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1. IVTAHUPYEMBIE PE3VYJIBTATBI OBYYEHUS 1O JIUCHUIIJIMHE

Kon n HauMmeHnoBaHue nokazareis
Kateropis (rpymma) Kon u HAaUMEHOBaHUE OLICHUBAHMUS pe3yJIbTaTa O0yUYEHUS
KOMIIETEH T HaWMEHOBaHHUE WHJIMKaTopa 10 AUCLUIUINHE
KOMIIETEHIINH JOCTHKEHUS
KOMIIETCHIIMHI
Camoopranmsamus u | YK-6.  Cnocoben | YK-6.3. B pesysnbrare ocBOCHUS TUCIUILTAHBI
camopa3BUTHE (B | ynpaBisTh  cBOMM | DPPEKTHBHO 00yUaroLMiics TOJDKEH:
TOM quCclie | BpEMEHEM, yHpaBisieT 3HaTh:
310poBbecOepexe- | BBICTPAaUBATh U | COOCTBEHHBIM - TEOPETUYECKHUE OCHOBBI TalM-
HUE) peain30BbIBaTh BpEMEHEM, MEHEP)KMEHTa, €ro CYHIHOCTh U
TPAEKTOPHIO yCTaHaBJIUBAET byHKIUY;
CaMOpa3BUTHUS HA | IPUOPUTETHI, - TmpaBuja U CTpaTeruu TaiM-
OCHOBE BBICTPanBaeT MEHE[KMEHTa
MPUHIIUIIOB CTpaTETHIo - npaBuiia paroHaIbHOU
o0Opa3oBaHus B | CaMOpa3BUTHSI, OpraHu3ald ¥ TUTAHUPOBAHUS
TEYECHUE BCeH | ympaBisis cBOEH JESITEIIbHOCTH u
KU3HU camopa3BuTHeM, | 3P(PEKTHUBHOTO OT/IBIXA;
3HAHUSAMHU ul- paroHaIbHbIe CHOCOOBI
00pa30BaHHOCTh | OpraHM3allMM W IUIAHUPOBAHUS
10 B TEYCHHE BCEHl | BPEMEHH.
JKU3HU Ymers:

- palruoOHAJIbHO OPraHU30BbLIBATH H
IJIaHUPOBATh CBOKO ACATCIIbBHOCTD,

IPUMEHATh  METOAbl  YIPABIICHUS
BpeMeHeM Uit (hopMUpOBaHUS
COOCTBEHHOI KU3HECHHOU
CTpaTeTny;

- YOpaBJsATh PECYpPCOM aKTHBHOCTHU
1 paboTOCTIOCOOHOCTH;
- pa3pabaTbiBaTh  JKU3HEHHYIO
CTpaTervio, OMHPAsCh Ha 3HAHUS
YOpaBIEeHUS] BPEMEHEM.

Baagersn:
- panuoHaIbHBIMU cnocobamu
0praH1/13 annuu %1 HJ'IaHI/IPOB aHUA

CBOEH JesATEeIbHOCTH, OMHUPAsCh Ha
3HaHHWE  CIIOCOOOB  OpraHM3aluH
BpPEMEHU;

- mpueMaMu NnpodeccuoHanbHOU U
BpPEMEHHOU KOMIIETEHTHOCTH,
METOAaMH  CaMOMOTHBAIIMH IS
3¢ (HeKTHBHOTO perieHus
TPYNOEMKHX  3ajad, CIocodoamu
CaMOHACTPOMKM Ha  BBINOJIHEHUE
PO eCCHOHATBHON JIEATETLHOCTH




2. MECTO JUCHUIIJIMHBI B CTPYKTYPE
OBPA30BATEJILHOM ITPOI'PAMMBI

1. Komnerenuus YK-6. CriocoOGeH ynpaBisiTb CBOUM BPEMEHEM, BHICTPaNBaTh U
peaTn30BbIBATh TPACKTOPUIO CAMOPA3BUTHS HA OCHOBE
NPUHIIMIIOB 00Pa30BaHus B TEUEHUE BCEH KU3HU.

]_IaHHaSI KOMIICTCHIIMA q)opMpreTc;I CIACAYIOMMHU JUCTUIIIIMHAMM.

Cragust HanmeHoBaHMS TUCIHUILINHEI
1 Jucnunnuaa 1 TaiitM-MeHeIKMEHT.
2 Jucnunnuna 2. Courosorus U MCUX0JIOTHs YIIPaBIeHUs

3. OFbEM JUCIAIIJIMHBI
OO01mmas TPy 10eMKOCTh JUCIIMILIMHBI COCTABIISIET 2 3a4. SUHMII, 72 Jaca.

CDopMa HpOMC)KYTO‘lHOﬁ arrecraguu - 3a4CT
Bun yuebHoit paboTbl Bcero | Cemectp
4acoB Nel

OO6miast TpyA0€MKOCTh IUCIHUILIUHBI, Yac
KonrakTHast paboTa (ayauTOpHbIE
3aHATHS), B T.4.:

JIEKLIUA 17
nabopaTopHbIe

MIPAKTHYECKHE 17
IPYIIOBBIC KOHCYJILTAIIMU B TIEPUO.T 2

TEOPETUYECKOr0 00yUEeHHUS U

IPOMEKYTOUYHOM aTTECTAINH
CamocrtosiTeibHasi padoTa CTYAEHTOB,
BKJIIOYasi HHAUBUHAYAJIbHbIE U TPYNIIOBbIE
KOHCYJIbTAIlUHM, B TOM YHCJE:

KypcoBoii npoekT

KypcoBas pabota

PacueTHo-Tpaduueckoe 3ajaHue

WNHuBuayanpHOE TOMAIIHEE 3aJaHue

CamocrosrenbHas paboTa Ha HOJATOTOBKY K 36

ayJUTOPHBIM 3aHATHAM (JICKIIHH,

MIPAKTUYECKHE 3aHATHSL, 1a00paTOpHbIe

3aHSTHS)

3auer




4. COAEP KAHUE ITUCHUIIJIMHBI

4.1 HaumeHoBaHMe TeM, HX CO/Iep:KaHNe H 00beM

Kypcl Cemectpl

n/u

HanmenoBanmne pasaciia

(kpaTKoe cojiepKaHue)

OObeM Ha TEeMATHYECKUH pa3zel 1Mo
BUJIaM Y4eOHOI Harpy3KH, 4ac

JIEKIIAA

[paxk.
3aH.

JIa0.
3aH.

Cam.
pao.

CymHocTb TaliM-MeHeIKMeHTa

BpemMss kak  HEBOCHOJIHUMBIA  pECYpC.
[IpoakTHBHBIH W PEAKTHBHBIA MOIXOABI K
*Km3HU. [loHsTre W HEOOXOOMMOCTH TaKMM-
MEHEHKMEHTA. OBOmOIUS TEOpUU
3pPEKTUBHOCTH  OpPraHMU3alid  BPEMCHHU.
PazButne Teopuu TaliM-MEHEIKMEHTa B
3amagHoi  Hayke. TaliM-MEHEIKMEHT B
OTEYECTBEHHON Hayke. TaliM-MeHEeIKMEHT
KaK cucrema. dunocodust Tanm-
MEHEHKMEHTA. TaiM-MeHeKMEHT "
pa3BUTHE BPEMEHHOM  KOMIIETEHTHOCTH.
[IpodeccuonanbHas Hu BpeMeHHast
KOMIICTCHTHOCTb.

2

4

Ilenenonaranme

IleHHOCTM KaK OCHOBA IICJICIIOJIATAHMS.
[Togxomplt K ONpENENEeHHUIO  LIETEH.
Kuznennrle nemu. JInunas muccus. AHanu3
norpebHocter.  IlocraHoBka  1eneid ¢
nomotpio TexHuku «SMARTY. Koudmukr
IIEJICH.

XpoHOMETPAaK KaK NMepPCOHATbHAS
CHCTEMA yYeTa BpeMeHH

Jlepuiut BpeMEHHM ¥ OCHOBHBIE «BODPBI»
BpEMEHHU. XPOHOMETPAXX KaK CHCTEMA y4yeTa
U KOHTpOJSI PAaCXOJIOB BPEMEHHU. AHaIU3
TYHOH 3(h(HEKTUBHOCTH PACXO/I0B BPEMEHH.
Knaccudukarus pacxojioB BpPEMEHHU.
TunuyHble  3aTpylHEHHS  NPOBEICHUSA
XpOHOMETpasKa.

