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1. INTAHUPYEMBIE PE3YJIBTATBI OBYUEHUS 11O JUCIUITVIMHE

Koo n HaunMmenoBanue nokazareins
Kareropus (rpyna) Kon n HAaUMEHOBaHUE OILICHUBAHHUS Pe3yabTaTa O0yUCHUS
KOMITETEHILH HAaUMEHOBAaHHE UHIUKATOpa 0 TUCIUIUINHE
KOMITETCHITHH TOCTHKEHUS
KOMIETEHIINH
Camoopranmzanus u | YK-6.  Cnocoben | YK-6.3. B pesynbrare 0CBOSHUS! AUCHHUILIAHBI
CaMOpa3BUTHE (B | ynpaBmsith  cBouM | DPpeKkTHBHO 00yJarOIIUICS TOJIKEH:
TOM qHClie | BpEMEHEM, yIpaBIsieT 3HATH!
3/10poBbecOepexe- | BBICTpauBaTh U | cCOOCTBEHHBIM - TEOPETHUYECKHE OCHOBBI TailM-
HUE) pean30BhIBATH BPEMCHEM, MEHE/PKMEHTa, €ro CYIIHOCTh W
TPACKTOPHIO YCTaHABIIMBAET byHKIUY;
CaMOpa3BUTHUS HA | IPUOPUTETHI, - TpaBWia W CTpPATeTUU TaiiM-
OCHOBE BBICTpanuBaeT MEHEIKMEHTa
MPUHIIAIIOB CTpATETUIO - npaBuIia paIMoHaIbHOM
o0Opa3oBaHus B | CaMOpa3BUTHS, OpraHM3alMl U  IUIAHUPOBAHUS
TEUYECHUE BCEH | yIpaBiisis CBOEH JIESATEIIbHOCTH 51
KU3HU camopa3BuTHeM, | 3PHEKTUBHOTO OTIBIXA;
3HAHUSMH ul|- panMoHaIbHbIC CIIOCOOBI
0o0pa3oBaHHOCTh | OPraHM3allMM W TUIAHUPOBAHUSA
10 B TCUCHHE BCEH | BPEMEHU.
YKUA3HU Ymers:
- palHMOHAIBHO OPTaHWU30BLIBATH U
IUIAHUPOBATh CBOIO JESTENILHOCTD,
OPUMEHSTh METOJBI  YIPABJICHUS
BpeMeHeM I (OPMHUPOBAHUS
COOCTBEHHOM KU3HEHHOU
CTpaTeruu;

- YOPaBISITh PECYPCOM AKTUBHOCTH
1 paboTOCTIOCOOHOCTH;
- pa3pabaThiBaTh  KU3HEHHYIO
CTpATeTHIO, OINUPAsCh Ha 3HAHUS
yIpaBICHUS BPEMEHEM.

Baanersn.
- paluMOHaJIbHBIMHU criocobamu
OpraHW3allidl W  IUTAHUPOBAHHS

CBOEH JEATEIIbHOCTH, ONUpasCh Ha
3HaHHWE  CIIOCOOOB  OpraHHU3aIlf
BpPEMEHU;

- mpueMaMu NpodhecCHOHATHHOU U
BPEMEHHOM KOMIIETEHTHOCTH,
METOJJaMH  CAMOMOTHBAIIMM IS
3¢ heKTHBHOTO peuieHus
TPYIOEMKHX  3ajad, CIocodoamu
CaMOHACTPOWKH Ha  BBITIOJHEHUE
npodeccuoHaNbHOM e TEIbHOCTH




2. MECTO IJUCIIMIIVIMHBI B CTPYKTYPE
OBPA30BATEJILHOM ITPOI'PAMMBI

1. Komnerenuust YK-6. CniocobeH ynpapisiTe CBOUM BpEMEHEM, BHICTPAUBATh U
peanu30BbIBaTh TPACKTOPUIO CAMOPA3BUTHS HA OCHOBE
MPUHIIMIIOB 00pa30BaHUs B TEUEHUE BCEH KU3HU.

I[aHHaH KOMIICTCHIIMA Q)opMpreTc;I CJICAYHOMMMHA JUCITUIITIMHAMM.

Cranus HaumeHoBaHUS TUCIUIIINHEI
1 Juciunnuaa 1 TaiitM-MEHEIKMEHT.
2 Hucumnmaa 2. CoumMoaorus U MCUXO0JI0TUsl YIIPaBJICHUS

3. OFbEM JUCHUIT/IMHBbI
OO61m1as TpyA0€MKOCTh AUCIMILTUHBI COCTABIIACT 2 3a4. €UHUIL, 72 Jaca.

dopma NPpOMEKYTOUYHON ATTECTALMH - 3a4ET
Bunx yuebnoi paboThl Bcero | Cemectp
4acoB Ne 1

OO011ast TpyA0EMKOCTh AUCHUILINHBI, Yac
KonTakTHas padora (ayauTopHbIe
3aHSATHSA), B T.4.:

JICKIUU 17
nabopaTopHbBIC

[PaKTUYECCKHUE 17
TPYMIOBBIE KOHCYIBTAIIMH B IEPHO]T 2

TEOPETHYECKOTO OOYICHHS U

MIPOMEKYTOYHOM aTTECTALMU
CamocrosiTesibHasi padoTa CTYJAE€HTOB,
BKJIIOYAS] HHIUBHUIYAJIbHbIE H TPYNIIOBbIE
KOHCYJIbTALlMHU, B TOM YHCJIE:

KypcoBoii npoekT

Kypcogas pabora

PacuerHo-rpaduueckoe 3aanue

WuauBuayanbHOe ToOMalIHee 3aJaHue

CamocrosTenbHas paboTa Ha HOATOTOBKY K 36

ayTUTOPHBIM 3aHATUSM (JIEKIUH,

MPAKTUYECKHE 3aHATHSI, 1a00paTOpHBIE

3aHSATHUN)

3auer




4. COJIEPKAHUE JJUCLUATITAHBI

4.1 HaumeHoBaHMe TeM, HX CO/Iep:KaHNe H 00beM

Kypcl Cemecrpl

n/n

HaunmenoBanue pasnena

(kpaTKoe coziepKaHue)

OO0beM Ha TEeMaTHUUYECKUN pa3ael 1o
BHJIaM Y4eOHOI Harpy3KH, Jac

JIEKIINU

IIpaxk.
3aH.

JIao0.
3aH.

Cam.
pao.

CyuHocTb TaliM-MeHeIKMEeHTa

BpeMss kak  HEBOCHOJIHMMBIA  peECypc.
[IpoakTHBHBII ¥ pPEAKTUBHBIA MOAXOABI K
km3HU. [loHATHE M HEOOXOIMMOCTH TaiiM-
MCEHEKMCHTA. OBOIIOIUS TEOpHUU
3G (GEKTUBHOCTH  OpPraHU3allid  BPEMEHH.
PasButne Tteopun TalM-MEHEDKMEHTA B
3amagHo  Hayke. TalM-MEHEIKMEHT B
OTE€YECTBEHHON Hayke. TalM-MEHEIKMEHT
Kak cucTema. dunocodust Taim-
MCEHE>KMEHTA. Talim-MeHeIKMEHT Hu
pa3BUTUE BPEMEHHOM  KOMIIETEHTHOCTH.
[Tpodeccronanphas u BpEMEHHast
KOMITCTCHTHOCTb.

2

4

Ilenenonaranme

IlemHocT Kak OCHOBa IICNEIOJIAraHMs.
TTomxonpl K ONpEACTICHUIO LETIEH.
JKuznennsle 1enu. JInyHass Muccus. AHanu3
norpeOHocTel.  [locraHoBKa — meneir ¢
nomortnpio TexHukn «SMART». Konduuxr
I

XpoHOMETPAa:K KAK NMePCOHAILHAS
CHCTEMA y4eTa BpeMeHH

Jlebumt BpeMEHH M OCHOBHBIE «BOPBI»
BpeMEHH. XPOHOMETPaX KaK CHCTeMa ydeTa
U KOHTPOJSI PACXOJOB BPEMEHH. AHAIU3
TMYHON 3(h(HEKTUBHOCTH PACXOZ0B BPEMEHHU.
Knaccudukamust ~ pacxonoB BPEMEHHU.
Tunuunele  3aTpyAHEHUS  MPOBEACHUS
XpOHOMETpaKa.

