MHWHOBPHAYKH POCCUH
@EJIEPAJILHOE TOCY IAPCTBEHHOE BIOJDKETHOE OBPA30BATEJIbHOE YUPEX/IEHWE
BBICILETO [IPO®ECCHOHAJIBHOTO OBPA3OBAHHUSA
«BEJI'OPOACKHHU IOCYJAPCTBEHHBIN
TEXHOJOTMYECKHAU YHUBEPCHUTET um. B.I'.ITYXOBA»

(BI'TY um. B.I'. lllyxoBa)

VTBEPXJAIO
Jupextop @HCTuTyTaI/ITVC
>

“—"B.I. Pybanos

ISR

LA Y9015 T

~ /4
« ;’:\ »
f/ 3

¥/

PABOYASA TPOI'PAMMA
AHCIHIIHHBI

OducHbie nHpOPMALHOHHBIE TEXHOJIOTHH

HarpaBJICHUE IIOATOTOBKH

09.03.02 MudbopMaimoHHbIe CUCTEMBI U TEXHOJIOTUA

IPOGHIIb IPOTPaMMBI

NubopManMOHHBIE CUCTEMBI U TEXHOJIOTUU

KBanugukanus

GakanaBp

®opma o0yueHUs
OYHas

I/IHCTHTyT:HH(bODMaLII/IOHHLIX TEXHOJIOTHMH 1 YIIPABJISIOIIUX CUCTEM

Kadeapa:UHbopManuoHHBIX TEXHONOTUI

Benropox — 2015



Pa6ouas mporpaMma cocTaBlIeHa Ha OCHOBAHMH TpeOOBaHHIi:

e DejiepalbHOrO rOCYIapCTBEHHOr0 00pa3oBaTeIbHOrO CTaHAapTa BBICIIETO
obpasoBanus mo HanpasieHuto moxarotosku 09.03.02 MupopmarmonHble
CHCTEMbl M  TeXHOJOrMu(ypoBeHb OaKanaBpHara), YTBEPXKICHHOIO
I[Ipukazom MunucTepcTBa 00pa3oBanus U Hayku Poccuiickoit Dezxepanui.
ot 12 maprta 2015 r.N 219

e mnana ydye6Horo mpouecca BI'TY um. B.I'. Illyxosa, BBeZEHHOTO B
neicteue B 2015 rony.

T g
CocTaBHUTENb: CT. MpeTl. (2 (C.H. Pora)

Pa6ouas mporpamma o6CyXk/aeHa Ha 3aceJaHuy Kadeapbl HHPOPMALMOHHBIX
TEXHOJIOTUI
A

«\H » 4 2015 r., npotokoit Ne %y

3aB. kadenpoii:KaH1.TeXH. HayK, JOLL.

PaGouas mporpamMMa omoOpeHa METOAMYECKOW KOMMCCHEW WHCTHTYTa
UTYC

«» A 2015 r., mpotokomn Ne ) (10
2 ya! /

IIpencenarens: goi. u,’j ~_(¥O. H. ConoroB)




1. IVIAHUPYEMBIE PE3YJIbTATBI OBYYEHUSA 110 JNCHUIIJIMHE

DopmHpyeMble KOMIIETEHIIMN TpeboBanus K pe3ysbTaTaM 00ydeHUsI
Ne ‘ Kon xomnerennuu ‘ Kommerenius
[TpodeccronanbHbIe
1 I1K-10 CIIOCOOHOCTBIO B pesynbrare ocBOSHUsT TUCIUTUTAHBI
NPUHUMATh YYacTUE BO | OOYYarOIIHMIACS TOJDKEH
BHEJIPEHUH, aJJalTallliH 3HaTh:
Y HACTPOMKe " COBpEMEHHOE NMPOrpaMMHOE oOecreueHne
MH()OPMALTTOHHBIX MEePCOHAIBHBIX KOMITBIOTEPOB sl paOOTHI B
CHCTEM oduce;
2 I1K-16 CIIOCOOHOCTBIO "  BO3MOXHOCTU MH(POPMAIIMOHHBIX CUCTEM
OCYILIECTBIISITh JUIS PELIeHNs MH)KEHEPHBIX 3a/1a4;
MPE3CHTALIUIO " CcpelcTBa aBTOMATHU3AIMH 00padOTKH
MH(pOpPMALTIOHHON JIOKYMEHTOB.
CHCTEMBI ¥ HAYaJTbHOE YMmeTh:
o0yueHue "  OCYIIECTBISITH MATEMATUYECKYIO
MOJTb30BaTeNen UH(GOPMAIMOHHYIO TOCTAaHOBKY 3aa4 IO

