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1. INTAHUPYEMBIE PE3YJIBTATBI OBYUEHUS 11O JUCIIUMIIJIMHE

Kon u HaunmenoBanue nokaszarens
Kareropis (rpyma) Kon u HAaUMEHOBaHUE OLICHUBAHUS pe3yJbTaTa 00yUeHUs
KOMIIETEH T HaWMEHOBAaHHUE WHJIMKaTopa 10 AUCLUIUINHE
KOMIIETEHIINH JOCTHKEHUS
KOMTICTCHIINH
Camoopranm3amus u | YK-6.  Cnocoben | YK-6.3. B pesynbrare 0ocBOCHUS TUCIUILTAHBI
camMopa3BUTHE (B | ynpaBisTh  cBOMM | DPPEKTHBHO 00yUaroLMiics TOJDKEH:
TOM quClie | BpEMEHEM, yIpaBisieT 3HaTh:
310poBbecOepexe- | BBICTPAaUBATh U | COOCTBEHHBIM - TEOPETHYECKHUE OCHOBBI TalM-
HUE) peain30BbIBaTh BpEMEHEM, MEHEP)KMEHTa, €ro CYyIIHOCTb H
TPACKTOPUIO yCTaHaBJIMUBAET GyHKIUY;
CaMOpa3BUTHUS HA | IPUOPUTETHI, - TpaBUjJa U CTpaTerHuu TaiM-
OCHOBE BBICTPANBaACT MEHE[KMEHTa
MPUHIIUIIOB CTpaTEruIo - npaBuiia paloHaIbHON
o0Opa3oBaHUs B | CaMOpa3BUTHS, OpraHu3ald ¥ TUTAHUPOBAHUS
TEUYECHUE BCeH | ympaBmsisi cBOEH JESITEIIbHOCTH u
KU3HU camopa3BuTHeM, | A3P(PEKTHUBHOTO OT/IBIXA;
3HAHUSAMHU ul- paroHaIbHbIe CHO0COOBI
0o0pa30BaHHOCTh | OpraHM3allMM W IUIAHUPOBAHUS
10 B TEYCHHE BCEHl | BPEMEHH.
JKU3HU Ymersn:

- palruoOHAJIbHO OPraHU30BbLIBATH H
IIaHUPOBATh CBOKO ACATCIIbBHOCTD,

MPUMEHATh METOAbl  YIPaBICHUS
BpeMeHeM s (hOPMHUPOBAHHS
CcOOCTBEHHOMH JKU3HEHHOM
CTpaTeruu;

- YOPaBIsATh PECYpCOM aKTHBHOCTH
1 paboTOCTIOCOOHOCTH;
- pa3pabaThiBaTh  >KM3HEHHYIO
CTpaTervio, OMHPAsCh Ha 3HAHUS
yIpaBIeHUS BPEMEHEM.

Baagern:
- panuoHaIbHBIMU cnocobamu
0praH1/13 alnuu Hu HJ'IaHI/IPOB aHUA

CBOEH JesATEeIbHOCTH, OMHUPAsCh Ha
3HaHHWE  CIIOCOOOB  OpraHM3alUHU
BpPEMEHU;

- mpueMaMu NpodeccuoHaIbHOU U
BpPEMEHHOU KOMIIETEHTHOCTH,
METOAaMH  CaMOMOTHBAIMM  JIJISt
3¢ (HeKTHBHOTO pereHus
TPYIOEMKHX  3ajad, CIocodbamu
CaMOHACTPOMKM Ha  BBINOJIHEHUE
PO eCCHOHAIBHON JIEATETLHOCTH




2. MECTO IJUCIMIIJIMHBI B CTPYKTYPE
OBPA30BATEJIbHOM ITPOI'PAMMBI

1. Komnerenuus YK-6. Criocob6eH ynpaBisiTb CBOMM BpEMEHEM, BHICTPAUBATh U
peann30BbIBaTh TPACKTOPUIO CAMOPA3BUTHS HA OCHOBE
MPUHIMIIOB 00Opa30BaHUsl B TEUEHUE BCEU KU3ZHH.

I[aHHaH KOMIICTCHIIUA @opMpreTc;I CICAYHOMMMU JUCHUITITIMHAMM.

Cragust HanmeHoBaHusS TUCIHIUILINHEI
1 Jucnunnuna 1 TaiitM-MeHeIKMEHT.
2 Hucnunnuna 2. Couronaorus u MCUX0JIOTHs YITpaBIeHUs

3. OFbEM JUCIHUIT/IMHBI
OO611as TpyA0€MKOCTh AUCIMUILIMHBI COCTABIIACT 2 3a4. €IMHUII, 72 yaca.

dopma NPOMEKYTOUYHOMN ATTECTALMH - 3a4ET
Bun yae6HO# paboThI Bcero | Cemectp
4acoB Ne 1

OO0m1ast TpyA0€MKOCTh TUCIHUILIUHBI, Yac
KonrakTHast pabora (ayauTOpHbIE
3aHSATHS), B T.4.:

JIEKLIUA 17
nabopaTopHbIe

MIPAKTHYCCKHUE 17
IPYIIOBBIE KOHCYJIbTAIUU B TIEPUO]T 2

TEOPETUYECKOr0 00YUYEHHUS U

IIPOMEKYTOUYHOM aTTECTaluU
CamocrosiTeibHAst padoTa CTY/AeHTOB,
BKJIIOYasl HHAUBHAYAJIbHbIE U TPYNIIOBbIE
KOHCYJIbTAIHHM, B TOM YHCJe:

KypcoBoii npoekT

KypcoBas pabota

PacueTHo-Tpaduueckoe 3ajaHue

WNHmBuayanbHOE JOMAIIHEE 3aaHue

CamocrosTenbHas paboTa Ha HOJATOTOBKY K 36

ayJAUTOPHBIM 3aHATHAM (JICKIIHH,

MIPAKTUYECKHE 3aHATHSL, 1a00OpaToOpHbIe

3aHSTHS)

3auer




4. COJIEPKAHUE TUCHUTIIVHBI

4.1 HaumeHoBaHMe TeM, HX COJIEP:KaHNE U 00beM

Kypcl Cemectpl

n/u

HanmenoBanmne pasaciia

(kpaTKoe cojiepKaHue)

OObeM Ha TEeMATHYECKUH pa3el 1Mo
BHJIaM y4eOHOM Harpys3Ku, 4ac

JIEKIAA

[paxk.
3aH.

JIa0.
3aH.

Cam.
pao.

CymHocTh TaliM-MeHeIKMeHTa

Bpemss kak  HEBOCHOJHHUMBIA  pecypc.
[IpoakTHBHBIH W PEAKTUBHBIA MOAXOABI K
*Km3HU. [loHsTre W HEOOXOOMMOCTH TaKlM-
MEHEHKMEHTA. OBomOIUS TEOpUU
5 (EeKTUBHOCTH  OpraHU3alMd  BPEMEHHU.
PazButne Teopuu TaliM-MEHEIKMEHTa B
3amagHoi  Hayke. TalM-MEHEIKMEHT B
OTEYECTBEHHON Hayke. TaliM-MEHEeIKMEHT
KaK cucrema. dunocodust Tanm-
MEHEHKMEHTA. TaiM-MeHeKMEHT "
pa3BUTHE BPEMEHHOM  KOMIIETEHTHOCTH.
[IpodeccuonanbHas Hu BpeMEHHast
KOMIICTCHTHOCT.

2

4

Ilenenonaranme

IleHHOCTM KaK OCHOBa IIEJIEIIOJIaraHMs.
[Togxomplt K ONpENENEHHUIO  LIETEH.
JKusuennrsle nenu. JInunas muccusa. AHanus
norpedHocterd.  IlocraHoBka  1eneid ¢
nomotpio TexHuku «SMART». Kondmukr
IIEJICH.

XpoHOMETPAK KaK NMePCOHATbHAS
CHCTEMA y4eTa BpeMeHH

JlepuiuT BpeMEHHM M OCHOBHBIE «BOPBI»
BpeMeHU. XPOHOMETPaX KaK CUCTEMa ydeTa
U KOHTpOJSI PAacXOJIOB BPEMEHHU. AHaIU3
TMYHON 3(h(HEKTUBHOCTH PACXOJ0B BPEMEHHU.
Knaccudukarus pacxojioB BpPEMEHHU.
Tunuunele  3aTpyAHEHUS  MPOBEACHUS
XpOHOMETpasKa.