3amaun TUTAHUPOBAHUS BPEMEHU.
KoHnrekcTHbIi IJIaH. Jlonrocpounoe
TJTAHUPOBAHHUE. [InanupoBanue JTHSL.
Cucrema mIaHMpPOBaHUSI HA OCHOBE METOJa
CTPYKTYPHUPOBAHHOT'O BHUMAaHHUSI K
TOpU30HTY I1aHa. [lnaHupoBanue JTMHHBIX
Jen (IPOEeKTOB).

Mertoasb! ynpasJieHUs1 BpeMeHeM

Pacnipenenenue npuopureros. OnpeeneHue
U CyTh PaCCTaHOBKU IIPHOPUTETOB.
OcHOBHBIE CIIOCOOBI 1 METOTbI PACCTAHOBKH




npuoputeToB. OnpeaeneHrne NPUOPUTETHBIX
JOJITOCPOYHBIX Lienen. OnpeaeneHue
MIPUOPUTETHOCTHU TEKYILIMX 3a/1a4.
Hcnonb3oBanue 3akoHa [lapero nmpu
OpraHu3alx JMYHOTO BpeMeHU. CrocoOb!
130aBJIeHUs OT HaBA3bIBAHUSI CPOYHOCTH U
BaxxHocTu. ABC-xpoHOMeTpax.
dopmupoBanue OromKeTa BpeMeHn. Hopmbl
BpeMeHU. Marpuiia Dii3eHxayapa KaKk
WHCTPYMEHT PACCTAHOBKH ITPHOPUTETOB.
MeToa MHOTOKpUTEPHATIBHOM OLICHKU.

O030p 33124 B TalilM-MeHeKMEHTE U ero
POJIb B IPUHATHH pellleHuii

O030p 33124 B TAlIM-MEHEDKMEHTE.
JIByxmepHble TpaduKy Kak WHCTPYMEHT
KOHTPOJIS B TAM-MEHEKMEHTE.

[lonaTne M cyTh MalHI-MEHEDKMEHTa Kak
MHCTpyMEHTa 0030pa 3a1a4.

[IpaBumna mocTpoeHUs: MHTEIJICKT-KapThI.
Cdeppl npuMEeHEHUS] UHTEIUICKT-KapT.

TexH0J0ruN JOCTHKEHUS pe3yabTaToB

I'pamoTHOE pacnpeneneHue paboueii
Harpy3kd  —  OCHOBa  ycmexa |
3¢ HEKTUBHOCTH paboTHI.
PabGoTocrocoOHOCTh YenoBeKa U OHOPHTMBI.
IlpaBuna  opranmzammu 3 deKTHBHOrO
orapixa U dpdexkTuBHOrO cHa. MeTonpl U
CIIOCcOObI CAMOHACTPOMKHU. TBOpUecKas JIeHb.
CamomoTHBanyst KaK sppexTuBHOE
peieHre OONBLIMX TPYAOEMKHX — 3ajau.
Pemenne MeNKMX — HEMPUSTHBIX — 3aj1ad.
Pa3BuTHE MyHKTYaJIbHOCTH.

KopnopaTuBHblii TAaliM-MeHeIKMEHT

Pabora B KOMaH/JIC. OpFaHI/BaI_[I/ISI BpPEMCHU

BHYTpH KOMIIaHUH. HeobxoaumocTsb
BHEJIPCHHUS KOPIIOPAaTUBHOI'O TalM-
MEHEKMEHTA. KopnopatuBaele ~ TM-
cragnaptel.  Kommbrorepuzanuss — TaiiMm-
MEHEKMEHTA. CoBpeMeHHbIN TalM-

MEHE/DKMEHT M Pa3BUTHE KOHCAJIITUHTOBBIX
yciayr. ['mOkoe W JKecTkoe TUIaHMPOBaHUE
BpEMEHH B  KOMIIAHMHM  IIOCPEICTBOM

MSOutlook.

VrpaBinenne  COBEHIaHMSMH. [HUIMYHBIC
OMOKU  YOpaBlICHUS BPEMEHEM  TIpH
MPOBEJICHUM COBEIIaHUI. THIIBI COBEIIAHUIA
A BpeMs. ITogroroBka  COBEIIIAHHH.
[IpoBenenune copemanmii. IHGHEKTUBHOCTD
coBetlaHuid.  AHamu3  3PPEKTHBHOCTU
COBEIIIAHU.




YupagsJieHue pecypcoM 00pa3oBaHHOCTH.

OOpa3oBaHuE KaK CTPATETHYECKOE
MPEUMYIIECTBO JINUHOCTH. 3aKOHBI paOOThI
Mo3ra. 3aKOHbI TaMATU. TeXHOIOTUH
3¢ dEeKTUBHON YIeOHOM eI TETBHOCTH.
KonneHnrpanus BHUMaHMsL.
CoBeplIeHCTBOBaHHE ITO3HABATENIBHBIX
YMEHUH U HaBBIKOB. THCTpyMEHTBI
po(heCCHOHATBHOIO CaMOPa3BUTHSL.
Kynbrypa peun. [loBbIieHre ypoBHA
KpPEaTUBHOCTH IIPY PEILICHUU
poeCCHOHATBHBIX 3a/1a4.

Hroro

17

17

36




4.2. CopepkaHue MPaKTHYECKUX (CEMUHAPCKUX) 3aHATHIA

Kypc1l Cemectp 1

Ne Tema npakTu4eckoro (CEMUHAPCKOIro) 3aHATUS K-Bo yacos
CamocrosiTenbHast
n/m
pabora Ha
MOATOTOBKY K
ayIUTOPHBIM
3aHITHIM
1 | CymHOCTh TaliM-MEHEDKMEHTA 2 3
2 | Lenemnonaranue 2 3
3 | XpoHOMETpaK KaK IMepcoHaTbHAs 2 3
crcTeMa ydeta BpeMeHu. [ llannpoBaHue BpeMeHH
4 | Metonpbl yripaBieHHsI BpeMEHEM 2 4
5 | O630p 32124 B TaiiM-MEHEHKMEHTE U €0 pojib B 3 4
MIPUHATUU peIIeHUN
6 | TexHONOTMM HOCTHKEHUS PE3YIbTATOB 2 3
7 | KopnoparuBHbIi TaliM-MEHEKMEHT 2 3
8 | Ynpasnenue pecypcom 00pa30BaHHOCTH. 2 3

4.3. Conep:xanue Ja00paTOPHbIX 3aHATHIA

He npenycMoTpeHo yueOHBIM IJIaHOM

4.4. Conep:xkaHue KypcoBOIr0 NMpoeKTa/padoThl

He npemycMoTpeHo yueOHBIM IIJIaHOM




4.5. Conep:xanue pacuyeTHO-rpa¢pu4ecKoro 3aJaHus,
MHIUBHIYAJTbHBIX JOMAIIHUX 3aaHUM

He npenycMoTpeHo yueOHBIM IJIaHOM

5. OHEHOYHBIE MATEPHUAJIBI UIS1 TPOBEJEHUS TEKYIIEI'O
KOHTPOJIA, IPOMEXYTOYHOU ATTECTAIIUN

5.1. Peanu3anus KoMneTeH Uil
1 Komnerenuust YK-6. CiocoO€H ynpaBiisiTh CBOUM BPEMEHEM, BBICTPauBaTh U
peanu30BbIBaTh TPACKTOPUIO CAMOPA3BUTHSI HA OCHOBE
MIPUHITUTIOB 00OpPa30BaHUsI B TCUCHUE BCEH KU3HU

HanmenoBanmne HHAWKAaTOpa JOCTHXKCHUA
KOMIICTCHIIMHN

Ucnonb3yembie cpeacTBa OIICHUBAHUS

YK-6.3. DddextuBHO ynpaBiseT
COOCTBCHHBIM BPEMCHEM, YCTAHABJIMBACT
IPUOPHUTETHI, BEICTPAUBAET CTPATETHIO
CaMOpa3BUTHS, YIIPABIISS CAMOPA3BUTHEM,
3HAHHUSAMH U 00PA30BAHHOCTHIO B TEUCHUE
BCEU KU3HU

Hcrons3yeMble CPeCTBA OLCHUBAHUS JUISl HHINKATOPA
(3auer, cobecemoBanme, YCTHBIN OMPOC, MPAKTUIECCKUE
3aaHuNsA)

5.2. TunoBble KOHTPOJIbHBIE 32JaHUSA JIA IPOMEKYTOUYHOM aTTeCTAIUN

5.2.1. IlepeyeHb KOHTPOJIBLHBIX BONPOCOB (THMOBBIX 32 aHUIA)

IJISA 3a4YeTa
Ne | HaumenoBanue pazaena CopepxaHue BOIIPOCOB (TUITOBBIX 3aJJaHH)
/T | JUCIUILTAHBI

1 | CymHoCTh TaiiM- 1. [IpoakTHBHBIN U PEAKTUBHBIN MOAXOBbI K )KU3HH.
MEHE[KMEHTa 2. [TonsiTne 1 HEOOXOIUMOCTh TAMM-MEHEPKMEHTA.

