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Pabouas mporpamma coctaBiieHa Ha OCHOBaHUU TPEOOBAHMIA:

*  @enepalibHOTO TOCYIAPCTBEHHOI'O 00pA30BaTEIIbHOTO CTaHAapTa BBICHIETO OOPa30BaHUS
no HampaBieHuto moArotoBku 41.03.06 — [lyOnuyHas mMonMTUKA M COlMAIbHBIC HayKu (ypo-
BeHb OakanaBpuara) Ne 1174 ot 20 oktsi6ps 2015 rona;
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1. IVTAHUPYEMBIE PE3VYJIBTATBI OBYYEHUS 11O JUCHUIIJIMHE

CDOpMI/IpyeMLIe KOMIICTCHIIMHM

TpeOoBanus K pe3ysabTaraMm 00y4eHHs

Ne | Kon komnerennuu ‘ Kommerenmus
OO1IeKyIbTYPHBIE
1 OK-5 CriocoOHOCTh UCTIONB30- | B pe3ynbrare 0CBOSHUS JUCIUILIMHBI 00yJaro-
BaTh HOPMATHBHBIC JIO- | LIMIACS JOJDKEH
KYMEHTBI B CBOEH Jes- 3HaTh:

TCIIBHOCTHU.

- TOKYMEHTBI, COCTaBIISIONINE MPABOBYIO OCHO-
BY JICATEIIHHOCTH OPTaHU3AIIHH;
- COCTaB HOPMATHBHO-METOJUYECKON 0asbl J0-
KYMEHTAIIMOHHOT'O 00ECTICUCHHUSI;
- cocoOBI M METOJIBI BEJCHHUS M ONTUMH3ALINH
JIOKyMEHTO000pOoTa.
YMeThb:
- YCTaHOBUTH €IMHYIO TIPABOBYIO 0a3y OopraHu-
3aruM paboThI ¢ JOKYMEHTaMU,
- coOmoaaTh TPeOOBAHUS 10 COCTABJICHHUIO JO-
KYMEHTOB, O(OPMJISIOIIMX JCIOBBIE B3aMMOOT-
HOIIICHUS B OPTaHHU3AIIHH.
Baangern:

- COBPEMEHHBIMH METOJIaMH TTOUCKa, 00pa-
OOTKH U aHaiM3a 0a3bl JaHHBIX;
- HaBBIKAMH PaOOTHI ¢ KOMITLIOTEPHON TEXHHU-
KOW, ceTbl0 HTEepHeT.

IIpodeccrnonanbuble




1 [1K-9 O0aganye HaBbIKAMU 3HATh:

MOJrOTOBKH JOKYMEHTA- | - CTPYKTYpPY JOKYMEHTa M HOPMATHBHBIE Tpe-
ITUH 715 peaTi3aliif OOBaHMS K COCTABJICHHIO U O(OpPMIICHUIO
OpraHU3allMOHHBIX U YIPaBJICHUYECKUX JIOKYMEHTOB;
COLIMAJIbHBIX TIPOEKTOB -T'OCT P 6.30-2003 . YauduupoBaHHbIE CHC-
TOCYIapCTBEHHBIX, 00- TEMBI JIOKYMEHTAIUH. YHUDUITUPOBAHHAS CHC-
IIECTBEHHBIX U TBOpYE- | TeMa OpraHU3alMOHHO-PACIOPATUTEILHON 10-
CKHX OpraHH3aLuu. KyMeHTanuu. TpeboBaHus K 0)OpMIICHUIO J10-
KYMEHTOB;
Ymers:

- TPaMOTHO pa3pabaThIBaTh OCHOBHBIC BHJIBI
YIPaBICHUYECKUX JTOKYMECHTOB;

- COCTaBIIATh U O(QOPMJISITH OCHOBHBIC BHJIBI
JIOKYMEHTOB, B T.4. C HCIIOJIb30BAHHEM COBpE-
MEHHOU KOMIbIOTEPHOU TEXHUKH.

Baagern:

- HaBBIKAMH CaMOCTOSTEIbHOI'O OBJIAACHU
HOBBIMU 3HAHUSIMU 110 U3y4aeMOU JUCITUILIH-
HE;

- HaBBIKaMU JIOKYMEHTAJILHOTO 0(hopMITeHUS
YIPaBIEHYECKUX PEIICHUH.

- HaBBIKaMU TIOJITOTOBKU U 0(hopmIleHUs opra-
HU3ALMUOHHBIX U PACTIOPSIUTEIbHBIX IOKYMEH-
TOB, HEOOXOAUMBIX JJIs peaIu3alliy OpraHu3a-
[IMOHHBIX U COLIUATILHBIX MPOEKTOB rOCYAapPCT-
BEHHBIX, OOIICCTBEHHBIX U TBOPYCCKUX Opra-
HU3AIN.

2. MECTO JUCHUILIVMHBI B CTPYKTYPE OBPA3OBATEJIbHON
MNPOI'PAMMBI

«JlOKyMEHTHPOBAHUE YIIPABJICHYECKON U HOPMOTBOPUYECKOW JEATEIBHOCTH» KaK
yuyeOHasi JUCLMIUIMHA B CHUCTEME MOJATOTOBKH CTYJIEHTOB CBSi3aHA C JAUCIHUIUIMHAMMU
y4eOHOrO IJIaHa.

Conepxanue JUCHUIUIMHBI OCHOBBIBACTCS U SIBISIETCS JIOTUUECKUM TMPOJAOJIKEHUEM
CIEAYIOIIUX TUCITUTUINH:

Ne HaumeHoBaHMe AMCHUIUIMHBI (MOZYIIS)
1 WNHupopmanioHHbIE TEXHOJIIOTUN B TyOIMYHOM MONIUTHKE

Coz[epncaHHe JAUCIHUIIIIMHBI CITYKUT OCHOBOH IJT U3YUCHUA CIICAYIOIUX AUCIUII-
JIUH:

Ne HaumeHoBaHMe AMCHUTUIMHBI (MOIYIIS)
1 Nudopmannonnas 6e30macHOCTb
2 TexHoO0rHs MyOIUYHOTO BBICTYIUICHUS

YKa3zaHHBIE CBA3U AUCLUIUIMHBI «JlOKYMEHTUPOBAaHUE YIPABICHYECKOM U HOPMO-
TBOPYECKOM JEATEIBHOCTU»  JAIOT CTYIEHTY CUCTEMHOE IPEACTaBICHUE O KOMILIEKCE
M3Yy4YaeMbIX JUCHMIUIMH B cooTBeTcTBUM ¢ DenepanbubiM ['ocynapcTBeHHBIM 00pa3oBa-
TEJILHBIM CTaHIAPTOM, YTO OOECHEYMBAET COOTBETCTBYIOLIUM TEOPETUYECKUN YPOBEHb U




NPaKTUYECKYI0 HANPABJICHHOCTh B CHCTEME O0yUYeHHs U Oyayllel nesTeIbHOCTH OaKanaB-
pa.

3. OFBEM JUCIIMITJINHbI

OO01mas TpyI0eMKOCTh JUCIUTIIMHBI COCTABIISCT 2 3a4. SIUHUIL, /2 Yaca.