00paboTke MHPOPMAINH, UCITOJIE30BATh
AITOPUTMBI 00pabOTKH MH(DOPMAITAN JTST
Pa3TUYHBIX MTPHIIOKCHUN
*  oopMIIATH CTAaThU U TOKJIAJIBI HA HAYYHO-
TEXHHYECKHE KOHPEPEHIINH;
*  [IPOU3BOJUTH 00PaOOTKY MH(OPMALINH,
IPEJICTABICHHON B TAOJIMYHOM BHJIC;
= 0popMIIATH MOTYYECHHBIE paboyne
PE3YJIbTAThI B BUJIE TIPE3CHTAIIN.
Buanersb: HHCTPYMEHTABHBIMH CPEICTBAMU
00paboTku nHGOopMauu

2. MECTO JUCIIATIJIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM
ITPOI'PAMMBI

ConepxaHue TUCIUIIMHBI OCHOBBIBAETCS U SIBJISIETCS JIOTHYECKUM MPOJIOIKEHUEM
CICIYIOIINX AUCIUILUIAH:

Ne HaumeHnoBanue qUCHUIUIMHBL (MOJTYJIS)
WNudopmarnka
2 Briciias MatemaTika

ConepxaHve OUCHUIUIMHBI CIY>KHUT OCHOBOM JUISi HW3YYEHHS  CIEOYIOUIUX
UCIUATUINH:

Ne HaumeHoBaHMe AUCHUIUIMHBI (MOTYIIS)
1 KommnberorepHas npakTuka

2 [IpuknagHoe MporpaMMHpPOBaHUE

3 KommnprotepHas rpaduka




3. OFbEM JUCHHUIIJINHbI
OO61mast TPyZI0€MKOCTh JUCIIUILINHBI COCTABIISIET 4 3a4. equawmil, 144 vaca.

Bun yueGHOI paboThI Bceero Cemectp

4acoB No 1
OO011as TpyA0€MKOCTh TUCIMIUIUHBI, Yac 144 144
KonTakTHas padora (AQyANTOPHbIE 3aHATHSA), B T.4.: 51 51
JEKIUU 17 17
J1a00paTOpHbBIC 34 34

MIPAKTUICCKHE
CamocTosiTeJIbHAasi paboTa CTYJ1€HTOB, B TOM YHCJI€: 93 93

KypcoBoii nmpoekt

Kypcoas pabora

PacuetHo-rpaduueckoe 3axanue 18 18
WMHauBuyallbHOE JOMAIIHEE 3aaHUE
Jlpyeue 6uovl camocmosamenbHol pabomwl 35 35
dopma NpoMeKyTOUHAasI ATTEeCTaIUs 40 40
(3auer, 3K3aMeH) DK3aMeH

4. COAEP KAHUE JUCHHUIIJIMHbI
4.1 HaumeHoBaHue TeM, UX COAEPKaAHNE U 00beM
Kypc 1 Cemectp 1

0O0BeM HA TEMATUYECKU
pasjiesn 1o BuaaM y4eOHOMH
Harpy3KH, 4ac

Ne HaumenoBanue paznena
n/m (kpaTkoe coJiep;KaHue)

Jlexmun
[IpakTnueckue
3aHATUA
JlaGoparopHsie 3
AHATHUS
CamocrosTenpHas
pabota

1. TexcroBblii mpoueccop Word.

11 CoxpaHeHue TOKyMEHTa U YTeHHE JOKYMEH-Ta C JINCKA. 6
"~ | IIpoBepka opdorpaduu u rpammaTuku. [lonsarue
kosnoHTuTy’a. Hymepanus ctpanuu. Pabora ¢ pucynkamu
u rpadudeckuMu o0bekTamMu. PenakTupoBanue pucyHKOB
U pabota ¢ rpapuueckumMu oobekTaMu B penakrope Word.
N3MHeHne napameTpoB pucyHkoB.Co3janue u
penaktupoBanue. Co3manue TaOIHI] MPOCTOW U CJIOKHON
dbopmel. PaboTa ¢ anemeHTaMu Ta0NHIIBI (STUeiHKaMu,
cTpokaMu, ctosibuamu). Pabota ¢ popmynamu.
[Tpumenenue crumei mpu padore ¢ GOIBIIUMH TEKCTAMH.
ABTOMaTHuUecKoe co3nanue ornapieHus. [leuats
JOKyMeHTOB. PaboTa ¢ pa3HOypOBHEBBIM TEKCTOM.
Co3zmanue 3aroioBKoB. BcTaBka CHOCOK, TTOMUCEH
PUCYHKOB, OTJIABJICHUSI.

[EEN
N

14

OcHoBBI pad0THI € YJICKTPOHHBIMH TA0JIMLIAMH.