3. OBomrorus Teopru 3HHEKTUBHOCTH OpraHU3aIn
BpPEMEHHU.

4. TaiiM-MeHePKMEHT Kak cuctema. Puocodus Taiim-
MEHEPKMEHTA.

S. [IpodeccuonanbHas U BpeMeHHasi KOMIIETEHTHOCTb.

2 | Henemonaranue 1. LleHHOCTH Kak OCHOBA II€JIETIOIAaraHusI.

2. [Tonxoap! K onpeAesIeHUTO TIeNeH.

3. Kuznennole  nenmu.  Jluunas — muccusa.  AHanus
MOTPEOHOCTEN.

4. [TocTanoBka 1iemneli ¢ momorbio TeXHuku «SMART.

S. Kondaukr nenei.

3 | XpoHOMETpax Kak 1. Jleurmt BpeMeH! U OCHOBHBIE «BOPBD) BPEMEHH.
MIEPCOHAIbHAS 2. Ananu3 TMYHOM 3P PEKTUBHOCTH PACXO/I0B BPEMEHHU.
cucTeMa yueTa BpeMeHH! 3. Knaccudukarust pacxo10B BpeMeHH.

[TnannpoBaHme BpeMeHH. 4, CymHOCTb ¥ 337a4¥ TUTAHUPOBAHUS BPEMEHH.
5. [InanupoBanue AHs.
6. [TmanupoBaHwe JTUHHBIX J1e] (TIPOSKTOB).

4 | Mertonsl yIripaBiIeHHS 1. OnpezneneHue v CyTh pacCCTAHOBKU IPUOPHUTETOB.

BpPEMEHEM 2. OcHOBHbIE ~ €HOCOOBI M METOAbl  PAacCTAaHOBKHU
MIPUOPUTETOB.




3. CnocoObl  u30aBNEHUs] OT HABA3BIBAHUS CPOYHOCTH U
BOXHOCTU. JlemerupoBaHue TIIOJIHOMOYMH W €r0 OCHOBHbBIE
IIpaBUJIa U 3aI10BEH.
4, Marpuia Dif3eHxay’pa Kak HHCTPYMEHT PacCTaHOBKU
IIPUOPUTETOB.
5. MeTo1 MHOTOKpUTEPUATTBHOM OLICHKH.
5. | O630p 3a1a4 B TaiiM- 1. 0O030p 33124 B TaliM-MEHEHKMEHTE.
MEHEPKMEHTE U €r0 POJIb B 2. JIByxMepHbIe rpaduKu Kak THCTPYMEHT KOHTPOJIS B TaliM-
MIPUHSTUN peIICHUN MEHEPKMEHTE.
3. [lonsTue u CyTh MaliHA-MEHEKMEHTA.
4. [IpaBuiia mocTpOEHHsI UHTEIUIEKT-KAPTHI.
S. Cdepsl mpuMeHEeHUsI MHTEIUICKT-KapT.
6 | TexHOIOTMH TOCTHKEHUS 1. I'pamoTHOE pacripenenenue pabodelt Harpy3Ku — OCHOBA
pE3yNbTaToB ycnexa u 3 dexTuBHOCTH pabOTHI.
2. PaboTtocrocoOHOCTE UemoBeka 1 OUOPUTMBI.
3. [lpaBuna opranmsammu  3()(GEKTUBHOTO  OTABIXa H
3¢ (EKTUBHOTO CHA.
4. MeTtozp! 1 cocOObI CAMOHACTPOMKH.
5. Pa3BuTHe MmyHKTYanbHOCTH.
6. CamomoTuBanys kak 3pdexTrBHOE perieHne OOIbIIX
TPYIOEMKHX 3a]1au.
7. Pemenne menkux HeNpUATHBIX 3a1a4. Pa3Burue
MYHKTYaJIbHOCTH.
7 | KopniopatuBHblii Taitm- 1. Opranusaiiysi BpeMeHH BHYTPH KOMITaHUH.
MEHEPKMEHT 2. Kopnoparusasie TM-cTaHzapThl.
3. CoBpeMeHHbIN TaliM-MEHEHDKMEHT u pa3BUTHE
KOHCAJITUHIOBBIX YCIIYT.
4. YnpaBiieHHE COBEIIAHUSIMHU.
8 | Ynpasnenue pecypcom 1. O06pa3oBaHue KaK CTPATETHUECKOE MPEUMYIIIECTBO
00pa30BaHHOCTH. JIMYHOCTU. 3aKOHBI pabOTHI MO3Ta.
2. Texnonoruu 3¢exTMBHON Y4eOHO! e TENbHOCTH.
3. CoBeplIEHCTBOBaHHE ITO3HABATEIBHBIX YMEHUN U
HaBBIKOB.
4. HHcTpyMeHTb! Tpo(hecCHOHATBHOTO CaMOPa3BUTHSL.
5. [oBbIIeHNE YPOBHS KPEAaTUBHOCTH MPU PEILICHUN
npodecCHOHANBHBIX 33/1a4.

5.2.2. IlepevyeHb KOHTPOJIBLHBIX MATEPHAJIOB
JJIAl 3A1IUTHI KYPCOBOTI'0 NMPOEKTa/ KypCcoBoOil padoThl

He mpexycMoTpeHO yd4eOHBIM TUTAaHOM

5.3. TunoBble KOHTPOJIbHBIE 321aHUs (MATEPHAJIbI)
JJISl TEKYIEr0 KOHTPOJISA B ceMecTpe

Bonipocsl isi codece10BaHusl, YCTHOTO ONpoca

Ne | HaumenoBanue | ConeprkaHue BOIPOCOB (TUIOBBIX 33aHUMN)
n/o | pasaena
JUCIUIIMHBI

1 | CymHocTs TaiiM- | Bpemst kak HeBOCIIOITHUMBIH pecypc.




MEHEKMEHTAa [IpoakTHBHBIN U PEAKTUBHBINA MOAXOAbI K JKU3HH.

[TousATHE 1 HEOOXOAMMOCTE TAUM-MEHEHKMEHTA.

OBomonust Teopu 3PPEKTUBHOCTH OPraHN3aLuH BPEMEHH.
PazButre Teopun TaliM-MEHEKMEHTA B 3a1aJHON HAyKE.
TallM-MEHEPKMEHT B OT€YECTBEHHOM HAYyKE.
TaliM-MeHeHKMEHT KaK CUCTEMA.

®dunocodust TakM-MEHEDKMEHTA.

TaitM-MEeHEDKMEHT U pa3BUTHE BPEMEHHON KOMITETEHTHOCTH.
[TpodeccronanbHas ¥ BpeMEHHAsi KOMIIETEHTHOCTb.

Ilenenonaranue | IleHHOCTH Kak OCHOBA IIEJICTIONAraHus.

[Toaxob! K ONPEEIICHUIO TENIEH.

[enm u kmroueBbIe 001aCTH KU3HH.

JInmaHas MuccHsl.

AmnHanm3 moTpeOHOCTEH.

