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1. IVTAHUPYEMBIE PE3VYJIbTATbBI OBYUYEHUA 110 AUCIUMITIJIMHE

KOZ[ 1 HAUMCHOBAHUC HanmenoBanue moka3artess

Kareropus (rpymmna) Kon 1 HanmeHnoBanune WHAWKATOpa OLICHMBAHUS pe3yibTaTa
KOMITETeHIU I KOMITETEHIIUT JOCTHKEHUS 00y4eHus 0 TUCUUTUINHE
KOMITETCHIIUT
[Ipodeccnonanbuble [K-4. Cnoco6Gen | [1K-4.2. Ananusupyer, | 3HAHHSA: OCHOBHBIE
paspabaTbIBaTh U | OLICHUBAET OPUHIUIBI  OpraHU3aluH
BHEZIPSITH 3¢ P EKTUBHOCTH U | IEJIONPOU3BOICTBA u
yIIpaBIICHYECKO- paspabaTbiBaeT CXeMBbl | JOKYMEHTOO0O0pOTa Ha
TEXHOJIOTHYECKHE (yHKIMOHUPOBAHUS MPEANPUITHY,
MPOLIECCH], HCIONB30BATh | YIIPaBICHUECKO- HOPMAaTUBHO-IIPABOBYIO
TEXHUYECKYIO TEXHOJIOTMYECKUX 0a3y (B T.4. ¥ TEXHUUYECKYIO
JOKyMEHTAIHIO, MIPOLIECCOB, JTOKYMEHTAIIHUIO),
pacmopsiAuTeNbHbIE aKThl | pa3pabaThiBacT PETYAUPYIOLTYIO
MPEATIPUITUS TUTIOBBIE TPOLEAYPHl U | XO3SHCTBEHHYIO
JOKyMEHTALNIO JeATeIbHOCTh
CONPOBOXKICHUS MPEATPHUSITHUS.
YMEHHUSI: UCIIOJIb30BATh
TEXHUYECKYIO
JOKyMEHTAIIHIO,

pacnopsAUTEeIbHBIC — aKThI
TpEeIIpUsITUS B pa3paboTKe
" BHEIIPEHUIO
TEXHOJOTMYECKUX
MPOLIECCOB,

paspalaTbIBaTh
MHCTPYKLIUU o
JOKYMEHTALOHHOMY
obecrieueHnIo
MPOU3BOACTBEHHOM
JeATENbHOCTH u
yIpaBJICHHS
HPEIIPUSITHEM.

HABBIKH: HaBBIKAMU
HCIIOIB30BAaHUSA
TEXHUYECKOHN
JIOKYMCHTAIIWH,
PaCHOPSIUTENLHBIX  aKTOB
MIPESIIPUSITUSL.

2. MECTO JUCIIMIIVIUHBI B CTPYKTYPE
OBPA3OBATEJBHOMN ITPOT'PAMMBI

1. Kommnerenuus IIK-4. Cpnocoben pa3padarsiBaTb W BHEAPATH
yIIPaBJICHYE€CKO-TEXHOJIOTHYECKHE MPOLECChl, UCMOJIb30BATh TEXHUYECKYIO
AOKYMEHTALUIO, PACHOPAAUTE/IbHbIE AKThI NPeANPUATHS

I[aHHaH KOMIICTCHIIUA (I)OpMI/IpyeTCSI CICAYIOIHUMHA JUCIHUIITIMHAMMU.




Cragus HauMeHoBaHug TUCIIUILINHEI

1 JIOKyMEHTOOOOPOT U JETONPOU3BOICTBO

VYnpasiieHue NpoeKTaMu Ha TPaHCIOPTe

Y4yebHas 03HAKOMUTEIbHAS PAKTUKA

AW

BrimosnHenne, TOATOTOBKA K  MPOLEAype  3allUTHI
KBaJIM(HKAITMOHHON pabOThI

n 3aiura

BBIITYCKHOM

3. OBFBEM /IMCHUIIJIMHBI

OO1ast Tpy0€MKOCTh AUCIIATUTAHBI COCTaBisieT 3 3a4. eauawmil, 108 gacos.

JluciuIuimaa peaim3yeTcsl B paMKaxX MPaKTUYECKON MOATOTOBKH: B 00bEMeE 3 3ad.
eauHull, B GopMe 3aHATUN JIEKIIMOHHOTO THIA, KOTOPhIE MPEeAyCMaTPpUBAIOT Nepeaady
yueOHOM nHpopMaIuu 00ydarouMest, HEOOXOAMMOM JIs TOCIIEIYIOIIETO BhITTOTHEHUS
paboT, CBA3aHHBIX C Oyayliel npodecCuoOHaIbHOMN AeSTETbHOCTBIO; MyTEM TPOBEACHUS
7a00paTOpHBIX pabOT W MPAKTUYECKUX 3aHATHM, MpeayCMaTpPUBAIOIINX Y4yacThe
00yyYaromuxcs B BBIIOTHEHUHU OTJEIBHBIX AJIEMEHTOB padOT, CBA3aHHBIX C Oymyien

podheCCHOHATIBHON AEATEIBbHOCTHIO.
dopma MPOMEKYTOYHOM aTTECTAIINN 3aYeT

Bun yue6HOI paboThI Bcero | Cemectp
4acoB Ne 8
OO01ast TpyA0EeMKOCTh TUCIUTIINHBI, 9ac 108 108
KonraktHas pa6ora (ayauropusbie 42 42
3aHATHA), B T.U.:
JICKITHH 20 20
nabopaTOpHbIE - -
NIPAaKTUYECKUE 20 20
IPYIIIOBbIE KOHCYJIBTALUU B IEPHO] 2 2
TEOPETHYECKOT0 O0yUIEeHHUs U
MMPOMEKYTOUHOM aTTECTALUU
CaMocTosiTe1bHAs1 padoTa CTY/IEHTOB, 66 66
BKJII0YAsi HHANBHUAYAJIbHbIE U TPYNTIOBBIE
KOHCYJIbTALIMH, B TOM YHCJIE:
KypcoBoii npoekr - -
Kypcogast paboTa - -
PacueTHo-rpaduueckoe 3aaHue 18 18
WuauBuayanbsHOe ToOMalniHee 3aanue - -
CamocrosTenbHas paboTa Ha MOJTOTOBKY K 48 48
ayJAUTOPHBIM 3aHATHSM (JICKLIUH,
MPaKTUYECKUE 3aHATHSI, 1a00paTOpHBIE
3aHSATHUS)
OK3ameH - -