3amaun TUTAaHUPOBAHUS BPEMEHH.
KoHnTtekcTHbIi TJ1aH. Jonrocpounoe
TUIAHUPOBAHHE. [TnanupoBanue TTHS.
Cucrema IIaHMPOBaHUSI Ha OCHOBE METOJa
CTPYKTYPHPOBAHHOT'O BHUMAaHHUSI K
TOpU30HTY IuTaHa. [lnannpoBaHue JUTMHHBIX
nen (MPOEKTOB).

MeTtoabl ynpapjieHusi BpeMeHeM

Pacnipenenenue npropurero. OnpeneneHue
U CYTh PaCCTaHOBKH IIPUOPUTETOB.
OcHOBHBI€ CITIOCOOBI U METOJIbI PACCTAHOBKU




npuopuTeToB. OnpeneneHne NPUOPUTETHBIX
JOJITOCPOYHBIX Lieneil. Onpenenenue
MIPUOPUTETHOCTHU TEKYILUX 33/1a4.
Hcnons3oBanue 3akona Ilapero npu
OpraHu3aly JIMYHOTO BpeMeHH. CriocoObl
130aBJICHUS OT HaBSI3bIBAHMS CPOUHOCTH U
BakHOCTU. ABC-XxpoHOMETpaK.
dopmupoBanue OroxeTa BpeMeHu. Hopmbl
BpeMeHH. Marpuiia DifzeHxayspa Kak
MHCTPYMEHT PaCCTaHOBKH ITPUOPUTETOB.
MeTo1 MHOTOKPUTEPHATTEHOM OLIEHKH.

0030p 3a1a4 B TaliM-MeHEIKMEHTE U ero
POJIb B IPUHATHH PelIeHUi

0O0630p 325124 B TAM-MEHEPKMEHTE.
JIByxmepHble TpadUKH KaK HHCTPYMEHT
KOHTpPOJIS B TAM-MEHEKMEHTE.

[TonsiTie W CyTh MalHI-MEHEHKMEHTa Kak
MHCTpYMEHTa 0030pa 3a/1ay.

[IpaBuiia mocTpoeHust UHTEIUIEKT-KapThL.
Cdepbl npUMEHEHNST HHTEIUICKT-KapT.

TexHO10THH 10CTHKEHHS] Pe3y/IbTATOB

I'pamoTHOE pacmpeneneHue  paboueit
Harpy3kd  —  OCHOBa  ycmexa |
3P PEeKTUBHOCTH paboTHL
PaboTocnocoOHOCTE uenmoBeka U OMOPUTMEL.
[lpaBuna  opranmzanuu  3()(HEKTUBHOTO
orapixa u dpdexkTnBHOrO cHa. MeTombpl U
CIIOCOOBI CAMOHACTPOMKHU. TBOpYEcKast JIeHb.
CamomoTHBaIys Kak a¢dexTuBHOES
peieHre  OOJBUIMX TPYAOEMKHX — 3ajiad.
Pemienrie MenKuMX  HEMPUSATHBIX — 3a1ady.
Pa3BuTue MyHKTyaIbHOCTH.

KopnopaTtuBHblii TaliM-MeHeIKMEHT

PabGora B komanne. Opranuzanusi BpeMeHU

BHYTPH KOMIIaHWH. HeobxomumMocTh
BHEIPEHUSA KOPITOPaTUBHOI'O Tanm-
MEHEKMEHTA. KopnoparuBusie  TM-
cragaaptel.  Kommbrotepuszauust — Taiim-
MEHEHKMEHTA. CoBpeMeHHbIN TalM-

MCHCIDKMCHT U pa3BI/ITI/I€ KOHCAJITUHI'OBBIX
ycryr. ['mOkoe W JKeCTKoe IUIaHWPOBaHHE
BPEMCHU B KOMITaHU A IMOCPEACTBOM
MSOutlook.

VrpaBienne  COBEHIAHMSAMH. [HUIMYHBIC
OMIMOKMA  YNpaBie€HHS BpPEMEHEM  Ipu
MPOBEJICHUM COBEILIaHUI. THIBI COBEIIaHUIA
n  Bpemsa. llogroroBka — coBelaHuil.
[IpoBenenune coBemanmii. IhGHEKTUBHOCTD
coBetlaHuid.  AHanmu3  3PPEKTHBHOCTU
COBCIIIAHUI.




YnpasiieHue pecypcoM 00pa30BaHHOCTH.

OO0pa3oBaHue Kak CTPaTETHYECKOe
MIPEUMYILIECTBO JIMYHOCTH. 3aKOHBI paOOTHI
MO3ra. 3aKOHbI TaMsITU. TeXHOIOrH

3 PeKTUBHON yueOHOH NeITeTLHOCTH.
Konuenrparust BHUMaHHSL.
CoBepIlIeHCTBOBAaHHE TTO3HABATETBHBIX
YMEHMI U HaBBIKOB. THCTpYMEHTHI
POo¢eCCHOHATBEHOTO CaMOPA3BUTHSL.
Kynbrypa peun. [1oBbliieHne ypoBHs
KpPEaTUBHOCTH TIPY PEIICHUT
poheCCUOHATIHLHBIX 3a/1a4.

HToro

17

17

36




4.2. Conep:xaHue NPAKTHYECKUX (CEMUHAPCKHUX) 3aHATHIA

Kypc1 Cemectp 1

No Tema mpakTHYecKOro (CEeMHUHAPCKOTO) 3aHATHUS K-Bo wacor
CamocrosTenbHas
n/m
pabota Ha
MOJATOTOBKY K
ayTUTOPHBIM
3aHITHUSIM
1 | CymHocTh TaliM-MEHEIKMEHTA 2 3
2 | Llenenonaranue 2 3
3 | XpoHOMETpax Kak MepCcoHAIbHAS 2 3
cucTeMa yuera BpeMeHu. [ lnanupoBanue BpeMeHu
4 | Metoap! yripaBieHUs] BpEMEHEM 2 4
5 | O630p 3ama4 B TAM-MEHEPKMEHTE U €70 POJib B 3 4
IIPUHATUM PELICHUI
6 | TexHomoruu TOCTHMKEHUS PE3YIHTATOB 2 3
7 | KopnopaTuBHbIli TaliM-MEHEIKMEHT 2 3
8 | Ympamnenue pecypcom 00pa3z0BaHHOCTH. 2 3

4.3. Conep:xaHue J1a00pPaTOPHBIX 3aHATHIA

He npenycMoTpeHO yueOHbIM TIAaHOM

4.4. Conep:xaHue KypcoBOIro IMpoeKTa/padoThl

He mpexycMoTpeHO yd4eOHBIM TUIAHOM




4.5. Conep:kaHue pacueTHO-Tpa)uuecKoro 3agaHus,
HHAUBUAYAJTbHBIX JOMAIIHUX 3aJaHUH

He npenycMoTpeHO yueOHbIM TIaHOM

5. OHEHOYHBIE MATEPHUAJIbI U151 IPOBEJTEHUA TEKYILIEI'O
KOHTPOJIA, TPOMEXYTOYHOU ATTECTAIIUN

5.1. Peanu3zanusa KoMneTeHIui
1 Komnerenumsi YK-6. CriocoOeH yImpaBiiaTh CBOUM BPEMEHEM, BHICTpanBaTh U
pean30BBIBaTh TPACKTOPUIO CAMOPA3BUTHUS Ha OCHOBE
IIPUHIIUIIOB 00Opa30BaHUs B TEUCHUE BCEH KU3HU

HanmeHnoBanue nHIMKAaTOPa TOCTIKEHUS
KOMIICTCHIIUN

Hcnonb3yembie cpeaicTBa OIICHUBAHMS

YK-6.3. DdbdexTuBHO ynpapiser
COOCTBEHHBIM BPEMEHEM, YCTaHABIUBACT
IIPUOPUTETHL, BBICTPAUBAET CTPATErUIO
CaMOpa3BUTHS, YIIPABIISISI CAMOPA3BUTHEM,
3HAHUAMU U 06pa30BaHHOCTI>IO B TCUCHHUC
BCEU KU3HU

Vcrionb3yembie cpeicTBa OLICHUBAHHUS TSI MHIUKATOPA
(3auer, cobecen0BaHue, YCTHBINM OMPOC, 00CYKICHHE
pOOJIEMHBIX CUTYaIUiA)

5.2. TunoBble KOHTPOJIbHbIE 321aHNUS VI IPOMEKYTOYHOH aTTeCTAlUM

5.2.1. IlepeyeHb KOHTPOJBbHBIX BONPOCOB (THMOBBIX 3aIaHUI)

IUIA 3a49eTa
Ne | HammenoBanue pazaena CopeprkaHrie BOIPOCOB (THIOBBIX 3aJaHUI)
/T | TUCIMIUTHHBI

1 | Cyumocts Taiim- 1. IIpoakTUBHBIN U PEAKTUBHBIN ITOIXOAbI K KU3HMU.
MEHEIKMEHTa 2. [TonsiTie 1 HEOOXOIMMOCTD TaliM-MEHEIKMEHTA.