ITocranoBka nesnei ¢ moMoIbs TeXHUKd «SMART.
Vmpasnenue coboil Kak KOMITAHUEH.

KondmukT nemnei.
XpOHOMETpaX Bpemst kak HEBOCIIOIHUMBII pecypc.
Kak [Tornorurenu BpeMeHHU.
IIEpCOHAJIbHAS Ontrmusanus pacxoioB BpEMEHHU.
CHCTEMA yueTa XpoHOMETpaxk Kak CUCTeMA y4yeTa i KOHTPOJISI PacX0JI0B BPEMEHHU.
BpPEMEHU AHanu3 TMYHON 3()(EKTUBHOCTH PacX0JI0B BPEMEHHU.
[TmanupoBanne | Kiaccudukarms pacxoaoB BpeMeHH.
BpEMEHU TunuyHble 3aTpyHEHNS IPOBEICHNS XPOHOMETpaXKa.

3agaun MIaHUPOBAHUS BPEMEHHU.

KonTekcTHbIi miaH.

JlonrocpoyHoe IIaHnpOBaHME.

Kectko-rubkoe miaHupoBaHHE JTHSI.

Cucrema TIaHUPOBAHUST HA OCHOBE METO/Ia CTPYKTYPHUPOBAHHOTO BHUMAHHUSI.
[InannpoBaHue UTMHHBIX [N (TIPOEKTOB).

Merozsl Pacrnipenenenue npuopuTeToB.
YIIpaBJIEHUs Onpenenenye U CyTb pacCTaHOBKH IPUOPUTETOB.
BpPEMEHEM OcCHOBHBIE CTTOCOOBI U METO/IbI PACCTAHOBKHU ITPUOPUTETOB.

Onpenenenye NpUOPUTETHBIX AOJITOCPOYHBIX LETIEH.

Onpenenenne NPUOPUTETHOCTH TEKYIINX 3a/1a4.

Hcnonp3oBanue 3akoHa [lapeTo npy opraHu3anuy JMYHOTO BPEMEHH.
Marpuna OiizeHxayspa Kak HHCTPYMEHT PacCTaHOBKU IPHOPUTETOB.
Meroa MHOTOKpUTEPHATIBHOMN OLICHKH.

Crnioco0b1 n30aBeHNs OT HaBA3bIBAHUS CPOYHOCTH U BaXKHOCTH.
ABC-xpoHOMETpaXK.

0O0630p 3a1a4 B 0030p 3a1a4 B TaliM-MEHEKMEHTE.

Taiim- JIByxMepHbIe rpauKui KaK HHCTPYMEHT KOHTPOJISI B TAM-MEHEPKMEHTE.
MeHekMeHTe 1 | [loHsITHe 1 CyTh MaltHA-MEHEPKMEHTA Kak MHCTPYMEHTa 0030pa 3a1a4.
€ro poJib B [IpaBuia nocTpoeHUsI HHTEIIIEKT-KaPThI.

MIPAHATHA Cdepbl mpumMeHeHHs UHTEIUIEKT-KapT.

peleHuit ANTopuT™M MailHI-MEHEKMEHTA Ha PUMEPE KOHCTIEKTUPOBAHMUS.

[IpuATne anbTepHaTUBHBIX PELICHUI C TOMOIIBI MalHA-MEHEHDKMEHTA.

Texnonornm I'pamoTHOE pacmipeniesieHne pabodeld HAarpy3KM — OCHOBAa ycrexa W
JOCTHKEHUSI 3¢ dexTUBHOCTH PabOTHI.




pE3yJIbTaToB

PabGoTocrocoGHOCTh YenoBeKka 1 OUOPUTMBIL.

[TpaBumna opranuzarym 3PpPeKTHBHOTO OTIbIXA U A(D(HEKTUBHOTO CHA.

Metoibl 1 CIOCOOBI CAMOHACTPOMKH.

TBopueckas JieHb.

Texnuka "sskopeHus".

CamomoTuBanus Kak 3(QQEeKTUBHOE pelIeHHE OOJIBIINX TPYIOEMKUX 3aiad.
Perienre Menkux HEMPHUATHBIX 3a/1a4.

Pa3Buture MyHKTYalnbHOCTH.

KopnopatuBHbiit
TanM-
MEHEJKMEHT

Pabora B koMmane.

Opranuzaiysi BpeMeHH BHYTPU KOMITAHUH.

Heob6xomumMocTh BHEJIPEHUS KOPIOPATUBHOTO TalM-MEHEPKMEHTA.
Kopniopatusabsie TM-cTangapTsl.

Komribrotepuszanus TaliM-MeHeIKMEHTA.

CoBpeMeHHbIN TaliM-MEHEPKMEHT M Pa3BUTHE KOHCAJITHHIOBBIX YCIYT.
['mOkoe W ’KEeCTKOe IUIAHMPOBAHHWE BPEMEHM B KOMIIAHHUHU ITOCPEICTBOM
MSOutlook.

VYupasienue
pecypcom

00pa3o0BaHHOCTH.

O0pa3oBaHue KaKk CTPATETMUECKOE IPEUMYILECTBO JIMNYHOCTH.
3aKkoHbI pabOTHI MO3ra.

3aKOHBI TAMSITH.

Texnonoruu 3¢pheKTHBHON Y4eOHOI 1S TETbHOCTH.
KoHnuenTpanus BHUMaHHUSL.

CoBepIiLIeHCTBOBaHHE ITO3HABATEIbHBIX YMEHHI 1 HABBIKOB.
HHCTpyMEHTHI PO ECCHOHATBHOTO CaMOPa3BUTHSL.
KynbeTypa peun. v 3aKOHBI pEUeBOr0 MOBEACHHUSL.

MeTo/1bl pa3BUTHST KPEATHBHOCTH.

IIpakTuyeckue 3aganus

/o

HaunmenoBaunue

pasaciia IMCHUIITINHBL

[IpakTrueckue 3ananus

CymHocTh TaiiM-

MCHECIPKMEHTAa

Tema 1. 3aganue 1.

3amanwue 1. [Ipoananu3upyiTe OJIMH U3 HETABHO MPOIIEIITNX THEH.
Bosbpmure nuct Oymaru, pa3fenuTe Ha 1Be KOJIOHKU. B neBoi
KOJIOHKE TIPOCTABBTE BPEMSI C ONPECIICHHBIM HHTEPBAJIOM.
Hanpumep, oqun yac uinu nonuaca. IIpennonoxum, Bel npunuiu ¢
3aHsATUH B 14 yacos.

1 2 3 4 5 6 7

14.00

14.30

15.00

B crpoukax mexay 14.00 u 14.30 3anummure, uto Bel nenanu.
Mo>kHO B35Th HHTEpBAJ HE Moa4aca, a yac. Eciu Bel He nomHuTeE,
YTO JIEJIAJIA B KAKUE-TO OTPE3KU BPEMEHH, IIOCTABbTE FAJIOUKY B
cronbers 1

2. Bo BTOpoMm cTos011€ BBIJICTUTE TE JIeNa, KOTOphle padoTaloT Ha




Ballly CTPAaTErMYECKYyO LENb.
3. B TpeTbeii KOJIOHKE BBICTUTE JIe7a, Ha KOTOpble Bbl TpaTuTe
MaJio BpEMEHHU, HO UM CJIEYeT YACTUTh OOJIbIle BPEMEHH.
O0603HaubTe 3TO KAKUMU-HUOY/Ib CIIOBAaMH, HallpUMep "'Majio
BHUMaHUs". [[pyruMu cioBamu BbIICIUTE J€Na, Ha KOTopbie y Bac
TPaTUTCS MHOTO BPEMEHHU, HO OHM HE BEAYT K LEJIHU. ITO MOTYT ObITh
cioBa "cIuIIKOM MHOTO BHUMaHus". EcTb fena, Ha koTopble Bl
TpaTUTE HOPMAJILHOE KOJIMYECTBO BPEMEHHU, UX HUKAK HE
OTMEYauTe.

4. B yeTBepTON KOJIOHKE OTMETHTE JI€J1a, KOTOPHIE MOKHO
0003HaYUTh KaK IOMEXH. DTO Te ciayyau, koraa Bac oTBiekaroT ot
Jiena, HarpuMep, HeHYKHbIe TeJIe()OHHbBIE 3BOHKHU.

