MUHOBPHAYKH POCCHH
@EAEPAJIBHOE FOCY JIAPCTBEHHOE BIOJDKETHOE OBPASOBATEJIBHOE YUPEX/IEHHE
BBICLLIETO OBPASOBAHMA

«BEJITOPOJIQKH]"I rOCY/JIAPCTBEHHBIN
TEXHOJIOrMYECKHI YHUBEPCHTET um. B.ILITYXOBA»
(BI'TY um. B.I'. lllyxosa)

PABOYAS TIPOTPAMMA
JAMCIHILIHHBI

Oduchbie HHPOPMANHOHHBIE TEXHOJIOTHH

HallpaBp/icHHE MOATrOTOBKH

09.03.03 Ipukaagnas uHGoOpMATHKE

HanpasieHHOCTh NPOIrPaMMBI
[puiagxas undopmaTika B OusHece

Kpanuduxauus

Oakaznasp

®opma 0byueHus

o4Hasd

I/IHCTHT.YTI DHEPreTHKH, HHMOOPMALHOHHBIX TEeXHOMOIWH W VIIPasisgoUX
CHUCTCM

Kadenpa: UudhopmalOHHBIX TeXHONOTHH

Benropoa 2021



Pabouas nporpaMma COCTaBjIeHa Ha OCHOBAHMH TpeboBaHHii:

»  (e/epanbHOro rOCYAAPCTBEHHOTO 00pa3oBaTenLHOrO  CTaHAapTa
Bhiciero obpasoBaxis — OakanaspHar no HanpasieHUIo 09.03.03
[IpuknajgHas nHdopMaTHKA, YTBEPKACHHOTO [Tpukazom
MusucTepeTsa 00pa3oBaHus M HayKH Poccniickoi ®egepaiuy o1 19
centsopa 2017 r. Ne 922

» yuefHOTO MNaHd, YTBEPAICHHOrO yHeHbIM  COBETOM BITY
um. B.I. 1llyxosa B 2021 roay.

CocTaBHTeNb: CT.IpPEN. % (C.H.Pora)

(yMCHIA CTElEHD W SRANNE, 10 ANHCE) (urusannl, dusnans}

PaGouas nporpamma oOCysiIeHa HA 3acenaHiH kade/pe!

« G L% 2021r., npotokon Ne i

W.0. 3aB. Kabepoi: KaH/. TEXH. HayK (J1.H. CrapueHko)

(yHicHAY CTCACHD ¥ IHAHMUS, TOANHCH) (MHRUHATEL DEst)idsn)

PaGouas nporpamMma corjacosata ¢ BBINYCKaoLIeH kapeapoH

MHQOPMALHOHHBIX TEeXHONOTHH
W.0. 3a8. Kadeapoii: KaHA. TeXH.HAYK \/ (JI.H. CrapueHxo)

{y4eHad CTemesh W 3BaHRE, n(\.‘umc;)d {msnusans, havmiud )

Gy 2%  202r.

PaGouas nporpaMma 0100peHa METOANHECKOH KOMHCCHE! HHCTHTYTA

D /5 2021 r., npotokon Ne &7

[Tpencenaresib: KaHJ. TEXH.HAYK, JOLL. (A.H. CemepunH)

{yuesan creneih W 3EAHIE ONNHCE) (AVMLLL 1, (PAMHITAR)




1. INTAHUPYEMBIE PE3YJIBTATBI OBYUEHUS 11O JUCIIUMIIJIMHE

Kareropus Kon n naumenoBanue HanmeHoBanue rnokasaresns
(rpymma) Kon u naumerosanue WHAWKATOPa JOCTI)KEHUS | OIICHWBAaHUS Pe3ylbTara O0ydeHHS
KOMIIETCHIIU KOMUCTEHIH KOMIICTCHIIUH 10 JUCIHUILIHHE
I1K-8. Cnoco6nocts | I1K-8.1 Ompenenser | B pe3ynbrare 0CBOCHHUS
OCYIICCTBJIATH OCHOBHBIC CTaHIapThl | TUCHUIIJIMHBI 06yanOIHHﬁCﬂ
HPE3CHTALNIO CO3/IaHMA  TEXHWYECKOH | nomsken
UH(OPMALMOHHON JIOKYMEHTAIIUH Ha | Jparh:
CUCTEMbl M HadaJIbHOE | IPOAYKIMIO B  cdepe
o0OyueHue “H(OPMAaITMOHHBIX ~  COBPEMCHHOC NPOrpaMMHOC
IOJIB30BaTENCH TEXHOJIOTHI obecreeHHe MEPCOHATBHBIX
KOMIIBIOTEPOB Il paboThI B
oduce;
—  BO3MOYHOCTH
MH(OPMALIMOHHBIX CUCTEM
JUISL PEIICHUS] MH)KEHEPHBIX
3a/1ay;
—  CpeICTBa aBTOMATHU3aLUH
00pabOTKH JOKYMEHTOB.
T1K-8.2 [Ipumenser | YMmernb:
CTaHIapThI CO3JAHMS | —  OCYIIECTBIATH
TeXHUYECKOH MaTeMaTHIECKYIO U
JOKYMEHTaIUN Ha MH(OPMALIOHHYIO
MpOMYKIMIO B - cepe IIOCTaHOBKY 3a/a4 110
HH(bOpMaHI:IOHHHX 00paboTke nHpopmauu
TEXHOJIOI'nu ’
HCIIOJIB30BATh AT OPUTMBI
00paboTKu nHOpPMAIUH IS
Pa3IUYHBIX TPHIIOKEHUN
— o(opMIIATh CTaThU U
JTIOKJIaJbl HA HAY4YHO-
TEXHUUYECKHE KOH(EpEeHILINN;
— TPOU3BOAUTH OOPaOOTKY
uHpopManuy,
MPEJCTAaBICHHON B
TaOJIMYHOM BUJIE;
—  0hOpMIIATH MOTYyYEHHBIC
paboure pe3ynbTaThl B BUJIE
IIPE3EHTALAMN.
[IK-8.3  OcymectBisier | Biagern:
[IpE3CHTAlINIO0 WHCTPYMEHTAIbHBIMU
MH(OPMAIHOHHOH cpencTBamMu 00paboTKu
CHCTEMbI M TPOBOMHT | yrybonvariim
Ha4daJIbHOE obOyJeHme
10JIb30BaTENEH

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE
OBPA3OBATEJIbHOU ITPOT'PAMMBI

2. Komnerennus IMK-8

I[aHHaﬂ KOMIICTCHIIMA (l)OpMI/IpyeTCH CJIICAYHOIIMMU JUCIHTUITTIMHAMMU.