3. OBomonust Teopud 3PPEKTUBHOCTH OpraHN3aLUuH
BPEMEHHU.

4, Talim-MeHeKMEHT Kak cucteMa. duiocodust Talim-
MEHEKMEHTA.

S. [TpodeccronanpHas ¥ BpeMEeHHAss KOMIETEHTHOCTb.

2 | Llenenonaranue 1. IlenHocTH KaKk OCHOBA IIEJICTIONaraHusl.

2. [Toaxomp! K ONPEEIICHUIO LENEH.

3. Kuznennvle  nenu.  JIluunas — muccus. AHanm3
MOTPEOHOCTEH.

4, ITocranoBka nenei ¢ moMornb TexHuku «SMART».

5. Kondmukr nenei.

3 | XpoHOMETpax Kak 1. Jleburmt BpeMeHHU U OCHOBHBIC «BOPBI» BPEMEHHU.
TIepCOHAbHAS 2. Ananm3 TnaHO# 3G (HEKTUBHOCTH PACX0/I0B BPEMEHH.
CHCTEMA y4eTa BpEMEHU 3. Knaccugukarys pacxooB BpeMeHH.
[InanrpoBaHue BpeMEHH. 4. CymHOoCTb U 33/1a4¥ [IaHUPOBAHUS BPEMEHHU.

5. IInaHupoBanue nHs.
6. [TnaHnpoBaHue JTMHHBIX J1ET (TIPOEKTOB).

4 | Metoap! ypaBieHUsI 1. Onpenenenye U CyTb pacCTaHOBKH IIPUOPUTETOB.
BpPEMEHEM 2. OcHOBHBIE ~ CITOCOOBI W METOJBI  PACCTAaHOBKU

IPUOPUTETOB.




3. CriocoOb1  M30aBNCHUST OT HAaBS3BIBAHHUSI CPOYHOCTH H
BOXHOCTU. /[lenerupoBaHue IIOJIHOMOYM M €r0 OCHOBHBIE
NpaBUJia U 3arIOBEIH.
4. Marpuna Oii3eHxay’pa Kak HHCTPYMEHT pPacCTaHOBKHU
MPUOPUTETOB.
o. MeToa MHOTOKpUTEPUATIBHOMN OLICHKH.
5. | O630p 33124 B TaiiM- 1. O0630p 32124 B TAM-MEHEPKMEHTE.
MEHEPKMEHTE U €r0 POJIb B 2. JIByxMmepHble rpayKi Kak HHCTPYMEHT KOHTPOJIS B TaiiM-
IIPUHATUU PELICHUI MEHEIDKMEHTE.
3. [TonsiTHe ¥ CYTh MalfHI-MEHEKMEHTA.
4. [TpaBua mocTpOEHHSI MHTEIUIEKT-KAPTHL
5. Cdepsl mpuMeHEHUs] THTEIUIEKT-KapT.
6 | TexHomornu TOCTHKEHUS 1. I'pamoTHOE pacnpenenenue paboyell Harpy3Ku — OCHOBA
pe3ybTaToB ycrexa ¥ 9 ()EeKTHBHOCTH PaOOTHI.
2. PabotocriocoOHOCTh uenoBeka U OUOPUTMEL.
3. [IpaBuna opranmzamuu  3(G@GEKTUBHOTO  OTABIXa |
3 PEeKTUBHOTO CHA.
4, MeTtozp! u cocoObI CAMOHACTPOMKH.
5. Pa3Butue MmyHKTyaabHOCTH.
6. CamomoTuBanus Kak 3((HEeKTHBHOE pelreHue 00X
TPYIOEMKHX 3a/1au.
7. Pemenne Menkux HeNpUSTHBIX 3a7a4. PazButne
MYHKTYaJIbHOCTH.
7 | KopnioparuBHblii Taiim- 1 Opranusanys BpeMEHH BHYTPU KOMITaHHU.
MEHEIKMEHT 2. Kopnopatusasie TM-cTannapTsl.
3. CoBpemeHHBII TaM-MEHEDKMEHT u pasBuTHE
KOHCAJITUHTOBBIX YCITYT.
4. Y1paBieHHUE COBEILIAHUSIMH.
8 | Ympagnenue pecypcom 1. OO0pa3oBaHue KaK CTPATETHUECKOE MPEUMYIIIECTBO
00pa30BaHHOCTH. JIMYHOCTHU. 3aKOHBI Pa0OTHI MO3Ta.
2. Texnomoruu 3pPeKTUBHON yueOHOM AEATEITHHOCTH.
3. CoBepIlIeHCTBOBAaHHE ITO3HABATEIBHBIX YMEHHUN U
HaBBIKOB.
4. HHcTpyMeHTb! Tpo(heCCHOHAIBHOTO CaMOPa3BUTHSL.
5. [oBbIIeHNE YPOBHS KPEATUBHOCTH MPU PEILICHUN
poeCCHOHATBHBIX 33/1a4.

5.2.2. IlepeyeHb KOHTPOJBHBIX MATEPUATIOB
JJIS1 3alIUThI KYPCOBOI'0 MPOEKTa/ KypcOBOH padoThl

He mpenycMoTpeHO y4eOHBIM TUIAHOM

5.3. TunoBbie KOHTPOJIbHBIE 32]aHUA (MATEPHAJIbI)
JJIS TEKYLIEero KOHTPOJISl B ceMecTpe

Bonipocsl 1isi co0ece10BaHusI, YCTHOIO ONpoca

Ne | HaumenoBanue | CoaeprkaHue BONMPOCOB (THITOBBIX 3aaHH#)
n/m | pa3gena
JUCIUITNHBI

1 | Cymmnocts TaiiM- | Bpemst kak HEBOCIIOITHUMBII pecype.




MCHEIKMCHTA

[TpoakTHBHBIN K PEAKTUBHBIN MOIXOIbI K )KH3HH.

[TousTre 1 HEOOXOAMMOCTh TalM-MEHEIXKMCHTA.

DBomonys TeopuH 3(H(HEKTUBHOCTH OpraHU3aIli BPEMEHH.
Pa3Burtue Teopun TaliM-MEHEIPKMEHTA B 3aI1aJHON HayKe.
TailM-MEHEDKMEHT B OT€YECTBEHHOM HayKe.
TaitM-MeHEIPKMEHT KaK CHCTEMA.

dutocodus TalM-MEHEHKMEHTA.

TaliM-MEHEPKMEHT U pa3BUTHE BPEMEHHON KOMIIETEHTHOCTH.
[IpodeccronanbHas M BpeMeHHasi KOMIIETEHTHOCTb.

Ilenenonaranue

[leHHOCTH KaK OCHOBA II€JIeTIOIaraHusl.

ITonxoas! kK ONpEAETICHUIO LEIIEH.

[enu u KITtO4YEBbIE 00IACTH )KU3HHU.

JInunas mMuccust.

AHanm3 moTpeOHOCTEH.

[MocranoBka 1eneli ¢ momorbio TeXHUKu «SMART».
VYmpasnenne coboil Kak KOMITAHHEH.

Kondmuxr neneit.

XpoHOMeTpax
KaK
NIEpCOHAIbHAS
cucTemMa ydera
BpEMEHU
[InanupoBanue
BpPEMEHU

BpeMs kak HEBOCTIOITHUMBIN pecypc.

[Tornoturenu BpeMeHH.

Ontumusanus pacxo10B BpEMEHHU.

XpOHOMETpaXX KaK CUCTEMA y4eTa U KOHTPOJIS PacX0l0B BPEMEHH.
Ananu3 mUyHOM 3()(EeKTUBHOCTH PacX0/I0B BPEMEHH.
Knaccudukanms pacxo10B BpeMeHH.

TunuyHbIe 3aTpyAHEHNUS IPOBEACHUS XPOHOMETpaXKa.

3a/1auy TUIAHUPOBAHUS BPEMEHHU.