3amaun TUTAHUPOBAHUS BPEMEHH.
KoHnrekcTHbIi IJIaH. Jlonrocpounoe
TUTAHUPOBAHHUE. [TnanupoBanue JHS.
Cucrema mIaHMpPOBaHUSI HA OCHOBE METOJa
CTPYKTYPHPOBAHHOT'O BHUMAaHHUSI K
rOpu30HTY IUIaHa. [lmaHupoBaHue JUIMHHBIX
nen (IPOEKTOB).

Mertoasb! ynpasJieHHs1 BpeMeHeM

Pacnipenenenue npuopurero. OnpeeneHue
U CYTh PaCCTaHOBKHU IIPHOPUTETOB.
OCHOBHBIE CTIOCOOBI 1 METOJTbI PACCTAHOBKH




npuopuTeToB. OnpeaeneHrne NPUOPUTETHBIX
JOJITOCPOYHBIX Lienen. OnpeaeneHue
MIPUOPUTETHOCTH TEKYILUX 33/1a4.
Hcnonb3oBanue 3akona [lapero nmpu
OpraHu3aly JMYHOTO BpeMeHU. CrocoOb!
130aBJIeHUS OT HaBA3bIBAHUSI CPOYHOCTH U
BaxxHocTu. ABC-xpoHOMeTpax.
dopmupoBanue OromKkeTa BpeMeHn. Hopmbl
BpeMeHU. Marpuiia Dif3eHxayspa Kak
WHCTPYMEHT PaCCTAaHOBKH MIPUOPUTETOB.
MeToa MHOTOKpUTEPHATIBHOM OLICHKU.

O030p 33124 B TalilM-MeHeKMEHTE U ero
POJIb B IPUHATHH PellleHuii

O030p 33124 B TAaliM-MEHEHKMEHTE.
JIByxMepHble TpadUKH KaK WHCTPYMEHT
KOHTPOJIS B TAlM-MEHEKMEHTE.

[lonATne M CcyTh MalHA-MEHEDKMEHTa Kak
WMHCTpYMEHTa 0030pa 3a1a4.

[IpaBumna mocTpoeHus MHTEIJICKT-KapThI.
Cdeppl npuMEHEHUS] UHTEIUICKT-KapT.

TexH0J0ruM J0CTHKEHUS peE3yabTaToB

I'pamotHOE pacnpeneneHue paboueit
Harpy3kHk  —  OCHOBa  ycrexa W
3¢ HEKTUBHOCTH paboThI.
PabGoTocrocoOHOCTh YenoBeKa U OHOPHTMBI.
[IpaBuna  opranmzauuu  SPQPEKTUBHOTO
ortapixa M 3(hdexkTuBHOrO cCHAa. MeTonpl U
CrocoObl caMoHacTporKu. TBopUeckas JeHb.
CamomoTHBanyst KaK sppexTuBHOE
peieHre OONBLIMX TPYAOEMKHUX — 3ajau.
Pemenne MeNKMX ~ HEMPUSTHBIX — 3aj1ad.
Pa3BuTHE MyHKTYaIbHOCTH.

KopnopatuBHblii TAaliM-MeHeIKMEHT

Pabora B KOMaH/JIE. OpFaHI/BaI_[I/ISI BpPEMCHU

BHYTPH KOMIIaHUH. HeobxoaumocTsb
BHEJIPEHUS KOPIIOPaTUBHOTO TalM-
MEHEKMEHTA. KopnopatuBaele ~ TM-
cragnaptel.  Kommerorepuzamuss — Taiim-
MEHELKMEHTA. CoBpeMeHHBII TalM-

MEHEJDKMEHT M Pa3BUTHE KOHCAJITUHIOBBIX
yeayr. ['mOkoe W JkecTkoe TIUIaHMPOBaHUE
BpEMEHH B  KOMIIAHMH  IIOCPEICTBOM

MSOutlook.

VrpaBinenne  coBEHIaHMSMH. [HUIMYHBIC
OMOKU  YOpaBIeHHUs BPEMEHEM  TIpHU
MPOBEJICHUM COBEIIaHUIl. THIBI COBEIIAHUI
A BpeMs. ITogroroBka  COBEIIAHH.
[IpoBenenune copemanmii. IHGHEKTUBHOCTD
coBetlaHuid.  AHamu3  3PPEKTHBHOCTU
COBEIIIAHUH.




YupagsJieHue pecypcoM 00pa3oBaHHOCTH.

OOpa3oBaHuE KaK CTPATETHYECKOE
MPEUMYIIECTBO JIMYHOCTH. 3aKOHbI paOOThI
Mo3ra. 3aKOHbI TaMATH. TeXHOIOruK
3¢ deKTUBHON YUeOHOM NS TeTbHOCTH.
KonneHnrpanus BHUMaHMsL.
CoBeplIeHCTBOBaHHE ITO3HABATEIBHBIX
YMEHUH U HaBbIKOB. THCTpYMEHTBI
po(heCCHOHATBHOIO CaMOPa3BUTHSL.
Kynbrypa peun. I1oBblieHue ypoBHs
KpPEaTUBHOCTH IIPY PELLICHUU
npoecCHOHANTBHBIX 3a/a4.

Hroro

17

17

36




4.2. ConepxaHne NPaAKTHYECKUX (CEMUHAPCKHUX) 3aHATHI

Kypc1 Cemectp 1

Ne Tema npakTu4eckoro (CEMUHAPCKOIro) 3aHATUS K-Bo yacos
CamocTosiTenbHast
n/m
pabora Ha
MOJITOTOBKY K
ayJIUTOPHBIM
3aHITHIM
1 | CymHOCTb TaliM-MEHEPKMEHTA 2 3
2 | Lenemnonaranue 2 3
3 | XpoHOMETpaK KaK MepcoHaTbHAs 2 3
crcTeMa yueta BpeMeHu. [ itanupoBaHue BpeMeHH
4 | Metonsl ynpaBiieHHs BpeMEHEM 2 4
5 | O630p 32124 B TaiiM-MEHEHKMEHTE U €0 pojib B 3 4
MIPUHATUU peIIeHUN
6 | TexHONOTMH HOCTMKEHUS PE3YIILTATOB 2 3
7 | KopnoparuBHbIi TaltM-MEHEKMEHT 2 3
8 | Ynpasnenue pecypcom 00pa30BaHHOCTH. 2 3

4.3. Conep:xaHue JJaDOPATOPHBIX 3aHATHIA

He npexycMoTpeHo yueOHBIM IIJIaHOM

4.4. Conep:xaHue KypcoOBOI0 MpPoeKTa/padoThl

He npenycMoTpeHo yueOHbBIM IJIaHOM




4.5. Conep:kaHue pacueTHO-rpa)uuecKoro 3agaHms,
HHAUBHUAYAJIbHBIX JOMAIIHUX 3aJaHUI

He npexycMoTpeHO yueOHBIM TIaHOM

5. OHEHOYHBIE MATEPHUAJIbI U151 IPOBEJEHUA TEKYILIEI'O
KOHTPOJIA, IPOMEXYTOYHOU ATTECTALIUHN

5.1. Peanu3zanunsa KoMneTeHIui
1 Komnerenuusi YK-6. CriocoOeH yIpaBiiTh CBOUM BpEMEHEM, BHICTpanuBaTh U
peaTr30BBIBAaTh TPACKTOPHUIO CAMOPA3BUTHS Ha OCHOBE
IIPUHIIAIIOB 00pa30BaHUs B TCUCHHE BCEH KU3HU

HanmenoBanmne HHAWKAaTOpa JOCTHIXKCHUA
KOMIICTCHIIUHN

Hcnonb3yeMblie cpeacTBa OLICHUBAHUS

YK-6.3. DddextuBHO yrpaBiseT
COOCTBCHHBIM BPEMCHEM, YCTAHABIMBACT
IPUOPHUTETHI, BEICTPAUBAET CTPATETHIO
CaMOpa3BUTHS, YIIPABIISSI CAMOPA3BUTHEM,
3HAHHUSAMH U 00PA30BAHHOCTHIO B TEUCHUE
BCEH KU3HU

Hcrionb3yemble cpeicTBa OLIEHUBAHMS U151 HHIUKATOPA
(3auer, cobecenoBanme, yCTHBIH OMPOC, 00CYKICHHE
MPOOJIEMHBIX CUTYyalIUi)

5.2. TunoBsIle KOHTPOJIbHBIC 3a/1aHUsA 1JIA l'lpOMe)KyTO‘IHOﬁ aTrecralnmmu

5.2.1. [lepeyeHb KOHTPOJIbHBIX BONPOCOB (THMOBBIX 321aHUI)

AJIA 3a9eTa
Ne | HaumenoBanue pasaena CopepxaHue BOIIPOCOB (TUIIOBBIX 3aJJaHHI)
/0 | TUCIUITIIMHBI

1 | CymHocTs TaiiM- 1. [IpoakTHBHBIN U PEAKTUBHBIN MOAXObI K )KU3HH.
MEHEKMEHTa 2. [TonsiTe 1 HEOOXOIMMOCTh TalM-MEHEKMEHTA.