[Tonsitue snexrponHoi Tabnuupl. [Tonstue sueiku, 6 12 14
azpeca, paboueit KHUTH, TECcTa padouer kauTH. Co3gaHue




npocreimen Tabnuipl. [Ipocteiinie BEIYUCICHHS.
IToctpoenue nuarpamm. Mcenons3oBanue Macrepa
byakuumii. Tabnmuaneie hopmynsl. [ToHsATHE Oa3bl TaHHBIX,
pabora co cniuckamu B Excel. CoptupoBka, punbrparms
JTAHHBIX, IPOBEACHUE MPOMEKYTOUYHBIX UTOTOB,
CTPYKTYpHUpPOBaHUE HH(POPMAITIH.

3. Penakrop npe3entanuii Microsoft PowerPoint.

Co3nanue 1 pelakTUpOBaHHUE IPE3CHTAIMH CPEeCTBAMU
3.1 , . 3 6 7
PowerPoint. [1Iabmon npe3eHTanuu. Maker ciaiiaa.
AHuMaIums.
4, Penaxkrop auarpamm m 6J1ok-cxem Microsoft Visio.
41 [TonsiTre kKoMIbloTepHOU Tpaduku. Cxatue 2 4 4
" | m3o0pakenmii. Dopmatsl rpadudeckux ¢ainos.
[TpeoOpa3oBanue u npoekus n300paxeHuid. TekcTypa
n3oopakenuit . ['papuueckuii pegakrop MS Visio.
BCEI'O 17 34 35
4.2. ConepskaHue NPaKTHYECKUX (CEMUHAPCKUX) 3aHATHIA
He npexycmotpeno.
4.3. Copep:xanue Ja00paTOPHBIX 3aHATHIA
Ne HaunmenoBanue Tema 1abopaTopHOTo 3aHATHS K-Bo K-Bo
n/n | pasgena TUCIHILIHHBI 9acoB 4acoB
CPC
cemectp Ne 1
1.| TexkcTOBBIH pegakTop Co31aHne TEeKCTOBBIX JOKYMEHTOB 4 4
Microsoft Word.. cpeacrBamu Microsoft Word
2.| TekcTOBBIH perakTop Pabora ¢ rpaguueckumMu 0ObeKTaMH B 4 4
Microsoft Word. TEKCTOBBIX JJoyMeHTax Microsoft Word
3.| TexcToBbIi penakTop O¢¢dexkTuBHBIE  cpencTBa  pabOTBI  C 6 6
Microsoft Word. JTOKYMCHTaMHU
4.| OcHOBBI paboTHI € Tabnuunsblil pegaxtop Microsoft Excel 4 4
3JIEKTPOHHBIMU
TabJIMIaMU.
5.| OcHOBBI pabOTHI C Pemennie HeTMHENHBIX YpaBHEHUN U 4 4
AIIEKTPOHHBIMHU CHCTEM JINHEHHBIX alre0pandecKux
TabJIMIIAMU. ypaBHEHUH
6.| OCHOBBI pabOTHI ¢ Konconuaarus u aHanu3 JaHHBIX 4
3IIEKTPOHHBIMHU
TabJIMIaMu.
7.| Penmaxrop nmpe3zenrtanmii | CoznaHue npe3eHTalui cpeicTBaMu 4 4
Microsoft PowerPoint. | Microsoft PowerPoint
8.| PemaxTop npesenranmii | Dddextsl anumaru PowerPoint
Microsoft PowerPoint.
9.| PenaxTop nuarpamm u Penakrop BekropHO#l rpaduku Microsoft 4 4
6mok-cxem Microsoft Visio
Visio.
UTOrO: 34 34




5. ®OHJI OHEHOYHbIX CPEJICTB JJIs1 ITPOBEJEHUA TEKYLIEI'O
KOHTPOJISI YCOEBAEMOCTH, TIPOMEXYTOUYHOM ATTECTALIUA
110 UTOI'AM OCBOEHMS JTUCHUII/INHBI

5.1. IlepeyeHb KOHTPOJIbHBIX BONPOCOB (THIOBBIX 321aHUI)

HaunmenoBanue
Ne pasjelna TUCIUILITUHbI

ConeprxkaHue BOIPOCOB (TUIOBBIX 3aaHH)

1. | TekcroBbIil penakTop
Microsoft Word..

[EEN

. Uro takoe ab3an?