Cranus

HaunmenoBanust JAUCITUITIINHBI

1 OducHbie nHGOPMAIIMOHHBIE TEXHOJIOTHU

2 MynbTUMeIa TEXHOJIOTUN

3 Hay4aHo-Texandeckas nHboOpMarus

4 MenepKkMeHT

3) [Ipon3BoACTBEHHAsT  TEXHOJIOTMYECKasi  (MPOEKTHO-TEXHOJOTHYECKas)
MpaKTHKa

6 [Tpou3BoACTBEHHAs! MTPOEKTHAS MPAKTUKA

7 [Tpou3BoACTBEHHAs IPEAAUILIIOMHAS TPAKTUKA




3. OFBbEM JIUCIHHAIIJIMHBbI
OO01mast Tpy10€MKOCTh JUCIIUILINHBI COCTaBIIsIET 4 3a4. equawmil, 144 qacos.
dopma MpOMEKyTOYHOM aTTeCTallMU SK3aMEH

Bun yae6HO# paboThI Bcero | Cemectp
JacoB Ne 1
OO011as TpyA0€MKOCTh TUCIMIUIMHBI, Yac 144 144

KonTakTHasi padota (ayAuTOpHBIE
3aHATHA), B T.4.:

JIEKIUU 17 17
J1ab0opaTOpHbBIC 34 34
MIPAKTUICCKHE

IPYMIOBBIE KOHCYJIbTALUU B IEPHOJ] 4 4

TEOPETUYECKOI0 00y4YeHHUs U

IPOMEKYTOYHOHN aTTecTaluu
CamocrosiTeibHAs padoTa CTY/1eHTOB,
BKJII0Yasi HHANBHUYAJIbHbIE H TPYNNIOBbIE
KOHCYJILTALIMH, B TOM YHCJIE:

KypcoBoii npoekr

KypcoBas pabota

PacuerHo-Tpaduueckoe 3aganne

WuuButyansHOE TOMaIIHEe 3aaHue 9 9

CamocrosTenbHas paboTa Ha TIOJATOTOBKY K 50 50

ay/ZIMTOPHBIM 3aHATUSAM (JICKLIUH,

MIPAKTUYECKHE 3aHATHSL, JTa0OpaTOpHBIC

3aHSATH)

DK3aMeH 30 30




4. COJIEPKAHUE TUCHUTIIVHBI

4.1 HaumeHoBaHMe TeM, HX CO/iep:KaHue U 00beM

Kypcl Cemecrpl

/o

HaumenoBanue paznena
(kpaTkoe coziepKaHue)

O0bEM HA TEMATUYECKUN
paszen 1mo BuaaM y4eOHOM

Harpysku, 4ac

Jlexun

[IpakTuueckue
3aHATUSA
JlaboparopHbie
3aHATUSA
CaMocrosTebHas
paboTta Ha IOATOTOBKY
K ay IUTOPHBIM

3aHATUAM

1.

TexcroBblii npoueccop Word.

11

CoxpaHeHue MOKYMEHTa W UYTCHHE JOKYMEHTa C JIHCKa.
[IpoBepka opdorpabuun u rpammaruku. [lonsiTue
konoHtutyna. Hymepanus crpanun. Padota ¢ pucynkamu
u rpaduueckuMu oObekTamMu. PenakTupoBaHHE PUCYHKOB
u pabora ¢ rpadpuyeckumMu oObekTamu B pegaktope Word.
W3menenune mapamerpoB  pucyHkoB. Co3mgaHue U
penaktupoBanue. Co3nanue TaOJIMIl MMPOCTOM U CIIOKHOU
dopmbl. Pabota ¢ snmemMeHTaMuM TaOIMIBI  (sueHKamw,
cTpokamu,  cronOmamu). PabGora ¢ dopmynamu.
[Ipumenenue ctuneil mpu padore ¢ OOIBIIUMU TEKCTAMHU.
ABTOMaTHueckoe  co3gaHue  ornamieHus.  [leuats
TOKyMEeHTOB. PaboTra ¢ pa3HOYpOBHEBBIM TEKCTOM.
Coznanue 3aronoBkoB. BcraBka CcHOCOK, moxmucei
PUCYHKOB, OTJIaBIICHUSI.

[N
N
[N
»

2.

OcHOBBI paGoThI € 3JIEKTPOHHBIMHU Ta0IHIIAMU.

2.1

[Tonsitue onekTpoHHoW Tabnuubl. [loHaTue suelkw,
azpeca, paboueil KHUTH, JqucTa padoueit kHuru. Co3nanue
npocreiimel  Tabmunpsl.  [Ipocreiimme  BHIYMCIEHUS.
Iloctpoenne  aguarpamMm.  HMcnonb3oBanue  Mactepa
¢yukuil. Tabnuunbie popmyinbl. [loHsATHE 0a3bl JaHHBIX,
pabota co cnuckamu B Excel. CoptupoBka, ¢uibTpanus
JTAHHBIX, IIPOBEJICHHE IIPOMEKYTOYHBIX UTOTOB,
CTPYKTYPHUPOBaHUE UH(OPMAIUH.

12 16

3.

Penaxrop npe3enranuii Microsoft PowerPoint.

3.1

Co3gaHue W pEJaKTHPOBAHUE TMPE3CHTAIMN CPEICTBAMHU
PowerPoint. [llabmon mnpe3enTanuud. Maker craiiga.
AHuMmanus.

4.

PenakTop quarpamm u 6Jok-cxem Microsoft Visio.

4.1

[TousiTne KoMmnproTepHOM rpaduku. Cxartue n300paKeHUH.
®opmarel rpadudeckux (PaitnoB. IIpeodOpasoBanue wu
npoekius  uzoOpaxenuil.  Tekcrypa  HM300pa)keHUi.
I'paduueckuii pegakrop MS Visio.

BCEI'O

17

34 50




4.2. CoaepxaHue NPaKTHYECKUX (CEMUHAPCKUX) 3aHATHIA

He npedycmompeno yuebnvim nianom

4.3. Conep:xanue JJaDOPATOPHBIX 3aHATHI

Ne HanmenoBanue Tema mabopaTopHOTro 3aHATUS K-BO | cavocrosremsmas
n/m pasaeiaa qacoB paboTa Ha
JOUCIHUITIINHBI IIOATOTOBKY K
ayIUTOPHBIM
3aHATUAM
cemectp No 1

1 TexkcToBBIN Co3nmanue TEKCTOBBIX JIOKYMEHTOB 4 5
penaktop Microsoft | cpencrBamu Microsoft Word
Word..

2 | TexcToBsIi Pabora c rpaduueckumu oObEKTaMu B 4 )
penaktop Microsoft | TekcToBbIX JoymMeHTax Microsoft Word
Word.

3 | TekcroBsiii OddexTuBHbIE CcpencTBa  paboOTBl  C 6 10
penakTop Microsoft | moxkymeHTamu
Word.

4 | OcHOBBI pabOTEHI € Tabmunsit pexakrop Microsoft Excel 4 )
3IEKTPOHHBIMU
TabJIMIaMU.

5 | OcHOBBI pa0oOTHI € Pemienne HENIMHEHHBIX YpaBHEHUM U 4 5
AIIEKTPOHHBIMU CHUCTEM  JIMHEHHBIX  ajredpanyuecKux
TabJIMIaMU. ypaBHEHUU

6 | OcHOBBI pabOTHI C KoHconmuaanus u aHam3 TaHHBIX 4 5
3JIEKTPOHHBIMU
TabJIMIaMu.

7 | Penakrop Coznanue  mpeseHTalMi  CpeiacTBaMH 4 6
Tpe3eHTaIHH Microsoft PowerPoint
Microsoft
PowerPoint.

8 | Pemaktop DddexTo anumaruu PowerPoint 6
Ipe3eHTalnN
Microsoft
PowerPoint.

9 | Penakrop nuarpamm | Penaktop BektopHOoit rpaduku Microsoft 4 6
u OJIOK-CXeM Visio
Microsoft Visio.

HUTOT'O: 34 53
BCETI'O: 87

4.4, Conep:xaHue KypCcoBOIo MpoeKTa/padorTsbl

He npedycmompeno yuedbnwvim nianom




2.

3.

4.

4.5. Conep:kaHue pacueTHO-rpa)uuecKoro 3ajaHms,
HHAUBHUAYAJIbHBIX JOMAIIHUX 3aJaHUI

B unauBHayanbHOM mopsiake noiaydutb Temy PI'3, HeoOxoaumble 3JIEKTPOHHbIE
PECYpCHI.