Bun yaeOHO# paboThI Bcero wacos | Cemectp 7 Cemectp 8

OO6m1ast TpyI0EMKOCTh TUCIHUILIAHEI, Yac 72 2 70
KonrakTHasi pa6oTa (ay1uTOpPHBIE 3aHS-

THA), 10 2 8
B TOM YHCJIE:
JICKITAN 6 2 4
J1abopaTOpHbBIC
IIPAKTHYECKUE 4 - 4
CamocrosiTesibHasA padoTa CTYJAEHTOB, 62 - 62

B TOM 4HcJIe:
KypcoBoii npoekt
KypcoBas pabota -
PacueTHo-Tpaduueckoe 3agaHus

WHuBuyanbHOE TOMAIIIHEE 33/[aHue 9 9
Jlpyeue 6uovl camocmosimenvroi pabomol 53 - 53
dopma MpOMEXyTOUHAs ATTECTALUS 3a4eT - 3a4eT

(muddepeHmpoBaHHbIHA 3a4eT)

4. COAEP KAHUE JUCIMITJIMHBI

4.1 HauMeHOBaHuUe TeM, UX COJEPKaHUE U 00beM
Kypc 4 Cemectp 7

O0BeM Ha TEMATUYECKUI
paszen mo BujaaM yueOHOH
Harpy3KH, 9ac
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1. lokyMeHTHPOBaHHE YIIPABJCHYECKOl M HOPMOTBOPYECKOI 1esiTeIbHOCTH
(ycTaHOBOYHAasI JIEKLIWS1)
(HaI/IMeHOBaHI/Ie TEMATHYCCKOI'O pa3)16na)

1 IIpenmer "JlokyMEHTUPOBAHUE YIIPABIECHYECKON U HOP- )
MOTBOPYECKOH AESITENLHOCTH" U €ro 3a1a4uu. Bzaumocss3pb
npeaMeTa ¢ JpYruMH JUCHUIUIMHAMU y4eOHOro TUIaHa.
JIoKyMeHTUpOBaHUE, CUCTEMBI JOKYMEHTALlUN U rocyaap-
CTBEHHBIE CTaHAAPTHI. Y HUPHUIIMPOBAHHBIE CUCTEMBI 1
o011epoccHiickuii Kiraccu(uKaTop TEXHUKO-
PKOHOMHUYECKOH U connanbHOi nHpopmarmu. Komrmiekc
HOPMAaTHBHO-METOJIMUECKUX JOKYMEHTOB, 00ecIeynBalo-




IIUX JIEATeTbHOCTh OpPraHU3aIINH.

Kypc4 Cemectp 8

/o

O0BeM Ha TEMAaTHYECKUNA
paszzen 1o BuaaM yuyeOHon

Harpy3Ku, 4ac

HaunmenoBanue pasnena
(kpaTkoe coliepKaHue)

Jlexun

IIpakTrueckue
JlaboparopHbie

3aHATUA
3aHATUA

CaMocTosTenpHas

paborta

1. JlokyMeHTHpPOBaHHE YIIPABJIECHYECKOH M HOPMOTBOP4YECKOM

HeATECJIbHOCTH

(HaI/IMeHOBaHI/IC TEMATHYCCKOI'O pa3ﬂena)

[Tpenmert "JloKyMEHTHPOBAHUE YIIPABICHUECKONH U HOP-
MOTBOPUYECKOU JEATEIbHOCTH" U €ro 3ajaun. BzauMocss3p
npeaMeTa ¢ JpYyruMH JUCHUIUIMHAMU y4eOHOr o IUIaHa.
JlokymeHTupOBaHUE, CUCTEMbI JOKYMEHTAIUN U TOCyaap-
CTBEHHbBIE CTaHAAPTHI. Y HUPUIIMPOBAHHBIE CUCTEMBI U
oOuiepoccuiickuil KiaccupukaTop TEXHUKO-
HSKOHOMHUYECKOH U conanbHoi nHpopmarmu. Komrmiekc
HOPMAaTHUBHO-METOIUYECKUX TOKYMEHTOB, 00ECIIEUnBalO-
HIUX AESITEIbHOCTh OpraHU3aliH.

2. lIpaBujia opopmiieHHs1 ypaBJieHYeCKOH H HOPMOTBOPYECKO# 10OKYMEHTALMHI

1. (maumeHOBaHMe TEMATHUECKOTO pa3ziena)
OO0umwe nmpaBuia U TPeOOBAHUS K COCTABIICHHIO 1 O(OPMIICHHIO
JIOKYMEHTOB, (hopMyJIsIp-00pasel], CoCTaB U PacIoIOKEHUE pe-
KBU3UTOB.
brnank noxymenta. Bunpl 6:1ankoB. [IpaBuna odopmieHus pek-
BU3UTOB JIOKYMEHTOB

3. UndopManMOHHO-I0KYMEHTAIIMOHHOE o0ecnieyeHne 1esiTeIbHOCTH OPraHu3aluu

(HaMeHOBaHWE TEMAaTUYECKOTO pa3jiesa)

CocraBnenue u opopMIIeHHE OPraHU3AIMOHHBIX U PacIo-
PAOUTCIIBHBIX JOKYMCHTOB: YCTaB, ITOJIOKCHUC, ITpaBHJIA,
WHCTPYKIIMHU, CTPYKTypa W IITaTHas YUCIEHHOCTb, IITAT-
HO€ paclucaHue, TPUKa3 IO OCHOBHOW JEeSATEIHHOCTH
MPEINpUATHsI, paclopsDKeHHe, yKa3zaHUe, MOCTaHOBIICHHE,
OCHOBHBIX JOKYMCHTOB Hpe}IHpI/IflTI/Iﬂ: J0roBopoB, KOH-
TPaKTOB, CIIyeOHBIX 3alHCOK, MPOTOKOJIOB, AKTOB,
CIIPpaBOK W NOKYMCEHTOB JIMYHOI'O IMPOUCXOXKICHHUA: IIPUKaA-
3Bl 110 TMYHOMY COCTaBY, BBINKCKA M3 MPHUKa3a MO JTUIHOMY
COoCTaBy, BHJbI SaﬂBHeHHﬁ, IpaBujia HUX COCTaBJICHUA H
oopMITeHUsI; XapaKTepUCTHUKA, JTMYHAs JOBEPEHHOCTh, pe-
3I0Me, aBToOMorpadus, TPYJAOBOE COTJIAIlIEHHE, JIOTOBOP,

MCKOTPACJICBBLIC TUITIOBLIC q)OpMBI.

4. TexHOJIOTHH JeJIONPOU3BOACTBA

(HaI/IMeHOBaHI/IC TEMATHYCCKOI'O pa3nena)

OOue NpuHLIMIBI OpraHu3alus TOKyMEHTooOopoTa. Yuer

KOJIMYECTBA JOKYMCHTOB; IIOHATHUC O JOKYMCHTOIIOTOKAX.




TumnoBbie TexHOJOTHH 00pPabOTKM JOKYMEHTOB (paboTa C
BXOJIAIIMMY, UCXOJSIIMMHI U BHYTPEHHUMH JOKYMEHTaMH).
Perucrpanus ciy>xe0HBIX TOKyMeHTOB. KOHTpObL McoHe-
HUSI CITY’KEOHBIX JOKYMEHTOB.