5. B mATO# KOJIOHKE OTMETHTE TE Jieia, KOTOPhIE HAI0 OBLIO JIeaTh
B JIpyroe Bpems.

6. B mectoil KoJIoHKE OTMETBTE T€ Je1a, KOTOpbI BaM fgaroT uto-to
JUTSI Balllero pa3BUTHS, HAI[pUMeEp, TOMOTal0T BbIPA00OTATh HOBBIE
YMEHHMSI, IOMOTaIOT I0Jy4aTh HOBBIE 3HAHUSI.

DTOT TecT nmokaxkeT Bam nmpobieMbl opraHu3auu CBOEro BPEMEHH,
"y3kue mecta'.

Ilenenonaranue

Tema 2.3amanue 1

BriOepure ofHy 11€7h B KAKOK-JIMOO KITFOUEBOM 00J1aCTH JKU3HHU.
Hcnionb3ys mpuBeIeHHYIO HUXKE TaOJIUIly COCTaBbTE J0JITOCPOUHBII
IJIaH JTOCTHIKEHHS TOM IIENIH.

[lman JOCTHXKCHUS LECTIN

Kiroueas | Llenp Baxnocts | Cpok HenctBus Cpok
obJacth (rom) ULt (ronm)
KHU3HU JTIOCTH)KEHUS

eI

XpOHOMETpax Kak

Tema 3. 3aganue 1.

NIEpCOHAIbHAA 3amoJHuTe Ta6J‘II/II_Iy, 3aIIMcaB B HCC CBOU IMOTJIOTHUTCJIN BPEMCHU.
CHUCTEMA yU€Ta BPEMCHU ITornorurens BPEMCHH Bo3MoxabIC Mepbl 110
HJ‘IaHI/IpOBaHI/Ie NPUYUHBI IOTEPH YCTPaHEHUIO

BPEMEHU 0TEPh BPEMEHU
BpEMEHH
Mertoibl yripaBieHus Tema 4. 3ananue 4.1.
BPEMCHEM BLII[CJ'II/ITG CBOHU THUIIOBBIC JIMYHBIC KOHTCKCThI (OT IIATH 10 CeMI/I).

Sanummre nx. CocTaBhTe CUCOK 3a4a4 MO KaXKIbIH KOHTEKCT.
3anumnTe ux.

O0630p 325124 B TaliM-
MEHCIP)KMCHTE U €0
POJIb B IPHHSATHN

Tema 5. 3aganue 5.1.
IToAroTOBETE C MOMOIIBIO MHTEIJIEKT-KAPThI CJIETYOIINE BB
BBICTYIUICHUM:

pereHmit * TIO3IPAaBUTEIBHYIO PEUb;
* IOKJIaJ1 TI0 BRIOPAHHOM TeMe Tepes] OAHOKYPCHUKAMMU;
* TIepe]T Ha4aJIoM KaKOTO-THO0 MEPOTIPUATHS HJIA BO BpEMS
3HAKOMCTBA C €r0 CTPYKTYpOH.
Texuonorun Tewma 6. 3aganue 6.1.
JIOCTYDKECHUSA Onpenenure, Kakue Aena sBIAIOTCA 'cioHaMu'", a Kakue -
pE3yJIbTaTOB "narymkamu’.

1. Tlo3BOHUTH APYTY M MO3IPABUTH €TO C JHEM POXKACHHUS.
2. Hamucatp aumiom.




Cnenarb peMOHT B KBapTHUDE.

Coo01uUTh KIIMEHTY O CPhIBE CPOKOB ITOCTABKH.
[Tos10XuTh NEHBTU HA MOOWIIBHEIN TeTe(OH.
OTnpaBuTh KIMEHTY IMUCHMO C COOOLIEHHEM 00 OIuIare.
Hagectu nopsiok B mkadax B cBoeil KOMHATE.
CrnenaTb pe3epBHYIO KOIUIO pabo4ux (aiisos.

N kW

MCHCIKMCHT

7 | Kopnoparusnsii TaiiM- | Tema 7. 3aganue 1.

[IpencraBbTe, 4TO BaM MOPYUICHO PaCcCKa3aTh O MPEUMYIIIECTBAX
BHEJJPEHUS TEXHOJIOTHI TalM-MEHEKMEHTA B KOPIOPATUBHYIO
KyJbTYpY COTPYIHUKAaM HEKOM opranusanuu. Bamra 3amaga —
3aMHTEPEeCcOBaThH JIIO/IeH B UCIIOJIB30BAHUU HHCTPYMEHTOB U TEXHUKHU
TaliM-MEHEIKMEHTa B cBoel pabore. COCTaBbTE U 3AMUIIUTE
He0oJIbII0E (MSITUMUHYTHOE) BBICTYILIEHHE (OT IEPBOTO JIUIA) O
JIOCTOMHCTBAX U MPEUMYINECTBAX MPUMEHEHHS TEXHOJIOTUH TaiiM-
MEHE/PKMEHTA B YCIOBHSIX OpraHMU3aIlHH.

8 | Ynpasnenue pecypcom | Tema 8. 3amanue 1.

00pa30BaHHOCTH. Pa3Butne BooOpakeHus.
[Tpunymaiite 11t CHMBOIJIA PO ACSITEIBHOCTH WIH TPOPECCUIO
YeNoBeKa.
CumBoi Otkpeitast | CBeua | Kpect | Kamens | [[BeTok
KHHTa
Pon
JeSITeNIbHOCTH,
npodeccus

5.4. Onucanne KpUTEpPUEB OLEHUBAHUS KOMIIETEHIMI M IKAJIbI OLlEeHUBAHUS

[Ipu npoMexyTodHOM arrectanuu B (PopMe 3auera HCIOJB3YETCs CleIyIomast
[IKAJIa OLICHUBAHUSA: 3aYTEHO, HE 3a4TEHO.
Kpurepusimu onieHrBaHus JOCTUKEHNUN ITOKA3ATENIEH SBISIOTCS:

HanmenoBanme
IOKa3aTelIst
OLIEHMBAaHUS
pe3ynbraTa 00y4eHus
10 JUCIUIUINHE

Kpurepuii ouenuBanus
VYK-6. Cnioco0OeH ynpaBisiTh CBOUM BPEMEHEM, BBICTpAauBaTh U
pealn30BhIBATh TPAEKTOPUIO CAMOPA3BUTHS HA OCHOBE MPUHITUIIOB
o0pa3oBaHMs B TEUCHHE BCEH JKU3HMU.
YK-6.3. Db dexTrBHO yrnpaBiseT COOCTBEHHBIM BPEMEHEM, YCTaHABINBAECT
MIPUOPHUTETHI, BBICTPAUBAET CTPATETHIO CAMOPA3BUTHS, YIIPABIISIS
caMOpa3BUTHEM, 3HAHUSMU M 00Pa30BAHHOCTHIO B TEUECHUE BCEH KU3HU

3HaHUA

Teopernuecknx OCHOB TalM-MEHEIKMEHTA, €ro CYUIHOCTH M (DYyHKUUH;
NpaBUJl U CTPAaTeTMU TalM-MEHEIKMEHTa, [IpaBUJl  PALMOHAIILHOU
OpraHM3alii M IUJIAHUPOBAHUS CBOEH JeATeNbHOCTH M 3((HEKTUBHOTO
OT/IbIXA; PALMOHAIBHBIX CIIOCOOOB OPraHU3allMH U TUIAHUPOBAHUS BPEMEHHU.