CaMoCTOSITeIbHO HANTH U U3YYUTh MaTEpUAIIbI, IIOCBSIIEHHBIE CO3/IaHUIO TECTOB
pu oMoIu nporpammel Veral Test.

[lo momydyennoit Teme paspaborath TecT u3 40 BoOmpocoB: Mo 8 BOMPOCOB
KaXXJ0T0 TUTIA!

e C CIMHUYHBIM BEIOOPOM OTBETA

e C MHO>KECTBEHHBIM BHIOOPOM OTBETA

¢ C BBOJIOM TEKCTOBOI'O OTBETA

e C BBOJOM YHCIIOBOTO OTBETA

¢ C COIOCTaBJIICHUEM

OdopMUTh OTUET MO HM3YYEHHOMY TEOPETHUECKOMY Marepuainy u padoTe 1Mo

CO3JIJaHHI0 TecTa. B oTyeTe mpUBECTH KpaTKUM KOHCIEKT H3YYEHHOIO Marepuaa,
IIPUMEPHI BOITPOCOB.

N =

oA

5. B xoH1ie otuera 1o PI'3 cienath BBIBOJ IO TIPOJICIIAHHOM paboTe.

TpeboBaHus kK opopmiieHHIo oTyeTa PI'3

PT'3 nomxHo ObITH 0OhOpMIIEHO B TEKCTOBOM peaaktope MS Word.

Odopmuts TUTYIBHBIA JUCT. [lapameTpbl opmMaTHpOBaHUSI TUTYJIBHOIO JIUCTA
BBIOMPAIOTCS CTYICHTOM CaMOCTOSITEIBHO.

Kpatko u3n0XuTh OCHOBHBbIE MOMEHTHI padboThl ¢ PI'3: munumym 10 crpanui,
06beM pucyHkoB He 6osiee 30% ot obiiero oobema pedepara.

Hywmepanuus ctpanull - BHU3y 110 UEHTPY. TUTYJIBHBIN JINCT HE HYMEPOBATh.

BepxHuil KOTOHTUTYJ JUIsl HEYETHBIX CTPaHMUI] HOJKEH coaepxkarh Temy PI'3, a
BEPXHUW KOJIOHTUTYJ JJIsl YETHBIX CTpPaHUIl — rpynmy M (pamMuini CTyAECHTA.
[TapameTpsl hopMaTUpOBAHUS TAHHBIX B KOJIOHTUTYJIAX 3a7aTh CAMOCTOSTEIBHO.

[Tapamerpsl (opmaTHpOBaHMs 3arojOBKOB W OCHOBHOIO TEKCTa B3ATh U3
nabopartopHoit paboTel Ne3 «IddexTuBHBIE cpeacTBa padOThl C JTOKYMEHTAMM).
CozaaTth HEOOXOUMBIE CTUIIM U MHOTOYPOBHEBBIN CIUCOK.

PucyHKY BBIPOBHSTH IO IIEHTPY, MOJIOKEHUE — B TeKCTE. 1101 KaXIbIM pUCYHKOM
BCTaBUTh €ro Ha3BaHue. Hymepauuss pucyHkoB cruiomHas. O0s3aTeabHO
HCTIOJIb30BaTh MEPEKPECTHBIE CCHUIIKU HA PUCYHKHU.

N3yunTh MaTepuas no CO3IaHUI0 CIUCKA WCTI0JIb30BAaHHOW JIUTEpATyphbl. B KOHIIE
PI'3 co3paThk ciucok nmutepaTypbl, COCTOSIIIMNA MUHUMYMY U3 3 HICTOYHUKOB.

Ha crpanune 2 (ciemyromieil 3a TUTYJbHBIM JIKCTOM) CO34aTh OTJIABJICHUE,
WCITIOJIb3Ysl 3ar0JIOBKH 1-3 ypOBHSL.

5. OHEHOYHbIE MATEPUAJIbI U151 TIPOBEJEHUA TEKYIHIEI'O
KOHTPOJIA, TIPOMEXYTOYHOU ATTECTAIINN

5.1. Peanu3anusi KOMIeTeH Uil
1 Komnerenuus IK-8. CriocoOeH ocymiecTBIATh Mpe3eHTaln0 HHPOPMAIIMOHHOM
CHUCTEMBI U HauaJibHOE 00yUYeHHE MOJIb30BaTENEH.



HanmenoBanne HHAUKaTOpa JOCTHXKCHUS

Hcnonb3yembie cpeacTBa OLIEHUBAHUS
KOMIIETCHIIUHT

[TIK-8.1. Onpenensier ocHoBHBIEC cTaHAapThl | CobecenoBanme, TECTOBBIM KOHTPOJIb, YCTHBIH OIpPOC,
cO3JaHus TEeXHUYECKOU AOKYMCHTAlUX Ha 3a4€T
NPOAYKIHUIO B chepe nHHOpMaAIIMOHHBIX

TEXHOJIOTHI

[TK-8.2. IIpumMeHsieT cTaHaapThl CO3IaHUs CobecenoBaHue, TECTOBBI KOHTPOJIb, YCTHBIA OIPOC,
TEXHUYECKON JOKYMEHTAIIMU Ha 3a4yeT

MPOJYKIHIO B chpepe nHHOPMALMOHHBIX

TEXHOJIOTHI

ITK-8.3. OcymiecTBasieT Mpe3eHTAINIO ColecenoBaHue, TECTOBBI KOHTPOJIb, YCTHBIA OIPOC,
WH(OPMAIIMOHHON CUCTEMBI U TIPOBOIUT 3auer

Ha4daJIbHOC 06yLIGHI/Ie IIOJIb30BaTelICH

5.2. TunoBbIe KOHTPOJIbHBIC 3alaHUsA 1JIA HpOMe)I(yTO‘IHOﬁ arTrecranmmn

5.2.1. [lepeyeHb KOHTPOJIBLHBIX BONPOCOB (THMOBBIX 321aHUI)
1JIM1 3K3aMeHa / nuddepeHIMpPoOBaHHOTO 3a4eTa / 3a4eTa
Bonpocwt ona noocomosku k sk3ameny:

1. Hasunauenwe u wuHTepdeiic TexkcToBoro pemakropa MS Word. Jlenta. Bxiagku. DiaeMeHTHI
yrpaBiieHUsl. MUHH-[TaHETU UHCTPYMEHTOB.

2. Pabora c daiinamu B TekctoBoM pemakrope MS Word. Bxkiagka (menro) "®aiin". OTKpbITHE
¢aitnos. Coznanue nokymeHToB. CoxpaHeHue (hanios.

3. Paobora ¢ mokymentamu MS Word. IIpocmotp nmokymenTa. M3MeHeHune Maciitaba 0ToOOpakeHHUs
nokymeHTa. [lepemenienue no fokymeHty. OTMeHa u BO3BpatT JEHCTBUM.

4. Cosnanue Tekcra B pemakrope MS Word. Beoj Tekcra B qokymeHT. Vcnosp30Banne aBTO3aMEHbBI
IpH BBOJIE TEKCTa. BcTaBka crienualbHBIX CHMBOJIOB. BceraBka matel m BpemeHHu. JloOamieHue
TUTYJIBHOM cTpaHuIbl. JloGaBieHue oriaaBieHus.

5. PenaktupoBanue aokymeHta B pemaktope MS Word. Pabora ¢ Ttekcrom. IlepemenieHune u
KOIIMPOBaHUE (PParMEHTOB JJOKYMEHTA.