3. OBomoLust Teopuu 3PPEKTUBHOCTH OpraHNu3aluH
BPEMEHHU.

4. TaiiM-MeHePKMeHT Kak cuctema. Puocodus Taiim-
MEHEKMEHTA.

S. [IpodeccuonanbHas 1 BpeMeHHas! KOMIIETEHTHOCTb.

2 | Llenenonaranue 1. IlenHOCTH KaKk OCHOBA LIEJIETIONAraHusl.

2. [Tonxoap! K ONpeAeTIeHUTO TIeNEH.

3. XKusnennsle  nemu.  Jluynas  muccus. AHanus
MOTPEOHOCTEN.

4. ITocranoBka 1iemneli ¢ momoribio TeXHuKu «SMART.

S. Konduukr neneit.

3 | XpoHOMETpaxK KaK 1. Jeduuut BpeMeHH 1 OCHOBHBIE «BOPBI» BPEMEHHU.
MIEPCOHAIbHAS 2. Ananu3 1MYHOM 3P PEKTUBHOCTH PACcX0/I0B BPEMEHH.
CHCTEMA yueTa BpEMEHU 3. Kraccudukarms pacxo10B BpeMeHH.
[InanupoBaHue BpeMeHH. 4. CymHOoCTb U 33/1a4H IJIAHUPOBAHUS BPEMEHHU.

5. [InanupoBanue 1.
6. [TnanupoBanvie JTUHHBIX e (TIPOSKTOB).

4 | Metoabl ynpaBieHHs 1. Onpenenenne U CyTb pacCTaHOBKH IIPUOPUTETOB.
BpPEMEHEM 2. OcHOBHbIE ~ €HOCOOBI M METOAbl  PAacCTaHOBKHU

IIPUOPUTETOB.




3. CnocoObl  u30aBNEHUs] OT HABA3BIBAHUS CPOYHOCTH U
BOXHOCTU. /[lenerupoBaHue TMOJHOMOYMI W €ro OCHOBHBIE
MIpaBUJIa U 3ar0BE/IN.

4, Marpuia Dif3eHxayspa Kak HHCTPYMEHT PacCTaHOBKU
HPUOPUTETOB.
5. MeTo1 MHOTOKpUTEPUATTBHOM OLICHKH.
5. | O630p 3ama4 B TaiiM- 1. 0O030p 33124 B TaliM-MEHEHKMEHTE.
MEHEKMEHTE U €ro poJib B 2. JIByxMepHbIe rpadpuKu Kak HHCTPYMEHT KOHTPOJIS B TaliM-
NPUHATUN PeLLCHU MEHEJDKMEHTE.
3. [lonsTne u CyTb MaltHA-MEHEIKMEHTA.
4. [IpaBuia mocTpoeHUs! HHTEIUIEKT-KapThl.
S. Cdeppl mpuMeHEeHUsI MHTEIUICKT-KapT.
6 | TexHomornu TOCTHKEHUS 1. I'pamoTHOE pacnpenenenue padoyell Harpy3ku — OCHOBA
pE3yJIbTaToB ycnexa u 3 dexTuBHOCTH pabOTHI.
2. PaboTtocrocoOHOCTE UenoBeka 1 OUOPUTMBI.
3. [lpaBuna opranmsammu  3()(GEKTUBHOTO  OTAbIXa H
3¢ (EKTUBHOTO CHA.
4. MeTtozp! 1 ciocOObI CAMOHACTPOMKH.
5. Pa3BuTHE MyHKTYaIbHOCTH.
6. CamomoTuBanys kak 3(pdexTrBHOE perieHne OObIIIX
TPYAOEMKHUX 3a/a4.
7. Pemenne menkux HeNpUATHBIX 3a1a4. Pa3Burue
IYHKTYaJIbHOCTH.
7 | KopriopatuBHbIii TaitmM- 1. Opranu3zanyst BpeMeHH BHYTPU KOMITAaHHH.
MEHEPKMEHT 2. Kopnoparusasie TM-cTaHgapThl.
3. CoBpeMeHHBIM  TaliM-MEHEUKMEHT U pa3BHUTHE
KOHCAJITUHTOBBIX YCIIYT.
4. YnpasieHue coBellaHUsIMU.
8 | Ynpasnenue pecypcom 1. OO6pa3oBaHue KaK CTPATETHUECKOE MPEUMYIIIECTBO
00pa30BaHHOCTH. JIMYHOCTU. 3aKOHBI PabOTHI MO3Ta.
2. Texnonoruu 3¢exTMBHON yueOHO! e TENbHOCTH.
3. CoBepI1ieHCTBOBaHHUE MTO3HABATEIBHBIX YMEHUH U
HaBBIKOB.
4. HHcTpyMeHTb! Tpo(hecCHOHAIBHOTO CaMOPa3BUTHSL.
5. [loBbIIeHHE YPOBHS KPEATUBHOCTH TPH PELICHUN
npoecCHOHANBHBIX 33/1a4.
5.2.2. IlepevyeHb KOHTPOJILHBIX MATEPHUAJIOB
JJIAL 3AIMUTHI KYPCOBOI'0 MPOEKTa/ KYpPCoBOil padoThl
He npenycMoTpeHo yueOHbBIM MJIaHOM
5.3. TunoBbIie KOHTPOJIbHBIE 3aaHUs (MATEPHAJIbI)
JJISl TEKYIEero KOHTPOJISA B ceMecTpe
Bonpocel 1151 cobeceloBaHus, YCTHOTO ONPOCa
Ne | HaumenoBanue | CojeprxkaHue BOIPOCOB (THITOBBIX 3a/1aHHIA)
n/m | pa3zaena
JVCIUATUTHHBI
1 | CymHocTs TaliM- | BpeMsi Kak HEBOCIIOJTHUMBIH pecypc.




MCHCIKMCHTA

[IpoakTHBHBIN U PEAKTUBHBIN MOAXOAbI K KU3HH.

[TousaTHe 1 HEOOXOAMMOCTE TAUM-MEHEHKMEHTA.

OBomonust Teopu 3PPEKTUBHOCTH OPraHU3aLUH BPEMEHH.
Pa3Butre Teopun TalitM-MEHEKMEHTA B 3a1a/IHOM HayKe.
TailM-MEHEUKMEHT B OTEYECTBEHHOM HAYKE.
TaliM-MeHeKMEHT KaK CUCTEMA.

®unocodust TakM-MEHEDKMEHTA.

TaitM-MEeHEDKMEHT U pa3BUTHE BPEMEHHON KOMITETEHTHOCTH.
[TpodeccronanbHas ¥ BpeMEHHAsi KOMIIETEHTHOCTb.

Llenenonaranue

LleHHOCTH KaK OCHOBA IICJICTIONIaraHusl.

[Toaxob! K ONpEEIICHUIO TENIEH.

[enm u kmroueBbIe 00IaCTH KU3HH.

JImaHas MuccHsl.

AmnHanm3 nmoTpeOHOCTEH.

ITocranoBka nienei ¢ moMoIs TeXHUKA «SMART.
YnpasneHue co00i Kak KOMITAaHHUEH.

KondmukT nemnei.

XpOHOMETpaX
KaK
NepCoHabHAs
cucrema ydera
BpPEMEHU
[InanupoBanue
BPEMEHHU

BpeMsi kak HEBOCTIOTHUMBIN pecypc.

[Tornoturenu BpeMeHH.

Ontumuzanus pacxoi0B BpeMEHH.

XpoHOMETpax KaK CUCTEMA yueTa U KOHTPOJISI pacX0/I0B BPEMEHHU.
Amnanu3 TMYHO# 3QPEKTUBHOCTH PACXO/I0B BPEMEHHU.
Knaccudukaryst pacxo10B BpeMeHH.