5. CHCTeMaTHl}aHI/Ifl AOKYMEHTOB Ha NPECANPUATHN

(HaMeHOBaHUE TEMATHUYECKOTO pa3iesa)

CucremaTu3zanus JOKYMEHTOB Ha MPEANPUSITHH, HOMEHK- | 1 - 5)
narypa Juist ux GOpMUPOBaHUsS U XpaHeHHs. TpeOoBaHUs K
dbopmupoBanuto aen. ['pynnupoBka qokymMeHToB B fena. [1o-
CJIEI0BATENIbHOCTD PACHIOI0KEHUS JOKYMEHTOB B JIETIE.
Odopmienue nen, XpaneHue U repeaayda jaei B apxun. Oc-
HOBHBIE HaIIPABJICHUS COBEPIIIEHCTBOBAHMUS TOCYAAPCTBEH-
HOT'O JICJIONPON3BO/ICTBA.

6. KomnbroTepHble TEXHOJOTHH B J1€JI0NPOU3BOICTBE

(HaMEeHOBaHNE TEMATHIECKOTO pa3jerna)

CoBpeMeHHBIE CIIOCOOBI M TEXHUKA CO3/aHUS JOKYMEH- | - 1 5)
ToB. KoMmbloTepHas MmoAroroBka JAOKyMeHTOB. Kommbio-
TEepHasi CTPYKTypa TEKCTOB JOKyMEHTOB. [lopsimok KoM-
NBIOTEPHON MOATOTOBKM KOMIIOHEHTOB JOKyMeHTOB. [lof-
roToBKa TabyuIl B JOKyMeHTaX. CeTeBble TEXHOJIOTUU WH-
dopmarmonnoit pabotel. CocTaBlieHHEe U OTIPABKa MHUCEM
yepes 3JIEKTPOHHYIO MMOYTY B JIOKAIBHON BBIYUCIATEIBHON
CETH.

7. UH(popMaLMOHHO-T0OKYMEHTALIMOHHOE 00ecrevYeHue esiTeJIbHOCTH OPraHu3aluu

(HaI/IMeHOBaHI/Ie TEMATHYCCKOTI'O pa3z[ena)

Buapl 1enoBeIX muceM: rapaHTUMHbBIC, PEKIaMHbIC, PEKJIa- - 0,5 5
MAI[MOHHBIC, PEKOMEHJIATENbHEIC,....J][eJI0BbIe B KOMMeEp-
YeCKHUe MUChMaA: Kiaccu(UKaius, CTPYKTYpa, PEKBH3HTHI
JIEJIOBOTO MTMChMa M WX PAcCIoJIOKEHUE, CTaHAapTHBIC Ppa-
3Bl U BBIPQKECHUS, S3bIK TOKYMEHTA.

8. OcobGennocTu opopmieHHs NepeNUCKH ¢ 3apy0eKHBIMHM MaApTHEPaMu

(HaI/IMeHOBaHI/IC TEMATHYCCKOTI'O pa3;[ena)

[TpaBusia u popmMbl KOMMEpPUECKON MEPENUCKH C 3apy0dex- | - 1 6
HbIMU napTHepaMu. CTpykTypa (GopMyssipa U COCTaB pekK-
BU3HUTOB JIEJIOBOTO NUChMa. JIEeKCHKa U CTHIIb KOPPECITIOH-
JICHIIMHU, OOLIENPUHATHIE B MEXIYHAPOJHOM JI€JIOBOM MH-
pe. TumnoBbie Ppa3sl U MOJE3HBIE BHIPAKEHUS, HEOOXOU-
MbI€ TIPU COCTABJICHUU MUCbMa 3apyOeKHOMY NapTHEDPY.
CocraBieHre W OTNpaBKa NMHUCbMA BSJIEKTPOHHOW IMOYTOM
3apy0OeKHOMY MapTHEPY.

9. I[OKyMEHTI/IpOBaHI/[e yﬂpaBﬂquQCKOﬁ ACATECJIbHOCTH

(HaI/IMCHOBaHI/Ie TEMATHYCCKOI'O pa3)16na)

Koppecnionentusi, cBsi3aHHasi ¢ IPOBEACHUEM TIEPUOTUYC- - 0,5 5
CKUX MEPONPHSTUN U Tpodask KOPPECHOHACHIMS (CoBela-
HUs, 3aCCIaHusl, HpeSGHTaHI/II/I, HepeFOBOpI)I, l'[pI/IeM I1I0CCTU-
TeINel, KOMaHIUPOBKH)

Opranmaunﬂ pa60T1>1 C TOKYMEHTaAMHU, COACPKAIMMHU KOH(I)I/IIleHI[I/IaJIbeIe CBeJACHUA

(HaI/IMeHOBaHI/IG TEMATHYCCKOI'O pa3nena)

Opranuzamus paGoThl ¢ JOKYMEHTaMH, COAEpKaMMH KoH- | 1 - 6
¢uneHuuansHble cBefeHus. besomacHocTh MHGOpPMALIMOH-
HBIX pecypcoB (nHbopmauun). KoHpuneHnmanbHbIil 10Ky-
MeHT. Cpoku KoH(uAeHIMaIbHOCTH JOKyMeHTa. Ilepeuenn
KOH(UICHIINATBHBIX CBeIeHU. ['pud KoHPUIEHIMAIEHOCTH




nokymenTa. [lopsnok paboTel ¢ KOH(UAEHIMATBHBIMU J10-
KyMEHTaMHU. YTPo3bl KOH(UICHIMATbHBIM JOKYMEHTaM. 3a-
muTa nHpopMaIuu.