4. COJEPKAHME JUCHMILIAHBI

4.1 HamMeHOBaHue TeM, UX COAepPKaHue U 00beM

Kypc4 Cemectp 8

OOBEéM Ha TeMaTUUECKUI
paszen 1no BuAaM yueOHOH

Harpy3KH, 4ac

HopmaTtuBHO-MeTOIMUECKOE PEeryIMpOBaHHe
JeTOTIPOU3BO/ICTBA. [ ocy1apcTBEHHAs cCUCTEMaA
JOKYMEHTAIIMOHHOTO o0ecrieueHus ynpasieHus. O0mme
noJsioxkeHust. O0me TpedoBaHus K TOKyMEHTaM U
ciyxk06am nokymMeHTannoHHoro odecrneuenus. 'OCT P
6.30-2003: YHudpuuupoBaHHasi cucTemMa OpraHu3alluOHHO-
pacropsIuTeIbHON TOKyMEHTALIMH.
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1. JIokyMeHTOOOOPOT U AETONPOU3BOJICTBO B MPOGECCHOHATBLHON AESTEIIbHOCTH
OcHoBHble mTOHATHA Kypca. HMudopmanus. JokymeHT. 2 ) ) 4
PexBuzur  nmoxymentra.  OduuuanbHble  JTOKYMEHTHI.
Opuanueckas cuna gokymeHTa. Jlenonpou3BOJCTBO.
JIOKyMEHTHpPOBaHHE. JloKyMeHTO006O0POT.
JIOKyMEHTallMOHHOE obecrnieueHue yIIpaBJICHUS.
Knaccudukamus gokymentoB. Cuctema HOKYMEHTAIIHU.
I'pynmna OpraHU3alMOHHO-PACIOPAIUTEIbHBIX
JOKYMEHTOB. Crangaptuzanus u YHU(UKAIUSA
JOKYMEHTOB. YHU(DUIIMPOBaHHAS CUCTEMA JOKYMEHTAIHH
ycn). [TpuHIUIIBL JIEJIONTPOU3BOJICTBA. Cxema
OpraHu3aiuy paboThl ¢ JOKYMEHTaMH MPEIPUITHSL.
2. PernmameHTtanysi OTEYECTBEHHOIO JICJIONPOU3BOICTBA
3aKOHOAATEIBHOE PETYINPOBAHKE JEIONPOU3BOACTBA. ) ) ) 4

3. Cnyx0a IOKYMEHTAIIMOHHOTO OOECTeUEHUsl YIPaBJICHUS MPEANpUITH. e
Ha3HA4YCHHE, 3a]]a4M, CTPYKTypa U COCTaB

OO6mme TpeboBaHus K 0(pOPMIICHHUIO YIPABICHYECKUX
(opraHM3aIMOHHO-PACTIOPSITUTEIBHBIX) JOKYMEHTOB.
bnanku noxymenTtos. [IpaBuiia cocraBneHus 6J1aHKOB
JTOKYMEHTOB, (popMaTupoBanue nokymeHTa (popmarsr
OyMaru, pacroJio)xeHue peKBU3UTOB). COCTaB PEKBU3UTOB
(rocynapcTBeHHBIH rep0, rep0 cyObekTa, smbaeMa
OpraHu3alluM, TOBAPHBII 3HAK, KOJ OpraHU3aluH, KOJ
($OpMBI TOKYMEHTa, HANMCHOBAHUE OPraHu3aluy ¥ T.J.).

4. Busibl TOKyMEHTOB M UX KJaccuukaius

OCHOBHEIE rpynmnbsl JOKYMCHTOB. OpFaHI/IBaLII/IOHHI:IC
JOKYMCHTEI ITPCATIPUATHL. PaCHOpSIZ[I/ITCHBHLIe JAOKYMCHTBI
NpCANTPUATHL. HOKYMCHTBI 110 INYHOMY COCTaBY.

1 . o
Vka3aTh 00bEM 4aCOB CAMOCTOSATEILHOM pa6OTBI JUT IOATOTOBKH K JICKIIMOHHBIM, IIPAKTUYCCKUM, J'Ia60paTOpHI)IM

3aHATHAM




WndopmanmonHo-cripaBouHbIe TOKYMeHTHL. HopMaTHBHEIE
JOKYMEHTBI TOCYAApCTBEHHBIX OPTaHOB.

5. Opranu3aiMOHHO-PaCIOPAIUTENbHAS JOKYMEHTAUS

OpranuzaniMoHHbIEe JOKYMEHTHI. Bu opraHn3ainoHHO- 4 ) ) 8
NPaBOBBIX JIOKYMEHTOB. [IpuMepHas cTpykTypa
HOPMAaTHUBHBIX AKTOB. IIOJIOXKCHUS, YCTaBbl, HHCTPYKIIUH.
Oco0GeHHOCTH TIOArOTOBKU U 0(hOPMIICHUS
OpraHru3allMOHHBIX JOKYMCHTOB. OcCHOBHBIE 3aJa4u
Ka)KJIOTO BUJIA IOKYMEHTA.

6. JIoKkyMEHTUpPOBAHHE JEATENLHOCTH C KOHTPAreHTaMu NPeITPUsATUS

OdopmiieHne mepeBo304HBIX TOKYMEHTOB, JOKYMEHTOB O cade 2 3
1 TIOJy4YEHHIO, 3aBO3Y U BBIBO3Y TPY30B; 110 BBIITOTHEHUIO
MOTPY304HO-Pa3rPy30UHBIX U CKJIAJCKUX OMEparyii;
ohopmIIeHHE JOKYMEHTOB 110 ITOArOTOBKE TOABMKHOTO
COCTaBa; MO CTPaxOBaHHIO IPY30B, TAMOKEHHOMY O(QOPMIICHUIO
TPY30B M TPAHCIIOPTHBIX CPEJICTB.