Tunu4uHbie 3aTPyTHEHUS TPOBECHUS XPOHOMETpasKa.

3agauu MIaHUPOBAHUS BPEMEHHU.

KoHnTekcTHbIl 1aH.

JlonrocpoyHoe IIaHnpOBaHKE.

Kectko-rubkoe rmiaHupoBaHHE JTHSI.

Cucrema TIaHMPOBAHUST HA OCHOBE METO/Ia CTPYKTYPHUPOBAHHOTO BHUMAHHUSI.
[InannpoBaHue UTMHHBIX [N (TIPOEKTOB).

Metonsl
YIPABJICHUS
BpEMEHEM

Pacrnipenenenue npuopuTeToB.

Onpenenenue 1 CyTb pacCCTAHOBKU IIPUOPUTETOB.

OcCHOBHBIE CTTOCOOBI U METO/IbI PACCTAHOBKHU ITPUOPUTETOB.
Onpenenenye NpUOPUTETHBIX AOJITOCPOYHBIX LETIEH.

Onpenenenne NPUOPUTETHOCTH TEKYIIUX 3a/1a4.

Hcnonp3oBanue 3akoHa [lapeTo npy opraHu3anuy JMYHOrO BPEMEHH.
Marpuna OiizeHxay3pa KaKk MFHCTPYMEHT PacCTaHOBKU IPHOPUTETOB.
MeToa MHOTOKpUTEPHATIBHOMN OLICHKH.

Crnioco0b1 130aBieHNs OT HaBA3bIBAHUS CPOYHOCTH U BaXKHOCTH.
ABC-xpoHOMETpax.

0O0630p 3a1a4 B
TalM-
MEHEPKMEHTE U

0030p 3a1a4 B TaliM-MEHEKMEHTE.
JIByxMepHbIe rpauKi KaK HHCTPYMEHT KOHTPOJISI B TAM-MEHEPKMEHTE.
[lonsTHE M CYyTh MaHI-MEHEDKMEHTA KaK MHCTPyMEHTa 0030pa 3a/1a4.

€ro poJib B ITpaBuia mocTpOEeHNs MHTEIUIEKT-KapThL.

TIPUHSTUN Cdepbl mpumMeHeHHs HHTEIUIEKT-KapT.

peleHni ANTopUTM MaiHA-MEHEKMEHTA Ha IPUMEPE KOHCTIEKTUPOBAHHSI.
[IpuATne anbTepHaTUBHBIX PELIEHUI C TOMOIIBK MalHA-MEHEHDKMEHTA.

TexHonornn I'pamoTHOE pacnpeneneHue pabouell Harpy3kh — OCHOBa ycrexa

JOCTHKEHMUSI 3¢ dexTBHOCTH PabOTHI.




PpE3yJIbTaTOB

PabGoTocriocoGHOCTh YenoBeKka 1 OUOPUTMBIL.

[TpaBumna opranuzarym 3PpPEeKTUBHOTO OTIbIXA U A((HEKTUBHOTO CHA.

Metoibl 1 CIOCOOBI CAMOHACTPOMKH.

TBopueckas JieHb.

Texnuka "sskopeHus".

CamomoTuBauus Kak 3QQeKTUBHOE pelIeHHe OONIBIINX TPYIOEMKHUX 3aiad.
Pemienne Menkux HEMPHUATHBIX 33/1a4.

Pa3Butre myHKTYalIbHOCTH.

KopnopatuBHbIit
TanM-
MEHEJKMEHT

Pabora B koMmane.

Opranuzaiiysi BpeMeHH BHYTPU KOMITaHUH.

HeobxomumMocTh BHEJIPEHUS KOPIOPATUBHOTO TalM-MEHEIKMEHTA.
Kopniopatusubsie TM-cTangapTsl.

Komribrotepuzanus TaiM-MeHeIKMEHTA.

CoBpeMeHHbIN TaliM-MEHEPKMEHT M Pa3BUTHE KOHCAJITHHIOBBIX YCIIYT.
['mOkoe W ’KeCTKOe IUIAHMPOBAHHWE BPEMEHM B KOMIIAHHUHU IIOCPEICTBOM
MSOutlook.

VYupasienue
pecypcom

00pa3o0BaHHOCTH.

O0pa3oBaHue KaKk CTPATETMUECKOE IPEUMYILECTBO JINUHOCTH.
3aKkoHbI pabOTHI MO3ra.

3aKOHBI TAMSITH.

Texnonoruu 3¢heKTHBHON Y4eOHOM 1S TETbHOCTH.
KoHnuenTpanust BHUMaHHUSL.

CoBepILIeHCTBOBaHHE ITO3HABATEIbHBIX YMEHUN 1 HABBIKOB.
HHCTpyMEHTHI PO ECCHOHATBHOTO CaMOPa3BUTHSL.
KynbTypa peun. 1 3aKOHBI pEUeBOT0 MOBEACHHUSL.

MeTo/1bl pa3BUTHS KPEATHBHOCTH.

HpaKaneCKne 3aJJaHuA

HaunmenoBaunue

pasaciia IMCHUIIIINHBL

[IpakTueckue 3aganus

CyiiHocTh Taiim-

MCHECIPKMEHTA

Tema 1. 3aganue 1.

3amanwue 1. [Ipoananu3upyiiTe OJMH U3 HETABHO MPOIIEIITNX THEH.
Bosbpmurte nuct Oymaru, pa3faenuTe Ha 1Be KOJIOHKU. B neBoit
KOJIOHKE TIPOCTaBbTE BPEMSI C ONPECIICHHBIM HHTEPBAJIOM.
Hanpumep, oqun yac unu nomyaca. IIpennonoxum, Bel npuiiu ¢
3aHATHHA B 14 4acoB.

1 2 3 4 5 6 7

14.00

14.30

15.00

B crpoukax mexny 14.00 u 14.30 3anummure, uto Bel nenanu.
Mo>kHO B35Th HHTEpBAJ HE Moja4aca, a yac. Ecin Bel He nomHuTE,
4TO JEJAJIA B KAKUE-TO OTPE3KU BPEMEHH, IIOCTABBTE FAJIOUKY B
cronber 1

2. Bo BTOpoMm cT0J1011€ BBIJIETUTE TE JIeNa, KOTOphle paboTaloT Ha




Ballly CTPAaTErMYECKYIO LENb.
3. B TpeTheii KOJIOHKE BBIICTUTE JIe7a, Ha KOTopble Bbl TpaTute
MaJio BpEMEHHU, HO UM CJIEIYeT YACTUTh OOJIbIle BPEMEHH.
O0603HaubTe 3TO KAKUMU-HUOYb CIIOBaMH, HallpuMep ""'Majio
BHUMaHUs". [[pyrumMu cioBamu BbIIEIUTE J€)Ia, Ha KOTOpble y Bac
TPaTUTCA MHOTO BPEMEHHU, HO OHU HE BEAYT K IeJIU. ITO MOTYT OBITh
cioBa "cauIKoM MHOTO BHUMaHUs". EcTb fiena, Ha KoTopble Bl
TpaTUTE HOPMAJILHOE KOJIMYECTBO BPEMEHHU, UX HUKAK HE
OTMEYauTe.

4. B yeTBepTON KOJIOHKE OTMETHTE JI€J1a, KOTOPHIE MOKHO
0003HaYUTh KaK IOMEXH. DTO Te ciay4yau, koraa Bac oTBiekaroT ot
Jiena, HarpuMep, HeHYKHbIe TeJIe()OHHbBIE 3BOHKHU.

5. B nsT0l KOJIOHKE OTMETHTE TE JIeIa, KOTOpPhIE HAa/l0 OBLIO JIeaTh
B JIPyroe Bpems.

6. B mecroil K0JI0oHKE OTMETHTE T€ Jie1a, KOTOpbI BaM 1ar0T yTo-TO
JUTSI Balllero pa3BUTHS, HAI[pUMeEp, TOMOTal0T BbIPA0OTAaTh HOBBIE
YMEHMS], IOMOTaloT MOJy4aTh HOBBIE 3HAHUS.

DTOT TecT nmokakeT Bam nmpobieMbl opraHU3aliiu CBOETO BpEMEHH,
"y3kue mecta".