O0BeM OCBOCHHOT'O MaTepurasa

IlonHOTa OTBETOB Ha BOIIPOCHL

YeTKOCTh M3JI0KEHNS] M HHTEPIIPETAllMY 3HAHUI




VYMenusa

AHamu3upoBaTh JHYHYIO 3(P(EKTUBHOCTH pacXoJl0B BPEMEHH, IUIAHUPOBAThH
CBOIO JICATEIbHOCTh, MPHUMEHITh METOMAbl YIPABJICHUS BPEMCHEM IS
¢dbopmHupoBaHHUA COOCTBEHHON XH3HEHHOM CTpAaTEerwy; YHPAaBIATh PECypcoM
AKTHBHOCTH M pabOTOCIIOCOOHOCTH; pa3pabaThiBaTh KU3HEHHYIO CTPATETHIO,
ONHUpasCh Ha 3HAHUS YNpaBJIEHUS BpeMeHeM, 3(P(PEKTHBHO BBICTPAUBATH
yueOHYI0  JIeATEeJIbHOCTh; YIPABIATH CAMOpAa3BUTHEM, 3HAHUSIMH H
00pa30BaHHOCTHIO B TEUCHHE BCEH KU3HU

Bnanenus

PanmonaneHbIME  crtOcOOaMHM  OpraHu3alid M I[JIAHUPOBAaHUS  CBOCH
NEeSATEILHOCTH, ONMUpPAasCh HA 3HAHHWE CIOCOOOB OpraHU3allMM BPEMCHH;
OCHOBHBEIMU criocobamMu paccTaHOBKH MIPUOPUTETOB; METOAaMHU
camMoMOoTHBaMu a3 (G(EKTUBHOrO peImieHus TPYAOSMKHX  3ajad,
crocobaMu ~ CaMOHACTPOWKM  HAa  BBIMOJNHEHHE  MPOPECCHOHATHHOU
NEATEILHOCTH; TEXHOJOTUSIMH d(P(PEeKTUBHOW y4YeOHOW JEATEIbHOCTH,;
METOJIaMHU yTPABICHHUS CAMOPAa3BUTHUEM, 3HAHUSMU U OOpPa30BaHHOCTHIO B
TeYeHHE BCEH )KU3HU

OrneHka c)OpMHUPOBAHHOCTH KOMITETCHITMH IO TIOKA3aTENI0 3HAHUSL.

Kpurepuit

YpoBeHb OCBOCHHS U OLICHKA
He 3aureno \ 3auTeHo

YK-6. CnocoOeH ynpaBisiTh CBOMM BPEMEHEM, BEICTPAMBATh M PEAIN30BBIBATH TPACKTOPHIO
CaMOpa3BUTHUS HA OCHOBE MPUHIIMIIOB 00pa30BaHUs B TEUCHHUE BCEH HKU3HMU.

VK-6.3. DddextuBHO ynpaBisieT cCOOCTBEHHBIM BPEMEHEM, YCTAaHABIMBACT IPUOPUTETHI,
BBICTPAMBAET CTPATErHI0 CAMOPA3BUTHSL, YIIPABIIsAs CAMOPAa3BUTHEM, 3HAHUSAMHU U 00Pa30BAHHOCTBIO
B TEYEHUE BCEU KU3HU

3Hanue  teoperuueckue | He 3HaeT cymHocTH, nenen u 3HaeT TEOPETUYECKUE OCHOBBI
OCHOBBI TaM- | 3a71a4 TaiiM-MeHeLkMenTa. He TalM-MeHEe)KMEHTA, ero
MEHEI)KMEHTA, ero | BlIaJiee€T METOJaMH CYITHOCTh M (DYHKLMHU; TpaBHIIa
CYIIHOCTh W (YHKIWH; | IJIAHUPOBAHUS, ydyeTa U U CTpaTeruu TaiM-MEHEI)KMEHTA;

mpaBWJIa ¥ CTpaTeTuu | ympaBjieHus BpeMeHeMm. He 3Haer | mpaBuia paroHaIbHOU
TaliM-MEHEDKMEHTA, npaBwia 3¢ HEeKTUBHON OpraHM3alil ¥ TUTAHUPOBAHHUS
MpaBWJia  PallMOHANBHOM | OpraHu3aly Tpyaa u oTabixa. He | cBoeit JESITEIbHOCTH u
OpraHH3aIiH U | 3HACT MPHUHIIAIIOB 3¢ heKTHBHOTO OT/IBIXA,;
TUTAHUPOBAHUS CBOCH | KOPIIOPATUBHOTO TaliM- panroHaIbHbIE CIIoCcOObI
JEeSATEIbHOCTH U | MEHEKMEHTA. OpraHM3allil W TUTAHUPOBAHHUS
3(G(HEeKTUBHOTO  OTIBIXA; BpPEMEHU.

pamroHaIbHBIE  CITOCOOBI B03MOXHBI HETOUHOCTH U
OpraHu3aIu u HE3HAYUTEIbHBIE OMIUOKU

IJTaHUPOBAHUS BPEMCHU.

O0BEM OCBOEHHOTO
MaTepHaa

OOGmagaet TBepABIM 1 TIOJTHBIM
3HaHHUEM MaTepuaja
JUCHATUIAHEI, BJIaJEeT
JTOTIOJTHUTEIbHBIMY 3HAHUSIMUA

He 3HaeT 3HaUUTEIHLHON YacTH
Marepuana JUCUUILIAHBI

ITosnHOTA OTBETOB Ha
BOIIPOCHI

He maer orBeThI Ha OOJIBIIIMHCTBO
BOITPOCOB

JlaeT mosiHbIe, pa3BEpHYTHIE
OTBETHI HA TTOCTABJICHHBIC
BOITPOCHI




YeTKOCTh U3JI0KEHUS U
WHTEpHpEeTauy 3HAHUI

H3naraer marepuan 6e3 Wznaraer matepuan B

JIOTUYECKOM JIOTHYECKOM IOCIIe0OBATEIHFHOCTH,

MOCJIEN0BATENLHOCTH. CaMOCTOATEILHO UX

HeepHo usnaraer u HHTEPIPETUPYS 1 aHATHU3UPYSL.

WHTEPIPETUPYET 3HAHUS ['paMOTHO ¥ TOYHO M3NAraeT
3HAHUS, IEIAET CAMOCTOSTEIbLHBIE
BBIBO/IBI

Onenka copMUPOBaHHOCTH KOMIIETEHIIUH 110 TIOKa3aTeN0 Yuenus.

Kpurepuit

YpoBEHb OCBOEHUS U OLICHKA

He 3aureno | 3auTeHo

YK-6. CnocobeH ynpaBisiTh CBOUM BPEMEHEM, BHICTPAUBATh U PEATU30BBIBATH TPACKTOPHUIO
caMOpa3BUTHUS HA OCHOBE MPUHIIUTIOB 00pa30BaHUS B TEUCHHUE BCEH KU3HMU.

VYK-6.3. Db dexTuBHO ynpaBiseT COOCTBEHHBIM BPEMEHEM, YCTAHABIMBAET IPHUOPUTETHI,
BBICTPAWBAET CTPATETHUIO CAMOPA3BUTHS, YIIPABIIS CAMOPA3BUTHEM, 3HAHUSIMHU U 00Pa30BAaHHOCTHIO

B TCUECHHE BCEH KU3HU

YMenue paLMOHAIBHO
OpraHu30BbIBATH u
IJIAHUPOBATh CBOIO
NEeSATEIbHOCTb,
MIPUMEHSATD METO/bI
YOpPaBJIEHUSI  BPEMEHEM
TUISt dopmupoBaHus
COOCTBEHHOW >KU3HEHHOM
CTpaTeruu; YIPaBIIATh
pecypcoM AaKTUBHOCTU H
paboTocrmocoOHOCTH;
pa3pabaThIBaTh
KU3HCHHYIO CTpPAaTEeTulo,
ONMpasChb HAa  3HAHUSA
yIIpaBJICHUS BPEMEHEM.

He ymeer ocy1iecTBisTh Vwmeer panmoHaAIIBHO

XPOHOMETPAXX BPEMEHH, OpraHU30BBIBaTh u

ONpENIETSATh MPUOPUTETHBIC 3a7]a4M, | TJIAHUPOBATH CBOIO

IPaMOTHO pacIpeiessTh pabouyro JIeATEIbHOCTD, MIPUMEHSATH

Harpy3Ky, OpraHnu30BaTh METO/Ibl YIIPaBIECHUS BpEMEHEM

s deKkTUBHYIO YUeOHYIO JUTS (hopmupoBaHus

JIeATEeITLHOCTD, YIIPABIATh PECYPCOM | COOCTBEHHOM YKA3HEHHOU

AKTUBHOCTH U pabOTOCIIOCOOHOCTH, | CTpaTeruu; YIPaBISATh

YIPaBJISATh CAMOPA3BUTHUEM, pecypcom AKTUBHOCTH u

3HAHUAMHU U 00Pa30BAaHHOCTHIO B paboTocrnocoOHOCTH;

TEUEHUE BCEU KU3HU pa3zpabaThiBaTh KUZHECHHYIO
CTpaTeruio, ONUPAACH Ha
3HAHMS YNPABICHUS BPEMECHEM;
YIPaBIATh CaMOpPAa3BUTHEM,
3HAHUSIMA U 00Pa30BaHHOCTHIO
B T€UEHUE BCEH KU3ZHU

Onenka chopMHUPOBAHHOCTH KOMIIETCHITUH 1O MOKa3aTeto Bradenue.