7. CoctaBnenue 1 0opMIICHUE KaIpOBOU JOKYMEHTAIIUU

JlokyMeHTanus 1o JH9HoMy cocTaBy. OdopmiieHne 2 3
JOKYMEHTOB TpHU MPUEME, YBOIBHEHHUH U TepeBoe paboTHUKA
Ha JPYTYIO JOIKHOCTh. AHKeTa. TpyaoBble KOHTPAKTHI.
[Ipuxa3zsl no MuyHOMY cocTaBy. OCHOBHBIE PEKBU3HUTHI
JOKYMEHTOB U npaBuiia ux opopmiienus. Kpatkue cBegenus o
npaBuiIax opOpMIICHUS TPYAOBBIX KHIKEK, THYHBIX KapTOUCK,
JIMYHBIX Jie] paO0THUKOB

8. XpaHeHre TOKYMEHTOB B OpraHu3allii U 00eCIIeYeHUE UX COXPAHHOCTH

IToHATHE ONIEPAaTUBHOTO XpaHEHHUs TOKYMEHTOB. [loHsATHE, 4 3 ) 10
¢dopma u cocTaBieHuEe HOMEHKIATYphI fei. [IpaBuna
¢bopmupoBanus aen. TpeGoBanus K GOPMHUPOBAHUIO JIET.
CoBpeMeHHbIE CPECTBA ONIEPATUBHOTO XPaHEHMSI
nokyMeHTOB. O0ecredeHne COXpaHHOCTH JOKYMEHTOB B
CTPYKTYPHBIX Nopa3aenaeHusX. Opranuzanus
CIPaBOYHON PaOOTHI U MOPAIOK BBIAAYH JOKYMEHTOB BO
BPEMEHHOE I10JIb30BaHUE IIPU XPAHEHUH B CTPYKTYPHBIX
nojpasnenenusx. OCHOBHbIE TPEOOBaHMS K XPaHEHHUIO
JJOKYMEHTOB B OpraHM3aliH.

BCEI'O 20 20 - 48

4.2. ConepxaHue MPaKTHYECKHUX (CEMUHAPCKUX) 3aHATHIA

Ne HaumenoBanwue Tema npaktudeckoro (CeMHHAPCKOTO) K-Bo | Camocrostenbhas

pabora Ha
n/a pasaciia IMCHUIITIUHBL 3aHATUA qaCoB TOATOTOBKY K

ayAUTOPHBIM
3AHSTISIM

cemectp Ne 8

1 | HoxymMeHTOO0OpOT U JIOKyMEHTOO00POT U
JIETIOTIPOU3BO/ICTBO B JIEJIONPOU3BOJICTBO B 2 2
npodeccuoHaIbHOM po(hecCHOHATBHON IeSTEbHOCTH

JIEATENILHOCTH PermamenTanust oTe4ecTBEHHOIO 2 2

2 o
KonmaecTBo 4acoB caMOCTOSTEIBHOMI pa6OTI>I JUTA IOATOTOBKHU K IMPAKTHUYCCKHUM 3aHATUSAM.



JIETIOTIPOU3BOICTBA
Criyx0a TOKyMEHTallHOHHOTO
oOecrieyeHus yrpaBlIeHHUs 9 5
NpeanpusaTHs. e€ Ha3HauYCHHE, 3a1a4H,
CTPYKTYpa M COCTaB
Buzap! 1OKyMEHTOB U UX 2 2
KJIacCH(UKaIus
OpraHu3anoHHO-pacTIOPIUTEIbHAS 9 9
JOKYMEHTAIUs
2 | IlpuHummnsl JIOKyMEHTHpPOBaHHE IESITEIHHOCTH C 5 5
OpraHM3aluy paboThl ¢ | KOHTPAreHTaMM IIPEIPUITHS
JTOKyMEHTaMHU JIoKyMeHTUpOBaHUE WH(POPMAIIHOHHO- 9 5
CIIPaBOYHBIX MAaTEPUAIIOB
CocraBnenue u 0(popMIIEHUE KaJIpOBOM 2 2
JOKYMEHTAIIUU
XpaHeHue TOKyMEHTOB B OpraHU3aIiH 3 3
1 o0ecreyeHne UX COXPaHHOCTH
NTOI'O: 20 20
BCEI'O: 40

4.3. Conep:xanue JJadOpPaTOPHBIX 3aHITHI

He npegycmMoTpensl yd4eOHBIM MIAHOM

4.4. Conep:kaHue KypcoBOIro NpoeKTa/padoThbl
He nmpegycmMoTpensl yd4eOHBIM MIAHOM

4.5. Conep:xkanue pacueTHo-rpaguuecKoro 3aaHus

Y4yeOHBIM TUTAHOM  TPEAYCMOTPEHO BBIMIOJIHEHUE pacyeTHO-rpaduveckon
pabotel. Tema pacueTHo-Tpaduueckoi padbotsl: CocTaBUTh OM3HEC-NPOCKTUPOBAHHUE
Wiy Ou3HecC-TUIaH.

B pabote HE0OXOOUMO COCTaBUTH OW3HEC-IUIaH JIO0OOTO MOPEeANpUSITHS,
CBSI3aHHOTO € PabOTOM Ha TpPAaHCHOPTE C MPABUIbHBIM 3alOJHEHHEM JIOKYMEHTOB.
Odopmrnenue PI'3 B cBoOOaHOM dopme.

5. OHEHOYHBIE MATEPHAJIBI JISA TIPOBEJIEHUS TEKYIIEI'O
KOHTPOJISA, MIPOMEXYTOUYHOM ATTECTAILIUU

5.1. Peanm3anusa KkoMneTeHIui
1 Komnerenuus I1K-4. Cniocoben pa3padaTbiBaTh U BHEAPATH YIIPABJIEHYECKO-
TEXHOJIOTHYECKHe MPOLECChI, HCIOJIb30BATh TEXHHYECKYI0 IOKYMEHTALMIO,

(x00 u popmynupoexa romnemenyur)

PACHOPAIUTCIBHBIC AKTHI IIPCAIIPUATHIA

HanMenoBaHue MHAMKATOPA JOCTHKEHUS
Hcnonp3yemble cpeacTBa OLIEHUBAHNS

KOMIIETEHIINHA
1IK-4.2 Ananuzupyem, oyenusaem 3auem, 3awuma PI'3, 3auuma npaxmuueckux 3auamuti,
aghpexmusrnocme u paspabamuléaem cxembvl cobecedosarue, yCmHbIl ONPOC, MECMOBblll KOHMPOIb

DYHKYUOHUPOBAHUS YNPABTIEHUECKO-
MEXHOIOSUUECKUX NPOYeccos, papabamuleéaem
Munogule npoyedypsi U OOKYMEHMAYUO
CONPOBOIICOCHUS




5.2. TunoBblie KOHTPOJBbHBIC 3aJaHUA TJIA HpOMe)I(yTO‘lHOﬁ aTrecranmuu

5.2.1. IlepevyeHb KOHTPOJIbHBIX BONPOCOB (THMOBBIX 3aIaHM)
JJI1 3a4eTa

Ne HaumenoBanue Coneprkanue BOIPOCOB (TUTIOBBIX 3aJ[aHUI)
n/n pasjiena TMCIUILUIMHBI

1 |doxymeHnToo6opoT u OcHOBHBIE TIOHATUS Kypca: HH(pOpManus, JOKYMEHT, PEKBU3UT
JIETIONPOU3BOCTBO B JOKYMEHTa U JIp.

npodeccuoHaIbHOM Odunnanbubie TokyMeHThl. KOpunndeckas cuiia J0KyMeHTa.
nestenbHocTH ([TK-4) HemonpousBoactso. JlokymeHnTrupoBanue. JJokyMeHTO000pOT.
JIoOKyMEHTallMOHHOE 00eCIeYeHne YIpaBIeHHUS.