KonrekcTHblii miaH.

JonrocpovHoe miIaHupOBaHUE.

XKecTko-rOKOe TITaHUPOBAHUE JTHSL.

Cucrema I1aHUPOBaHUS HA OCHOBE METO/Ia CTPYKTYPUPOBAHHOIO BHUMAHHSI.
[TnanupoBaHue JUTMHHBIX 1€ (TIPOEKTOB).

Metonsl
YIPaBJICHUS
BPEMEHEM

Pacripenenennie nmpruopuTeToB.

OmnpeneneHye U CyTh paCCTAaHOBKH PUOPUTETOB.

OcHOBHBIE CTTOCOOBI U METO/IBI PACCTAHOBKHU ITPUOPUTETOB.
Ornpenenenre NPUOPUTETHBIX I0JITOCPOUYHBIX LIETICH.

Onpenenenye NPUOPUTETHOCTH TEKYIINX 3a7ad.

Ncnonb3oBanue 3akoHa [lapeto npu opraHu3anuy JMYHOTO BPEMEHHU.
Marpuua OiizeHxay3pa Kak HHCTPYMEHT pacCTaHOBKH IIPHOPUTETOB.
MeTo1 MHOTOKpUTEPUATTBHOM OLIEHKH.

CrniocoOb1 n30aBeHHs OT HABA3bIBAHUS CPOYHOCTH U BaXKHOCTH.
ABC-xpoHOMETpax.

O0630p 3a1a4 B
TanuM-
MEHEHKMEHTE U

0O030p 3a1a4 B TallM-MEHEHKMEHTE.
JIByxMepHbIe rpaduKi KaK HHCTPYMEHT KOHTPOJISL B TAHM-MEHEPKMEHTE.
[Tonsitie u cyTh MaliHA-MEHEIKMEHTA KaK MHCTpyMEHTa 0030pa 3a/1au.

€ro pojib B [IpaBuna mocTpoeHUs UHTEIIEKT-KAPThI.

MIPUHATUI Cdepbl npumMeHeHHs: HHTEUIEKT-KapT.

peLIeH ANropuT™M MaHA-MEHEKMEHTA Ha IPUMEPE KOHCIIEKTUPOBAHUSI.
[TpusiTrie anbTepHATUBHBIX PEIICHUH C TOMOIILI0 MaTHA-MEHEIPKMEHTA.

Texnonoruu I'pamoTHOE pacmpeneneHue paboyeil Harpy3kd — OCHOBa ycrexa

JOCTHKEHMSI s dexTrBHOCTH PabOTHI.




Pe3yJIbTaToB

PaboTocnocoGHOCTh YenoBeKa i OMOPUTMBI.

[paBuia opranuzarmu 3QpQeKTUBHOTO OT/IbIXa U 3(PPEKTUBHOTO CHA.

MeTtozp! 1 cocoObl CAMOHACTPOMKH.

TBOpueckas JICHb.

Texnuka "sikopenus'.

CamomoTtuBanus Kak 3(QQEeKTHBHOE pelieHre OONBIINX TPYIOEMKHX 3ajad.
Pemenne Menkux HENMpUATHBIX 3a/1a4.

Pa3Butue yHKTyaaIbHOCTH.

KopnoparuBHslii
TanM-
MEHEIDKMEHT

Pabora B komanse.

Opranusanysi BpeMEHH BHYTPY KOMITaHUM.

HeoOxomumocTs ~ BHEIpPEHUs ~ KOPIOPATHBHOTO  TaliM-MEHEKMEHTA.
Kopnopartusasie TM-cTannapTsbl.

Kommnbrorepuszanys TaiiM-MeHEeHKMEHTA.

CoBpeMEHHBI TaM-MEHEDKMEHT W Pa3BUTHE KOHCAJITHUHIOBBIX YCIIVT.

FI/I6KOG U XKCECTKOC HJIaHI/IPOBaHI/Ie BpeMeHI/I B KOMIIaHHUH HOCpGI[CTBOM
MSOutlook.

VYnpasienue
pecypcom

00pa30BaHHOCTH.

OO0pazoBaHKE KaK CTPaTErMYeCKOe MPEMMYIIECTBO JINYHOCTH.
3aKoHBI PadOTHI MO3Ta.

3aKOHBI IAMSTH.

Texnonoruu 3(heKTUBHON yueOHOM IeSTEIILHOCTH.
KoHneHTparys BHUMaHMS.

CoBepI1IeHCTBOBaHHUE TIO3HABATENBHBIX YMEHUH 1 HABBIKOB.
HHcTpyMeHThI IPO(heCCHOHAIBHOTO CaMOPa3BUTHS.
KynbTypa pedn. u 3aKkOHbI peYeBOT0 MTOBE/ICHUSI.

MeTtozbl pa3BUTHSI KPEATUBHOCTH.

IIpakTU4eckue 3agaHus

/o

HaumenoBanue

paszaena IUCUUILTMHBI

HpaKTI/I‘ICCKI/IC 3alaHuA

CyiHocTh Taim-

MCHEIXKMCHTA

Tema 1. 3anganue 1.

3aganue 1. [Ipoananu3upyite OJMH U3 HEITABHO MPOILIEIIINX JTHEH.
BozbMmuTe nuct Oymaru, pa3fenuTe Ha 1B KOJIOHKH. B 11eBoii
KOJIOHKE ITPOCTaBbTE BPEMsI C ONPEICICHHBIM HHTEPBAJIOM.
Hanpumep, onus yac wim nonyaca. Ilpennonoxxum, Bel npunum ¢
3aHATHN B 14 4acos.

1 2 3 4 5 6 7

14.00

14.30

15.00

B crpoukax mexnay 14.00 u 14.30 3anummuTte, uto Bel nenanu.
MoxHO B3Th HHTEPBAJ HE MoI4aca, a yac. Eciu Bel He moMHuTE,
YTO JIeJaJIM B KAKHE-TO OTPE3KU BPEMEHHU, TOCTABbTE TAJIOUKY B
cronoerr 1

2. Bo BTopoM cT0J011€ BBIJIETUTE TE JIeNa, KOTOphle paboTaloT Ha




Ballly CTPATETUYECKYIO LIEJIb.

3. B TpeTbeli KOJOHKE BBIAEIUTE JIea, HAa KOTOpble Bbl TpaTuTe
Majio BpEMEHH, HO UM CJIEIYET yJETUTh OOJIbIIEe BPEMEHHU.
O0603HaubTe 3TO KAKUMHU-HUOY/Ib CIOBaMHU, HaIIpUMep '"Majio
BHUMaHHUs". [[pyrumu cJoBaMH BBIACIHTE Ji€sia, HAa KOTOpbie y Bac
TPATUTCS MHOTO BPEMEHHU, HO OHH HE BEIYT K IEJIH. DTO MOTYT OBITh
cioBa "cnuimkoM MHOro BHUManus". EcTh aena, Ha koTopbie Bo
TpaTUTE HOPMAJILHOE KOJIMUYECTBO BPEMEHHU, UX HUKAK HE
OTMEUaMTE.

4. B ueTBepTOl KOJIOHKE OTMETHTE JI€1a, KOTOPHIE MOXKHO
0003HAYMTPH KaK MMOMEXHU. ITO T€ ciydau, Korja Bac oTBiekaror ot
Jiea, HarpuMep, HeHYKHbIE TeJIe(OHHBIE 3BOHKH.

5. B msT0l KOJIOHKE OTMETHTE T€ Jieia, KOTOPhIE HAal0 OBLIO JIeaTh
B JIPYro€ BpeMsl.

6. B mecToil KOJJOHKE OTMETHTE T€ Jea, KOTOPhIM BaM 1aroT 4To-TO
JUTSI BAIlIETO Pa3BUTHS, HAIPUMEDP, TOMOTAIOT BHIPA00OTATh HOBBIC
YMEHHS, TOMOTAIOT MOJy4aTh HOBBIEC 3HAHUS.

DTOT TecT mokaxkeT BaM mpo0OyieMbl OpraHu3aiuy CBOET0 BpeMEHH,
"y3kue mecta'.

Ilenenonaranue

Tema 2.3amanune 1
Bribepure oy 11e7b B KaKOW-THO0 KIFOUEBOM 0071aCTH KU3HH.
Hcnonb3ys NpUBEICHHYIO HI)KE TaOIHUILy COCTaBbTE TOITOCPOUHBIN
TUIaH JIOCTHKEHHUS TOH LIENH.