Ilenenonaranue

Tema 2.3ananue 1

BriOepute ofHY 11€71h B KAKOK-JIMOO KITFOUEBOM 00J1aCTH JKU3HHU.
Hcnonb3yst mpuBeACHHYIO HUXKE TaOJIMIly COCTaBbTE J0JITOCPOUHBII
IJIaH JTOCTHIKEHHS TOM IIENIH.

[Lman JOCTHXKCHUS LECTIN

Kiroueas | Llenp Baxunocts | Cpok HeuctBus Cpok
obJacth (rom) ULt (ronm)
KHU3HU JIOCTH)KEHUS

LeIH

XpOHOMETpaX KaKk

Tema 3. 3aganue 1.

NIEPpCOHAIbHAA 3amoJHnTe Ta6J‘II/II_ly, 3aIlncaB B HCC CBOU IMOTJIOTUTCJIN BPECMCHU.
CHUCTEMaA y4Y€Ta BPEMCHU ITornorurens BPEMCHH Bo3MoskHEIE Mepr 110
HHaHI/IpOBaHI/Ie NPUYUHBI IOTEPH YCTPaHEHUIO

BPEMEHU I0TEPh BPEMEHU
BpEMEHH
Meroipl ynpaBieHus Tema 4. 3ananue 4.1.
BPEMCHEM BBIZ[CJ'II/ITG CBOHU THUIIOBBIC JIMYHBIC KOHTCKCTHI (OT IIATH J0 CCMI/I).

Sanuimre nx. CocTaBhTe CIHUCOK 3a4a4 O KaXKIbIH KOHTEKCT.
3anumunTe ux.

O0630p 325124 B TaliM-
MEHCIP)KMCHTE U €0
POJIb B IPHHSATHN

Tema 5. 3aganue 5.1.
IToAroTOBHTE C MOMOLIBIO MHTEIIEKT-KAPTHI CICTYIOLIUE BUBI
BBICTYIUICHUN:

pereHmit * TIO3PAaBUTEIIBHYIO PEUb;
* IOKJIaJ1 TI0 BRIOPAHHOM TeMe mepes] OMHOKYPCHUKAMU;
* TIepe]T Ha4aJIoM KaKoT0-JTH00 MEPOTIPUATHS UITA BO BPEMS
3HAKOMCTBA C €r0 CTPYKTYpPOil.
Texnomornu Tema 6. 3aganue 6.1.
JTIOCTYDKCHIS Onpenenure, Kakue Aena sSBIAOTCA 'ciioHaMu'", a Kakue -
pE3yIbTaTOB "nsarymkamu’.

1. Tlo3BOHMTH APYTY U MO3APABUTH €TO C JHEM POXKICHHUS.
2. Hamucatp qumiom.




Cnenarb peMOHT B KBapTHpE.

Coo01muTh KIIMEHTY O CPBIBE CPOKOB MTOCTABKH.
[Tos10XuTh NEHBTU HA MOOWIIBHEIN TeTe(OH.
OTnpaBUTh KIMEHTY IUCHMO C COOOLIEHHEM 00 OIuIare.
Hagectu nopsiiok B mkadax B cBOel KOMHATE.
CrnenaTb pe3epBHYIO KOIUIO pabo4ux (aiisos.

N kW

MCHCIKMCHT

7 | KopnoparusHsii TaiiM- | Tema 7. 3aganue 1.

[IpencraBbTe, 4TO BaM MOPYYCHO PACCKA3ATh O MPEUMYIIECTBAX
BHEJJPEHUS TEXHOJIOTHI TaliM-MEHEKMEHTA B KOPIIOPATHUBHYIO
KYJIBTYPY COTPYTHUKAaM HEKOM opranusanuu. Bamra 3amaga —
3aMHTEPEeCcOBaTh JIIO/IeH B UCIIOJIB30BAHUU HHCTPYMEHTOB U TEXHUKHU
TaliM-MEHEIKMEHTa B cBoel pabore. COCTaBbTE U 3aMUIINTE
He0oJIbII0e (MSITAMUHYTHOE) BBICTYIITIEHHE (OT IEPBOTO JIUIA) O
JIOCTOMHCTBAX U MPEUMYIIECTBAX MPUMEHEHHS TEXHOJIOTUH TaiiM-
MEHEP)KMEHTA B YCIOBHSIX OpraHHU3aIl|H.

8 | Ymopasnenue pecypcom | Tema 8. 3amanue 1.

00pa30BaHHOCTH. Pa3Butne BooOpakeHus.
[Tpunymaiite a1t CHMBOIIA PO ACSITEIBHOCTH WA TPOPECCUIO
YeNoBeKa.
CumBon Otkpeitast | Ceeua | Kpect | Kamens | [[BeTok
KHHTa
Pon
NeSITeNIbHOCTH,
npodeccus

5.4. Onucanne KpuTepueB OLICHUBAHUS KOMIIETEHUMI U HIKAJIbI OLeHUBAHUS
[Ipn npomMexyTouHOU arTecTaluu B (opMe 3aueTa HCIOJIB3YETCS ClIeayrolas
[IKAJIa OLICHUBAHUSA: 3aYTEHO, HE 3a4TEHO.
Kpurepusimu onieHnBaHus JOCTUKEHNUN ITOKA3aTENIEH SBISIOTCS:

HaumenoBanue
MOKA3aTeNs
OIICHUBaHUS
pe3yiibTaTa 00ydeHus
0 TUCTIMTIIINHE

Kputepuii onleHuBaHus
YK-6. Cnoco0OeH ynpaBisiTh CBOMM BPpeMEHEM, BHICTpauBaTh U
peaTn30BBIBATh TPACKTOPUIO CAMOPA3BUTHS HA OCHOBE IIPUHITUIIOB
00pa3oBaHMs B TEUEHUE BCEH JKHU3HU.
YK-6.3. Db dexTuBHO ynpaBiseT COOCTBEHHBIM BpEMEHEM, YCTAHABIMBAET
IPUOPUTETHI, BEICTPAUBAET CTPATETHIO CAMOPA3BUTHS, YIIPABIISS
CaMOpa3BUTHEM, 3HAHUSMHI U 00pa30BaHHOCTHIO B TEUCHUE BCEH JKU3HH

3HaHUA

TeOpCTH‘{CCKI/IX OCHOB TaﬁM-MeHeZ{)KMeHTa, €ro CYHIHOCTH U (I)YHKHHﬁ,
nmpaBujI MW CTpAaTCruu TaﬁM-MeHe}I)I(MeHTa; IMpaBuJI paHHOHaHBHOﬁ
opranu3anvii W IIJIaHUPOBAHUSA cBoeH JACATCIIBHOCTH U B(I)(I)CKTI/IBHOI“O
OTAbIXa; pauOHAJIBHBIX croco0oB OpraHu3alv 1 IJIaHUPOBAHUSA BPEMCHU.

OOBeM 0CBOGHHOT'O MaTepHasa

[TonHOTa OTBETOB HA BOIIPOCHI

YeTKOCTh U3I0KESHUS U HUHTCpHpCTAlIUN 3HAHUMN




VYMenusa

AHanu3upoBaTh JHYHYIO 3(P(EKTUBHOCTH pPacXoJl0B BPEMEHH, IUIAHUPOBAThH
CBOIO JICATEIbHOCTh, MPHUMEHITh METO/Abl YIPABJICHHS BpPEMEHEM JIIsI
(dbopMHUpoBaHHS COOCTBEHHOW XH3HCHHOW CTPATErWu; YIPAaBJISTh PECYypcoM
AKTHBHOCTH M pabOTOCIIOCOOHOCTH; pa3pabaThiBaTh KU3HEHHYIO CTPATETHUIO,
ONHUpasCh Ha 3HAHUS YIpaBlIeHUs BpeMeHeM, 3(P(EKTHBHO BBICTPAUBATH
y4eOHYI0  JIeSTEJIbHOCTh;,  YIPABISATh CAMOPAa3BUTHEM, 3HAHUSIMU U
00pa30BaHHOCTHIO B TEUCHHE BCEH KU3HU

Bnanenus

PanmonaneHbIME  crTOcOOaMHM  OpraHu3allid M I[JIAHUPOBAaHUS  CBOCH
NEeSATEILHOCTH, ONMUpPasCh Ha 3HAHHWE CIOCOOOB OpraHU3allMM BPEMCHH;
OCHOBHBEIMU criocobamMu paccTaHOBKH MIPUOPUTETOB; METOAaMHU
camMoMOoTHBAMu g A(G(PEKTUBHOrO pemieHWs TPYAOEMKHX  3ajad,
crocobaMu  CaMOHACTPOWKM  HAa  BBIMOJNHEHHE  NPOPECCHOHATHHOU
NEATEIbHOCTH; TEXHOJOTUSIMH d(P(PEeKTHUBHONW y4eOHOH JeATEIbHOCTH;
METOJIaMU yTIPABJICHHSI CAMOPA3BUTUEM, 3HAHUSMU U OOpPa30BAaHHOCTHIO B
TeYeHHE BCEH KU3HU

OneHka chOpMUPOBAHHOCTH KOMIIETCHIIUHN O MOKA3aTENI0 3HAHUSL.