Knaccudukanus nrokymeHToB. CHCTEMa JOKyMEHTAIHH.

I'pynnma  opraHuM3allMOHHO-PACHOPSAUTENBHBIX  JOKYMEHTOB.
Crannaptuzanus 1 yHUPHUKaIKsa JOKYMEHTOB. Y HUPUIIMPOBAHHAS
cucrema nokymentanuu (Y C/I).

[Tpunuuns! genonpousBoacTBa. Cxema opraHu3anuu padoThl ¢
JOKYMEHTaMU IPEIIPUITHSL.

3aKOHOJATENBHOE PETYINPOBAHKE JEIONPOU3BOACTBA.
HopMaTuBHO-METOAMUYECKOE PErYIUPOBAHUE JIE€TIOIPOU3BOJICTBA.
l'ocynapcTBeHHass cucTeMa JOKYMEHTAIlMOHHOTO oOecredeHus
yIIpaBJIECHUS.

OOmme  TpeboBaHUS K  O(QOPMIICHHIO  YIPABICHUYECKUX
(opraHM3aIMOHHO-PACTIOPSIIUTEIBHBIX) JOKYMEHTOB.

bnanku  noxymentoB.  [lpaBuma  coctaBieHuss ~— OJaHKOB
JIOKYMEHTOB, (popMaTupoBaHue JoKyMeHTa. COCTaB PEKBU3UTOB.
WHpopMaIiioHHO-CTIPaBOYHbIE IOKYMEHTHI.

Bux  opraHuM3anMOHHO-TIPABOBBIX  JOKYMEHTOB. [IpumepHas
CTPYKTypa  HOpPMAaTHUBHBIX  aKTOB.  IIOJIOKEHHUS,  YCTaBHl,
HUHCTPYKLUU.

Oco0GeHHOCTH TIOATOTOBKU U 0(OPMIICHHS OpraHU3allMOHHBIX
JIOKYMEHTOB.

2  |llpuHIMIIBI OpraHU3aLUH Odopmiienne nepeBO30YHbIX JOKYMEHTOB, JOKYMEHTOB O claue u
paboThI ¢ TOKyMEHTaMU MIOJIyYEHHIO, 3aBO3Y U BBIBO3Y IPY30B.

(TIK-4) OdopmiieHe JOKYMEHTOB II0  BBIMOJHEHHIO IOTPY30YHO-
pasrpy304HbIX U CKJIAJCKUX ONEpalui.

Odopmienne JOKYMEHTOB 110 TOJATrOTOBKE MOABMKHOTO COCTaBA.
Odopmiienne  JOKYMEHTOB IO  CTPaxOBaHUIO  TPY30B,
TaMOXXEHHOMY O(OPMIICHUIO IPY30B U TPAHCTIOPTHBIX CPEJICTB.
WupopmaimoHHO-CIIpaBOYHbBIE JOKYMEHTBI. Bunsl
MH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB U UX O(popMIIeHHE.
JIoKyMeHTalus o JIMYHOMY cocTaBy. OdopmileHHe TOKYMEHTOB
IpU TpUeMe, YBOJbHEHHU U TEpeBOje pPabOTHHKA Ha JPYTYIO
JOJIKHOCTb.

TpynoBbie KOHTPAKTHL.

IIpuka3spl 0 TMYHOMY COCTaBY.

[IpaBuna odopmieHuss TPYAOBBIX KHHXKEK, JIMYHBIX KapTOYeK,
JUYHBIX J1e]1 paOOTHUKOB.

IToHsTHE ONIEPATUBHOTO XPAHEHUS JOKYMEHTOB.

[Tonarue, ¢opma M cocTaBieHHEe HOMEHKIATYphl nein. [IpaBumia
¢dbopmupoBanus nen. TpeboBanus Kk GOPMHUPOBAHUIO JIEI.
CoBpeMEHHbBIE CPEACTBA ONEPATHUBHOIO XPAaHEHUS JAOKYMEHTOB.
ObecrnieueHre  COXPAaHHOCTH JOKYMEHTOB B  CTPYKTYpPHBIX
MOAPA3JEICHHUSX.

OpraHu3anus  crnpaBOoYHOM  paOoOThl W TOPSAOK  BBIJAYU




JOKYMEHTOB BO BPEMEHHOE II0JIb30BAHME IIPU XPAaHEHHUHU B
CTPYKTYPHBIX IIOJApa3IeICHUAX.
OcHOBHBIE TPeOOBaHMSI K XPaHEHHIO TOKYMEHTOB B OpraHU3aIuu

5.2.2. IlepeyeHb KOHTPOJIbHBIX MATEPHUAJIOB

JJIS1 3a1UTHI KYPCOBOT0 NMPoeKTa/ KypcoBoii padoThI
He npenycMoTpeHo y4eOHBIM IIIaHOM

5.3. TunoBbie KOHTPOJIbHbIE 3aaHUs (MaTePUATbI)
JJISl TEKYIEer0 KOHTPOJISl B ceMecTpe

Texkymmii KOHTPOJIb B (OpME YCTHOTO OMPOCA, BHIIOTHEHUS U 3aIUTHI MPAKTUYECKUX
paboT, TECTOBOTO KOHTPOJS OCYIIECTBISETCS B TedeHHe 8 cemectpa B (Qopme
BBITMIOJTHCHHS W 3alTUTHI MPAKTUYCCKHUX 3aHATHH (KPUTEPUH OIICHHBAHHS U MEPCUYCHD
MPAKTHYECKUX 3aHATHH).
IpakTuyeckue padorbl. B METOAMYECKNX YKa3aHUAX K BBIIIOJHECHUIO MPAKTUYECKUX
paboT Mo JUCHUILIMHE TPEACTaBICH MEPEUYCHb MPAKTUYECKUX paboT, 0003HAYEHBI 1IEJIb
U 3a/aud, HEOOXOJIUMbIe TEOPETUUYECKHE U METOAMYECKHE YyKa3zaHus K paborte, HaH
nepeyeHb KOHTPOJIBHBIX BOIPOCOB.
3ammTa IpakTUYEeCKUX paboT BO3MOXKHA MOCJE MPOBEPKU MPABUIBHOCTH BBITOJIHEHUS
3alaHusl. 3aluTa MpoBOAUTCS B (JOpME YCTHOTO OMpoca MpenojaBaTeaeM CTyAeHTa Mo
TeMe NpakThuueckoil paboThl. [IpuMepHbBI MepeueHb KOHTPOJIBHBIX BOMPOCOB IS
3alIUTHI MPAKTUYECKUX PadOT MPEACTaBICH B TAOIHIIE.