NTOI'O: 4 4 53
4.2. Conepxxanue NpaAKTHYECKUX (CEMUHAPCKNX) 3aHATHH
No HanmenoBanue Tema npakTH4yecKoro (CEMUHAPCKOT0) 3a- K-Bo K-Bo
n/m | pasziena IUCIHUILTHHBI HATHUS Ipak- | 4acoB
THY. CPC
3aH.
cemectp Ne 8
1 | JokymeHnTupoBaHue - )
yIpaBJIeHYeCKOH U -
HOPMOTBOPYECKO¥ /1esi-
TeJIbHOCTH
2 | IlpaBuna opopmiaenus | [ToctpoeHne Ha OCHOBE KOHCTPYKIIMOHHON 1 5
yIpaBJieHYeCKOil 1 cerku o 'OCT P 6.30-2003 dpopmymsipa-
HOPMOTBOPYECKOH 10- | 0Opa3la ¢ yriioBbIM U NPOJOIbHBIM pac-
KYMEHTaluHU MOJIOKEHUEM PEeKBH3HUTOB popmarta A4 u
AS.
Od¢opmieHne pekBU3UTOB JOKYMEHTOB
3 | UudopmannonHo- CocraBnenue u oopmIileHHE CIIPaBOYHO- - 55
JOKYMEHTAIlMOHHOE MH(POPMALMOHHBIX JTOKYMEHTOB.
olecrieueHue JiesiTe/b- CocraBnenue u opopMIIeHHE JOKYMEHTOB
HOCTH OpraHu3aluu 10 JTMYHOMY COCTaBY
CocraBnenue U oQpopMIICHHE OpraHU3aIH-
OHHBIX JIOKYMEHTOB.
CocraBieHue u 0popMIIEHUE PACTIOPSIAH-
TEJBHBIX JIOKyMEHTOB
CocraBnenue u ohopMiIeHHE JOKYMEHTOB
o011ero xapakrepa
4 | Texnonorun nejsonpo- | CxeMbl paOOThI ¢ BXOISAIIUMHU, UCXO/IS- - 45
H3BOJICTBA IIMMH ¥ BHYTPEHHUMU JIOKYMEHTAMU
5 | Cucremaruszanmusa xo- CocraBiieHHe HOMEHKIIATyphl en. Bunel, - 45
KYMEHTOB Ha NMpeanpu- | Ha3HAYeHHWE HOMEHKIIATYyphI 1ein. Tpebo-
SATHU BaHUs K 3ar0JIOBKaM JIElI.
6 | KomnbroTepHble Tex- KommnbroTepHast moiroToBka KOMIOHEH- 1 5
HOJIOTHH B JIeJIONPOM3- | TOB 10KyMeHTOB. CocTaBjeHUE U OTIIPaB-
BOJICTBE Ka KOPPECIIOH/ICHIINN Yepe3 AIEKTPOHHYIO
MOUTY B JIOKAJIbHOM BBIYUCIUTEIHHOH Ce-
TH.
7 | AndopmannoHHo- CocraBnenue 1 opopMIIeHUE JEOBBIX U~ 0,5 5
JOKYMEHTAIIMOHHOE CEeM C YTJIOBBIM H MPOJIOIBHBIM PaCIIOJIO-
ob0ecnieyeHue JesITeIb- | )KEHHEM IOCTOSHHBIX PEKBU3UTOB
HOCTH OpraHu3anuu
8 | Ocodennoctu ogopm- Odopmitenne nucem 3apy0oeKHOMY MapT- 1 6
JICHHS MePenucKu ¢ HEepy
3apy0esKHBIMHU NMapTHe-
pamMu
9 | lokymeHTHpOBaHHE [IpoBeneHrne NEPHOANYECKUX MEPOIIPUS- 0,5 5

yInpaBJIeHYeCKOil J1esi-

tui. [Ipuem noceturenei, npeseHranus,




TEeJILHOCTH opranu3zanusi Komaaauposok. Odopmienue
JTIOKYyMEHTOB
10 | Opranu3amnus padorsl ¢ | Pabota ¢ KoH(UAECHIMATBHBIMUA JOKYMEH- - 55
JAOKYMEHTaMH, cojep- | Tamu. ['pud KOHPHICHIMATBHOCTH IOKY-
JKANMMHA KOH(UIEHIH- | MEHTa
aJibHbIE CBE/ICHUS
HUTOrO: 4 51
4.3. Conep:xanue J1a00paTOPHbIX 3aHATHIA
He npenycMoTpeHbl yueOHBIM MIJIaHOM
5. ®OH/JI OHEHOYHbBIX CPEACTB VIS TIPOBEAEHUSA TEKYHIETI'O
KOHTPOJISA YCIIEBAEMOCTMN, IMPOMEXYTOYHOM ATTECTA-
1A 11O U'TOT'AM OCBOEHUSA JUCHHUITJINHBI
5.1. IlepeyeHb BONPOCOB MPOMEKYTOYHOT0 KOHTPOJIS (THIOBBIX 3aaHUIA)
HaumenoBanue CopneprkaHue BOIPOCOB (TUIOBBIX 3aJJaHUI)
Ne paszaena TUCUUILITMHbI
n/m

1 | JokymeHTHpOBaHHE 1.Yro moHMMaeTcs moJ| TOKyMEHTHPOBAHUEM YIIPABICHUECKOU
ylpaBJIeHYeCKOil 1 HOP- U HOPMOTBOPUYECKOU JIeATEeIbHOCTH?
MOTBOPYECKOi aesiTesib- | 2. YTO Takoe JOKYMEHT | IS 4Yero OH CO3JaeTCs?
HOCTH 3. Uto Takoe kinaccupuKays JOKyMEHTOB?

4. HazoBuTe KJ1acChl TOKYMEHTOB.
2 IIpaBuiaa opopmiaenns 1. Ilopsimox odopmileHUs] KaKMX PEKBU3UTOB ONpPEEIICH
ynpaBJ/IeHYeCKOM T0KY- ['OCT P 6.30-2003?
MEHTAlUU 2. YTO TaKoe peKBU3UT?
3. Uto Ttakoe GpopMyIsp-o0Opaser JoKyMeHTa?
4. Kakue TpeOGoBaHMs MPEIBSBIISAIOTCS K OJaHKaM ¢ u300paxe-
HueMm rep0a Poccuiickoii deneparym?

3 | AudopmanuoHHo- 1. Kakue xnaccel fokymMeHTOB oTHOCsTCS K YCOPJL?
NOKyMEHTalMoHHoe obec- | 2. Kakue YIpaBJICHYSCKHE JOKYMEHTBI OTHOCATCS K KJIacCy J0-
EICHUE NEATEILHOCTH KYMEHTOB I10 JINYHOMY COCTaBYy?
opraHusanuu 3. Kakue yrpaBieHYeCKHe JOKYMEHTBI OTHOCATCS K KIacCy

CIPaBOYHO-UH(POPMALIMOHHBIX TOKYMEHTOB?

4. Kakue yrpaBiieHIe€CKHE TOKyMEHTBI OTHOCSATCS K Kiaccy J0-
KYMEHTOB 00111ero xapakrepa?

5. Kakue ynpaBieHueckre JOKYMEHTbI OTHOCSTCS K KJlaccy OT-
YeTHO-(DMHAHCOBBIX JTIOKYMEHTOB?

4 | Texnosoruu nesompou3s- | 1. Kakumu pabotamu orpenensercs Jel0NpOou3BOJCTBO?

BOACTBA 2. Kakue nokymeHTOnoToku Bel 3HaeTe?
3. Uto Takoe 10KyMeHT0000poT?
4. OYHKIMY CITYKOBI JOKYMEHTAIIMOHHOTO O0eCTIeueHust
yIIpaBIICHUS.
5. KakoB nopsiiok mpueMa u nepBoHavaabHOM 00paboTKU 70 —
KYMEHTOB?
5 | CucremaTru3aunus 10Ky- 1.Kto ocymecTBisieT JOKyMEHTallMOHHOE 0OecredeHe B opra-

MEHTOB HA NPECANIPUATHH

2.