6. Odopmienue tekcra B penaktope MS Word. Hlpudr. OcHoBHBIC mapameTpsl mpudTa. Beidop
mpudra. JlononHuTeNnbHbIe NapamMeTpsl. AHUMaIus Tekcta. OdopmiieHue OyKBUIIBI.

7. Odopmienne ab3ameB B pemaktrope MS Word. TIlapamerpsr dopmarupoBaHust ab3aries.
WuctpymenTsl ansa ¢opmatupoBaHus ab3aleB. YCTaHOBKAa BbIpaBHHMBaHUA a03aleB. Y CTaHOBKa
OTCTYNOB. YCTaHOBKAa HMHTEpBAJOB. YCTaHOBKa rpaHul] ab3aneB. 3aiuBka ab3aueB. Hacrtpoiika
MOJIOXKEHHU a03alia Ha CTpaHuIIE.

8. Cosnanue criuckoB B peaaktope MS Word. OdopmiieHre HymepoBaHHbBIX criuckoB. OdopmiieHue
MapKHPOBAHHBIX CMIUCKOB. O(opMIIeHHE MHOTOYPOBHEBBIX CITUCKOB.

9. Odopmienne TekcTa € TOMOIIBIO CTWIEH M TeM B TeKcToBoM pemaktope MS Word.
Hcnons3oBanue cruinei. [lpumenenue temel.

10. Pabora c¢ tabmumamu B MS Word. Co3nanue tabmuibl. BeraBka Tabmuisr Microsoft Word.
H3menenune TabauIbL.

11. Pab6ora ¢ tabaumamu B MS Word. Odopmienue tekcra tabmuibl. Hacrpoiika mosen sueek.
CoptupoBka. Beruncinennss B Tabmmie. Pa3mernienune Tabmuipsl B jnokymeHTte. [IpeoOpa3zoBanme
TaOJUIIBI B TEKCT.

12. T'padmueckre BOZMOXKHOCTH TeKCToBoro penakropa MS Word. BeraBka pucynkos. M3menenue
MOJIOKEHHUsST PHCYHKa B JOKyMeHTe. M3meHeHue pucyHka. Hacrpoiika u300pakeHMs pHCYHKA.
OdopmiieHne pucyHka.




13. TMoxaroroBka Kk me4atu u mneyath gokymenta MS Word. YcranoBka mapamerpoB crpanuil. Paborta
¢ kojoHTuTynamu. Hymepauus crpanui. [leyaTs TOKyMEHTOB.

14. Untepodeiic tabmmunoro pemakropa Microsoft Excel. O6mas mndopmanus. Bxmagka (MeHI0)
"®aiin". [Tanens ObICTPOTO HOCTYIA. MUHH-TIaHEH HHCTPYMEHTOB. CTpoka Gpopmyi.

15. Pabora ¢ caitmamu B pemakrope MS Excel. Otkpoeitue daiinoB. CoxpaHeHue ¢aiios.
[IpeobpazoBanue (aiinoB npeasiaymux Bepcuii Excel. Pabora ¢ HeCKOIBKMMU OTKPBITHIMU (hariiamHu.
Brigenenue ¢pparMeHTOB JOKYMEHTA.

16. Pabora ¢ mokymentom MS Excel. CtpykTypa mokymenta. IIpocMoTp muctoB. OqHOBpEMEHHBIH
MIPOCMOTP Pa3IUYHBIX yacTeil nucta. [lepemenienue no qokymenty. OTMeHa U BO3BpaT JACHCTBHIA.

17. BBox u penaktupoBaHHe NaHHBIX B pemakrope MS Excel. BBoa maHHBIX C MCHOIb30BaHUEM
KnaBuarypsl. Mcrnonb3oBanue apro3anonnenus. [IpaBka conepKumMoro sueex.

18. Co3pmanue tabmui B penakrope MS Excel. Opranuzanusi JaHHBIX Ha JicTe. Pa3MeleHne TaHHBIX.
[lepememenne u konupoBanue (parmeHToB nucta. KomupoBanue aBro3amonHeHueM. JloOGaBienue
AJIEMEHTOB TaOJHIbl. YJaleHue ayieMeHTOB Tadnuibl. Paborta ¢ nucramu. Pabora ¢ snemeHtamu
JUCTA.

19. OcHoBbl BbuuCIHEHUN B TabauuHoM penakrope Microsoft Excel. ®opmynsl. Omneparopsi.
Coznanue u penakrupoBanue ¢opmyn. Ilepememienue u komnupoBanue Qopmyin. Hcnons3oBanue
CCBUIOK B (hopmynax. Vcmonp30BaHne UMeH siueek U auana3zoHoB. [IpoBepka ommbok. Opranuzanus
BBIYMCIICHHI.

20. Ucnonw3oBanne ¢yHkuuid B TabamuHoM pemaktope Microsoft Excel. Marematnueckue
BbruuciieHus. Cratuctudeckue BeaucieHus. OUHAHCOBBIE BhIYMCICHUA. DYHKIIMH JaThl U BPEMEHHU.
TexctoBble GpyHkiuu. Mcnonb3oBanue Joruueckux GyHkiuid. OyHKIMH IPOCMOTPA U CCHUIOK.

21. ®opmarupoBaHHe AaHHBIX B TabauuHOM penakTope Microsoft Excel. YcTanoBka 4HCIOBBIX
dbopmartoB. DopMaTupoBaHUE AT U BPEMEHH.

22. ®opmarupoBaHue syeek B TaOnuuHOM penaktope Microsoft Excel. YcranoBka mapameTrpoB
mpudra. BelpaBHUBaHNE JaHHBIX B slUEHKaAX.

23. ®opmarupoBanue TaOJHUIl B TAOMMIHOM penakrope Microsoft Excel. YcmoBHoe hopmarupoBanue.
dopMaTtupoBaHUE C HCMOJb30BaHHEM Tuctorpammbl. Co3zmanne u  odopmienue "Tabmu".
Ucnons3zoBanue ctuneit. [Ipumenenue temel. Konmuposanue gpopmatos.

24. Pabora c maHHbBIMH B TabmuyHoM peaaktope Microsoft Excel. Ilouck u 3ameHa JaHHBIX.
CoptupoBka ganHbiX. OTOOp TaHHBIX. Y JaneHne 1yOIuKaToOB JaHHBIX.

25. PeuensupoBaHue M 3amMra JJOKYyMEHTOB B TabaumuHoM pepakTtope Microsoft Excel. Pabora c
npuMedaHusiMu. 3amurta uHpopmaruu. 3anmra 0T HECAHKIIMOHUPOBAHHOTO MPOCMOTpa. 3aliura OT
HECAHKIIMOHMPOBAHHOTO U3MEHEHMS.

26. Pabora ¢ nmmarpaMmMamMu B TaOimuHOM peaakTope Microsoft Excel. Co3manme muarpamebl.
Hacrpoiika u pegaktupoBanue nuarpamm. M3menenne ucrounuka ganusix. Co3nanne, KOMMPOBaHUE U
ynanenue UHPokpuBbiX. OdopmieHre HHPOKPUBOA.

27. Tleuats nokymenToB Microsoft Excel. [TonroroBka mokymenrta k nevatu. Hactpoiika mapameTpoB
crpanuibl. Pabora ¢ konoHtuTynamu. [leyats qokymeHTa.