Ne Tema nmpakTHyeckoro KoHTposabpHBIE BOIIPOCHI
3aHATUA
Cemectp Ne8
[Tpaktuyeckoe 3anstue Nel | 3adanue:
JIOKyMEHTO0B0pOT 1 1. JIokyMeHTOOGOPOT U AENONPOM3BOJCTBO B MPO(ECCHOHATBHOM
JIEATENBHOCTH.
ACJIOIMIPOU3BOACTBO B 2 Pp
8 . PernamenTanys 0Te4€CTBEHHOTO JETONPOU3BOICTBA.
NpoQeCcCHOHAIBHOI 3. Cyx6a JOKyMEHTaIMOHHOTO 00ECTIEYEHNs YIIPABIEHHS NPEANPHUATHS: €&
nestenpHocTH ([1K-4.2) Ha3HAYEHNE, 3a]1a4H, CTPYKTYpa U COCTaB.

4. Bumsl JOKyMEHTOB U HX KJIACCH(DUKAITHS.
5. OpraHn3annoHHO-PACTIOPS TUTEIHHAS TOKYMCHTAIHS.

[TpakTiueckoe 3ansatue Ne2. | 3adanue:

HpI/IHLII/IHBI OpFaHI/ISaLII/II/I 1 I[OKYMGHTI/IpOBaHI/IC ACATCIIBHOCTU C KOHTpArcHTaMu NMpCApUATUAL

2. JlokymeHTrpoBanue nHGpOPMAINOHHO-CIIPAaBOYHBIX MaTEPHAIIOB.

3. CocraBienne u ohopmileHHE KaIpOBOIl JOKyMEHTAIINH.

42) 4 XpaHeHI/IC JOKYMCHTOB B OpraHu3annu u 06€CH€‘IGHI/IG X COXPAHHOCTHU.

pabotsl ¢ nokymenramu (I1K-

PI'3. B MmeToanueckux yka3aHUAX K BBIIOJHEHHUIO pacyeTHO-Tpaduueckoro 3agaHus mo
JTUCHUIUIMHE 0003HAYEHBI 1IEb U 3a7a4, HEOOXOAUMbIE TEOPETUUECKUE U
METOAUYECKHUE YKA3aHHUS I10 MPOLIEAYPE BBIIIOJIHEHUS 3aJaHUS.

Brinmonnenue PI'3 npenycmatpuBaet popmupoBanue komnereHuu [1K-4.

3amura PI'3 BO3MOXKHaA MOCIE MPOBEPKH MNPABWIBHOCTU €€ BBINOJHEHUA. 3alluTa
MPOBOAUTCS B (POpME YCTHOTO OIpoca MpenoaaBaTeaeM CTyACHTa.

[TpumepHbIil TIepedeHb KOHTPOIBHBIX BOIMPOCOB JJISl 3alUTHI PacYETHO-TpadUuecKoro
3aJlaHUs IPEACTABIICH HUXKE!




IIK-4. CniocobeH pa3padaTbiBaTh U BHEAPATH YNPABJIEHYECKO-TEXHOJIOTHYECKHE
NMPOIECChl, WCMOJb30BATh TEXHHYECKYI) JOKYMEHTALHWIO, PACHOPSIUTEIbHbIE
AKTHI NPeINPUATHS:

1. IlepeuncanTe MPUHITATIBI ASIOTPOU3BOICTBA.

2. HaueptuTe cxemy opraHu3aiiii paboThl ¢ JOKYMEHTAMH MPEATPUSITHSI.

3. 3aKOHOIaTEeTHLHOE PETYIUPOBAHKE JIETOMPOU3BOICTBA.

4, Y10 Takoe JOKyMEHTOOOOPOT.

5. Uto Takoe AeNOnpoOn3BOJICTBO.

TecToBbIE 3aJaHUS K TCKYIIEMY KOHTPOJIIO

IIK-4. Cnoco0eH pa3padaTbiBaTh U BHEAPATH YIPABJIE€HYECKO-TEXHOJIOTHYECKUE MPOLeCcChl,
HUCMOJb30BATh TEXHHYECCKYIO TOKYMCHTALIUIO, PACIOPAIUTEC/IbHBIC AKTHI IIPCANIPUATUA
IIK-4.2 Ananm3upyer, oueHuBaeT 3¢ (peKTUBHOCTH U pa3padaTbiBaeT cXeMbl
(pyHKIIHOHUPOBAHNS YIIPABJIEHYECKO-TEXHOJOTHYeCKNX MPOLECCOB, pa3padaTbiBaeT THIIOBbIE
Npoueaypbl U JOKYMEHTALUIO COIMPOBOKICHUS

1. Kakoii pekBu3HT pu 0hOPMIICHUN JOKYMEHTOB SBJISCTCS IIEPBHIM?

1) DMbema;

2) I'ep0;

3) HaumeHoBaHKe opraHu3aliuu,

4) ToBapHbBIN 3HAK.

2. Ecnin aBTOpOM JTOKyMEHTA SIBIIICTCS JOJDKHOCTHOE JIMII0, TO HAMMEHOBAHHE €T0
JTOKHOCTH PACHoararoT:

1) BbIllIe HAUMEHOBAHUS OPraHU3al[Mi Ha OTEJIbLHOMN CTPOKE;

2) HHU)Ke HAMMEHOBAHHS OpraHU3alliy Ha OTEIIBHOM CTPOKE;

3) HA OJTHOM CTPOKE C HANMEHOBAHUEM OPraHHM3aIUH.

3. PexBu3HT «cripaBOYHBIC JaHHBIC 00 OpraHU3aIMK» YKa3bIBACTCH .

1) He TOJBKO B CIY)KEOHBIX MMHUCHMAX;

2) TOJIbKO B CIY)K€OHBIX ITUCHMAX;

3) HET NPaBUIIBHOI'O OTBETA.

4, PeKBU3UT IOJMKUCH» SBIISICTCS.

1) 00s3aTeIbHBIM PEKBU3UTOM JIJISl JTFOOOT0 JIOKYMEHTA,

2) He 00s13aTeIbHBIM PEKBH3UTOM;

3) HEeT MPaBIJIBHOTO OTBETA.

5. C xako# 1eNbI0 UCTIONIb3YETCS PEKBU3UT KOTMETKA 00 AJIEKTPOHHOMN MOITUCH»?
1) nns BU3yaau3alyK 3JICKTPOHHOM MOAMKMCH Ha 3JIEKTPOHHOM HOCHUTEIIE;

2) U1 BU3yallM3alli SJIEKTPOHHOM MOANMCH Ha OyMaKHOM HOCHUTEIIE.