2. Kakue mapamertpsl (opmartupoBanusi ab3aueB Bbl 3Haere?
Kaxk nx M0XHO U3MEHHUTH?

3. Kak n3meHuTp pazmep mpudra 1 €ro IBET B y)Ke HaOpaHHOM
(dbparmenTe Tekcra?

4. KakuM 00pa3oM HM3MEHSAIOTCS TaKHe MapaMeTpbl CTPAHHIIbI,
KaK pa3zmep Oymaru u mois?

5. Kakum 00pa3oM MOXHO CKONMpPOBaTb WU HEPEMECTHUTH
¢parmeHT Tekcra?

6. Kakumu cioco6aMu MOKHO CO3/1aTh B TEKCTOBOM JIOKYMCHTE
Tabnuiy?

7. Kak BBICTWTH OJHY WM HECKOJBKO SUEEK, CTOJIOeII,
TaOIUILy LETUKOM?

8. Kak M3MEHHTH THII JIMHUU TPAHUIBI SYCHKH, €€ IUPUHY U
nBser?

9. Kakum 00pa3oM mpoOu3BOIUTCS 3THBKA TYCUKH?

10.  Kak u3MeHuTh HalpaBJICHUE TEKCTA B sTueike?

11. Kak BcraBuTh B s4eiiky Tabmunel dopmyny? Kak
HApUCOBATh MPABWIBHBIA KBaPaT, OKPYKHOCTH?

12. Kak nmepeMecTuTb (CKONHUPOBATH) BbIICIECHHBINH 00BEKT?

13.  Kak BBLAETUTH OTHOBPEMEHHO HECKOJIBKO HAPUCOBAHHBIX
00BEKTOB?

14. Kakum oOpa3oM MOXHO OOBEAMHHUTH HECKOJBKO
HapUCOBAHHBIX OOBEKTOB B OJIUH?

15. Kak MOXHO NOMEHSATh YpOBEHb pa3MelleHHs] 00BEKTOB
IIPU HAJIOKEHUH UX JPYT Ha Japyra?

16. Kakwe pneiicTBus HEOOXOOUMO MPEANPUHATH, YTOOBI
BCTaBUTH B TekcT 00bekT WordArt?

17. Kakum oO0Opa3oM HUCHONB3YETCS peaakTop ¢GopMyi
Microsoft Equation?

18. Kak wu3MeHuThp xapakrep o0OTeKaHHs TpadUIecKoro
oobekTa Tekcrom? Kak co3maTe 3arojoBok Tpedyemoro
ypOBHs?

19.  Kak nepeonpenenuts popmar 3arojaoBka?

20. CkoNBKO pa3IUYHBIX YPOBHEH 3aroJIOBKOB MOIYKHO
YCTaHOBUTH B TokyMeHTe MS Word?

21. Kakum  o0pa3oM  MOXHO  OTOOpa3uWTh  IIaHENb

nHcTpymMeHTOB CTpyKTypa?

22. Ilepeuncnute  OCHOBHBIC  HMHCTPYMEHTHI  TaHENH
Crpykrypa.

23. Kak oToOpa3uTh B JIOKYMEHTE 3arojIOBKH TpeOyemMoro
ypOBH:?

24. Kakum  00pa3oM MPOUCXOIUT  IEpPEMENIeHHuE M
KOIMpoBaHue ad3aleB B peXXKUMe CTPYKTYphI JOKYMeHTa?
25.  Jlyis kakuX IeJei HCIoJIb3yeTcsl cXeMa JJOKyMeHTa?




26. MOXHO 71 ¢ MIOMONIBIO CXEMBI JOKYMEHTa IMepeMeIiaTh
U KOTIMPOBaTh a03aIib1?

27. Kakue neWcTBusi HEOOXOIUMO TMPEAIPHHATH, YTOOBI
IIPOHYMEPOBATh CTPAHUIIbI?

28. Kak B 10KyMeHTe yAanuTh HOMepa CTpaHuIl?

29. Kakue cCymecTBYIOT MapaMeTpbl B JHAJIOTOBOM OKHE
OrnaBneHue U ykazaTenau?

30. Kak oOHOBUTH OTJIaBICHUE TOKyMEHTA?

31. Kaxkue Buabl CHOCOK MOKHO Pa3MECTUTh B IOKyMEHTE?

32.  Kak MOXXHO BCTaBHTh CHOCKY B JOKyMEHT?

OCHOBBI PabOTEHI C
AIIEKTPOHHBIMU
TaOJIMLIAMU.

1. Yro takoe pabouas kHUTA?

2. JIucThl KaKMX TUIIOB MOTYT pa3MenaTbes B paboueit kuure?

3. KaxoBo HazHaueHue aapeca sueiku?

4. Kak go0aBUTh B KHHUTY €Ill€ OJIUH JHUCT U NMEPEUMEHOBATh
ero?

5.  Kakum 00pa3zom npou3BoanuTCs BBOJ JaHHBIX B STUEHKY?

6. Kakue ¢opmarel TmpencTaBiICHHs YHUCIOBBIX JaHHBIX
siuerKax Bbl 3HAETE?

7. UTO0 MOXET BXOJUTh B COCTaB (OPMYIIbI?

8. Kakwue TUIBI CCBIIOK MOTYT IPUMEHSATHCS B (hopmyInax?

9. Kakumu crioco0amMu MOYKHO ITPOM3BECTH aBTO3AIOJHCHHE
Iuara3oHa ssdeex”?

10. Kak mpowu3BecTH BCTaBKY B SYCHKY OJIHOW M3 CTAHIAPTHBIX
GyHKIUH?

11. Kakum 00pa3oM MPOU3BOIUTCS MMOCTPOCHHUE JUarpamm?

12. Yro Takoe CNUCKH JTaHHBIX M KaKWe ONEpalid MOTYT C
HUMHU TPOU3BOAUTHCS?

Penakrop npeszenrtauuii
Microsoft PowerPoint.