28. Haznauenue u unrepdeiic Microsoft PowerPoint. Pexumbl nmpocmoTpa npesentanuu. CKpbITHE
craiiioB npe3eHTanuu. bynessl onepamuu ¢ purypamu.

29. Pab6ora B npe3enTanuu Microsoft PowerPoint co mpudrom u rekcrom. pudr. [onsarue ad3ana.
Coznanue crnivckoB. Jlo0aBieHne KOJOHTUTYOB B npe3eHTanuio. [Iposepka opdorpadun. Otnpaska
Ha pereH3upoBanue. llepeBon cimoBa miM TEKCTa Ha ApYrod si3blk. BecTaBka B cialii CUMBOJIOB U

dhopmy.



30. [loGaBreHue B ciaiasl PUCYHKOB M JpYyrux oObekToB. [loHsTHe Tembl cnaiina. JloOaBieHue
runepcceliok. PenmaktupoBanue u ¢GopMaTUpoBaHHE OOBEKTOB. YOaJleHWE HEOJHOPOMHOTO (oHa
M300paKeHMSL.

31. JoGasnenue B mpeseHtauuto Microsoft PowerPoint 3BykoBeix 3ddexToB. CrocoObl BCTaBKH
3BYKOBOTO (haiina B cnaiifi. PeueBoe conpoBoxaeHNEe B Mpe3eHTAIMH. 3alich 3ByKa AJS OTJAEIbHOIO
crnaiiga. JlobaBieHre My3bIKU B ITPE3CHTALIHIO.

32. JlobGaBnenue tabmuil u nuarpamm. JloGaBnenue Tabiuiel B ciaiia. KonupoBanue Tabiuibl W3
npyrux npuioxennit Office. PucoBanue tabmmipl. Mismenenue ctuiis tTadauiel. Co3aaHue auarpamMmm.

33. Buneo u anmmanusa B Microsoft PowerPoint. [lo6aBiienne BuaeodparmMeHTa B IPE3EHTAIUIO.
Mounrax Buzaeo B PowerPoint. Auumarust o0sexToB PowerPoint.

34. ToaroroBka mnpeseHtarmu  Microsoft PowerPoint k mokasy. Co3gaHuuM aBTOMAaTH4ECKOM
npe3eHTanmu. Hactpoiika BpemeHHM mokasza ciaiioB. CoxpaHeHue Mpe3eHTaluu B (opmare BUICO.
YnakoBKa Mpe3eHTaIl Ha KOMIAKT-AUCK. BBIBO Mpe3eHTAIlNN HA 11eYaTh.

35. Hasnauenue u unrepgeiic Microsoft Visio. JloGaBneHne u pegakTUpPOBaHUE TEKCTa. TEKCTOBbIE
OJIOKH.

36. Pabora ¢ ¢purypamu B Microsoft Visio. @urypsi. Bunsr puryp. Pazmemenus puryp. CoptupoBka

¢buryp. ['pynnupoBanue uryp.

5.2.2. IlepevyeHb KOHTPOJILHBIX MATEPHAJIOB
JJIAL 3ALMUTHI KYPCOBOI'0 MPOEKTa/ KYpCcOBOil padoThI

He npedycmompeno yueonwvim nianom



5.3. TunoBble KOHTPOJIbHBIE 3aIaHUA (MATEPHUAJIbI)
JJISl TEKYIIEro KOHTPOJIS B ceMecTpe

Ne ni/m Tema nabopaTopHOro 3aHATHS 3ananue

1. Coznanue TeKCTOBBIX JOKYMEHTOB | Co31aTh TEKCTOBBIN IOKYMEHT IO
cpeactBamu Microsoft Word obOpa3iry.

2. PaGota ¢ rpapuueckumu oobekTamu | Co3aaTh TEKCTOBBIN IOKYMEHT,

B TEKCTOBBIX JIoyMeHTax Microsoft | cogepskamuii rpaduyueckue
Word OOBEKTHI.

3. DddektuBHbie cpenactBa pabotel ¢ | Co3naTh OOBEMHBIA TEKCTOBBIM

JTIOKyMEHTaMU JIOKyMEHT, CoJIep KaIIIHiA
MHOTOYPOBHEBBIC 3aroJIOBKH,
CHOCKH, PUCYHKH M TIOIIHUCH K
HUM.

4. Tabmuuneblil penakrop Microsoft Co3znate Tabnuily, HOCTPOUTH
Excel rpaduk, IPOU3BECTU COPTUPOBKY

U QUIBTPAINIO JaHHBIX.

5. Penienre HeNMMHEWHBIX YpaBHEHHUM U | B coooTBETCTBUM CO CBOMM
CUCTEM JIMHEWHBIX aJIreOpanyecKuX | BApUAHTOM 3aJ]aHUs PEIIUTh
ypaBHEHUI 3ananus cpencramu MS Excel.

6. KoHcomumanus u aHaan3 JaHHBIX CocTaBUTH TaOIHIIBI, TPOU3BECTH

WX KOHCOJUIAITNIO, a TAKKE
CO3/1aTh CBOJIHBIC TAOJIUILY U
TUarpaMmy.
1. Coznanue nipezeHTanuit cpeactsamu | Ha ocHoBe madnoHa co3iath
Microsoft PowerPoint MIPE3CHTAIIHIO 110 TEME CBOETO
BapHaHTA.
8. O¢ddextor anumaruu PowerPoint CHa0uTh paHee CO3/1aHHYIO
MPE3EHTAIIUIO 3BYKOBBIMU U
BUJ1€0 YPdeKTamu.

Q. Penakrop BeKTOpHOU rpaguku Co3znatp 010K-cxXeMy U

Microsoft Visio JIMAJIOTOBOE OKHO.

5.4. Onucanne KpUTepUeB ONIEHUBAHUSI KOMIETEHIMI H IIKAJIbI OLlleHUBAHUS
[Tpu mpoMexyTouHOM aTTecTanmuu B (opMe 3K3ameHa, TuddepeHITMPOBAHHOTO
3adeta, aU(depeHIIMpOBaHHOTO 3a4yeTa MNP 3alluTe KYpCOBOTO IMPOEKTa/padOThI
WCITONIB3YETCS CIICMyIONasl IKaja OICHWBAHUSA: 2 — HEYAOBJICTBOPUTEIBHO, 3 —
YAOBJIETBOPUTEIBHO, 4 — XOPOIIIO0, 5 — OTIUYHO.

Kpurepusamu oueHMBaHus JOCTUKEHUN MOKA3aTEIECH SIBIISIFOTCS:

Haumenosanue Kpurepuit onenuBanust
I10Ka3aTeiisd
OLICHHUBAaHU

pe3ynbTaTa 00y4eHus

0 JUCLIUILINHE




3HATh:

COBPEMEHHOE
MPOrPaMMHOE
obecrnieueHue
MePCOHATBHBIX
KOMITHIOTEPOB
JU1s1 paOOTHI B
oduce;
BO3MOYXHOCTH
UH(POPMALIMOHHEI
X CHUCTEM ISt
peleHus
WH)KEHEPHBIX
3aja4;

cpexncTa
aBTOMATH3AIUU
00paboTKn
JIOKYMEHTOB.