IInan JOCTHUXKCHUS LICIIN

Kiroueast | Lens Baxunocts | Cpok HeiictBust Cpox
001acTh (roxm) JUTSt (rom)
KU3HA JOCTIDKEHUS

enn

XPpOHOMETpaXK KaK
NIEPCOHAJIbHAS

cHCTEMa y4eTa BPEMEHHU
[InanupoBanue
BPEMEHHU

Tema 3. 3aganue 1.
3aHO.HHI/IT€ Ta6JII/II_[y, 3alliCaB B HCC CBOU IIOI'JTIOTUTCIIN BpeMeHI/I.

[Hornoturens BpeMeHu Bo3MoskHbIE Mepsl 1o
[IPUYUHBI IOTEPh YCTpaHEHUIO
BpeMEHU [IOTEPb BPEMEHH

MeTtob! ynpaBieHus
BpEMEHEM

Tema 4. 3ananue 4.1.

BoizieauTe CBOM THIIOBBIC TUYHBIC KOHTEKCTHI (OT ITSATH JI0 CEMU).
Samumure nx. CocTaBbTE CHUCOK 3a/1a4 O KaXKIbIA KOHTEKCT.
3anuImTe ux.

O0630p 32124 B TalM-
MEHE/PKMEHTE M er0
POJIb B IPUHATHH

Tema 5. 3aganue 5.1.
[ToAroToBETE C MOMOIIBIO NHTEIIEKT-KAPThI CICAYIOIINE BUIBI
BBICTYIUICHUM:

peleHmiA * IO3APABUTEIIBHYIO PEUb;
* TOKJIaJ TIO BRIOPAHHOM TeMe Tepel] OMHOKYPCHUKAMU;
* iepe]T Ha4aJIoM KaKOTO-JIH00 MEPOTIPUATHSI HJIA BO BPEMS
3HAKOMCTBA C €r0 CTPYKTYpPOM.
Texnomornu Tema 6. 3aganue 6.1.
JIOCTYDKEHUS Onpenenure, Kakue Aena sBIAoTcA "ciioHaMu'", a Kakue -
pE3yIbTaTOB "nsarymkamu’.

1. TIO3BOHHTH APYTY H MO3IPABUTH €TI0 C JHEM POXKICHHS.
2. Hammcars guruiom.




Cnenatb peMOHT B KBapTHUPE.

Coo0IIHTh KIIMEHTY O CPBIBE CPOKOB ITOCTABKHU.
[TonoXuTh MEeHbru Ha MOOUITEHBIN TEIEe(OH.
OTnpaBuUTh KIMEHTY MMUCHMO C COOO0IEHHEeM 00 oruiare.
Hagectu nmopsimok B mkadax B CBOCH KOMHATE.
Crhenatb pe3epBHYIO KOIHUI0 pabounx (aiios.

N O~ W

MCHEIXKMCHT

7 | Kopnoparusnslii TaitmM- | Tema 7. 3aganue 1.

[IpencraBpTe, 4TO BaM MOPYUYEHO paccKa3aTh O MPEUMYILECTBAX
BHEJIPEHUSI TEXHOJIOTHH TalilM-MEHEI)KMEHTA B KOPIIOPATUBHYIO
KyJbTYpPY COTPYJHUKAM HEKOM opranu3anuu. Baia 3agaya —
3aMHTEPECOBATH JIIO/IEH B UCTIOJIb30BAHUU HHCTPYMEHTOB U TEXHUKU
TalilM-MEHEIDKMEHTa B cBoei padore. CoCTaBbhTE M 3aITUIITUTE
HeOOoIbII0e (MATUMUHYTHOE) BBICTYIITICHUE (OT IMEPBOTO JIUIIA) O
JIOCTOMHCTBAX U MPEUMYILECTBAX MPUMEHEHHS TEXHOJIOTUH TaiiM-
MEHEKMEHTA B YCJIOBUSIX OpraHu3aliu.

8 | Ympagrnenue pecypcom | Tema 8. 3aganue 1.

00pa30BaHHOCTH. PazBuTHEe BOOOpakeHHS.
[Tpuaymaiite 1151 CHMBOJIA PO NEATEILHOCTH WK MPOodhecCcruro
YEJIOBEKA.
CumBon Ortkpeitas | Ceua | Kpect | Kamens | LiBeTok
KHUI'a
Pon
ACATCIIbHOCTH,
npodeccust

5.4. Onucanne KpUTepUeB OLICHUBAHUS KOMIIETCHIMI U IIKAJIbI OLCHUBAHUS
[Ipn mpomexyTouHoil aTTectauuu B (opMe 3adera HCIOJIBb3YETCS CIeAyIoas
IIKAJIa OLIEHUBAHHUS: 3a4TE€HO, HE 3a4TEHO.
Kpurepusmu orieHMBaHUs TOCTUKEHUM TIOKA3aTENEH SBIIIOTCSA:

HanmenoBanme
MoKa3aTesist
OLICHUBAHUS
pe3yiibTaTa 00y4YeHHS
0 JUCIUIUINHE

Kpurepnii onenuBanus
VYK-6. Cnoco0OeH ynpaBisiTh CBOMM BPpEeMEHEM, BHICTpaNBaTh U
pealn30BbIBAaTh TPAEKTOPUIO CAMOPA3BUTHS HA OCHOBE MTPUHIIUIIOB
00pa3oBaHMs B TEUEHUE BCEH JKU3HU.
VYK-6.3. Db dexTuBHO ymnpaBiseT COOCTBEHHBIM BPEMEHEM, YCTAHABIMBACT
MPUOPUTETHI, BEICTPAUBAET CTPATETHIO CAMOPA3BUTHS, YIIPABIISS
camMOpa3BUTHEM, 3HAHUSMU U 00Pa30BaAHHOCTHIO B TEUEHUE BCEH KU3HU

3HaHus

Teopernueckux OCHOB TallM-MEHEIKMEHTA, €ro CYIIHOCTH U (YHKUUH,
IpaBWJI W CTPaTeTMH TalM-MEHEI)KMEHTa, IIPABWJI  PAalMOHAJIBHON
OpraHu3aliil M IUTAHUPOBAHMS CBOCH JESATEIBbHOCTH U 3(PPEKTUBHOTO
OT/bIXa; PALMOHAIBHBIX CIIOCOOOB OPraHU3alluM U IUIAHUPOBAHUS BPEMEHHU.

OOBeM OCBOGHHOT'O MaTepHasa

[TonHOTa OTBETOB HA BOMPOCHI

YeTKOCTh U3II0KEHUS M MHTEPIIPpETaluy 3HAHUI




YMeHus

AHanmm3upoBaTh  JIMYHYIO 3(GQEKTHBHOCTh PAcXOIOB BPEMEHH, IJIAHUPOBATH
CBOIO JICATEJIBHOCTh, IPHUMEHSATh METOJbl YIPABICHUS BpPEMEHEM IS
dbopMupoBaHns COOCTBEHHOH >KM3HEHHOW CTpPATErHWH; YIPABIATH PECYpCOM
aKTUBHOCTH M PabOTOCIIOCOOHOCTH; pa3pabaThiBaTh KU3HEHHYIO CTPATETHIO,
ONHUpAsiCh Ha 3HAHWS YIpPaBICHUS BpeMeHeM, 3(P(EeKTUBHO BBICTpaMBAThH
yU4eOHYIO0  JIeATENIbHOCTh;  YOpPAaBIATh CAMOPa3BUTHEM, 3HAHUAMU H
00pa30BaHHOCTHIO B TEUCHUE BCEH KU3HU

Bnanenus

PanmonansHbiMM  crioco0amMu  OpraHu3allid M [JIAHUPOBAaHUS  CBOEH
NeSITEeNbHOCTH, ONHMPAsCh Ha 3HAHUE CHOCOOOB OPraHM3ALUU BPEMEHU;
OCHOBHBIMM  CIOCOOAaMH  PAacCTaHOBKU  IPHUOPUTETOB,; MeTOoJIaMH1
caMOMOTHBAMM Uit 3(PEKTUBHOTO pelIeHus TPYIOEMKHX  3ajad,
cnmoco0aMyd  CaMOHACTPOWKHM  Ha  BBINOJTHEHHUE  MPOodecCHOHATBHOMN
NESITEeNbHOCTH; TEXHOJNOTHSIMH 3(P(GEKTUBHOH Y4eOHOW JeATeNbHOCTH,
METOJIaMHU yTIPaBJICHHUSI CAMOPA3BUTUEM, 3HAHUSMU U OOPA30BAHHOCTHIO B
TEUYECHUE BCEU JKU3HU

Orenka cOpMUPOBAHHOCTH KOMIIETEHITHH 10 MOKA3aTeN0 JHAHUA.

