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1. INTAHUPYEMBIE PE3YJIBTATBI OBYUEHUS 11O JUCIIUITJIMHE

DopmHpyeMble KOMIIETEHIHN

Ne | Koz xomnereHuuun ‘

Komnerenuus

TpeGoBaHus K pe3ysibTaTaM 00ydeHHS

OOIIeKYJIBTYPHBIC

1

OK-5

CnocoOHOCTh
HCII0JIb30BaTh
HOpPMaTHBHbIE
JIOKYMEHTBI B CBOEH
JIeATEITHHOCTH.

B pe3ynbTare 0CBOCHHS TUCIUTLIHHBI
00y4aroIIMiCs TOJKEH
3HaTh:
- JOKYMEHTBI, COCTABJISIIOIIME IPABOBYIO
OCHOBY JICATEILHOCTH OPraHU3alINH;
- COCTaB HOPMATHUBHO-METOJHUYCCKON Oa3bl
JIOKYMEHTAIIMOHHOTO 00SCIICUCHUS;
- CIOCOOBI M METOJIbI BEJCHUS U ONTHMHU3ALIHH
JIOKyMEHTO000pOoTa.
Ymernb:
- YCTaHOBUTb €JIMHYIO TPaBOBYyl0 0azy
OpraHu3aIu padoThl ¢ JOKYMEHTAMH;
- coOmrogaTh TPeOOBaHUSI IO COCTABJICHHUIO
JIOKyMEHTOB, oopMIISIOIINX JICIIOBBIC
B3aMMOOTHOIICHHS B OPTaHU3AIINH.
Baagern:

- COBPEMECHHBIMHM METOJaMH ITOMCKA,
00paboTKyu U aHanMM3a 0a3bl JaHHBIX;
- HaBBIKAMH pabOTHI ¢ KOMIBLIOTEPHON
TEXHHKOM, CeThi0 IHTEpHET.

[Ipodeccrnonanbuble

[1K-9

O0namaHye HaBbIKaMU
MIOATOTOBKH
JOKYMEHTAITAH IS
peanu3aiuu
OpraHW3aIMOHHBIX U
COIMATBHBIX TIPOEKTOB
TOCY/IapCTBEHHBIX,
OOIIIECTBEHHBIX U
TBOPYECKUX
OpraHu3aLui.

3Harb:
- CIPYKTYpy JOKYMEHTa W HOpPMaTUBHBIC
TpeOOBaHUS K COCTaBICHHIO U OQOPMIICHUIO
YIPaBIEHYECKUX JOKYMEHTOB;
- T'OCT P 6.30-2003 . VYHuduuupoBaHHbIe
CHUCTEMBl JIOKYMEHTalMU. YHUGHUIMPOBAHHASL
CHUCTEMa OpraHMU3alMOHHO-PACIOPAIUTEIBLHON
nokyMmeHTanuu. TpeGoBaHus K 0O(GOpPMIIEHUIO
JIOKYMEHTOB;
Ymern:
- TpaMOTHO pa3padaTbiBaTh OCHOBHBIE BHUBI
YIPaBIEHYECKUX JOKYMEHTOB;
- COCTaBJIATh U OQOPMIISITH OCHOBHBIE BH/IbI
JOKYMEHTOB, B T.4. C HCIOJIb30BAaHUEM
COBPEMEHHON KOMIIBIOTEPHON TEXHUKHU.
Baanern:

- HaBBIKAMH CaMOCTOSITEIbHOTO OBJIAJICHUS
HOBBIMHU 3HAHUSMU IO U3y4aeMOM
JUCLUIUINHE;
- HaBbIKaMU JIOKYMEHTAJILHOTO 0(popMIIeHUS
YIPaBIEHYECKUX PEILICHUM.
- HaBbIKaMU MOJITOTOBKU U 0(pOpMIIEHUS
OpraHU3aLMOHHBIX U PACIOPAIUTENBHBIX
JIOKYMEHTOB, HEOOXOAMMBIX ISl pealln3aiuu
OpraHU3alMOHHBIX U COLUAIBHBIX IPOEKTOB
roCy/1apCTBEHHBIX, OOIIECTBEHHBIX U
TBOPUYECKUX OPraHU3aLNN.