HU3aUn?
OnpeneneHrie MOHATHS HOMEHKIIATYPHI JIEJT, BUbl HOMEHKJIA-




TYpBI JIEJI.
3. TpeOGoBanus K (GOPMYIUPOBKE 3ar0JIOBKOB €T B HOMEHKJIATY-
pe.
4. XpaHeHue JOKYMEHTOB B CTPYKTYPHBIX TIOJIPa3ACTICHUSIX.
5. TpeboBanus K 0pOpMIICHUIO JIC]I.
6. TpeboBanusi K HOPMUPOBAHUIO JICIL.
6 | KoMnbloTepHbIe TEXHO- 1. Knaccudukanus cpeicTB OpraHU3allMOHHON TeXHUKH [
JIOTHM B /1€JI0OMPOU3BO/I- COBPEMEHHBIX O(PHCHBIX TEXHOIOTHIA.
CTBe 2. [TopsanoK KOMIBIOTEPHOI MOATOTOBKH KOMIIOHEHTOB JIOKY-
MEHTOB.
3. KoMnploTepHbIe TEXHOJIOTUH MTOUCKA IOKYMEHTAIbHOM NH-
dbopmanuu
7 NudopmanuonHo- 1. Kak knaccuduuupyrorces nenoBble nucbma’?
JAOKYMEHTanoHHoe o0ec- | 2. CTpyKTypa JIeI0BOrO MUChMA.
neyeHue JAesiTeTbHOCTH 3. [lepeunciure peKBU3UTHI MUCbMA U UX PACIIOIOKECHHE.
OpraHu3anuu 4. Ha kakom OyiaHke 0(OpMIISIOTCSI TUChMa?
8 | Ocobennoctu odopmJie- 1.CtpykTypa dhopmyssipa U COCTaB PEKBU3UTOB JICJIOBOTO
HHUSA MEPENUCKA C 3apy- nuchbMa.
0eKHbIMHU NAPTHEPaAMU
9 | JlokymeHTHpOBaHHUE 1.JlokyMEeHTUpOBaHHE JCIOBBIX BCTpEU, COBEIIAHUI, coOpa-
yIpaBJIeHYeCKOH Jesi- HUH.
TeJbHOCTH 2. JIokyMeHTBI, COITPOBOKIAIOIINE ITPUEM TTOCETUTEIICH.
10 | Opranm3anusi pa6oThI ¢ 1.Yto Takoe KOHGUACHIIUATBHBINA JOKYMEHT?
JAOKYMEHTaMHu, coaep:ka- | 2. Kakue ocCHOBHBIE yrpo3bl BOZHUKAIOT IpU paboTe ¢ KOH(pHU-
IHUMH KOHPUIEHIHAIb- | JCHIMAIBHBIMH JOKYMEHTaMuU?
Hbl€e CBeJIeHH S

5.2. llepeyeHb TeM KYpPCOBBIX IPOEKTOB, KYPCOBBIX padoT,
HX KpaTKoe coJep:KaHue H 00beM.
He npenycMoTpeHbl y4eOHBIM IJIAHOM

5.3. IlepeyeHb MHAMBUAYAJbHBIX JOMANIHUX 3aaHUI,
pacuyeTHO-rpaguUeCcKUX 3aJaHHU .

Hns BemmonHenus WJI3 mpegycMoTpeHo 9 4acoB caMOCTOSITENIbHOM paboOThI CTY-
JICHTA.

Hean 3axaHusi: caMOCTOSTENBHO MOATOTOBUTH KOMIUIEKT JOKYMEHTOB, OOpM-
JeHHBIX B cooTBeTcTBUU ¢ TpeboBanusmu ['OCT P 6.30-2003.

Ctpykrypa padorsl. B paboTe HEOOX0AMMO UCIIOIB30BaTh TUIIOBOU (HOPMYIISp-
oOpaszer] 1151 KOHKPETHOTO TOKYMEHTA.

OdopmiieHne MHAUBUAYAJIBHOTO 3adaHus. HauBUAyanbHOE 3aJaHUE MPENOC-
TaBJISIETCS MPEMOJABATEIIIO JJISl IPOBEPKU B MAIIMHOMMCHOM BUJIE.

5.4. IlepeyeHb KOHTPOJIbHBIX PadoT.
He npenycMoTpeHbl y4eOHBIM IIAHOM

6. OCHOBHAS U AONNOJIHUTEJIbHASA JINTEPATYPA
6.1. IlepeyeHb OCHOBHOII JIMTEPATyPbI
1. JloKyMEeHTalMOHHOE OOECIeUYEeHUE YNPaBICHU U JIEIONPOU3BOJACTBO : yueO.



JUist GakanaBpoB : yuel. JJIsl CTYAEHTOB BY30B, OOYYAIOIIMXCS MO SKOH. CHEIHalIbHO-
ctsm / W. H. Ky3nenos. - M. : FOpaiit, 2012. - 576 ¢

2. Kprokora H. II., JlokymeHTHpOBaHUE YINPABICHUYECKON IeATebHOCTH M.:
NH®PA-M, 2013

3. BHenpeHue cUCTEMBbI JIEKTPOHHOTO JOKYMEHTOOOOPOTa B BHICHIMX YyUEOHBIX
3aBeaeHusx Poccun / E. B. bymryesa // Yuensiit coBert. - 2012. - N 2

4. T'yryesa T. A., KonpuaenuuaipHoe AeTONPOU3BOACTBO: yuel. mocodue aJis
ctynenToB By30B / T. A. I'yryea. - M. : Ansda-M : UTHDPA-M, 2012

5. HH}popManmoHHbIE TEXHOJOTUU U CUCTEMBI : yued. mocobue s CTYyACHTOB
BY30B, oOyuatomuxcs no cneruanbHocta 080801 - [Mpuxmagnas uHpopmMaTHKa U Ipy-
ruM SKoH. crienmansHocTsM / E. JI. @enoroBa. - Mocksa : ]I ®OPYM : Unadpa-M,
2013. - 351 c. : rpad., puc. - (Bsicuiee o6pazosanue). - ISBN 978-5-8199-0376-6

6. TOCT P 7.0.97-2016 Cuctema ctannapToB mo uHpopManuu, OuOIMOTEUHOMY
WIM U3AaTeNbcKoMy feny. OpraHu3aldoHHO-pacopsiANTeNIbHAs JoKyMeHTaus. Tpe-
00oBaHUs K 0POPMIICHHUIO TOKYMEHTOB.

6.2. [lepeyeHb 10MOJIHUTEIbHOM JUTEPATYPHI

1. JlokyMeHTHMpOBaHHUE YIPABICHUYECKOMN AESITEILHOCTH : yuel. mocooue st
CTYJIEHTOB, oOy4aronuxcs no cnenuaibHoctu 080502 / O. Y. Adontomkuna. - benro-
pox : U3n-Bo BI'TY um. B. I'. lllyxosa, 2017. - 112 c.

2. OCHOBBI IOKYMEHTALIMOHHOTO 00€CIIEYeHHsI YIIPaBIEHUS : yueO. mocooue st
CTYJIEHTOB Bcex ¢opm 00yueHus HarpaBieHus: 6akanaBpuata 080100 - DxoHOMMKA
npoduist MOAroTOBKM - byxrantep. yuer, ananus u ayaut / M. B. llleBuenxo ; BI'TY
uM. B. I'. [llyxoBa. - benropon : U3a-Bo BI'TY um. B. I'. lllyxosa, 2013. - 184 c.