Kpurepuii

YPpOBEHb OCBOEHUS U OLICHKA
He 3a4reno | 3auTeHo

YK-6. CiocobeH ynpaBisiTb CBOUM BPEMEHEM, BBICTPAUBATh U PEATM30BBIBATH TPACKTOPUIO
CaMOpa3BHUTHS HA OCHOBE MPUHIIMIIOB 00pa30BaHUs B TEUCHHUE BCEHl KU3HU.

VYK-6.3. Db dexTuBHO yrpaBiseT COOCTBEHHBIM BPEMEHEM, YCTAaHABIMBAET IPHOPUTETHI,
BBICTPAMBAET CTPATETHIO CAMOPA3BUTHSI, YIIPABIISAS CAMOPA3BUTHEM, 3HAHUAMHU M 00Pa30BaHHOCTHIO
B TEUEHUE BCEU KU3HU

3nanue  teoperuueckue | He 3HaeT cymHocTH, nenen u 3HaeT TEOPETUYECKUE OCHOBBI
OCHOBEI TaM- | 3aa4 TauM-MeHepKMeHTa. He TaM-MEHEIKMEHTA, €ero
MEHEIKMEHTA, €ro | BiajeeT METOIaMHU CYUTHOCTh M (DYHKIMHU; TpaBHIIa
CYyIIHOCTh W (YHKIWH; | IDITAHUPOBAHUS, ydeTa U U CTpaTeruu TalM-MEHEI)KMEHTA,;
npaBujia MW CTpaTeruu | ynpaBieHusi BpemeHeM. He 3Haer | mpaBuiia panroHaNIbHOU
TaM-MEHE)KMEHTA, npaBuiia 3¢ HEKTUBHON OpraHu3ali W TJIAHUPOBAHUS
MpaBWjia  PaUMOHAIBHOW | OpraHu3aluu Tpyaa u otaeixa. He | cBoeit IesITeIbHOCTH Hu
OpraHu3aIu Y | 3HACT NPUHLIUIIOB 3¢ pexTUBHOTO OTIIBIXA;
IJIAHUPOBAHUS CBOEH | KOPIIOPATUBHOTO TaiiM- paloHaIbHBIE CIIOCOOBI
eI TETLHOCTH " | MCHEDKMCHTA. OpraHu3al W TJIAHUPOBAHUS
3G(HEeKTHBHOTO  OTIBIXA, BPEMEHH.

panMoHaIbHBIE  CIIOCOOBI B03MOXHEI HETOYHOCTH U
OpraHu3aluu H HE3HAYUTEILHBIE OINOKH

TUIAHUPOBAHUS BPEMEHHU.

O0BEM OCBOEHHOTO
MaTepuaa

O06magaeT TBEPIBIM M TIOTHBIM
3HAHHEM MaTepHuaa
JUCLUIUIMHBI, BIAJAECET
JIONIOJIHUTENIbHBIMU 3HAHUSIMU

He 3HaeT 3HaUUTEIHLHON YacTH
Marepuaia TUCIUTLIIAHbI

IlomHOTa OTBETOB Ha
BOIIPOCHI

He AJacT OTBETHI HA 60HBI_HI/IHCTBO
BOIIPOCOB

JlaeT nonHele, pa3BEpPHYTHIE
OTBETHI Ha MMOCTABJICHHBIE
BOIIPOCHI




YeTKOCTh U3I0KCHUS 1
UHTEpIIpEeTalui 3HaHUU

W3znaraer marepuan 6e3 Hznaraer maTtepuan B

JIOTUYECKOM JIOTHYSCKOM ITOCICAOBATEIILHOCTH,

MOCJIEA0BATENLHOCTH. CaMOCTOSITEILHO UX

HesepHo uznaraet u HHTEPIIPETUPYS U aHATU3UPYSL.

HUHTEPIIPETUPYET 3HAHUS ['paMOTHO ¥ TOYHO M3NaraeT
3HaHuA, ACJIaCT CaMOCTOATCIIbHBIC
BBLIBOJIBI

Omnenka chopMUPOBAHHOCTH KOMIIETSHITUH 10 TTOKA3aTENI0 Y menus.

Kpurepnit

ypOBeHB OCBOCHUA U OLICHKA

He 3auteno | 3ayteHo

YK-6. Cnoco0OeH ynpaBisiTh CBOMM BPEMEHEM, BHICTPaMBATh U PEAIM30BBIBATH TPACKTOPHIO
CaMOpa3BUTHS Ha OCHOBE NPHHIIUIIOB 0OPa30BaHMs B TEUECHHE BCEH )KMU3HU.

YK-6.3. DddexTuBHO yrpaBiseT cOOCTBEHHBIM BpEMEHEM, YCTAaHABIUBACT IPHUOPUTETHI,
BBICTPANBAET CTPATETHIO CAMOPA3BUTHSI, YIPABIIAS CAMOPA3BUTHEM, 3HAHUSIMU M 00Pa30BaHHOCTHIO

B T€UEHHE BCEU KU3HU

VYMmenune palroHaIBHO
OpraHnu30BbLIBATH n
TUTAHUPOBATh CBOIO
ACATCIIbHOCTD,
MPUMEHSITh METOIBI
YIOpPaBIEHUS  BPEMEHEM
TUTS dbopmMHpOBaHUS
COOCTBEHHOW JKU3HEHHOU
CTpaTeruy, VIIPaBIIATH
peCypcoM aKTUBHOCTH H
paboTOCIIOCOOHOCTH;
pa3pabaTbIBaTh
KU3HCHHYIO  CTpPAaTETHIO,
OIUpasiChb Ha 3HAaHUA
yIIpaBJICHUS] BPEMEHEM.

He ymeer ocymiecTBisTh Vmeer parroHaIbHO

XPOHOMETPaX BPEMEHH, OpPTraHU30BBIBATH u

OTIpeNeNATh MPUOPUTETHBIC 33a4H, | JIAHUPOBATh CBOIO

IPaMOTHO PACIpEaeATh padouylo | IeATeNbHOCTS, IPUMEHSTh

Harpy3Ky, OpraHu30BaTh METO/BI YIIPaBIICHUS BPEMEHEM

3¢ heKTUBHYIO yUeOHYIO TUTSt (dhopMUpOBaHHUS

JEATEeTLHOCTD, YIIPABJISTh PECYPCOM | COOCTBEHHOM YKU3HEHHOU

AKTUBHOCTH U PabOTOCIIOCOOHOCTH, | CTPATEIuu; YIPaBIATh

YIIPaBJIATH CAMOPA3BUTHEM, pecypcom AKTUBHOCTH u

3HAHUSMH U 00Pa30BaHHOCTHIO B paboTococoGHOCTH;

TEUYEHUE BCEH JKNU3HU pa3pabaThIBaTh KU3HCHHYIO
CTpaTeruio,  ONUpasch  Ha
3HaHUS YIIPaBJICHUS BPEMEHEM;
yIPaBJIATh CaMOpPa3BUTHEM,
3HAHUSMHU ¥ 00Pa30BaHHOCTHIO
B TEUCHUE BCEU KU3HU

Onenka copMUPOBAHHOCTH KOMIETEHIIUI MO MOKa3aTeNo BradeHue.

Kpurepnit

ypOBeHB OCBOCHUA U OLICHKA

He 3auteno | 3ayteHo

YK-6. Cnoco0OeH ynpaBisiTb CBOMM BPEMEHEM, BHICTPaNBATh U PEAIN30BBIBATH TPACKTOPHIO
CaMOpa3BUTHS Ha OCHOBE MPHHIIUIIOB 00Pa30BaHMs B TEUEHHUE BCEH )KMU3HU.