Kpurepuit

YpoBEHb OCBOEHUS U OLIEHKA

He 3aureno | 3auTeHo

VYK-6. Cnioco0OeH ynpaBisiTh CBOMM BPpEMEHEM, BHICTPaMBATh U PEaIN30BbIBATH TPACKTOPHIO
caMOpa3BUTHUS HA OCHOBE MPUHIUIIOB 00pa30BaHUs B TEUEHUE BCEH JKU3HMU.

VK-6.3. D¢ dextuBHO ynpapiseT cOOCTBEHHBIM BPEMEHEM, YCTaHABINBAET IPUOPUTETHI,
BBICTPAUBAaET CTPATETHUIO CAMOPA3BUTHSI, YIIPABIIsAsl CaMOPAa3BUTHEM, 3HAHUAMHU U 00pa30BaHHOCTHIO

B T€UEHHE BCEH KU3HHU

Bnanenune
palroHaTLHBIMU
croco0aMu OpraHu3aIuu
U TUIAHUPOBAHUS CBOCH
JCATCIIBHOCTH, OHI/IpaHCL
Ha 3HaHHE CHocoOOB
OpFaHI/ISaHI/II/I BpeMeHI/I;
OCHOBHBIMH CITOCOOaMU

pacCTaHOBKH
MIPUOPUTETOB; METOJAMH
CaMOMOTHBAIIH IS

7 (HEKTHUBHOTO pelIeHus

He Bmameer  panmonansHbiMM | Brageer palMOHAIBHBIMU
crocobamu OopraHu3anuu U | cnocobaMM  OpraHu3aluud |
IJIAHUPOBAHUSA CBOEH | IJIAHUPOBAHUS cBOEH

NESTENIbHOCTH, ONTUPAsACh HA 3HAHUE | ACITETbHOCTH,  OMHUPAasCh  Ha
Croco0OB OpraHW3alMk BPEMEHU; | 3HAHWE CIIOCOO0B OpraHU3aIuu

OCHOBHBIMH criocob6aMu | BpeMeHH; OCHOBHBIMU
paccTaHOBKH IPUOPUTETOB; | CIOCOOaMHU paccTaHOBKH
METOJIaMH  CaMOMOTHUBALIMM ISl | IPUOPUTETOB; MeToAaMH1
s pexTUBHOTO pelIeHHs | CaMOMOTHUBAIIUN JUIst
TPYIOEMKHUX 3ajad, crnocobamu | 3PEeKTUBHOTO pereHus

CaMOHACTpPOMKHM Ha BBINOJHEHHUE | TPYIOEMKUX 3a/ay, crocodamMu
npoeCCHOHATILHON NI TEIbHOCTH; | CAMOHACTPOMKN Ha BBIIOJHEHHE




TPYJOEMKHUX 3aJ1a4, | TEXHOJOTUSAMU 3¢ PeKTUBHON | MpodeccHoHANbHOM

criocobamu y4eOHOH e TeTHHOCTH. JEATCNIBHOCTH;  TEXHOJOTHSMH
CaMOHACTPONKHU Ha s dexTUBHON yueOHOI
BBITIOJTHEHUE JEATEILHOCTH.
npodeccnoHaTBEHOMI
IEATeNbHOCTH,
TEXHOJIOTUSIMHU
a¢dexTuBHON yueOHOU
JeSTeIbHOCTH;
METOJIaMH  yTIPaBIICHHUS
CaMOpa3BHUTHEM,
3HAHUSAMH "
00pa30BaHHOCTHIO B
TEUCHHE BCEH JKU3HU

OneHka @penoJaBaTEIEM  BBICTABIIETCS HMHTErPAIBHO C€  YYETOM  BCEX
IIOKA3aTeJIel U KPUTEPHUEB OLICHUBAHUS.



6. MATEPUAJIBHO-TEXHUYECKOE
N YYEBHO-METOANYECKOE OBECIIEYEHHE

6.1. MaTepuajbHO-TeXHH4YEeCKOe o0ecreyeHune

Ne HaumenoBanue cnenyaibHBIX OCHAIIIEHHOCTD CIIEIIHAIbLHBIX
/1 MOMENICHUN U IIOMCIICHUN I OMENICHUN U IIOMCIICHUN I
CaMOCTOSTEIILHON PabOThI CaMOCTOSITEIbBHOW pabOThI
1 UwuranpHeii  3am  Oubmmorexku s | Crienuanu3upoBaHHAS MeOeb;
CaMOCTOSTEIILHON PabOThI KOMIThIOTEpPHAsT TEXHHKA, MOJKIIOYCHHAs
Kk cetu «MHTEepHETY», UMEIIast I0CTyN B
AJIEKTPOHHYIO nH(OpMaIMOHHO-
00pa3oBaTesbHYIO Cpeay
2 Vyebnas aymutopust st npoBeaeHus | Crienuanu3upoBaHHAS Me0eb;
JIEKIIMOHHBIX M TPAKTUYECKUX 3aHATHH, | MyJbTUMEIUUHBIA TTPOCKTOP, MEPEHOCHOM
KOHCYJIbTAIllUM,  TEKYIIEro  KOHTPOJIA, | 9KpaH, HOyTOYK
MIPOMEXKYTOUHOM aTTeCTaLMH,
CaMOCTOSITEIIbHOW PabOTHI
3 MeToauuecknii KaOMHET Crernuanu3upoBaHHas Me0ens;

MYJIbTUMEAUNHBIA [TPOEKTOP, IEPEHOCHON
9KpaH, HOYTOYK

6.2. JIMIIeH3HOHHOE ¥ CBOOOTHO PACIPOCTPaHsIeMOe MPOrPaMMHOe oO0ecneueHne

[TepedeHb JTMIIEH3MOHHOTO U CBOOOIHO PACIIPOCTPAHIEMOT0 MPOTPAMMHOIO
obecrieyeHus

No

[lepeueHb TUIIEH3MOHHOTO
MIPOrPaMMHOTO 00€CTICUEHHUS.

PexkBu3UTHI MOATBCPIKAAOMICTO JOKYMCHTA

Microsoft Windows 10
KopnoparusHas

Cornamrennie  Microsoft Open Value Subscription
V6328633. Cornamenne neiictButenbro ¢ 02.10.2017
1o 31.10.2023). Horosop IIOCTaBKHU 10
0326100004117000038-0003147-01 ot 06.10.2017

Microsoft Office Professional Plus
2016

Cornamrennie  Microsoft Open Value Subscription
V6328633. Cornamenue aercrsuteabno ¢ 02.10.2017
no 31.10.2023

Kaspersky  Endpoint  Security
«CrangaptHbiit Russian Edition»

CyO6nunensnonnsii oropop Ne 102 ot 24.05.2018.
Cpok nerictBus aunensuu 10 19.08.2020
I'paxxnancko-npaBoBoit Jlorosop (Kontpakt) Ne 27782
«ITocTaBka mpojyIeHHsI TIpaBa MOJIb30BaHUS (JTUIICH3UN)
Kaspersky Endpoint Security ot 03.06.2020. Cpok
nevcrBus aunen3un 19.08.2022r.