6.3. [lepeueHb HHTEPHET pecypcoB

1. TOCT P 6.30-2003. YHUPUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIUU. YHU(PULUPO-
BaHHasl CHCTEMa OPTaHU3AIMOHHO-PACTIOPSAIUTEILHON TOKYMEHTauu. TpedoBaHUs K
oopmaenuto nokymentoB / ['occtanmapt Poccuu - http://base.garant.ru/185891/

2. TpynoBoii konexc Poccutickoit ®eneparuu -
http://www.consultant.ru/document/cons_doc_LAW 34683/

3 . ®enepanbHblii 3ak0H «O kKomMepueckoi TaitHe» oT 18.12. 2006 roma Ne 231-
@3 - http://base.garant.ru/12151067/#help

4. ®enepanbHblil 3akoH «O0 nHGOpMay, HHPOPMAIIMOHHBIX TEXHOJOTHSAX U 3a-
e nHopmarum» ot 27.07.2006 Ne 149 - http://docs.cntd.ru/document/420280868

7. MATEPUAJIBHO-TEXHUYECKOE I THOOPMALIMOHHOE
OBECIIEYEHME

7.1 IlepedeHs crienMaIbHBIX TOMEICHHI M MIOMELeHHH /ISl CAMOCTOSITeIbHOM PadoThI

No HaunmMeHnoBanue crienuajbHBIX IIOMEIIIE- OcHaneHHOCTh CIEUAIbHBIX TOMeEIIle-
HUHI U HOMENIEHUN JUISI CAMOCTOSTENILHON | HUM UM IIOMENICHUH IS CaMOCTOSITEILHONU
paboThI paboThI




YuranbHpld 3aj1 OMOJIMOTEKH IUIA CaMo-

CTOSITEIIBHOU PabOThI

Crienmanu3upoBaHHass MeOeib, KOMITBIO-
TepHasi TEXHUKA, TMOAKIIOYCHHAs K CETH
«HTEepHeTY, MMEIomas OCTYI B JJICK-
TPOHHYIO UH(POPMAIIMOHHO-
00pa3oBaTesbHYIO Cpeay

VYyebnast ayauTopus JUisl TMPOBEACHUS
JIEKIIMOHHBIX M TPAKTUYECKUX 3aHATHH,
KOHTPOJIS,
MMPOMEKYTOYHON aTTECTAIMH, CaMOCTOS-

KOHCYJIbTAllUM,  TEKYILIEro

TEJILHOU PabOTHI

Cneunanu3upoBanHas MeOenb; MYJIbTH-
MEJIUIHBIN TPOEKTOP, MEPEHOCHON dKpaH,

HOYTOYK

Meroanuyeckuii KaOMHET

Crienmanu3upoBaHHas MeOellb; MYJbTH-
MEJIUIHBIN TPOEKTOP, NEPEHOCHOM 3KpaH,

HOYTOYK

7.2. IlepeveHb JULEH3HOHHOTO U CBOOOTHO PACIPOCTPAHSIEMOr0 MPOrPAMMHOI0 odecriedeHust

No

HepequL JJUOCH3WOHHOI'O IIPO-
I'paMMHOI'O obecreyeHusI.

PexBU3UTHI MOATBCPIKAAOMICTO JOKYMCHTA

Microsoft Windows 10 Kopnopa-
THBHAs

Cornamenne  Microsoft Open Value Subscription
V6328633. Cornamtenue aercrsurensHo ¢ 02.10.2017
1o 31.10.2023). Horosop IIOCTaBKU 10
0326100004117000038-0003147-01 ot 06.10.2017

Microsoft Office Professional Plus
2016

Cornamenne  Microsoft Open Value Subscription
V6328633. Cornamenue aeicrsuteabHo ¢ 02.10.2017
no 31.10.2023

Kaspersky  Endpoint  Security
«CranmaptHeiii Russian Edition»

Cybnuuensnonnsiii goroBop Ne 102 or 24.05.2018.
Cpok nevictBus nurensuu a0 19.08.2020
I'paxnancko-npaBoBoii JloroBop (Kontpakr) Ne 27782
«ITocTaBka nmpojyieHHs! IpaBa MoJIb30BaHUS (JIULIEH3UN)
Kaspersky Endpoint Security ot 03.06.2020. Cpoxk neit-
ctBus nuuensuu 19.08.2022r.

Google Chrome

CBoOoano pacnpoctpansiemoe [1O cormacHo ycnoBusM
JTUIEH3UOHHOTO COTJIAIICHUS

Mozilla Firefox

CBoOomno pacnpoctpansiemoe [1O cormacHo ycaoBusiM
JTUIEH3UOHHOTO COTJIAIICHUS




8. YTBEPAK/EHHE PABOUEH ITPOT'PAMMBI

Yreepiraenue paboueit 1porpamMamsl 6¢3 H3MCHCHHI
PaGowas nporpasma Ges nsmenenuii yrsepictena na 20471202 yuebusii ron.

[potokon No «_#/[) » sacenannn kapenpet ot « 4 » 410048 20424,

E.H. Ynxona

10.A. Jlopowenko




8. YTBEP)KJIEHUE PABOYEM ITPOI'PAMMBI

V1BepkaeHue pabodeil mporpaMmsl 6€3 U3MEHEHUN

Pabouas nporpamma 0e3 nu3MeHeHu# yrBepxkaeHa Ha 20.27/20- 5 yueOHbIi
Tox. 9 = )
[TpoTtokon Ne /¢ 3acelaHus Kahenphl OT «Z5 » Lad 2022 r.

3aBenyrouuit Kadenpoit @# E.H. YuxoBa

noanuce, ®UO /’

éﬂpeKTop HHCTHTYTA W 1O.A. Jlopouienko

noanucs, ®PUO




IHPUIIOXKEHUA

Ipuio:xkenue Ne 1. Yye6Hoe mocodue 1t 00ydaromerocs o OCBOCHUIO TUCITUTIIMHEI

YueOHOe mocodmne CTyaeHTaM M0 CAMOCTOSTEJIbHOMY M3Y4CHHIO
AUCHUILINHBI «/loKyMeHTHPOBaHUE YyIIPABJIEHYECKOH /1esATeJILHOCTH

Ilpakmuueckue 3anamusa NOCBSIIAIOTCA U3YyYECHUIO HauOOJee CIOKHBIX BOIPOCOB Kypca. OHu
MPOBOAATCS B (hOpME CEMHHAPOB, B XOJI€ KOTOPBIX OOCYXTAIOTCS HanOoJiee MHTEPECHBIE BOIPOCHI,
MIPOBOJATCS JI€JIOBBIE UIPHl IO JOKYMEHTUPOBAHUIO KOHKPETHBIX JKU3HEHHBIX CUTYalMM, aHAIU3UPY-
I0TCS. KOHKPETHBIC CHTYAIlMH, PACCMATPUBAIOTCS BOIPOCHI, TPEOYIOIIUE U3YYCHUS TOTIOTHUTEIHHOM
JUTEpaTypshl U T.1.

[ToAroToBKY K MPAaKTUYECKUM 3aHATHUSM CIIEyeT HAYMHATh C YTEHUs KOHCIeKTa jJekuuu. Crnemayer
MOANPAaBUTh HEYETKO 3arucaHHble (OPMYIUPOBKH, pacindpoBarh aOOpeBUATYphl, COKpAIIEHHOE Ha-
MHCAHKUE CJIOB, BBIJCINUTH Y3JIOBBIE BOIPOCHI, ONPEACICHUS, T.€. JIOBEPIIUTh B KOHCIIEKTE TO, YTO HE
yCHEIHU caenaTh Ha JICKIUH.

JlexuuMoHHAas TETPaab OJKHA UMETh MOJIS, HA KOTOPHIX MOYKHO MTOMECTUThH CBOM IMOSICHEHUS, YTOY-
HEHUSI, TOTIOJIHEHUS U3 JINTEPATypPHbIX UCTOYHUKOB, KPATKHI CTATUCTUYECKUN MaTepHal.