Kpurepuit

YpoBeHb OCBOEHUS U OLIEHKA
He 3aureno \ 3auTeHo

YK-6. Cnoco0OeH ynpaBiisiTb CBOMM BPEMEHEM, BEICTPAMBATh M PEAIN30BBIBATH TPACKTOPHIO
CaMOpa3BUTHUS HA OCHOBE MPUHIIMIIOB 00pa30BaHUs B TEUCHHUE BCEHl KU3HU.

YK-6.3. DddextuBHO yrpaBisieT COOCTBEHHBIM BPEMEHEM, YCTAHABIMBACT IPUOPUTETHI,
BBICTPAMBAET CTPATErHI0 CAMOPA3BUTHSL, YIIPABIIsAs CAMOPa3BUTHEM, 3HAHUSAMHU U 00Pa30BaAHHOCTBIO
B TEYEHUE BCEU KU3HU

3nanue  teopernueckue | He 3HaeT cymHocTH, nenen u 3HaeT TEOPETUYECKUE OCHOBBI
OCHOBBI TaM- | 3a71a4 TaiilM-MeHeLkMenTa. He TalM-MCHE)KMEHTA, ero
MEHE’KMEHTA, ero | BiajeeT METOIaMHU CYLIHOCTh M (DYHKIHUHU; MpaBUIIa
CYIIHOCTh U (YHKIHH; | TDITAHUPOBAHUS, Yy4eTa U Y CTpaTeruu TaiM-MEHEI)KMEHTA;
npaBujla M  CTpaTeruu | ynpaBieHusi BpemeHeM. He 3Haer | mpaBuiia palroHaIbHOU
TaliM-MEHEIKMEHTA, npaBuiia 3¢ HEKTUBHON OpraHu3aly W IUJIAHUPOBAHUS
MpaBuja  pallMOHAJIBHOM | OpraHu3aluu Tpyaa U otaeixa. He | cBoeit JIeSITeIbHOCTH u
OpraHu3aIuu U | 3HAeT MPHUHITUIIOB 3¢ PexTUBHOTO OTJIBIXA;
IJIAHUPOBAHUS CBOEH | KOPIIOPATUBHOTO TaiiM- panMoHalIbHbIE CITOCOOBI
JIeITSILHOCTHU M | MEHEDKMEHTA. OpraHu3aliy ¥ IUJIAHUPOBAHUS
3(G(HEeKTUBHOTO  OTIBIXA; BPEMEHU.

palMoHaNIbHBIE  CIIOCOOBI B03MO0KHEI HETOYHOCTH B
OpraHu3alNu u HE3HAYUTEIIbHBIC OIINOKHU

IJTaHUPOBAHUS BPEMCHU.

O0BEM OCBOEHHOTO
MaTepHasa

OOGmagaet TBepABIM 1 TIOJTHBIM
3HaHHUEM MaTepuaja
JUCHATUIAHEI, BJIaJEeT
JTOTIOJTHUTEIbHBIMY 3HAHUSIMUA

He 3HaeT 3HaUUTEIHLHON YacTH
Marepuana JUCUUILIAHBI

ITosnHOTA OTBETOB Ha
BOIIPOCHI

He maer orBeThI Ha OOJIBIIIMHCTBO
BOITPOCOB

JlaeT nmonHeIe, pa3BEpPHYTHIC
OTBETHI HA TTOCTABJICHHBIC
BOITPOCHI




YeTKOCTh U3JIOKEHUS U
WHTEpOpeTaluy 3HAaHUI

H3naraer marepuan 6e3 Wznaraer matepuan B

JIOTUYECKOM JIOTHYECKOM IOCIIe0OBATEIHFHOCTH,

MOCJIEN0BATENLHOCTH. CaMOCTOATEILHO UX

HeepHo usnaraer u HHTEPIPETUPYS U aHATHU3UPYSL.

HUHTEPIPETUPYET 3HAHUS ['paMOTHO ¥ TOYHO M3NAraeT
3HAHUS, IEIAET CAMOCTOSTEIbLHBIE
BBIBO/IBI

Omnenka chopMHUPOBAHHOCTH KOMIIETSHITUH TI0 TTOKA3aTENI0 Y menus.

Kpurepuit

YPpOBEHb OCBOEHUS U OLICHKA

He 3auteno | 3auTeHo

YK-6. CnocobeH yrpaBisiTb CBOUM BPEMEHEM, BBHICTPAUBATh U PEATU30BBIBATH TPACKTOPHUIO
caMOpa3BUTHUS HA OCHOBE MPUHITUTIOB 0Opa30BaHUs B TEUCHUE BCEH JKU3HM.

VYK-6.3. Db dexTuBHO yrpaBiseT COOCTBEHHBIM BPEMEHEM, YCTAHABIMBAET IPHUOPUTETHI,
BBICTPAWBAET CTPATETHUIO CAMOPA3BUTHS, YIIPABIISisi CAMOPA3BUTHEM, 3HAHUSIMHU U 00Pa30BAaHHOCTHIO

B TCUCHHE BCEH KU3HU

YMenue paLOHAIBHO
OpraHu30BbIBATH u
IJIAHUPOBATh CBOIO
NEeSATEIbHOCTb,
MIPUMEHSATD METO/IbI
VIOPABICHUSI  BpPEMEHEM
TUISt dopmupoBaHus
COOCTBEHHOW >KU3HEHHOM
CTpaTeruu; YIOPaBIISATh
pecypcoM AaKTUBHOCTU H
paboTocmocoOHOCTH;
pa3pabaThIBaTh
KU3HCHHYIO CTpaTeruio,
ONMpasChb HAa  3HAHUSA
yIpaBJICHUS BPEMEHEM.

He ymeer ocy1iecTBiIsTh Vwmeer paloHanbHO

XPOHOMETpPaK BPEMEHH, OpraHU30BBIBATH u

ONpEAENATh NIPUOPUTETHBIE 3a/1a4M, | IUIAHUPOBATH CBOIO

IPaMOTHO pacIpeiesTh pabouyro JIESITEIbHOCTb, MPUMEHSTh

HarpysKy, OpraHu30BaTh METO/Ibl YIIPABIECHUS BpEMEHEM

3¢ heKkTUBHYIO yueOHYIO JUTS (hopmupoBaHUs

JIeATEITLHOCTD, YIIPABISITh PECYPCOM | COOCTBEHHOM YKA3HEHHOU

AKTUBHOCTH U pabOTOCIIOCOOHOCTH, | CTpaTeruu; yIpaBJIATh

YIPaBIATh CAMOPa3BUTHEM, pecypcoM AKTUBHOCTH u

3HaHUAMHU U 00Pa30BAaHHOCTHIO B paboTocrnocoOHOCTH;

TE€YEeHUE BCEH )KU3HU pa3zpabaThIBaTh KUZHCHHYIO
CTpaTeruio, omupasich  Ha
3HAHUS YIPABICHUS BPEMEHEM;
YIpaBIsATh CaMOpa3BUTHEM,
3HaHUSIMH ¥ 00pa30BaHHOCTHIO
B T€UEHUE BCEH KU3ZHU

Ornenka c(hopMHUPOBAHHOCTH KOMITETCHITUH 110 TIOKa3aTelto Biaderue.

Kpurepuit

YPpOBEHb OCBOEHUS U OLIEHKA

He 3auteHo | 3a4yTeHo

VYK-6. Cnoco0OeH ynpaBisiTb CBOUM BPEMEHEM, BBICTPAUBATh M PEAIN30BBIBATH TPACKTOPHIO
caMOpa3BUTHUS HA OCHOBE MPUHIUIIOB 00pa30BaHNUs B TEUEHUE BCEH JKU3HMU.