HcuepnbiBaronie, Mociaea0BaTesIbHO, YETKO U JIOTUYECKH CTPOMHO U3J1araet
MaTepHal, CaMOCTOSTEILHO (OPMYIHPYET, AaHATU3UPYET U CPABHUBACT
YCIIOBHSI IPUMEHUMOCTH, IPEUMYILIECTBA U HETOCTATKH ONKMCHIBAEMBIX
TEXHOJIOTHi; CAMOCTOATEIbHO MOXKET U3JI0KUTh METOBI PELLIEHUS 3aa4 110
M3YYEHHBIM pazJieniaM; napamerpsl popmarupoBanus mpudTta, ad3ara,
CTpPaHHULIbI

YMeTh:

OCYILECTBIISITh
MaTeMaTHYECKYIO
u
MH(OPMALIMOHHY
0 IIOCTaHOBKY
3a1a4 1o
00paboTke
uH(popMaluuy,
UCIIOJIb30BaTh
QITOPUTMBI
00paboTku
uH(pOopMaLuu A
Pa3InYHbIX
MIPUIIOKEHU N
opopMIIATH
CTaTbu U
JIOKJIA/IbI Ha
Hay4HO-
TEXHUYECKHE
KOH(epeHIINH;
IPOM3BOIUTH
00paboTKy
uH(popMaluuy,
IpeCTaBICHHOM
B Ta0JTMYHOM
BUJIC;
0hOopMITATH
MIOJTy9YCHHBIC
paboune
pe3yJbTaThl B
BUJIE
MIPE3EHTALHI.

['paMOTHO MCIIOJIB3YET HHCTPYMEHTAPHI; CAMOCTOSITEILHO MOXKET
IPEUIOKUTh U pa3paboTaTh MPeIIokKEHUS 10 000CHOBaHHOMY BbIOOpY
BapUaHTa pelleHMs 3a/1auu; yMeeT:

HACTpauBaTh U CO3/1aBaTh U PEJAKTUPOBATh MHOTOCTPAHUUYHBIE JOKYMEHTBI

Baanern:
I/IHCTPYMGHTEU'H)HI)IMI/I

CaMOCTOSTEIIFHO MOXKET C(I)OpMyJII/IPOBaTB MOZCIIb AJId pCHICHUA 3a/1ay IO
N3YUCHHBIM pa3aciiaM U NPCIIOKNUTb MECTOJ] €€ PECIICHHUA, CAMOCTOATCIIBHO U




CpencTBaMu B TIOJIHOM 00BEME peasn3yeT BEIOPAaHHYIO METOVKY,
00paboTku 0a30BbIMH ITpUEMaMH HabOPa U peIaKTUPOBAHUS TEKCTOB
uHpopmaruu
OneHka npernojgaBaTeieM BBICTABISIETCS HHTETPAIIBHO € YYETOM  BCEX

MoKa3aTesield U KpUTEpHUEB OIICHUBAHUS.
Omnenka chopMHUPOBAaHHOCTH KOMIIETCHIIMH 10 TTOKA3aTeIII0 3HAHMUS.

Kputepuit YPpOBEeHb OCBOEHUS U OLICHKA
2 3 4 5
3uaHne TepMUHOB, | He 3HaeT TepMUHOB |3HAET TEPMUHBI H 3HaeT TEpMUHBI U |3HACT TEPMUHBI U
ONpeAEIICHUH, U onpeneneHui OIIPEACIICHHUS], HO OIpEICTICHUS ONPEJIETICHHUS, MOYKET
MOHATHUH JIOITyCKAET KOPPEKTHO
HETOYHOCTH c(hopMyIMpOBaTh X
(opmynpoBok CaMOCTOSITEIIbHO
3Hanne ocHOBHEIX |He 3HaeT ocHOBHBIE |3HAET OCHOBHEIE 3HaeT OCHOBHBIC 3HaeT OCHOBHEIC
3aKOHOMEPHOCTEH, |3aKOHOMEPHOCTH U 3aKOHOMEPHOCTH, 3aKOHOMEPHOCTH,  |3aKOHOMEPHOCTH,
COOTHOILIEHHUH, COOTHOIICHMA, COOTHOIIICHHUS, COOTHOMICHUS, COOTHOILICHUS, IIPUH-
IIPUHIMIIOB IMPUHIOUAIIBI TIPUHIMIIBI MMPUHIOUIIBI TOCTPO- |IUIIBI ITIOCTPOCHUA

MOCTPOCHHUS 3HAHUI

MOCTPOEHUA 3HAHUI

C€HUS 3HAaHUH, UX
WHTEPIPETUPYET U
HCTIOJIB3YyET

3HAHUH, MOXKET
CaMOCTOSITENIbHO X
MOJYYUTh U
KCII0JIb30BaTh

O0BEM OCBOEHHOTO
Marepuaia

He 3naet
3HAYUTEIIFHON YacTH
Marepuaia
JHMCILUATUIMHBI

3HaeT TOJBKO
OCHOBHOW Martepual
JUCLUIUINHBI, HE
YCBOMII €r0 JeTaneu

3HaeT Marepuan
JMCIHUTUIAHBI B
JOCTaTOYHOM
o0bemMe

OGnanaet TBEpABIM U
TIOJIHBIM 3HAaHUEM
MartepHana JUCIHUILTH-
HBI, BJIaJICCT JIOMOIHH-
TeJIbHBIMH 3HAHUSIMU

IlonHoTa OTBETOB Ha

He JacT OTBCTHI HA

JlaeT HemoOJIHEIS

JlaeT oTBeTHI Ha

JlaeT mosHEIE,

BOIIPOCHI OOJIBIINHCTBO OTBETHI Ha BCE BOIIPOCBI, HO HE BCE|Pa3BEPHYTHIE OTBETHI
BOIIPOCOB BOIIPOCHI - IIOJIHBIE Ha TIOCTaBJICHHBIC
BOIPOCHI
YeTkoCTh Wznaraer 3nanus 6e3 |Manaraer sHanusi ¢ (W3naraer 3Hanus  |M3naraer 3HaHus B
U3JI0KEHHS U JIOTUYECKOU HapyLICHUSAMU B 0e3 HapyLIeHU B |JIOTHYECKON
HHTEpIpETAMUA  |[OCIEN0BATENBHOCTH | JIOTHYECKOM JIOTHYECKOM HIOCJIE0BATEIBHOCTH,
3HAHUN I10CJIEA0BATEIIHLHOCTH |IIOCIICA0BATCIIb- CaMOCTOATECIBHO UX
HOCTH VHTEPIPETUPYS U
aHAIU3UpPys
He numoctpupyer | BolmonHsier Brmmonnser Beinonusier
U3II0KEHHE MOSACHSIOIINE CXEMBI | [TOSICHSIOIINE HNOSICHSIIOIINAE PUCYHKHU
MOSICHAIOIUMU U pPUCYHKH PUCYHKH U CXEMBI (A CXEMBI TOYHO U
cXeMamu, HCGpG)KHO nuc KOPPEKTHO U AKKypaTHO, paCKpbIBas
pUCYHKaMU U OIITHOKAMH IIOHSITHO IMOJIHOTY YCBOCHHBIX
puMepamu 3HAHWH
Hesepno uznaraer u | [lomyckaet I'pamoTHO 1 11O I'pamOTHO ¥ TOYHO
UHTEPIPETUPYET HETOYHOCTH B CyILIECTBY U3J1araeT 3HaHus,
3HaHUSA W3JI0KEHUU U W3JlaraeT 3HaHus | JenaeT
VHTEPIpETALUU CaMOCTOSITEIIbHbIE
3HAHHUHI BBIBOJIBI

Ornenka c()OpMHUPOBAHHOCTH KOMIIETSHIIMH 110 ITOKA3aTeNII0 Y MCHHMSL.