3areM cienyeT 03HaKOMUTBCS € BONPOCAMM IJIaHa MPAaKTHUUECKOIO 3aHATHUS, BOIpPOCAMM JUIs ca-
MOKOHTpOJIsl, CIHUCKOM JIUTE€paTypbl, peKOMEHAOBaHHOU Mid u3ydyeHus. [lone3Ho nenarb KpaTkuil
KOHCIIEKT OTBETOB Ha OTEJIbHBIC BOIIPOCHI ISl OOCYKICHUS.

Baxxnoe 3HaueHue 11 3aKpeIUICHUs] 3HAHUK MMEET BBINOJIHEHUE 3aJaHuil ISl CaMOCTOSTENbHOM
paboThI, MPUBEJCHHBIX B Y4eOHOM ITOCOOWU IO JAaHHOW JUCHUIUIHHE. Ha mpakTudeckoM 3aHSATHH
BCE 3aJ]aHUsl IPOBEPSIIOTCS U UCIIPABIISIOTCS OIIMOKH.

Camocmoamenvnas (6neayoumopnas) paboma cTyI€HTOB COCTOUT B MPOPAOOTKE JICKIIUOHHOTO
Marepuana, OCHOBHOM U JIOIIOJIHUTEIBHOM JIUTEPATYPHI 10 COOTBETCTBYIOIIEH TEME.

CamocrosiTenbHast paboTa CTPOUTCS Ha OCHOBE MCIIOJIb30BaHUS MAaTEpHANIOB JIEKIMHU U y4eOHOM
JUTEPATYypHI:

1. loxymeHTanmoHHOE oOecreueHre yrpaBaeHus U 1eI0MPOU3BOJICTBO : yuel. sl 0aKajJaBpoB :
yue0. sl CTY/IGHTOB BY30B, 00YJarOMUXCs M0 9KOH. criermanbHocTsM / M. H. Ky3nenos. - M. :
FOpaiir, 2012. - 576 ¢

2. Kprokosa H. II., J/lokymeHnTHpoBanue ynpasieHyeckoit aesrenbHoctd M.: UTHOPA-M, 2013

3. .JIokyMeHTHpOBaHHUE YIIPABICHYECKON IEATEILHOCTH : yuebd. mocoOue JUIst CTYyJIeHTOB, 00Yy-
garomumxcs no crerupansaocta 080502 / O. Y. Adontomkuna. - benropon : M3a-so BI'TY um. B. T
[yxoBa, 20017. - 112 c., conepaliero InjiaH CEMUHAPCKUX 3aHATHM, BONPOCH! U 3aJaHUs 110 Kax-
JIO TEME.

No | Tema Uctounuk

1 | JokymeHTHpOBaHHE 1. JlokymeHTaniMoHHOE 00ecrieueHrne ypaBiIeHUs U JIeJI0-
ynpaBjieH4ecKOi u HOp- MIPOM3BOJICTBO : y4eb. /y1si 6aKamaBpoB : y4ued. JUIsl CTYIEHTOB
MOTBOPYECKOI JesiTe)ib- | By30B, 00yJaromuxcs o 3koH. cneuuansuoctsam / M. H. Kys-
HOCTH Henos. - M.: IOpaiit, 2012.

2. KprokoBa H. II., JlokymMeHTHpOBaHUE YyNpaBIEHYECKOH
nesitenbHocTH M.: UH®OPA-M, 2013

3. . JIOKyMEHTHUpOBaHHE YIPABICHYECKOH AEATEIbHOCTU
y4e0. mocodue sl CTYJEHTOB, 00YUYAIONIUXCs TI0 CIEeUaIbHO-
ctu 080502 / O. U. Adomntomkuna. - benropon : M3a-Bo BI'TY
uMm. B. I'. lllyxosa, 2017.

2 IIpaBuia odpopmiienus 1. JlokymeHTaniMoHHOE 00ecrieueHne ypaBiIeHUs U JIeJI0-
ylnpaBjieHYeCKO T0KY- MIPOM3BOJICTBO : y4eb. /st 6akaaaBpoB : y4ued. ISl CTYICHTOB




MEHTaAIMu

BY30B, 00y4aromuxcs mo 3koH. crnenuanbHocTsM / Y. H. Ky3-
HeloB. - M.: IOpaiit, 2012.

2. Kprokosa H. II., JlokymeHTHpOBaHUE YIpaBICHYCCKOM
nesitensHOCTH M.: MHDPA-M, 2013

3. .JlokyMeHTHpOBaHME YIPABIEHYECKOW NEATEIbHOCTH :
yue0. mocodue Uit CTYJAECHTOB, O0YYarOMXCs 0 CICIHAILHO-
ctu 080502 / O. 1. Adonromkuna. - benropon : 3n-Bo BI'TY
uM. B. I'. lllyxoga, 2017.

NudopmanuonHo-
AOKYMEHTAIHOHHOE 00ec-
neyeHue aesaTeJJbHOCTH
OpraHu3aluu

1. JlokymeHTalMOHHOE O0ecrieueHre yIpaBiIeHHs U Jel0-
MIPOM3BOJICTBO : yuel. It 0aKamaBpoB : yuel. Uit CTYICHTOB
BY30B, 00y4aromuxcs mo 3koH. crienuainbHocTsM / . H. Ky3-
HewloB. - M.: IOpaiit, 2012.

2. Kprokosa H. II., JlokymeHTHpOBaHUE YIpaBICHYCCKOM
nesitensHOCcTH M.: MHDPA-M, 2013

3. .JlokyMeHTHpOBaHME YIPABIEHYECKOW NEATEIbHOCTH :
yue0. mocodue Uit CTYJAEHTOB, O0YUYaIONIUXCs IO CIeIHATBLHO-
ctu 080502 / O. 1. Adonromkuna. - benropon : 3n-Bo BI'TY
uM. B. I'. lllyxoga, 2017.

TexHOJ0THH /1eJIONPOU3-
BOJCTBa

1. lokymeHTanimoHHOE 0OecreueHne ynpaBaeHUs U J1e10-
MIPOM3BOJICTBO : yuel. yIsi 0aKamaBpoB : yuel. VI CTYICHTOB
BY30B, 00y4aronuxcs mno 5koH. cneuuaibHoctsaM / W. H. Kys-
HenoB. - M.: IOpaiit, 2012.

2. KproxoBa H. Il., JlokymeHTHpOBaHME yIpaBiIeHUECKOMN
nesitensHocT M.: MHDPA-M, 2013

3. .JlokyMeHTHpOBaHHE YIPABIEHYECKOW NEATEIbHOCTH :
yue0. mocodue It CTYJASCHTOB, O0yYaIONIUXCs 10 CIeIHATLHO-
ctu 080502 / O. 1. Adonromkuna. - benropon : 3n-Bo BI'TY
uMm. B. I'. lllyxoga, 2017.

Cucremaru3anms J10Ky-
MEHTOB HA NMpeINPUATHHI

1. lokymeHTanlMOHHOE 00ecreueHrne yrpaBieHUs U JeJ0-
MIPOU3BOJICTBO : y4eb. /st 6aKanaBpoB : y4ued. sl CTY/IEHTOB
BY30B, 00y4aromuxcs 1o 3koH. cnenuanbHocTsM / Y. H. Kys-
HenoB. - M.: IOpaiit, 2012.