VK-6.3. D¢ dextuBHO yrpapiseT cOOCTBEHHBIM BPEMEHEM, YCTaHABINBAET IPUOPUTETHI,
BBICTPAaUBAaET CTPATETHUIO CAaMOPA3BUTHS, YIPABIISis CAaMOPAa3BUTHEM, 3HAHUSMU U 00pPa30BaHHOCTHIO

B T€UEHHE BCEH KU3HU

Bnanenne
parroHaTLHBIMU
croco0aMu OpraHu3aIuu
U TUIAHUPOBAHUS CBOCH
JCATCIIBHOCTH, OHI/IpaHCL
Ha 3HaHHE CIocoOOB
OpFaHI/ISaHI/II/I BpeMeHI/I;
OCHOBHBIMH CITOCOOaMU

pacCTaHOBKH
MIPUOPUTETOB; METOJAMH
CaMOMOTHBAIIH IS

3¢ (HEKTHUBHOTO pelIeHus

He Bmameer  panmonansHbiMM | Brageer palMOHAIBHBIMU
crocodamu OpraHu3anuu U | cnocobaMM  OpraHu3aluud |
IJIAHUPOBAHUSA CBOEH | IJIAHUPOBAHUS cBOEH

NESITENIbHOCTH, ONTUPAsACh HA 3HAHUE | ACITeTbHOCTH,  OMHUPAasCh  Ha
Croco0OB OpraHW3allMi BPEMEHU; | 3HAHHE CIIOCOO0B OpraHU3aIuu

OCHOBHBIMH criocob6aMu | BpeMeHH; OCHOBHBIMHU
paccTaHOBKH IPUOPUTETOB; | CIOCOOaMHU paccTaHOBKH
METOJlaMH  CaMOMOTHUBALIMM ISl | IPUOPUTETOB; MeToAaMH1
s pexTUBHOTO pELIeHHs | CaMOMOTHUBAIIUN JUIst
TPYIOEMKHX 3ajiad, crnocobamu | 3PEeKTUBHOTO pereHus

CaMOHACTpPOMKM Ha BBINOJHEHHUE | TPYIOEMKUX 3a/]ay, crocodamMu
npo¢eCCHOHATILHON NI TeIbHOCTH;, | CAMOHACTPOMKM Ha BBIIOJHEHHE




TPYJOEMKHUX 3aJ1a4, | TEXHOJOTUSIMU 3¢ PeKTUBHON | MpodeccHoHANbHOM

criocobamu y4eOHO e TeTHHOCTH. NESITeIbHOCTH,  TEXHOJIOTHUSIMHU
CaMOHaCTPOUKH Ha s dexkTuBHON yueOHOU
BBINTOJIHEHHE NEeSITeITbHOCTH.
npodeccnoHaTBLHOMI
NesITeIbHOCTH;
TEXHOJIOTUSIMH
a¢dexTuBHON  yueOHOU
JeSTeIbHOCTH;
METOJaMU  YIPABJICHUS
CaMOpa3BHUTHEM,
3HAHUSIMH U
00pa30BaHHOCTHIO B
TEYCHUE BCEH KU3HU

O]_IGHKEI IpernoAaBaTCiIcM  BBICTABJLICTCA  HMHTCTPAJIbBHO C y‘{éTOM BCCX
MokKazarTeJiei u KpUTCPHUCB OLICHUBAHMA.



6. MATEPUAJIBHO-TEXHUYECKOE
N YYEBHO-METOIUYECKOE OBECIIEYEHHUE

6.1. MaTepuaibHO-TEXHHYECKOE O0ecreyeHue

Ne HaumenoBanue crieniuaabHbIX OCHAIIEHHOCTh CITEIUAIBHBIX
/1 MOMENICHUN U IIOMEIICHUN I OMENICHUN U IIOMCIICHUN I
CaMOCTOSTEIIbHON PabOThI CaMOCTOSITEIbBHONW pabOThI
1 UwnranpHeid  3am  Oubmmorexku i | Crienuanu3upoBaHHAS MeOeb;
CaMOCTOSATENIbHON PabOThI KOMIThIOTEpPHAsT TEXHHKA, MOJKIIOYCHHAs
Kk cetu «MHTEepHET», MMEIoIIas AOCTYH B
AIIEKTPOHHYIO nH(OpMaIMOHHO-
00pa3zoBaTesbHYIO Cpeay
2 Vyebnas aymutopus s rnpoBeAeHus | Crienuanu3upoBaHHAS MeOeIb;
JIEKIIMOHHBIX M TPAKTUYECKUX 3aHATHH, | MyJbTUMEIUUHBIA TTPOCKTOP, MEPEHOCHOM
KOHCYJbTAaIlMi,  TEKYIMEro  KOHTPOJS, | 3KpaH, HOYTOyK
MIPOMEXKYTOUYHOMN aTTeCTaLMH,
CaMOCTOSITEIIbHOW PabOTHI
3 MeToauuecknii KaOMHET Crernuanu3upoBaHHas MeOen;

MYJIbTUMEAUMHBIA TPOEKTOP, IEPEHOCHON
9KpaH, HOYTOYK

6.2. JIM1eH3MOHHO€E U CBO0OHO pacnpocrpansaeMoe nmnporpaMmmHoe odecreueHue

[TepevenHp MUIIEH3MOHHOTO U CBOOOTHO PACIIPOCTPAHSIEMOTO MPOTPAMMHOTO
o0OecrieueHus

No

[TepeueHb JTUICH3HOHHOTO
IPOrPaMMHOTO O00ECTICUCHUSI.

PexBuU3uTHI MOATBCPIKAAOMICTO JOKYMCHTA

Microsoft Windows 10
KopnoparusHas

Cornamenne  Microsoft Open Value Subscription
V6328633. Cornamenne neiictButenbro ¢ 02.10.2017
1o 31.10.2023). Horosop IIOCTaBKHU 1O
0326100004117000038-0003147-01 ot 06.10.2017

Microsoft Office Professional Plus
2016

Cornamrennie  Microsoft Open Value Subscription
V6328633. Cornamenue aercrureabrHo ¢ 02.10.2017
no 31.10.2023

Kaspersky  Endpoint  Security
«CrannaptHbiii Russian Edition»

Cy6nuuen3uonnbiii gorosop Ne 102 ot 24.05.2018.
Cpok nerictBus aunensuu a0 19.08.2020
I'paxxnancko-npaBoBoit Jlorosop (Kontpakt) Ne 27782
«[TocTaBka mpo/yIeHHsI TIpaBa MOJIb30BaHUS (JTHIICH3UH)
Kaspersky Endpoint Security ot 03.06.2020. Cpok
nercteus aunen3un 19.08.2022r.

Google Chrome

CBoOomno pacnpoctpansiemoe [1O cormacHo ycaoBusIM
JIMIEH3UOHHOTO COTJIAlIeHUs

Mozilla Firefox

CBoOomno pacnpoctpansiemoe [1O cormacHo ycaoBusIM
JIMIEH3UOHHOTO COTJIAlIeHUs




6.3. Ilepeyennb yueOHBIX U3IAHUH M Y4eOHO-METOAUYECKMX MATEPHAJIOB

6.3. 1. [lepeyeHb OCHOBHOIi JTUTEPATYPHI

1. bobuna, H. B. CamomenemxmenT : yuebHoe nocooue / H. B. bobuna, JI.
A. Kawmenckasa, M. 0. CromapoBa. — Counm : COYMHCKMH TOCYJIapCTBEHHBIM
yauBepcuteT, 2020. — 184 ¢. — Texcr : anekTponHblii // IludpoBoii 06pa3zoBaTenbHbBIN
pecype IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/106589.html

2. Mengenena, B. P. Taitm-mMenemxmenT. Pa3Butre HaBbIKOB 3(PGHEKTUBHOTO
ynpaBiieHUs] BpeMeHeM : yueOHoe nocooue / B. P. MeaseneBa. — Kazans : Kazanckuit
HAIMOHATBHBIA MCCIICIOBATEIHCKAN TEXHOJIOTHYECKUHN yHUBEpcuTeT, 2017. — 92 €. —
ISBN 978-5-7882-2266-0. — Texkct : snextponHsiit / Ludposoit oO6pazoBaTeNbHBbIM
pecypc IPR SMART : [caiiT]. — URL.: https://www.iprbookshop.ru/95036.html.