VYK-6.3. D¢ dexTuBHO yrpaBiseT cOOCTBEHHBIM BPEMEHEM, YCTAaHABIUBACT IPHUOPUTETHI,
BBICTPANBACT CTPATETHIO CAMOPA3BUTHSI, YIPABIIAS CAMOPA3BUTHEM, 3HAHUSIMU M 00Pa30BaHHOCTHIO

B TE€YEHHE BCEU KU3HU

Bnanenue
paroHaIbHBIMU
croco0aMu OpraHu3aIuu
U IUIAHUPOBAHUS CBOEH
NEeSATETLHOCTH, OIMHUPAsCh
Ha 3HaHHE CIOCOOOB
OpraHu3ali BPEMEHHU;
OCHOBHBIMHM CIIOCOOAMH

paccTaHOBKH
MIPUOPUTETOB; METOJIAMU
CaMOMOTHBALUU TUTSL

3G (HEKTHBHOTO peIIeHUs

He BJIaJ€EeT pauroHanbHbIMU | Brnageer paloHaIbHBIMU
crocobdamu OpraHu3amnuu U | cnocobamu OpraHu3amnuu "
MJIAHUPOBAHUSA CBOEH | TIJITAHUPOBAHUS CBOEH

ACATCIIBHOCTH, ONMUPASACH HA 3HAHUC | JCATCIBHOCTH, OoIrupasiacChb Ha
CIOCOOOB OpraHW3allii BPEMEHH; | 3HAHWE CIIOCOOOB OpraHH3aIud

OCHOBHBIMHU croco0amMu | BpEMEHH; OCHOBHBIMHU
paccTaHOBKH NPUOPHUTETOB; | CIIOCOOAMU paccTaHOBKH
METOJaMU CaMOMOTHBALUU  JJIS | IPUOPHUTETOB; METOAaMHU
a3 dexTuBHOTO pelieHust | CaMOMOTHBAILIUH TUTST
TPYAOEMKHX 3amad, cnocobamu | 3pdexkTuBHOrO pelieHus

CaMOHACTPOMKHM Ha BBINOJHEHHUE | TPYIOEMKUX 3a/ay, croco0amMu
po(hecCHOHANLHON JESTENILHOCTH; | CAMOHACTPOMKM HAa BBITOJHCHUE




TPYIOEMKHX 3a/1a4, | TeXHOJIOTHSIMU s dexTuBHOMN | MpodheccnoHaTBLHON

criocobamu yueOHOM NesTeIbHOCTH. NESITENbHOCTH,  TEXHOJIOTHSIMH
CaMOHACTPOHKH Ha s dexTuBHOM yaeOHOMH
BBHITIOJTHEHUE NeSITEILHOCTH.
npodeCcCuOHATBHON
NS TeNbHOCTH;
TEXHOJIOTUSIMU
spdexkTuBHON  yueOHOU
NesITeNIbHOCTH;
METOJIaMU  YIPaBIICHUS
caMOpa3BUTHEM,
3HAHUSMH u
00pa30BaHHOCTHIO B
TEUYECHUE BCEU JKU3HU

OneHka mpernojaBareyieM BBICTABISIETCS HHTErPAIbHO €  Y4Y4€TOM  BceX
nokasaresyieil U KpUTEpPUEB OLICHUBAHUSI.



6. MATEPHAJIBHO-TEXHUYECKOE
N YYEBHO-METOJUYECKOE OBECIIEYEHHUE

6.1. MaTepuaibHO-TEXHHYECKOE O0ecrevyeHue

Ne HaumeHnoBaHme crieruaibHBIX OcHaIeHHOCTh CIeIUATbHBIX
/11 MOMENIECHUN U ITIOMEIIECHUN IS MIOMEINIECHUN U IIOMENCHUN I
CaMOCTOSITENIbHON PabOTHI CaMOCTOSITEJIbHOM PabOTHI
1 UutanpHeid  3am  OmbOnmotexkn i | Crienuanu3upoBaHHAS Me0eb;
CaMOCTOSITENTLHON pabOTHI KOMIIBIOTEPHAs] TEXHUKA, MOJIKIIOYCHHAS
Kk cetu «MHTepHET», MMerolas JAOCTYI B
IIEKTPOHHYIO UH(POPMALIMOHHO-
00pa3zoBaTenbHYIO Cpeay
2 VYuebnas aymutopus sl npoBeneHus | Crienuamu3upoBaHHAS Me0eb;
JIEKUMOHHBIX M MPAKTHUYECKUX 3aHATUN, | MYyJbTUMEIUUHBIN IPOEKTOP, MEPEHOCHOU
KOHCYJbTAallMii,  TEKYyLIEro  KOHTPOJS, | 3KpaH, HOYTOYK
MIPOMEKYTOUHOMN aTTeCTaluu,
CaMOCTOSTEIILHON PabOThI
3 Mertoaunueckuii kaOuHeT Crneunanu3upoBaHHas Mebenb;

MYJIbTUMEAUNHBIA TPOEKTOP, MEPEHOCHOM
9KpaH, HOYTOYK

6.2. JIneH3H0HHOE U CBOOOIHO PacpoCcTpaHsieMoe MPOrpaMMHOe o0ecnedeHne

[TepedeHs JIMIIEH3HOHHOTO U CBOOOIHO PACIIPOCTPAHSIEMOTO MTPOTrPAMMHOTO
o0ecrneyeHus

Ne

[Iepeuens TMLEH3UMOHHOTO
MIPOTrPaMMHOTO 00eCTICUEHUS.

PexBu3uTHI MOATBCPKAAOMICTO JOKYMCHTA

Microsoft Windows 10
Kopnoparusuas

Cornamenune Microsoft Open Value Subscription
V6328633. Cormamenue peicrsurensao ¢ 02.10.2017
1o 31.10.2023). Jorosop IIOCTAaBKHU 1o
0326100004117000038-0003147-01 ot 06.10.2017

Microsoft Office Professional Plus
2016

Cornamenune Microsoft Open Value Subscription
V6328633. Cormamenue peicrsurensao ¢ 02.10.2017
o 31.10.2023

Kaspersky  Endpoint  Security
«Crannaprabiii Russian Edition»

CyOnunensuonnsiii oropop Ne 102 ot 24.05.2018.
Cpoxk nerictBus aunensuu a0 19.08.2020
I'paxxnancko-npasoBoii Jlorosop (Kontpakt) Ne 27782
«[TocTaBka mpo IeHHs TIpaBa MOJIH30BAHUS (JTUIICH3UN)
Kaspersky Endpoint Security ot 03.06.2020. Cpox
nevictus muneHszun 19.08.2022r.

Google Chrome

CBoOoano pacrpoctpansiemoe 1O cormacHo ycioBUSIM
JIMOCH3UOHHOI'O COTJIaIlICHUSA

Mozilla Firefox

CBoOoano pacrpoctpansiemoe 1O cormacHo ycioBUSIM
JIMOCH3UOHHOI'O COTJIaIlICHUSA




6.3. I[lepeyenb yueOHBIX U3IAHUH M Y4eOHO-METOAUYECKUX MATEPHAJIOB

6.3. 1. IlepeyeHb OCHOBHOIi JTUTEPATYPHI

1. bobuna, H. B. CamomenemxmenT : yueOHoe nmocooue / H. B. bo6una, JI.
A. Kamenckas, N. 0. CromsapoBa. — Coun : COUYMHCKUH TOCYJapCTBEHHbIN
yHuBepcuteT, 2020. — 184 ¢. — Texkcr : anexTponHsii // [{ludpoBoit 0OpazoBaTebHBIM
pecypc IPR SMART : [caiiT]. — URL.: https://www.iprbookshop.ru/106589.html

2. Mengenesa, B. P. Taitm-mMenemxmenT. Pa3Butre HaBbIKOB 3(PGHEKTUBHOTO
yIpaBiieHus] BpeMeHeM : yueOHoe nocobue / B. P. MenseneBa. — Kazanb : Kazanckuit
HaIlMOHAIBHBINA MCCIIEIOBATEIHCKAN TEXHOJIOTHYECKU yHUBEpcuTeT, 2017. — 92 ¢. —
ISBN 978-5-7882-2266-0. — Tekct : snexktponHsiii // [{udpoBoit o6pazoBaTenbHBIN
pecype IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/95036.html.

3. [Tapaxuna, B. H. CamomenemxmenT : yuebnoe nocodue / B. H. Ilapaxuna,
B. U. Ilepos, 1O. P. bonnapenko ; nox penakuueit B. H. ITapaxuna, B. U. Ilepos. —
MockBa : MOCKOBCKMI TOCYIapCTBEHHBINM yHuBepcutreT mMmeHu M.B. JlomoHnocoBa,
2012. — 368 c. — ISBN 978-5-211-06254-2. — Texkcr : anmektponHbIi // [{udpooit

00pa3oBaTeNbHbBIN pecypc I[PR SMART ; [caiit]. — URL:
https://www.iprbookshop.ru/13157.html.