1. UYrto Ha3wIBaeTCs Mpe3eHTaIMEH?

2. Kakoe pacmupenue UMeroT 10KyMeHTsl PowerPoint?

3. Kakne 00BeKThI MOXKET COIEPIKATh CITai T ?

4. Kaxoii 00beKT 0053aTeNbHO MPUCYTCTBYET B JIt0OOM ciaiiae?

5. Ilepeuncnute  pexumbl  OTOOpa)k€HHUS  JTOKYMEHTOB
ucrnons3yemsie B PowerPoint.

6. B kakoM pexume ymoOHO BBOAWTH, PEAAKTHPOBATH W

(dbopmaTUpoBaTh TEKCT.

7. B kakom pexume ynobHo paboraTh ¢ 0OBEKTaMH,
pa3MelleHHbBIMH Ha craiine?

8. Kakas kmaBuma TO3BOJISIET 3aBEPIIUTHh JIEMOHCTPAIIHIO
MpEe3eHTALNN?

9. Kak MOXHO ylainuTh HEHYKHBIN ciaia?

10. KakuMm 06pa3oM MOXKHO U3MEHHUTh OYEPEIHOCTh CJEI0BAHNUS
claiioB?

11. KakuM 06pa3omM MO>KHO BBECTH TEKCT Ha Cianj?

12. lepeuncnure, KaKUMH CIOCOOAMH MOXXHO JIOOABHTH
Tabauiy B 1okymeHT PowerPoint.

13. Kakue cpeacTBa UCIONB3YIOTCS TS CO3JaHUS THarpaMm?

14. Yto Ha3bIBAIOT aHUMAIHEN?

15. K xakuMm oObekTaM npuMeHUMBbI 3 HeKTs aHuMauu?

16. Kakumu crocobamMu MOKHO 3aJaTb HMHTEpBaJl BpPEMEHHU
ITOKa3a KaKIoro ciaina’?

17. Kakue »o>ddextsl cMeHbl claiiia  OpUCYTCTBYIOT B
PowerPoint?

18. Kakue BKIagku cojiepKaT HWHCTPYMEHTHI Al HACTPOMKHU
aHUManuu?




19. Kakumu  cOOBITUSIMH ~ MOTYT  BBI3BIBAaThCSl  JICHCTBHS
00BEKTOB?
20. Kak 106aBUTH 3BYKOBOE COIPOBOKICHHE CMEHBI CIIaii10B?

4. | PenakTop auarpamm u
0J10K-cxeM Microsoft
Visio.

Kak n3o6pa3uts kBagpar?

MOXHO J11 IPAMOYTOJILHUK TPaHC(OPMUPOBATH B OBaJ1?
Kak n300pa3uTh OKpY>KHOCTH?

Kaxk nzo6pa3uts ayry?

Kak n300pa3uth npsiMyto JINHUIO?

Kak n300pa3utb KOHTYp, COCTOSIIMN U3 JIOMAHBIX IPSAMBIX?
. Kak wu3o06pasutp koHTYyp B (opMe IIIaBHOH KpUBOU
(crutaitaa)?

8. Kak caenath mpocTyro 3aMMBKY 3aMKHYTOH (HUTYpHI?

9. Kak caenarb )KUPHBIM KOHTYpP TOW WU UHOU (PUTYPHI?

10. Kak cdopmupoBarb TEKCT B HYXHOM MeCT€ OKHA
penakTupoBaHus?

11. Kak yay4muTh IpocMOTp MEJIKUX JeTallel pucyHKa?

12. Ha skpane n3o0pakeH KBaapaT, a HaJl HUM - OKPY>KHOCTb.
Kak momHsATh KBagpaT HaJl OKPY>KHOCTBIO?

13. Kak BbLIE€INTH OAHOBPEMEHHO HECKOJIBKO OOBEKTOB U
3aTeM OOBeAMHHUTD UX?

14. Yro takoe «rpadaper»?

15. Kak BcTaBuTh HyXHbIN TpadapeT B OKHO peJaKTUPOBaHUs?

NookrwnpE

5.2. IlepeueHb TeM KYPCOBBIX IPOEKTOB, KYPCOBBIX padoT,
HX KpaTKoe coeprkaHue u 00beM.

Y4eOHbIM IJIaHOM HE TTPEAYCMOTPEHO.