5.4. Onucanue KPUTCPHUEB OLICHUBAHUSA KOMHeTeHHI/Iﬁ H IIKAJIbI OIICHUBaAHUA

[Ipu mpomexyTo4uHOM aTTecTanu B (opMe 3adeTa HCIOJb3YeTCs CIeayrolas
1IKaja OLIEHUBAHUS: 3a4TEHO, HE 3aYTEHO.

Kputepusimu onieHMBaHUs TOCTUKECHUN TOKA3aTEJICH SBJISFOTCS |

HaumeHoBaHHe Kpurepuii onieHUBaHUSA
moKasaTeiist
OICHHUBAaHUA

pe3ynabTaTta 00ydeHus

110 JUCHUIIJIIMHEC




oleHHUBaeT 3(PPEKTUBHOCTH

nu paspa6aTI>IBaeT CXCMbI
YIIpaBJICHYCCKO-TCXHOJIOTMYCCKUX TIIPOLCCCOB, pa3pa6aTI>IBaer TUIIOBBIC TIpOLCAYPbl W HJOKYMCHTALIUIO

[IK-4. CnocobeH pa3pabaTbiBaTh M BHEIPATH YHPABICHUYECKO-TEXHOJIOTMYECKUE MPOLECCH, HCIONb30BATh
TEXHUYECKYIO JOKYMEHTALNIO, PACTIOPSAUTENbHBIC aKThI IPEANPHUATHS
[IK-4.2 Ananmswupyer,

(bYHKIMOHUPOBAHUS

COMMPOBOXACHUSA

3HaHNe TEPMUHOB, ONpPEACIECHUH, IOHATHI
O0BEM 0CBOGHHOTO MaTepHasa
[TostHOTA OTBETOB HA BOIMPOCHI

Y YETKOCTD U3JI0KEHUS U UHTEPIPETALMY 3HAHUI
OcHoBHBIE MPUHITUTIBL OpTaHu3aIu JIENTOTIPOU3BOICTBA u
JOKYMEHT0000pOTa Ha MPEANPHUSITHH
HopmaruBHo-nipaBoBass 0a3a (B T.4. WM TEXHUYECKYIO JIOKYMEHTAIIHIO),
peryaupyromas Xo3sHCTBEHHYIO IeSITeIbHOCTh MPEANPUITHUS

Ymenus Hcnonp30BaTh TEXHUYECKYIO JIOKYMEHTAIMIO, PACHOPSAAUTEIbHBIE aKThI
NPEINPUSTHs B pa3padOTKe M BHEPESHUIO TEXHOJIOTUYECKUX MTPOLIECCOB
Pa3pabaTpiBaTh HHCTPYKIMH 110 JOKYMEHTAIHOHHOMY 00€CIIeUEeHUIO
MIPOU3BO/ICTBEHHOM IEATENLHOCTHU U YIIPABICHUS MPEIIPUITHEM
BI:IGOp METOAMKH BBIIIOJTHCHUA 3aI[aHI/If/’I
Ananms PE3YINbTATOB BBIIMTOJHCHHBIX BaﬂaHHﬁ

Hasbiku AHanu3 pe3yabTaToB peleHus 3a1a4
Hcnonw3oBanue TCXHUYCCKOMN JAOKYMCHTAllUH, pacrnopAauTCIbHBIX aKTOB
NpEANPUSTHS

OHeHKa npenogaBarcjicM  BBICTABJLICTCA  HMHTCTpPallIbHO C y‘—IéTOM BCEX

Mokasarejei u KPpUTCPHUECB OLICHUBAHMA.

Ouenka chOpMHUPOBAHHOCTH KOMIIETSHITUH IO IMOKA3aTEII0 JHAHUS.

Kpurepnii

YPpOBEHB OCBOEHHS U OLICHKA

HEC 3a4TCHO

3a4TCHO

[IK-4. Cmocoben pa3pa6aTLIBaTI: U BHCAPATH YHNPABJICHUYCCKO-TCXHOJIOIMYCCKHUEC MPOLECCChI, HCIOJb30BAThH
TCXHUYCCKYIO JOKYMCHTALUIO, PACTIOPSAAUTCIbHBIC AKThI MPCANPUATUA

[IK-4.2 Anamusupyer, oueHuBaeT 3¢QQEKTUBHOCTE U pa3palbaTbiBaeT cXeMbl (DYHKIHOHHPOBAHHSA
YIPaBJICHUECKO-TEXHOJMIOTMYECKUX ~IMPOLIECCOB, pa3padaThiBacT THIIOBBIE MPOLENYPHl U JIOKYMCHTAIIHIO
COITPOBOXKICHUSI

3HaHue TEepMUHOB, | He 3HaeT TepMHHOB U onpeaesieHui 3HaeT TepMUHBI U ONpEIeTCHUs, HO
OIIPEIIEIICHUH, JIOIyCKAaeT HETOYHOCTH

TIOHATUI (bopMynHUPOBOK

O0bEM ocBoeHHOTO | He na€T oTBETHI HA OOJIBIITUHCTBO Jla€T HemoJIHbIE OTBETHI HA BCE
Marepuaja BOIIPOCOB BOIIPOCHI

IlonHoTa OTBETOB W3znaraer 3Hanus 6€3 JOrMyecKon W3naraer 3HaHUsA C HAPYLICHUSMH B
Ha BOIIPOCHI M0CJIEJOBATEILHOCTH JIOTUYECKOM MMOCIIEN0BATEILHOCTH

YETKOCTH He 3HaeT OCHOBHBIX ITIOHSITHH O 3HaeT OCHOBHEIE MOHATHS O
U3JI0KEHUd u TCOPCTUYCCKUX OCHOBAX KJ'IaCCI/I(l)I/IKaL[I/II/I TCOPCTUYICCKUX OCHOBAX KJ'IaCCI/I(l)I/IKaL[I/II/I
HHTEPIIpETalUU TOBapoOB TOBapPOB