2. KprokoBa H. II., JlokymMeHTHpOBaHUE YyNpaBIEHYECKOH
nesitenpHOocTH M.: MHDPA-M, 2013

3. .JIOKyMEHTHUpOBaHHE YNPABICHYECKON AEATENbHOCTH :
y4e0. mocodue sl CTYJEHTOB, 00yUYaOIMUXCs TI0 CIEHUaTbHO-
ctu 080502 / O. 1. Adontomkuna. - bearopon : M3a-so BI'TY
uM. B. I'. lllyxoga, 2017.

KomnbrorepHbie TexHo-
JIOTHU B [1€J10IIPOU3BO/I-
CTBE

1. lokyMeHTalmoHHOE o0ecreyeHne yIpaBaeHus U AeJ0-
MIPOU3BOJICTBO : y4eb. /st 6aKanaBpoB : y4ueO. JJIsl CTY/IEHTOB
BY30B, 00y4aromuxcs 1o 3koH. cnenuanbHoctsM / Y. H. Kys-
HenoB. - M.: IOpaiit, 2012.

2. KprokoBa H. II., JlokymMeHTHpOBaHUE YyNpaBIEHYECKOH
nestensHOCTH M.: MTHD®PA-M, 2013

3. JIOKyMEHTHUpOBaHHE YNPABICHYECKOH AEATENbHOCTH :
y4e0. mocobue Jjisi CTYJIEHTOB, 00yUYaIOIMIUXCS TI0 CIEIUaTbHO-
ctu 080502 / O. U. Adontomkuna. - benropon : M3a-so BI'TY
uMm. B. I'. [llyxosa, 2017.

HNupopmannonHo-
JOKYMEHTAIHOHHOE 00ec-
neyeHue JAeATeJIbHOCTH
OpraHu3anuu

1. JlokymeHTalmoHHOE 00eCcrieueHHEe yIpaBlIeHUs U Jeo-
MIPOM3BOJICTBO : yueb. /st 6akanaBpoB : y4uel. sl CTy/IEHTOB
BY30B, 00y4aromuxcs 1o 3koH. cnenuanbHoctsM / Y. H. Kys-
HenoB. - M.: IOpaiit, 2012.

2. KprokoBa H. II., JlokymMeHTHpOBaHHE YNpaBIEHYECKOH
nestensHOCTH M.: MTHD®PA-M, 2013




3. .JlokymeHTHpOBaHHE YIPABICHYECKON IEATEILHOCTH :
yue0. mocodue Uit CTYAEHTOB, O0YYarOIUXCs 0 CIeIHAIbHO-
ctu 080502 / O. 1. Adonromkuna. - benropon : U3n-sBo BI'TY
uM. B. I'. lllyxoga, 2017.

8 | Ocodennoctu odopmJie-
HHS ePeNnuCcKH ¢ 3apy-
0e)KHbIMHU NAPTHEPaAMU

1. lokymeHTaMOHHOE 00ecrieueHne ypaBIeHus 1 J1e10-
MIPOU3BOJICTBO : yuel. /Isi 0aKaIaBpoB : yued. Ui CTyIEHTOB
BY30B, 00y4aromuxcs mo 3koH. crienuanbHocTsM / . H. Ky3-
HewloB. - M.: IOpaiit, 2012.

2. Kprokosa H. II., JlokymeHTHpOBaHUE YIpaBICHYCCKOM
nesitensHOCTH M.: MHDPA-M, 2013

3. .JlokyMeHTHpOBaHME YIPABIECHYECKOW [EATEIbHOCTH :
yue0. mocodue Uit CTYJAEHTOB, O0YYarOIMXCs 0 CIICIHAILHO-
ctu 080502 / O. 1. Adonromkuna. - benropon : U3n-so BI'TY
uM. B. I'. lllyxoga, 2017.

9 | JokymMeHTHpPOBaHHUE
ynpaBJieHYeCKOl /1es-
TeJbHOCTH

1. lokymeHTalMOHHOE 00ecreYeHHne yIpaBIeHUs U J1eJ10-
MIPOU3BOJICTBO : yuel. /It 0aKaIaBpoB : yued. Ui CTYICHTOB
BY30B, 00y4aronuxcs mno skoH. cneuuaibHoctsam / U. H. Kys-
HenoB. - M.: IOpaiit, 2012.

2. KproxoBa H. II., JlokymeHTHpOBaHHE yIpaBiIeHUECKON
nesitenpHocT M.: MHDPA-M, 2013

3. .JlokyMeHTHpOBaHHME YIPABIEHYECKOW NEATEIbHOCTH :
yue0. mocodue It CTYJACHTOB, O0YYarONIMXCs 0 CIICIHAILHO-
ctu 080502 / O. 1. Adonromkuna. - benropon : 3n-sBo BI'TY
uMm. B. I'. lllyxoga, 2017.

10 | Opranu3anusi padoThl ¢
AOKYMEHTaMHU, CO/IepKa-
IAMHA KOH(UIEeHINATb-
Hbl€ CBeJdeHUs

1. lokymeHTanlMOHHOE 00ecreueHne yrnpaBieHUs U JeJ0-
MIPOM3BOJICTBO : yuel. /Il 0aKkamaBpoB : yuel. VI CTYICHTOB
BY30B, 00y4aronuxcs mno skoH. cneuuaibHoctsam / U. H. Kys-
HenoB. - M.: FOpaiit, 2012. - 576 ¢

2. KproxoBa H. II., JlokymeHTHpOBaHHE yIpaBiIeHUECKOMN
nesitenpHocT M.: MHDPA-M, 2013

3. .JlokyMeHTHpOBaHHE YIpPaBIEHYECKOW NEATEIHHOCTH :
y4e0. mocodue sl CTYJEHTOB, 00YYaIOIIUXCs TI0 CIEIUaIbHO-
ctu 080502 / O. U. Adontomkuna. - bearopon : M3a-so BI'TY
uM. B. I'. lllyxoga, 2017.

[ToryueHHYI0 B X0/1€ CAMOCTOSITEJIbHON pabOThl TOMOJIHUTEIbHYIO HH(DOPMALIMIO 110 U3y4aeMbIM
TeMaM JUCLUIUIMHBI 11€7€C000pa3HO BHOCUTh B COOTBETCTBYIOIIMH pa3/iesl KOHCIEKTa JIeKIUH (kerna-
TEIbHO, YTOOBI JEKIIMOHHAs TETPajab COJiepkKaja OJHOBPEMEHHO JIBE COCTABJISIOIIME - JIEKLIIMOHHBIN
MaTepHal ¥ JOMOJHUTEIbHYI0 HHPOPMALIUIO IO TEME).

OTBeuaTh Ha BOIPOCHI JUIsl CAMOIIPOBEPKH (>KeIaTeNbHO B MUCbMEHHOHN (hopMe, c1aya MpernoiaBa-
TENI0 HE MPEeTyCMOTpEeHa) 1eeCO00pa3HO MOCie M3YyYeHHUs H3JI0KEHHBIX B JIGKIIMU TEOPETHYECKUX
OCHOB U NMPOPaOOTKH JONOJHUTENbHBIX UCTOYHUKOB MH(OPMAIMK B IpOIlecce MOATOTOBKH K CEMH-
HapCKOMY 3aHATHUIO 110 COOTBETCTBYIOIIEH TEME.