4. Ilerpenxo, E. C. CoBpemeHHbIE MHCTPYMEHTHI TanM-
MeHemkMeHnTa=Modern time-management tools : ydyeOHoe mocobue : [16+] /
E. C. Ilerpenko, JI. B. llabantuna, A.B.BapnamoB. — MockBa : KpeaTuBHas
skoHomuka, 2019. — 86 c. : uwn. — Pexum pocryna: mo mnoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

5. PeynoBa, M. A. TailM-MEHEI)KMEHT CTyJIE€HTa yHUBEpPCUTETa : y4deOHOE
nocoobue / M. A. PeynoBa. — OpenOypr : OpeHOyprckuil ToCyaapCTBEHHBIN
yauBepcutet, 9bC ACB, 2012. — 103 ¢. — Tekct : snekrponnsii // Ludposoit
o0Opa3oBaTeIbHBIHI pecypc IPR SMART : [caiT]. — URL:
https://www.iprbookshop.ru/30084.html.

6. CamomeHnemkMeHT : ydeOHoe mocobme : [16+] / C. B.Ilo3nHsakoBa,
H. 1O. [ouemn, I1. B. ITo3nusikos, B. A. Mopo30B ; MUHHUCTEPCTBO CENBCKOTO X0O35UCTBA
Poccwmiickoit ®enepanmu, Kadenpa menemxmenta B AIIK. — Cankr-IletepOypr :
Cankr-IlerepOyprckuii rocyaapcTBenHblid arpapubiii yausepeuteT (CIIGIAY), 2015. —
55 ¢ : Tabn., cxeM. — Pexum gocryma: mno mnognucke. - URL:
https://biblioclub.ru/index.php?page=book&id=364361

7. Talim-menexkmenT. IlomHbIM Kypc : yuyeOHoe mocobue : [16+] /

I'. A. Apxanrensckuii, M. A. Jlykamenko, T. B. Teneruna, C. B. bextepes ; noxa pen.
I'. A. Apxanrennckoro. — Mocksa : Anenunaa [ladmumep, 2016. — 311 c. — Pexum
nocryma: o noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=269985

6.3. 2. IlepeyeHb JONOJIHUTEIHHOM JUTEPATYPbI

1. Kennenu, /1. XKecTkuii TaliM-MEHEPKMEHT: BO3bMUTE CBOIO JKU3Hb 1101
KOHTPOJIb : IIpaKkTuieckoe nocoodue : [16+] / J1. Kennenu ; nep. ¢ anri. A.
[TocpennukoBoil. — 6-¢ u3a. — Mocksa : AnbnuHa [Tabnumep, 2018. — 176 c¢. — Pexum
nocryma: o noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=495610.

2. Kpsuios, A. A. JlennaiiHep: Kak BCE YCIIETh U BBIKUTH B YCIIOBUSX
neitHota : [16+] / A. A. KpbuioB. — Mocksa : Kuuruym, 2021. — 235 ¢. — Pexxum


https://biblioclub.ru/index.php?page=book&id=599621
https://biblioclub.ru/index.php?page=book&id=364361
https://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=495610

noctyma: o noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=617173..

3. TaliM-MEeHEeHKMEHT JUIsl PYKOBOAUTENEH : yueOHO-MEeToInueckoe ocodue
/ M. U. Ananny, A. 10. Boponun, O. B. Cepecena, JI. 1. Uypuna. — HoBocubupck :
HoBocubupckuii rocygapcTBeHHbIM TeXHMYECKU yHuUBepcuteT, 2019. — 86 c. —
ISBN 978-5-7782-4073-5. — Tekct : snektponHbii // 1{udpoBoil oOpazoBaTenbHBIN
pecype IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/99222.html.

6.4. IlepeyeHb HHTEPHET pecypcoB, NpodecCHOHAIBHBIX 023 TaHHBIX,

HH(POPMAIMOHHO-CIIPABOYHBIX CHCTEM

1. Taiim-menemkment. OCHOBHBIC MMpaBuiIa TaiM-MeHepkMeHTaldnevnyk-uspeha.com

2. TaiimM-MeHEeKMEHT: MPOCThIe CrocoObl ynpasieHnus BpemeHeM. http://psyfactor.org/lib/time-
management-2.htm

3. Ympasnenue Bpemenem. https://ru.wikipedia.org/wiki/

4. TaliM-MEHEIKMEHT — 7 TJIaBHBIX TIPUHIIMIIOB 10 YIIPABICHUIO
Bpemenem.http://hiterbober.ru/psychology-of-success/tajm-menedzhment-upravlenie-
vremenem.html#part-5

5. 33 cosera no TaiimM-meHeKMeHTY. http://vitamarg.com/konsultacii?id=3200

6. Kuuru no taiim-menemkmenty. http://www.f-kotler.narod.ru/books_taim_management.htm

7. OCHOBBI TaliM-MEHEDKMEHTA: MHCTPYKIIMS 110 IpuMeHeHuto. http://timepost.ru/osnovy-tajm-
menedzhmenta-instrukciya-po-primeneniyu.html

8. Taiim MeHEXKMEHT U opraHu3aius padouero BpeMeHH.
http://www.infortech.ru/support/kb/files/time_management.html

9. UneanbHas cucreMa TaiiM-meHepxMenTa. http://timestep.ru/2010/01/15/idealnaya-sistema-
tajjm-menedzhmenta

10. KopnopaTtuBHblii TaliM-MEHEKMEHT.
http://www.cfin.ru/management/people/corp_tm.shtml



https://biblioclub.ru/index.php?page=book&id=617173
http://go.mail.ru/redir?q=%D1%82%D0%B0%D0%B9%D0%BC%20%D0%BC%D0%B5%D0%BD%D0%B5%D0%B4%D0%B6%D0%BC%D0%B5%D0%BD%D1%82&via_page=1&type=sr&redir=eJzLKCkpsNLXT8lLLcurzNYtLS5IzUjUS87P1S8ozszIz8lPz6xM1C9JrMzVzU3NS02pygBSJbr5xXn5QA2ZqboFRYllmTmJuuhKEvUySnJzGC42XdhwYeeFPQoX9lzYemEvEG-5sA3CvtjEYGhibmlkZGZhYcjg-UagkiU1JvvgkSJ_8TJVLQBFAEJ2
https://ru.wikipedia.org/wiki/
http://hiterbober.ru/psychology-of-success/tajm-menedzhment-upravlenie-vremenem.html#part-5
http://hiterbober.ru/psychology-of-success/tajm-menedzhment-upravlenie-vremenem.html#part-5
http://vitamarg.com/konsultacii?id=3200
http://www.f-kotler.narod.ru/books_taim_management.htm
http://timepost.ru/osnovy-tajm-menedzhmenta-instrukciya-po-primeneniyu.html
http://timepost.ru/osnovy-tajm-menedzhmenta-instrukciya-po-primeneniyu.html
http://www.infortech.ru/support/kb/files/time_management.html
http://timestep.ru/2010/01/15/idealnaya-sistema-tajjm-menedzhmenta
http://timestep.ru/2010/01/15/idealnaya-sistema-tajjm-menedzhmenta

7. YTBEPXKJIEHUE PABOYEN TPOT'PAMMBI

PabGouass mporpamma ytBepxkaeHa Ha 2019/2020 y4eOHBIT

0e3 M3MEHEHUH / ¢ NU3MCHCHHAMU, JOIIOJTHCHUAMHA

[TpoTtoxon Ne 1 3acenanus kadeapsl oT «1» centsops 2019 r.
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7. YTBEPXKJIEHUE PABOYEN TPOT'PAMMBI

PaGouas mporpamma ytBepxkmena ©Ha 2020/2021 y4eOHBIT

0e3 M3MEHEHUH / ¢ N3MCHCHHAMU, JOIIOJTHCHUAMHA

[TpoTtokon Ne 1 3acemnanus kadeaps! oT «1» centsdps 2020 r.
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7. YTBEPXKJIEHUE PABOYEN TPOT'PAMMBI

PaGowass mporpamma yTtBepkmena Ha 2021/2022 y4eOHBIT

0e3 M3MEHEHUH / ¢ N3MCHCHHAMU, JOIIOJTHCHUAMHA

[TpoTtokon Ne 1 3acemanus kadeapsl oT «1» centssops 2021 r.
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