5.3. IlepeyeHb HHAMBUAYAJbHBIX JOMANIHUX 3aaHUM,
pacuyeTHO-rpaguUecKUX 3aJaHUH.

CrymeHT co3maer mpe3eHTanuio mo 3amanHoi teme (30-40 criaitmoB mo Temam
JICKITHOHHBIX 3aHATHI) M ONHUCBHIBAET IMPOIECC €€ CO3/JaHus B oTuere. [Ipe3eHTanus
CO3/1aeTcs 1o 3apaHee BeIJaHHOMY madiony. [lapameTpsl opopmiieHns oTdera yKka3aHbl
B 1abopaTtopHoit padote Ne3 «IdhdexTuBHBIE CpecTBa pabOTHI C TOKYMEHTAMU.

[{eapt0 BBITOTHEHHUS pPAcCUETHO-TPA(QUUECKOTO 3aJaHMsS SBISCTCS IOATOTOBKA
CTYJIGHTOB K TPaMOTHOMY O(OpPMIIEHUIO pedepaToB, KYypCOBbIX padOT, JMILIOMHOM
3aMUCKU. 3aKpEIUICHHE HABBIKOB TPH CO3JaHUU OOBEMHBIX M CJIOXKHBIX TEKCTOBBIX
JOKYMEHTOB, BKIIIOUAIOIIMX B CeOS TEKCT, TaOJMIBI, PUCYHKH, Pa3HOYPOBHEBBIC
3arojoBku. Pa3zpaboTka u odopmieHHE TNPE3CHTAIMH TOTOBAT CTYAEHTOB K
MpaBUILHOMY O(OPMIICHUIO CBOMX BBICTYIUICHUN U JJOKJIA/IOB.

5.4. IlepeyeHb KOHTPOJIbHBIX PadoT.

VY4eOHBIM MJIAHOM HE MPETyCMOTPEHO.

6. OCHOBHASA U JOINIOJTHUTEJIBHAS IMTEPATYPA




6.1. IlepeyeHb OCHOBHOI JINTEPATYPHI

1. Hecem A. B. Microsoft Word 2010: or HoOBHuka K mpodeccruoHaTy
VYyebHoe nocobue M.: COJIOH-IIPECC 2011
http://e.lanbook.com/view/book/1210/

2. Pora C. H., CmpmisieB A. I'., ComonoB FO. U. OducHeie mHGOpMAITMOHHBIC
TEXHOJIOTUU: METO/I. YKa3aHUs K BBIMOJHEHUIO J1a0. padoT AJi CTYJEHTOB OYHOMN
dbopmbl 00yueHust HanpapieHui OakanaBpuata 09.03.02 - Undopm. cucteMsl u
texHosioruu; 09.03.03 - [Ipuknaanas uadpopmaruka. Meros. ykazaHus
benropon : U3a-Bo BI'TY um. B. T'. Illyxosa 2015

6.2. IlepevyeHb TONOJIHUTEIbHOM JUTEPATYPHI

1. Mupowmnnyenko I1. I1., l'omuuea A. U., ITpokau P. I'. HoBuuok. Word 2010:
CO3J]aHUE U PEJAKTUPOBAHUE TEKCTOBBIX IOKYMEHTOB  YueOHoe nocoodue CII0.:
Hayka u Texnuka 2010 http://www.knigafund.ru/books/58042/

2. Cumonosuu C.B. Unpopmartuka. ba3oserii kypc YdeOHoe mocodue
CIIO.: ITutep 2003

6.3. [lepeueHb HHTEPHET pecypcoB

Nen/m | Ccbuka Ha HH(GOPMATMOHHBIH HanmenoBanue pa3pabOTKu B AIIeK- JocTtynHOCTh
pecypc TPOHHOU hopme
1. http://e.lanbook.com/view/book/121 |Hecen A. B. ABTOPU30BaHHBIH
0/ Microsoft Word 2010: oT HOBHuKa K mpode JOCTYTI
ccuonainy. — M.: COJIOH-
ITPECC, 2011. — 448 c.: un. —
(Cepus «bubimoreka npodeccruonana).
2. http://www.knigafund.ru/books/580 [ Mupommuuenko II. IT., Toamunin A. H., ABTOPU30BaHHBIH
42/ Mpoxau P. T JOCTYTI

Hosuuok. Word 2010: co3nanue u
pe}IaKTI/IpOBaHHe TEKCTOBBIX I[OKyMeHTOB
— CII6.: Hayka u Texnuka, 2010. — 192

C.: WL
3. http://www.knigafund.ru/books/191 | Kones ®@.B., Bosiorosa O.A. ABTOpPU30BaHHBIN
93/ Wudopmarnka A HHKESHEPOB: JOCTYTI