3HAHHUI

OCHOBHEIC He 3HaeT OCHOBHBIC IPUHIIUTIBI 3HaeT OCHOBHBIC IIPUHIIUIIBI
TPUHIIHIIBI OpraHM3aluH JeJIONPOU3BOJICTBA U OpraHM3aluy JeJI0NPOHU3BOICTBA U
OpraHH3aluH JTOKYMEHTOO0O0POTa Ha MPEANIPUATUH | JTOKYMEHTOOOOPOTa Ha MPEANPUATUH
JEIONPOU3BOJICTBA

u

JTOKYMEHT0000poTa

Ha [NpEANPUITUI




HopmarusHzo- He 3HaeT HOpMaTHBHO-IIPaBOBYIO 0a3y | 3HaeT HOPMATHUBHO-TIPABOBYIO 0azy (B
npaBoBass 0a3a (B (B T.4. U TEXHUYECKYIO T.4. U TEXHUYECKYIO JOKYMEHTAIHIO),
T.4. u JTOKYMEHTAINIO), PEryIHPYIOIIYO PEryaupyoIy0 X039iCTBEHHYIO
TEXHUYECKYIO XO35ICTBEHHYIO €ATEIbHOCTD NEeATEINbHOCTD IIPEAIPUATUS
JTOKYMEHTAIHIO), pEAIPUATUS

peryaupymouas

XO35MCTBEHHYIO

NEeATEIbHOCTD

pEAIPUATUS

Ouenka chOpMUPOBAHHOCTH KOMIIETEHITNM 1O IMOKa3aTea0 Y MEHHUS.

Kpurepnii YPOBEHb OCBOCHUS U OLICHKA

HC 3a4TCHO ‘ 3a4TCHO

IIK-4. Cmocoben pa3pa6aTLIBaTL U BHCAPATH YHNPABJICHUCCKO-TCXHOJIOTMYCCKHUEC MPOLECCChI, HCIIOJb30BAThH
TCEXHUYCCKYIO JOKYMCHTALUIO, PACTIOPSAAUTCIBHBIC AKThI MPCANPUATUA

[IK-4.2 Anamusupyer, oueHuBaeT 3¢QEKTUBHOCTE U  pa3palbaTbiBaeT cXxeMbl (DYHKIHOHHPOBAHHSA
YIPaBICHYECKO-TEXHOIOTMYECKUX IMPOIECCOB, pa3pabaThiBa€T THUIIOBBIC IMPOLEAYPHI M JOKYMCHTAIHIO
COITPOBOXK ICHUSI
Hcnons3oBaTh He moxet ucnons3oBarh MoeT UCO0JIb30BaTh TEXHUYECKYIO
TEXHUYECKYIO TEXHUYECKYIO JOKYMEHTAIIUIO, JIOKYMEHTAIUIO, PACIOPSIAUTEIIbHbIE
JIOKYMEHTAIHIO, pacnopsiANTENbHbBIE aKThI aKTBI MPEATIPUSATHUS B pa3pabOTKe U
pacnopsiANTeNIbHbIC MPEaNpUsITHs B pa3paboTKe U BHEJIPEHUIO TEXHOJIOTUYECKUX
aKThl MPEIIPUATUS B BHEJIPEHUIO TEXHOJIOTUYECKUX IIPOLIECCOB
pa3paboTke u MIPOLIECCOB
BHEJIPEHUIO
TEXHOJIOTHYECKUX
IIPOLIECCOB
PazpabaTsiBaTh He moxer pazpabaTbiBaTh MoxeT pa3pabaTbiBaTh HHCTPYKLIUU
MHCTPYKIUU T10 MHCTPYKIUU MO0 JOKYMEHTALIHOHHOMY 10 JOKYMEHTAlHOHHOMY
JOKYMEHTAIMOHHOMY | O0ECTeueHHUI0 TPOU3BOACTBEHHOU 00ecrevYeHHI0 MPOU3BOICTBEHHOM
o0ecreyeHno NEeSATENbHOCTH U YIPABICHUS NEeSTENBbHOCTH U YIIpaBICHUs
MIPOU3BOJICTBEHHON npeAnpUsITHEM NpeAnpUsITUEM
NEeSTEIbHOCTH U
yIpPaBJICHUS
pEeANPUITHEM

OHeHKa npernogaBaTcjicM  BBICTABJIACTCA HHTCIpAaJIbHO C y‘—IéTOM BCEX

Mokasarejei u KpUTCPHUECB OLICHUBAHMA.

Ouenka chopMUPOBAaHHOCTH KOMIIETEHIIMH IO MOKa3aTe 10 HaBbIKH.

Kpurepnii YpoBeHb OCBOCHUS U OLICHKA

HC 3a4TCHO 3a4TCHO

[IK-4. Cnocoben pa3pabaTeiBaTh M BHEAPSTH YIPaBICHYECKO-TEXHOIOTHYECKUE MPOLECCH], HCIONb30BaTh
TEXHUYECKYIO JOKYMEHTALNIO, PACTIOPSAUTENbHBIC aKThI IPEATPHUATHS

[IK-4.2 Anamusupyer, oueHuBaeT 3¢QQEKTUBHOCTE U  pa3palbaTbiBaeT cXeMbl (DYHKIHOHHPOBAHHSA
YIIPaBJICHYECKO-TEXHOMIOTHUECKIX TPOLECCOB, pa3pabaThiBacT THUIIOBBIE NPOLEAYPHl M JOKYMEHTAILIHIO

COMMPOBOXACHUSA

Beibop  meromuku He Bnaneer HaBbIKamMu BEIOOpA Brnaneer HaBbikamMu BEIOOpA METOAUKU
BHHOHPEGHHH METOJUKU BBIIIOJIHECHUS 3aJaHUN BBITIOJIHCHUS 3aJaHUN
3aJaHuU

Ananus He BJIaACCT HaBbIKaMH, ITO3BOISOINIUMH Bna;[eeT HaBbIKaMH, I103BOJIAIOIIMMHU