Kpurepuit YPpOBEHb OCBOCHHSI U OLICHKA
2 3 4 5
OcBoenne metoauk -| He ymeer pemates  |C mononautensHON |Jlomyckaer I'pamoTHO HcTIONB3yET
YMEHHE pelaTh MIPaKTHYECKHE ITOMOUIBIO MOXKET HETOYHOCTU DU |METOAMKH, YMEET

[IPAKTHUYECKHE

3aJa4u, BBITIOJTHATH

pemiath

peleHnu




3a/1a4d, BBITIONHATh | TUIIOBBIC 3aIaHUSI  |TIPAKTHICCKUE MIPaKTUIECKUX permaTh Bce
THITOBBIC 3aaHUS 3a/1a4M, BRIIOJIHATL (33134 U MIPaKTUYCCKUE 3a/1a4H,
TUTIOBBIC 3aaHUS,  |BBITOJTHCHUH BBITIONHATE BCE
JOMYCKAeT OIIMOKH |TUTIOBBIX 3aaHUH  |THIOBBIE 3aAHUS
YmMenue He ymeer C momoiaHuTeabHOH |YMeeT CaMOCTOSTENBHO
UCIIONIB30BaTh  |HMCIIOIB30BATh MTOMOIIIBIO MOXKET WCIIOJIb30BaTh MOXET CIIeIaTh
TCOPETUUCCKUC TEOPETUIYCCKUEC BBIIIOJIHUTH BbI60p TEOPETUICCKUEC BBI60pa MCTOJUKH

3HaHUA OJIA BI)I60pa
MCTOAUKH PEUICHUA
3aJa4, BbIIIOJIHCHUA

3HaHUS I BEIOOpa
METOJUKH PEIIeHUS
3a/1a4, BEITIOJTHEHUS
3a1aHUI

METOAMKHU PEIICHUS
3aga4. [Ipu
BBITIOJIHEHUU

3HAHMS 171 BEIOOpa
METOJMKH PEIICHUS
3aj1a4, IOMyCKaeT

pellIeHus 3aad,
BBIIIOJTHSET BCE
3a1aHus 0e3 OMnO0K

3aJlaHui 3amanuii momyckaer (HETOYHOCTH IIPH
OLIHOKHU BBIIIOJIHEHUU
3a1aHUN
YwMmenue nposepsaTs | He ymeer mposepsits | [IpoBepsaTs IIpoBepser Ob6namaeT TBEpABIMU
pelieHue u perieHue u pelieHue, ¢ pelieHue B YMEHHUSIMU IPOBEPKHU
aHAJIU3UPOBATh aHaJIU3UPOBaTh JIOTIOJTHUTEIHHOM JIOCTaTOYHOM pEelICHUS U aHanu3a
pe3yabTaThl pe3ynbTaThl OMOIIBIO MOXKET o0Beme, mpu pe3ynbpTaTOB
AHAJIN3UPOBATDH aHaJIuz3e
pe3ybTaThl pe3yabTaToB
JIOILyCKaeT
HETOYHOCTHU
YmMenue He ymeer Beinonnsier Beimonnser KadectBenno u Ha
KayeCTBEHHO Ka4eCTBECHHO HOSICHAIOLINE CXeMbI| OpopMIIeHHE BBICOKOM YPOBHE
ohopMIIATH oopMIIATh U PUCYHKH pelieHus 3a1ad U |0pOpMIIET pElICHUE
(HpCSGHTOBaTL) (Hpe3eHTOBaTb) HC6p€)KHO UcC BBIITOJIHCHUA 3a1a4 U BBIITOJIHCHUS
pelieHre 3a1ay 1 |PEIICHME 337249 U OIMNOKaAMU 3aJaHui 3aJaHuM
BBITIOJTHCHUS BBITIOJIHCHUS 33/ TaHHIA KOPPEKTHO U
3aHaHI/Iﬁ IIOHATHO

OHGHKa C(l)OpMI/IpOBaHHOCTI/I KOMHCTCHHI/II;'I T10 TTOKa3aTeiaro MIMeTh HaBBIKU.

Kputepuit YPpOBEHb OCBOCHHSI M OLICHKA
2 3 4 5
Hasbiku pemienust | He moxert C nmomoyiHUTENEHON |MOKET BBITOJHUTE |CaMOCTOSITEILHO
CTaH/IaPTHBIX/HECTA | BBINOJHATH PEIICHUS [[IOMOIIBI0 MOXKET pereHue MO>KET BBIIOJIHUTH
HIAPTHBIX 3a7a4 CTaHJAPTHBIX 33/1a4 |BBIIOJIHUTH PEIECHNUS |CTAHAAPTHBIX/HECT |peleHue

CTaHJIaPTHBIX/HECTAH
JIAPTHBIX 337134,
JIOTTYCKAET OIIUOKU

aHJIapTHBIX 3aj1ad,
HO JOIYCKaeT
HETOYHOCTH

CTaHIapTHBIX/HECTaH/1a
PTHBIX 3aJ1a4

O6BEM He Beimonnsier Brinonnser 3aganus |Beimonaser 3aganus | BeimoiaHseT Bech
BBITIOJTHEHHBIX 3HAYUTENIBHYIO YaCTh |TOJILKO IO B JIOCTaTOYHOM 00BEM 3a1aHul.
3aJaHU 3aJIJaHuH 110 OCHOBHOMY o0beMe O06nanaer TBEpAbIM U
JUCIUILIMHE MaTepuary TOJIHBIM 3HAHUEM
JOUCLUILUINHBI, HE MaTepurala IMCHUININ-
YCBOWII €70 I[eTaJ]eﬁ HbI, BJaJCCT JOIIOIHH-
TEJIbHBIMA 3HAHUSMHU
KauecTtBo He Bemomnnser HmeeT HaBBIKU HmeeT HaBBIKK O0nagaer TBEpALIMU
BBITIOJTHEHUS TPYAOBBIE IEUCTBUS | BBIIIOJHEHUS BBITIOJIHEHUS HaBBIKAMH BBIIIOJTHECHUS
TPYJOBBIX JEHCTBUI TPYAOBBIX JEHCTBUH | TPYIOBBIX TPYJOBBIX JEHCTBUI
TOJIBKO I1O JICVICTBUI B 110 BCEMY MaTepuainy
OCHOBHOMY IOCTAaTOYHOM JAWUCIIMIIIINHBI, BI1aJCCT
Marepuaiy oobeMe JIOTIOJTHUTEIbHBIMA
JOYCUMILIMHBI, HE HaBbIKAMH

YCBOMJI €0 JIeTallel

CaMoCTOsATENBHOCTD
IJIAHUPOBAHUS
BBITIOJTHEHUS
TPYAOBBIX JIEUCTBUI

He BeImonasieT
TJIAaHUPOBAHUS
BBITIOJTHCHHUS
TPYIOBBIX JE€HCTBUN

Homyckaet
HETOYHOCTH IIpU
[IJIJAHUPOBAHUU
BBIIIOJIHEHHUS
TPYJIOBBIX AEHCTBUI

CaMOCTOSITENILHO U
rpaMOTHO
BBIITOJIHSACT
IJTAHUPOBAHHE
BBIIOJIHEHUS

OOJIBIIIMHCTBA

CaMoCTOsTENIbHO U
TPaMOTHO BBITIOJTHSIET
TUTAaHUPOBAHKE
BBITIOJTHEHHS BCEX
TPYJOBBIX J€HCTBUHA




TPYIOBBIX
NEeUCTBHUI

6. MATEPUAJIBHO-TEXHUYECKOE
N YYEBHO-METOJIUYECKOE OBECIIEYEHHUE

6.1. MaTepuaibHO-TEXHHYECKOE O0ecreyeHHe

HaunmenoBanue crienuaibHBIX IIOMEILIEHUN U
MTOMENICHUH JJII CAMOCTOSTEIHHON paboThI