DJIeKTPOHHOE MYJIbTUMEIUIHOE YiueOHOe
mnocobue. - M.: zn-s0 MI'OY, 2007

7. MATEPUAJIBHO-TEXHUYECKOE U TH®OPMALIMOHHOE
OBECIIEYEHHUE

VYuyeOHBICE ayAUTOPUU IS TIPOBEACHUS JICKIIMOHHBIX 3aHITHH, JAO0OPATOPHBIX 3aHATHH,
BBITIOTHEHUSI PACUETHO-TpaUUYeCKUX 3aJaHUid, TPYMNNOBBIX M HWHAWBHUIYaIbHBIX KOHCYJIbTAIIHH,
TEKYIIEro KOHTPOJA M MPOMEKYTOYHOM aTTECTAlMU, a TaKKe MOMEMICHUS I CaMOCTOSITEIbHON
paboThl 00YJArOIIUXCS, OCHAIICHHBIE KOMITBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO TMOIKIIOYCHUS K
cetu «MHTepHET» M oOecrneueHueM JO0CTYyNa B 3JIEKTPOHHYIO HH(OPMalMOHHO-00pa30BaTEIbHYIO


http://e.lanbook.com/view/book/1210/
http://www.knigafund.ru/books/58042/

cCpely OpraHu3alMu. AyAUTOPUU IS JIEKIUOHHBIX 3aHSATHI 00OpYIOBaHBI CIELMATU3WPOBAHHOMN
Me0enbio, MOOMIBHBIM WM CTAllMOHAPHBIM MYJIBTUMEAUNHHBIM MPOEKTOPOM, NEPEHOCHBIM 3KPaHOM,
HOYTOYKOM, WJIM KOMIbIOTEpaMHU Ha 0aze OAHO WM ABYXbBSAEPHBIX IPOLECCOPOB C TAKTOBOU
yactoToi He MeHee 2 ', o0beMoM omnepaTuBHOM namsaTH He MeHee 2 1'0 u sxecTkoro nucka go 500
['6; nmokampHas ceTh C TPOINYCKHOW crocoOHocThi0O 100 MOuT/c; ma3epHbIe NPUHTEPHI WU
MHOTO()YHKIIMOHAJIbHBIE YCTpoiicTBa (GopmaroB A4, A3; ruiaHmieTHble CKaHepbl (IIPH OTCYTCTBUHU
MOYV).
Jns mpoBeneHust J1abOpaTOPHBIX 3aHATUH MOTYT HCIIOJIB30BaThCsS KOMITBIOTEPHBIE KIIACCHI,

OCHAIICHHbIE KOMIIBIOTEPAMHU C YCTAHOBJIEHHBIMH NPOTPAMMHBIMU MPOAYKTAMU:
JIuntensuonnoe I10:

e Microsoft Office Professional

e Microsoft Windows

e Cucrema KOMIBIOTEPHOTO TeCTHpOBaHus 3Hanuii VeralTest



- Wl

8. YTBEPXKJIEHUE PABOYEN IMTPOI'PAMMbI

Vr1BepixkaeHue padoyei nporpaMmbl ¢ U3MEHEHHUSIMH, JOMOJTHEHUSIMH

1. Ha tutynbHoMm nucte paboyeii nporpammbl yMTaTh HazBanue «PejiepaibHoe
rocyJapCcTBeHHOe  OHOJUKeTHOe — 00pa3oBaTellbHOE  YYPEeXK/JIEHHE  BBICIIErO
npodeccuonanbHoro obpasopanus» Kak «DesepanbHoe  rOCYAAPCTBEHHOE
010/UKeTHOE 00pa30BaTe/IbHOE YUPEKAEHHE BbICIIEr0 00pa3oBaHms»

2. WHctuTyT MHOOPMALMOHHBIX TEXHOJOTHH M YIPABJSIOUIMX CHCTEM Oblj
nepermeHoBad 30.04.2016 r. B MHCTUTYT DHepreTMKH, HHOOPMALIHOHHBIX
TCXHOJIOTHH M YNpaBIsAIOLIMX CHUCTEM Ha OCHOBaHUM mpukaza No 4/52 ot
29.02.2016 r. ’

PaGouas nmporpamma ¢ W3MEHEHUSIMH, JIONOJTHEHUSIMU yTBepKaeHa Ha 2016/2017
y4eOHBbIH TOJI.

[Iporokon No 7 3acenanus kapeapsl UT ot «ﬁ; %% 2016 r.

3aBeyrouuii kadeapoii: KaHI. TEeXH. HayKW%.B. MBaHoB)

Jlupexrop uncruryra DUTYC: kaH1.TEXH. HAaYK, JIOLL. (A.B. benoycos)




Yr1Bepaaenue paboueit nporpammbl 6€3 U3MeHeHuUI

Pabouyas nporpamma 6e3 M3MeHEHHI W JIOTIOJIHEHHUIT yTBepskK/IeHa Ha 2062015
y4eOHBbIi TOI.