PE3YJIbTATOB OCYHICCTBJIATL aHAJIN3 PE3YJIbTATOB OCYHICCTBJIATL aHAJINU3 PC3YyJIbTATOB
BBIITOJIHEHHBIX BBITTOJIHEHHBIX SaﬂaHI/Iﬁ BBIITOJIHEHHBIX SaﬂaHI/If/’I
3aJaHui
Ananus He BJIAJACCT aHAJIM30M PE3YJIbTATOB BJ'Ia,Z[CCT AHAJIM30M PC3YyJIbTATOB PCIICHUSA
PE3YJIbTATOB peuicHu 3aaa4 3aaa4
peuiCHUA 3aaa4
Pazpabotka He Brnageer pa3pa®oTKON THITOBBIX Brnaneer pa3paboTKoil THUIIOBBIX
THIIOBBIX MPOLEIYP U TOKYMEHTAIIUN MPOLEAYP U TOKYMEHTAIU!
poLeayp COTIPOBOXKICHHUS COTPOBOKICHUS
JTOKYMEHTAII!
COMPOBOXKICHHUS
6. MATEPUAJIBHO-TEXHNUYECKOE
N YYEBHO-METOANYECKOE OBECIIEYEHHUE
6.1. MaTepuajbHO-TeXHHYECKOe O0ecnevYeHne
Ne HaunmenoBanue cnenuaabHbIX TOoMeleHnt 1 | OCHAIEHHOCTh CIEIUabHBIX TTOMEIISHUH 1
MOMEUICHUHN JJIs1 CAMOCTOSITETIbHOM paboThI MOMEUICHUHN JJIs1 CAMOCTOSITEIbHOM paboThI
1 Criennanu3upoBaHHas Ay TUTOPUS s [TuceMeHHBIE CTOJIBI, CTYIbsI, KIIaCCHAs AOCKA
TIEKIIMOHHBIX 3aHSATUH, KOHCYIbTAIUH, (LISt pUCOBAHUS MEJIOM)
TEKYIIETO KOHTPOJIs, TPOMEKYTOUHOM
aTTeCTaIluu
2 YueOHas 1abopaTopust AJis JICKITUOHHBIX, [TucbMeHHBIE CTOJBI, CTYJbS, KJIIACCHAs TOCKA
MPAKTUYECKUX 3aHSATUHN, KOHCYIIbTAIUH, (1St pUCOBAHUS MEJIOM)
TEKYIIETO KOHTPOJIs, TPOMEKYTOUHOM
aTTeCTaIluu
3 YuransHbi 3a1 OUOIHOTEKH IS Crennanu3upoBaHHas MeOelb;
CaMOCTOSITEIILHON pa0OTHI KOMITBIOTEpPHAsA TEXHHUKA, IMOJKIFOYEHHAS K
cetn «MHTEpHET», UMEIOMIAs AOCTYII B
AJIEKTPOHHYIO HHPOPMAIMOHHO
00pa30BaTeNbHYIO Cpeny
6.2. JInueH3noHHOe H CBOOOTHO pacnpocTpaHsieMoe MPorpaMMHoe od0ecriedeHue
Ne IIepedeHs IMLIEH3MOHHOTO IIPOrPAMMHOIO PexBU3UTEI TOATBEPIKIAIOILETO JOKYMEHTA
obecrieveHusl.
1 Microsoft Office Professional Plus 2016 Cornamenne Microsoft Open Value
Subscription V6328633 Cornarenue
neiicreurensHo ¢ 02.10.2017 mo 31.10.2023
2 Google Chrome CBoOoHO pacnpoctpansiemoe [10 cornacHo
YCIIOBUSIM JIMIIEH3UOHHOTO COTJIAIICHHUS
3 Microsoft Windows 10 KopriopatusHast Cornamenne Microsoft Open Value
Subscription V6328633. Cornamenue
nericteurensHo ¢ 02.10.2017 mo 31.10.2023.
JHorosop nocrasku [10
0326100004117000038-0003147-01 ot
06.10.2017
4 Kaspersky Endpoint Security «Crannaptasriii | Cyonunen3uonssiii goropop Ne 102 ot
Russian Edition» 24.05.2018. Cpok neicTBUS JIMLEH3UU J0
19.08.2020.




I'paxxnancko-npaBoBoii JJoroBop (KoHtpakr)
Ne 27782 «IlocraBka nmpo uIeHUs IpaBa
noss3oBanus (mien3un) Kaspersky Endpoint
Security ot 03.06.2020. Cpoxk neiicTus
munen3uun 19.08.2022 r.

5 Mozilla Firefox CBo6oaHo pacnpoctpansiemoe 110 cormacho
YCJIOBUAM JIMICH3MOHHOT'O COTJIAIICHU A

6.3. I[lepeyenn yueOHBIX H3JAHUN U Y4eOHO-METOAUYECKHX MATEPHAJIOB

1. Kysnenos U.H. JlokymeHTaniMoHHOE 00ecrieueHne YIpaBiIeHUs U ICIONPOU3BOJICTBO: yIEOHUK
/ . H. Ky3nenos. — M.: FOpaiit, 2011, 2012. — 576 c.

2. KaznpoBoe nenonponsBoacTso (mpaBoBbie OCHOBBI) : TpakT. nocoowue / 0. I1. OpnoBckuii [un
ap.]. ; pen. FO. I1. OpnoBckwii ; ['oc. yH-T - Bbicir. mik. skoHoMuku. — M.: UTHOPA-M-KOHTPAKT,
2013. - 232 c.

3. Coxomnosa O. H. JlokymeHTanmoHHoe obecreueHne yrpaBieHus B OpraHu3aiuu: yueo.
nocodue as cryaeHtoB By3oB / O.H. Cokososa, T.A. Akumoukuna. — M.: KHOPVYC, 2010. — 156 c.
4. I'Baea 1.B. [lenonpousBoacTBo [DnekTpoHHbII pecypc]: cipaBounuk/ ['Baca 1.B.,
CobGaneBckuii C.B.— Dnextpon. TekcToBble AanHble.— MuHck: TerpaCucteme, Terpanur, 2014. — 224
c. — Pexxum nocryna: http://www.iprbookshop.ru/28072. — 5bC «IPRbooks», mo napoutto.

6.4. IlepeyeHb HHTEPHET PecypPcoOB, MPo(decCHOHATBLHBIX 023 TAHHBIX,
HH(OPMAIMOHHO-CIIPABOYHBIX CUCTEM

1. http://lecsocman.hse.ru — denepanbHbIi 00pa3oBaTenbHbIH MopTai DCM.

2. http://www.elibrary.ru — wHay4ynas osmekTpoHHas OuOmmoTeka. [Ipoekt
Poccuiickoro onna pyHnamMeHTaTIbHBIX UCCIIETOBAHUM.

3. http://lwww.rbc.ru — uadopmarmonnas cuctema «PocbusznecKoncantunry.

4. http://www.sekretariat.ru — nmopran PRO-genonpousBoacto: XKypHan mis
PYKOBOJUTENEH.

5. http://www.economist.com.ru — ;xypHai «9KOHOMHCT.

6. http://www.top-personal.ru — JlenoBoii sxypHai «YpaBJieHUE TIEPCOHATIOMY.

7. https://'www.consultant.ru/law/podborki/deloproizvodstvo_v_organizacii -
Odunmanbupiii  calt koMmanuu «KoHCynbTaHT IUTIOC». Jl€NOmpoOu3BOACTBO B
OpraHU3aIuu.

8. www.hr-portal.ru — ITopTanm kaapoBOTO JAEIONPOU3BOJCTBA: CANT MOCBSIICH
BOIIpOCaM YIIPaBJICHUSI MIEPCOHATIOM, PabOThl ¢ TPYAOBBIMU pecypcaMu U KaJIpOBOIO
JIEIONPOU3BO/ICTBA.