OcCHAILIEHHOCTD CIENMUAILHEBIX IOMEIEHUN U
MTOMEIICHUH JJII CAaMOCTOSITEIIbHOM pabOThI

Ayautopust Jyist JIGKITMOHHBIX 3aHATUN

000py/IOBaHBI CHenuaIn3upOBaHHON
MeOenbpl0, MOOWJIBHBIM HWJIM CTaIllMOHAPHBIM
MYJIbTUMEAUNHBIM TPOEKTOPOM, TIEPEHOCHBIM
AKpaHOM, HOYTOYKOM, WUIM KOMIIBIOTEpPOM Ha
0a3ze 0JIHO WIH JABYXbBSICPHBIX MPOIECCOPOB C
TaKTOBOM yacToTo# He MeHee 2 I'T'1, o0beMoM
OTepaTUBHOW TmamsaTH He MeHee 2 [0 wm
s)kecTkoro aucka 1o 500 I'6; nokanbHas CeTh ¢
nponycKHOM criocoOHocThI0 100 MOuT/C

KoMIbloTepHbIE  KJIACCHI
1ab0PaTOPHBIX 3aHITHIA

A IIPOBCACHUA

000pyI0BaHbI CHenuaIu3upOBaHHON
Me0ebI0, KOMIIBIOTEPAMU C YCTAaHOBJICHHBIMU
MPOrpaMMHBIMH TMPOJIYKTaMH Ha 0a3e OJHO
WM JIBYXBAJIEPHBIX MPOLECCOPOB C TAKTOBOM
yactoroi He wMeHee 2 ITn, oObeMoM
OTepaTUBHOW TmamMsaTH He MeHee 2 [0 wm
secTkoro aucka 10 500 I'6; nokanpHas ceTh ¢
NPONyCKHOW cmocoOHocThio 100 MowuT/c,
OPUHTEPHl  WIM  MHOTO(YHKIIMOHAJIbHbIC
ycrpoiicTBa opmatoB A4, A3.

[TomemieHust 1Isi CaMOCTOSITENILHON paboThI
00yJaronmxcst

000py10BaHBI CIeLUaIU3UPOBAHHON
MeOeNbl0,  KOMIBIOTEPHOM  TEXHUKOH €
BO3MOXKHOCTBIO ~ TOJKIIOUEHHS K  CeTH
«aTepHETY W oOOecmeueHHeM JIOCTyna B
3JIEKTPOHHYIO UH(POPMAaIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHu3aIuu

6.2. JIMIeH3HOHHOE ¥ CBOOOTHO PACIPOCTPAHsIeMOe MPOrPaMMHOe O0eceueHne

No

[lepeueHp TUIIEH3HOHHOTO MPOTPAMMHOTO
obecrieueHus.

PexBu3UTHI MOATBCPIKAAOMICTO JOKYMCHTA

Microsoft Office Professional Plus 2016

Cornamenne Microsoft Open Value
V6328633. Cornarienue qeiiCTBUTENBHO
¢ 02.10.2017 mo 31.10.2023

Subscription

Microsoft Windows 10
KopnopaTtusnas

Cornarmrenne Microsoft Open Value Subscription
V6328633. Cornamenue aericrsureibao ¢ 02.10.2017
mo 31.10.2023). dorosop nocraBku [10
0326100004117000038-0003147-01 ot 06.10.2017

Kaspersky Endpoint Security
«CrannaptHeiii Russian Edition»

CyO6nmnen3noHsslii gforosop Ne 102 ot 24.05.2018.
Cpoxk aevictBus aunensuu 10 19.08.2020
I'paxxmancko-npaBoBoii Jorosop (KonTpakt) Ne 27782
«[locTaBka POANICHUS TIpaBa IMOJIb30BaHMS (JIUIICH3UH)
Kaspersky Endpoint Security ot 03.06.2020. Cpoxk
nevictBus yunensun 19.08.2022r.

Google Chrome

CBobomHO pacnipocTpansiemoe [1O cormacHo ycIoBUSM
JIMLEH3MOHHOTO COTJIAIICHHS

Mozilla Firefox

CBob6omHo pacnpoctpansiemoe [1O corimacHo ycnoBusiM
JIMLEH3MOHHOTO COTJIAIICHHS




6.3. Ilepeyennb yueOHBIX U3IAHUH M Y4eOHO-METOAUYECKMX MATEPHAJIOB

1. Hecen A. B. Microsoft Word 2010: ot HoBrYKa K ipodeccroHany YdeOHoe mocobue M.:

COJIOH-IIPECC 2011

http://e.lanbook.com/view/book/1210/

2. Pora C. H., Cmpiisie A. I'., Comono 0. U. OducHbie nHGOPMAITMOHHBIC TEXHOJOTHUH:
METOA. yKa3aHWs K BBINOJIHEHHUIO J1abd. paboT A CTYIEHTOB OYHOH (OpMBI OOy4YeHHUs
HarnpaBieHuid OakanaBpuata 09.03.02 - HMnudopm. cucrempl u TtexHonoruu; 09.03.03 -
[Tpuknaanas uapopmaruka. MeTos. yKkazaHus
benropon : U3n-so BI'TY um. B. I'. lllyxosa 2015

3. Mupomnunuenko II. I1., Tomunsia A. U., Ilpoxau P. I'. Hosuuok. Word 2010: co3nanue u
peIaKTHPOBAaHUE TEKCTOBBIX JOKYMEHTOB YuebHoe nmocodue  CII6.:

2010 http://www.knigafund.ru/books/58042/

4. Cumonosuu C.B. Mndopmatuka. ba3zoBsiii Kypc

Hayka wu TexHuka

VYuebnoe nocodue CII6.:ITutep 2003

6.4. IlepeyeHb HHTEPHET pecypcoB, MpodeccHOHAIBHBIX 023 TaHHBIX,
HH(OPMALMOHHO-CIIPABOYHBIX CHCTEM

Nen/m | Cchuika Ha HH(DOPMATMOHHBIH HaumenoBanue pa3paboTKu B 3JI€K- JocTtynHocTh
pecypc TPOHHOU hopme
1. http://e.lanbook.com/view/book/121 |Hecen A. B. ABTOPU30BaHHBIH

o/

Microsoft Word 2010: ot HOBHYKa K TIpode
ccuonainy. — M.: COJIOH-

IMPECC, 2011. — 448 c.: mn. —

(Cepus «bubnmoreka npodeccruoHanay).

JIOCTyIl

2. http://www.knigafund.ru/books/580 [ Mupommuuenko II. IT., Toamusin A. H., ABTOPU30BaHHBI#
42/ IMpoxmmu P. T'. JOCTYTI
Hosunuok. Word 2010: coznanue u
peIaKkTHPOBAHHE TEKCTOBBIX TOKYMEHTOB
— CII6.: Hayka u Texnnka, 2010. — 192
C.: WL
3. http://www.knigafund.ru/books/191 | Kones ®.B., Bosiorosa O.A. ABTOpPU30BaHHBIN
93/ Wudopmartnka A HHKESHEPOB: JOCTYTI

DJIeKTPOHHOE MYJIbTUMEIUIHOE YiueOHOe
rmocobue. - M.: U3n-so MI'OY, 2007



http://e.lanbook.com/view/book/1210/
http://www.knigafund.ru/books/58042/