3. [Tapaxuna, B. H. CamomenemxmenT : yaueOHoe nmocodue / B. H. Ilapaxuna,
B. U. Ilepos, FO. P. bounapenko ; nox penakuueit B. H. ITapaxuna, B. U. IlepoB. —
MockBa : MOCKOBCKHH TOCyAapCTBEHHbIM yHHBepcuTeT nmMmeHu M.B. JlomoHOcOBa,
2012. — 368 c. — ISBN 978-5-211-06254-2. — Texcr : anexktpoHHsii // [{udposoii

o0Opa3oBaTeIbHBIMI pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/13157.html.

4, ITetpenko, E. C. CoBpemeHHbIE VHCTPYMEHTHI TalMm-
MeHekMeHTa=Modern time-management tools : ydeOHoe mocobue : [16+] /
E. C. Ilerpenko, JI. B. lllabantuna, A.B.BapnamoB. — MockBa : KpeatuBHas
skoHomuka, 2019. — 86 c. : un. — Pexum pocryma: mo mnoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

5. PeynoBa, M. A. TaliM-MEHE)KMEHT CTyJEHTa YHUBEPCUTETA : y4eOHOE
nocobue / M. A. PeynoBa. — OpenOypr : OpeHOyprckuil rocyaapCTBEHHBIN
yauBepcutet, ObC ACB, 2012. — 103 c¢. — Tekcr : amextponsbiit // IudpoBoi
o0Opa3oBaTeNbHbBIN pecypc IPR SMART ; [caiit]. — URL:
https://www.iprbookshop.ru/30084.html.

6. CamomenemxMeHT : ydeOHoe mocobme : [16+] / C. B. Ilo3nnskosa,
H. 1O. Hownemn, I1. B. ITo3nuskos, B. A. Mopo30B ; MUHUCTEPCTBO CEIBCKOTO XO35HCTBA
Poccuiickori ®denepanuun, Kadenpa menemxmenta B AIIK. — Cankrt-IlerepOypr :
Cankr-IleTepOyprckuii rocyaapcTBeHHbIN arpapubsiii yausepcutet (CIIOIAY), 2015. —
55 ¢ : Tabn., cxem. — Pexum gocryma: mno moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=364361

7. Taitm-menemxkment. [lonHsld kypc : ydeOHOe mocobue : [16+] /

I'. A. Apxanrensckuii, M. A. Jlykamenko, T. B. Teneruna, C. B. bextepeB ; nox pen.
I'. A. Apxanrenbckoro. — MockBa : Anenuna [Tabmumep, 2016. — 311 c. — Pexum
nocryma: o noamnucke. — URL: https://biblioclub.ru/index.php?page=book&id=269985

6.3. 2. IlepeyeHb JONOJIHUTEIBHOM JUTEPATYPbI

1. Kennenu, /1. XecTkuii TaliM-MEHEI)KMEHT: BO3bMUTE CBOIO KU3Hb MO/
KOHTPOJIb : IpakTHueckoe nocodue : [16+] / 1. Kennenu ; mep. ¢ anri. A.
[TocpennukoBoii. — 6-¢ u3n. — Mocksa : Anbrnimaa [Tabmumep, 2018. — 176 ¢. — Pexum
noctyna: o noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=495610.

2. Kpbuios, A. A. JlennaitHep: Kak BCe YCIETh U BBLKUTH B YCIOBUSAX
nertHoTa : [16+]/ A. A. Kpbuto. — Mocksa : Kauruym, 2021. — 235 c. — Pexxum


https://biblioclub.ru/index.php?page=book&id=599621
https://biblioclub.ru/index.php?page=book&id=364361
https://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=495610

noctyma: o nojanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=617173..

3. TaitmM-MeHeHPKMEHT 711 PYKOBOJIUTENEH ;| yueOHO-METOJUYECKOEe TocoOue
/ M. W. Anannu, A. FO. Boponun, O. B. Cepecesa, JI. 1. Uypuna. — HoBocubupck :
HoBocubupckuii rocymapcTBeHHbIM TeXHMYEeCKUM yHuBepcurter, 2019. — 86 ¢. —
ISBN 978-5-7782-4073-5. — Texkcr : snexktponsslid // [ludpoBoit oOpazoBaTenbHBIM
pecypc IPR SMART : [caiiT]. — URL.: https://www.iprbookshop.ru/99222.html.

6.4. IlepeyeHb HHTEPHET pecypcoB, NpodeccCHOHAIBHBIX 023 TaHHBIX,

HHGOPMALIMOHHO-CIIPABOYHBIX CHCTEM

1. Taiim-menemxment. OCHOBHbIE MpaBHiia TakM-MeHepkMeHTaldnevnyk-uspeha.com

2. TaliM-MeHEeKMEHT: MTPOCThIE CIIOCOOBI yrpaBieHus: BpeMeHneM.http://psyfactor.org/lib/time-
management-2.htm

3. Ympasnenue Bpemenem. https://ru.wikipedia.org/wiki/

4. TaiiM-MEHEIKMEHT — 7 TJIABHBIX TIPUHIIUIIOB 10 YIIPABJICHUIO
Bpemenem.http://hiterbober.ru/psychology-of-success/tajm-menedzhment-upravienie-
vremenem.html#part-5

5. 33 cosera 1o TaitM-MeHepKMEHTY. http://vitamarg.com/konsultacii?id=3200

6. Kuuru no raitm-menemkmenty. http://www.f-kotler.narod.ru/books_taim_management.htm

7. OCHOBBI TaliM-MEHEDKMEHTA: HHCTPYKIIUS 110 puMeHeHu 0. http://timepost.ru/osnovy-tajm-
menedzhmenta-instrukciya-po-primeneniyu.html

8. Taiim MEHEKMEHT U OpraHu3alys paboyero BpeMEHH.
http://www.infortech.ru/support/kb/files/time_management.html

9. NneanbHas cucreMa TaiiM-meHepxMenTa. http://timestep.ru/2010/01/15/idealnaya-sistema-
tajjm-menedzhmenta

10. KoprniopatuBHbIi TaliM-MEHEIKMEHT.
http://www.cfin.ru/management/people/corp_tm.shtml



https://biblioclub.ru/index.php?page=book&id=617173
http://go.mail.ru/redir?q=%D1%82%D0%B0%D0%B9%D0%BC%20%D0%BC%D0%B5%D0%BD%D0%B5%D0%B4%D0%B6%D0%BC%D0%B5%D0%BD%D1%82&via_page=1&type=sr&redir=eJzLKCkpsNLXT8lLLcurzNYtLS5IzUjUS87P1S8ozszIz8lPz6xM1C9JrMzVzU3NS02pygBSJbr5xXn5QA2ZqboFRYllmTmJuuhKEvUySnJzGC42XdhwYeeFPQoX9lzYemEvEG-5sA3CvtjEYGhibmlkZGZhYcjg-UagkiU1JvvgkSJ_8TJVLQBFAEJ2
https://ru.wikipedia.org/wiki/
http://hiterbober.ru/psychology-of-success/tajm-menedzhment-upravlenie-vremenem.html#part-5
http://hiterbober.ru/psychology-of-success/tajm-menedzhment-upravlenie-vremenem.html#part-5
http://vitamarg.com/konsultacii?id=3200
http://www.f-kotler.narod.ru/books_taim_management.htm
http://timepost.ru/osnovy-tajm-menedzhmenta-instrukciya-po-primeneniyu.html
http://timepost.ru/osnovy-tajm-menedzhmenta-instrukciya-po-primeneniyu.html
http://www.infortech.ru/support/kb/files/time_management.html
http://timestep.ru/2010/01/15/idealnaya-sistema-tajjm-menedzhmenta
http://timestep.ru/2010/01/15/idealnaya-sistema-tajjm-menedzhmenta

7. YTBEPXKJIEHUE PABOYEN ITPOT'PAMMBbI

PabGouass mporpamma ytBepxkaeHa Ha 2019/2020 y4eOHBIN

0e3 M3MEHEHHH / ¢ N3MCHCHHUAMMU, JOIIOJIHCHUAMN
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7. YTBEPXKJIEHUE PABOYEN ITPOT'PAMMBbI

PabGowass mporpamma ytBepxkmena ©Ha 2020/2021 y4eOHBI
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7. YTBEPXKJIEHUE PABOYEN ITPOT'PAMMBbI

PaGowas mporpamma ytBepkmena Ha 2021/2022 y4eOHBI

0e3 M3MEHEHHH / ¢ N3MCHCHHUAMMU, JOIIOJITHCHUAMN

[Tpotokon Ne 1 3acenanust kageapsl ot «1» centsiops 2021 r.
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