[IpoTtokomn Ne /ﬂz 3acenanus kadeapol UT ot «/_7Z » % 20 i # i

3aBeaytounii Kadeapoii: KaHI.TEXH. HayK,WéM.B. MBanos)
Jupexrop unctutyta DUTYC: KaH/I.TEXH. HAYK, HOU%‘(‘(A.B. benoycos)




Yr1BepikaeHue paboueit mporpaMmbl ¢ U3MEHEHUSIMHU, 10MOTHEHUSIMHU
1. M3meHenus B11. 6

Pabouas nporpamMma ¢ W3MeHEHUsIMH, JIOTIOJTHEHUSIMH yTBEPkK/IeHa Ha 20@/20@
y4eOHbIH TOI.

[Tporokon Ne 6, 3acenanus kadeapsl UT ot « //» ad 20{; L

3aBenytoinii Kadeapoii: KaHA.TeXH. HAYK, J10 .B. UBanos)

Jupextop unctutyra DUTYC: KaH.TeXH. HayK, nou%(rA.B. benoycos)




6. OCHOBHASA U IOITOJIHUTEJIBHASA IMTEPATYPA

6.1. IlepeyeHb OCHOBHOI JINTEPATYPHI

1.Pora C. H. Oducubie nHPOPMAIIMOHHBIE TEXHOJIOTUH : METOA. YKa3aHHUS K BBITOJHEHHIO JIal.
paboT misg CTyAeHTOB O4YHOM (opMbl oOydeHHs HampaBieHuid OakamaBpuara 09.03.02 -
WNudopm. cucremsl u texnonoruu; 09.03.03 - Ilpuxnagnas uadopmaruka / BI'TY um. B. T.
[yxoBa, kad. uadopm. TexHomoruii ; coct.: C. H. Pora; A. I'. Cmpimsies; FO. W. Conornos. -
benropon : M3a-so BI'TY um. B. I'. Illyxosa, 2015.

2. Pora C. H. Oducubie nHGOpMAIIMOHHBIE TEXHOJIOTUU : METOJ. YKa3aHUs K BBIIIOJIHEHHUIO J1a0.
paboT aJis CTYyIEHTOB OYHOW (opMbl 00ydeHHsl HampaBieHui OakamaBpuara 09.03.02 -
Nudopm. cucremsl u texnomorun; 09.03.03 - Ilpuxmannas uadopmaruka / BI'TY um. B. T
[lyxoBa, kad. uapopm. Texnomnoruii ; coct.: C. H. Pora; A. I'. Cmpbises; H0. U. Conomnos. -
berropon : WM3p-Bo BI'TY wum. B. TI. Illyxosa, 2015. Pexum npocryna
https://elib.bstu.ru/Reader/Book/2015050613550562300000658318

6.2. IlepevyeHb TONMOJTHUTEIBLHOM JIUTEPATYPbI

1. "ndopmaruka. bazoselil kypc : yuebd. mocobue ans By3oB / pen. C. B. CumonoBuu. - CaHKT-
[etepOypr : [Mutep, 2003. - 638 c.






VYreepxaenne paboueii mporpamvel 6e3 HiMeHeHwii
PaGouas nporpamma 6e3 usmenenuit yreepxaesa Ha 2019 /2020 yueGusiii rox.

Iporokon Ne 9 3acepanus kadeapst UT o1 «7» urons 2019 r.

W.o.3aB. kadenapoit UT: kana.TexH. HayK ___Jﬁz __(JUH. Crapuenko)

(A.B. beaoycos)

Jlupektop urctutyta DUTYC: Kanj.TeXH. HayK, JIOLL.



VrBepkaeHne pabodeil mporpaMMel 6€3 U3MEHEHHH

PaGouas mporpamma Ge3 n3MeHeHnH yrBepxkaena Ha 2020 /2021 yuebnbii rox.

28 205{7 r.

[TpoToxomn Ne _6 3acenanns kadeaper UT or « 4y

HM.0.3aB. xadenpoit UT: kaHA.TexXH. HAyK > / (I.H. CrapdeHko)
7

Jupextop uncturyTa DUTYC: KaHI.TeXH. HayK, ﬂ%ﬁ Benoycos)



Vrsepxaenne paboyucii rmporpamMmel 6e3 HaMeHeHu#

PaGouas nporpamma Ge3 HameHenni yreepiaena va 2021 /2022 yyebnsii roa.

ITporoxon Ns_éaacenmn kapeapst UT or «ZL’» M 20!/ r.

H.0.3a8. kadeapoit UT kaua. exn.mayx A’// /\)/ (JI.H. Crapuenko)

Hupexrop uncturyra OUTYC kana.Texs. Hayk, A.B. Benoycos)