Google Chrome

CBobomno pacmpoctpansiemoe [1O coriacHO ycloBUSM
JIMIEH3MOHHOTO COTJIAIIEHUs

Mozilla Firefox

CBoOomno pacmpoctpansiemoe [1O cormacHo ycaoBusiM
JIMIEH3MOHHOTO COTJIAIIEHUs




6.3. [lepeueHb yueOHBIX U3IAHUI U YU4eOHO-METOAMYECKHX MATEPHAJIOB

6.3. 1. [lepeyeHb OCHOBHOI JTUTEPATYPHI

1. bo6una, H. B. CamomenemxmenT : yue6Hoe mocooue / H. B. bobuna, JI.
A. Kamenckasa, U. 1O. CronspoBa. — Coun : COUMHCKMH TOCYyAapCTBEHHBIN
yHuBepcuteT, 2020. — 184 ¢. — TexcT : anexkTponnsii // Llndposoit 06pazoBaTenbHbII
pecypc IPR SMART : [caiiT]. — URL.: https://www.iprbookshop.ru/106589.html

2. Mensenesa, B. P. Taiim-meHemxmeHT. Pa3Butne HaBBIKOB 3((HEKTUBHOTO
yIpaBjeHHs BpeMeHeM : yuebHoe nocooue / B. P. Measenesa. — Kazans : Kazanckuii
HAIMOHAJIBHBIN UCCIIE0BATEIbCKUN TEXHOJIOTUYeCKuil yuuBepcuret, 2017. — 92 ¢. —
ISBN 978-5-7882-2266-0. — Texkcr : snektponssii // [udpoBoit oOpazoBaTeIbHBIM
pecype IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/95036.html.

3. [Tapaxuna, B. H. CamomenemxmenT : yuebHoe nocodue / B. H. [Tapaxuna,
B. N. Ilepos, 1O. P. bonnapenko ; nox penakuuei B. H. ITapaxuna, B. . IlepoB. —
MockBa : MOCKOBCKUI TOCYJapCTBEHHbIM yHuBEpcuTeT uMeHu M.B. JIomMOHOCOBa,
2012. — 368 c. — ISBN 978-5-211-06254-2. — Texkcr : snexktpoHHbIi // [{udposoii

o0pa3oBaTeIbHbBIN pecypc IPR SMART : [caifT]. — URL:
https://www.iprbookshop.ru/13157.html.

4. Ilerpenko, E. C. CoBpemeHHbIE MHCTPYMEHTHI TalM-
MeHekMeHTa=Modern time-management tools : ydyeOHoe mocobue : [16+] /
E. C. Ilerpenko, JI. B. llabantuna, A.B.BapnamoB. — MockBa : KpeatuBHas
skoHomuka, 2019. — 86 c. : un. — Pexum pocryma: mo moammcke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

5. PeynoBa, M. A. TaiimM-MeHEI)KMEHT CTy/JC€HTa yHUBEpPCUTETa : ydeOHOe
nocodbue / M. A. PeynoBa. — OpenOypr : OpeHOyprckuii rocynapcTBEHHbIN
yuuBepcutet, ObC ACB, 2012. — 103 c. — Tekct : anexrponnsiii // Iudposoii
o0Opa3oBaTeIbHBIHI pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/30084.html.

6. CamomenemxMeHnT : ydeOHoe mocobue : [16+] / C. B.Ilo3nHskosa,
H. 10. Hownewu, I1. B. ITo3nuskos, B. A. Mopo30B ; MUHUCTEPCTBO CEIBCKOTO XO35MCTBA
Poccuiickoii ®enepanuun, Kadenpa menemxmenta B AIIK. — Cankr-IlerepOypr :
Cankr-lleTepOyprckuii rocyaapcTBeHHbIl arpapubsiii yausepeuret (CIIOIAY), 2015. —
55 ¢ : Tabm, cxeM. — Pexum gocryma: mo mommucke. — URL:
https://biblioclub.ru/index.php?page=book&id=364361

7. Taitm-menemxkment. [lomHbli Kypc : ydeObHoe mocobue : [16+] /

I'. A. Apxanrensckuii, M. A. JIykamenko, T. B. Teneruna, C. B. bextepeB ; noxa pen.
I'. A. Apxanrenbckoro. — MockBa : Anbenuna [Tabmumep, 2016. — 311 ¢. — Pexum
noctyna: o noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=269985

6.3. 2. IlepeyeHb 10NOJTHUTENBHOM JUTEPATYPbI

1. Kennenu, /1. XKecTkuii TaliM-MEHEPKMEHT: BO3bBMUTE CBOIO JKU3Hb 1101
KOHTPOJIb : TpakTHIeckoe nocodue : [16+] / 1. Kernenu ; mep. ¢ anri. A.
[TocpennukoBoil. — 6-¢ u3n. — Mocksa : AnbnuHa [Tabnumep, 2018. — 176 ¢. — Pexxum
noctyna: no noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=495610.

2. Kpsios, A. A. JlennaitHep: Kak BCE YCIIETh U BBIKUTH B YCIOBHUAX
neitHota : [16+] / A. A. KpbuioB. — Mocksa : Kuuruym, 2021. — 235 ¢. — Pexxum


https://biblioclub.ru/index.php?page=book&id=599621
https://biblioclub.ru/index.php?page=book&id=364361
https://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=495610

noctymna: no noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=617173..

3. TaiiM-MeHeDKMEHT IJ11 PYKOBOAMTENEH | ydeOHO-MEeTOANUECKOoe mocodue
/ M. U. Anannu, A. O. Boponun, O. B. Cepecesa, JI. U. Uypuna. — HoBocubupck :
HoBocubupckuii rocynapcTBeHHbIN TeXHHUYECKu yHHBepcuteT, 2019. — 86 c. —
ISBN 978-5-7782-4073-5. — Texkct : anektponHsiit / Ludposoii oO6pazoBaTenbHBbIM
pecype IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/99222.html.

6.4. IlepeyeHb HHTEPHET pecypcoB, NPodecCHOHAIBHBIX 023 TaHHBIX,

HH(OPMAIMOHHO-CIIPABOYHBIX CHCTEM

1. Taiim-menemxment. OCHOBHBIE MpaBuiia TaiM-MeHepKkMeHTaldnevnyk-uspeha.com

2. TaiiM-MeHeKMEHT: TIPOCThIe CIIOCcO0b! yrpaBieHus BpeMmeneM.http://psyfactor.org/lib/time-
management-2.htm

3. Ympasnenue Bpemenem. https://ru.wikipedia.org/wiki/

4. TaiiM-MEHEIKMEHT — 7 TJIABHBIX MPUHIIMIIOB 110 YIIPABJICHUIO
Bpemenem.http://hiterbober.ru/psychology-of-success/tajm-menedzhment-upravienie-
vremenem.html#part-5

5. 33 coBera 1o TaiiM-MeHepKMEHTY. http://vitamarg.com/konsultacii?id=3200

6. Kuuru no raiim-menemkmenty. http://www.f-kotler.narod.ru/books_taim_management.htm

7. OCHOBBI TAM-MEHEPKMEHTA: MHCTPYKIIHSI 110 puMeHeHuro. http://timepost.ru/osnovy-tajm-
menedzhmenta-instrukciya-po-primeneniyu.html

8. Taiim MEHEPKMEHT U OpraHu3amus pabo4yero BpeMeHHU.
http://www.infortech.ru/support/kb/files/time_management.html

9. UneanbHas cuctema TaiiM-MenemxmenTa. http://timestep.ru/2010/01/15/idealnaya-sistema-
tajjm-menedzhmenta

10. KoprniopatuBHeIii TallM-MEHEIKMEHT.
http://www.cfin.ru/management/people/corp_tm.shtml



https://biblioclub.ru/index.php?page=book&id=617173
http://go.mail.ru/redir?q=%D1%82%D0%B0%D0%B9%D0%BC%20%D0%BC%D0%B5%D0%BD%D0%B5%D0%B4%D0%B6%D0%BC%D0%B5%D0%BD%D1%82&via_page=1&type=sr&redir=eJzLKCkpsNLXT8lLLcurzNYtLS5IzUjUS87P1S8ozszIz8lPz6xM1C9JrMzVzU3NS02pygBSJbr5xXn5QA2ZqboFRYllmTmJuuhKEvUySnJzGC42XdhwYeeFPQoX9lzYemEvEG-5sA3CvtjEYGhibmlkZGZhYcjg-UagkiU1JvvgkSJ_8TJVLQBFAEJ2
https://ru.wikipedia.org/wiki/
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