2. MECTO JUCHUILIVMHBI B CTPYKTYPE OBPA3OBATEJIbHON
ITPOI'PAMMBI

«]_IOKYMCHTOO60pOT Ha TMPCAIIPUATHIN> KakK yqe6Ha51 JUCHUIITINHA B CHCTCMC
IMOATOTOBKH CTYACHTOB CBsA3dHA C JUCHUILNIMHAMU yqe6H0ro I1J1aHa.

COI[Cp)KaHHe JAUCHUILIMHBI OCHOBBIBACTCA U ABJIACTCA JIOTUYCCKHUM IIPOAOJIKCHHUCM
cileayromux IUCHUIIINH:

Ne HaumeHnoBanue quCHUIUIMHBL (MOTYJIs)
1 NudopManmoHHbIE TEXHOJIOTHUHU B IMTyOJUYHOUN MOJTUTHKE

Co,uepn(aHHe AUCHUIUIMHBI ~ CIIYXKUT OCHOBOM A1 U3Yy4YCHUS  CIICAYIOIIUX
JAUCHUITIINH:

Ne HanmveHnoBanue TucuUIUIMHBI (MOZIYJIIS)
1 Wudopmannonnas 6€30macHOCTb
2 TexHonorust myOJIM4YHOIO BBICTYIUICHUS

VYKka3zaHHbIE CBA3M JUCLUUIUIMHBI «/[OKyMEHTOOOOpOT Ha MpEeANnpHUSATHH»  JAI0T
CTyIECHTy CHUCTEMHOE TPEACTaBICHHE O KOMIUIEKCE W3Y4aeMbIX TUCLUUIUINH B
cootBeTcTBUH ¢ DenepanbHbIM ['OcynapcTBEHHBIM 00pa30BaTeIbHBIM CTaHIAPTOM, HYTO
oOecreynBaeT  COOTBETCTBYIOIIMIA  TEOPETHYECKUI  ypOBEHb M NPAKTUYECKYIO
HaIPAaBJIEHHOCTh B CUCTEME O0yUYEHUs U OYIylIeH IeATeIbHOCTA OaKaiaBpa.

3. OBPbEM JUCHUILJIMHbI

OO01mmas Tpya0eMKOCTh JUCIMILIAHBI COCTABIIACT 2 3a4. SAUHMIL, /2 Yaca.

Bun yuebHoit paboTbl Bcero yacos | Cemectp 7 Cewmectp 8

OO6m1ast TpyI0€MKOCTh TUCIMUILIAHEI, Yac 72 2 70
KonrakTtHas  paGora  (ayaMTOpHBIC

3aHATHS), 10 2 8
B TOM 4mcJie:
JIEKITHI 6 2 4
nabopaTopHbIe
ITPAKTUYECKHE 4 - 4
CamocTosiTesibHasi padoTa CTY/J1eHTOB, 62 - 62

B TOM 4mcJie:

KypcoBoii mpoekr
Kypcosast paborta -
PacuetHo-Tpadudeckoe 3aganus

WNuuBuayanpHOE JJOMAITHEe 3aIaHue 9 9
Jlpyeue 6udvl camocmosmenvroi pabomol 53 - 53
dopma MPOMEKYTOIHAS ATTECTAITHS 3a4eT - 3a4eT

(muddepeHpoBaHHbIN 3a4eT)




4. COIEPYKAHUE TUCHUTIIVHBI

4.1 HaumeHoBaHMe TeM, HX CO/IEP:KaHNE H 00beM

Kypc 4 Cemectp 7

O0BeM Ha TEMAaTHYECKUNA
paszen o BuaaM y4eOHoM
Harpy3Ku, 4ac

HOPMOTBOPYECKOM EATEIbHOCTU" U €T0 3aJauH.
B3anmocBs3b npeaMera ¢ IpyruMu JUCHUITMHAMA
yueOHoro minaHa. J[OKyMEeHTUpOBaHUE, CHUCTEMBI
JIOKYMEHTAlW 1 TOCY1apCTBEHHBIE CTAHAAPTHI.
YHubUIMpoBaHHBIE CUCTEMBI U OOIIIEPOCCHICKIIT
KJIacCU(PUKATOP TEXHUKO-IKOHOMUYECKON U COIMATbHON
uHpopmanuu. Komrmiekc HOpMaTHBHO-METOAMYECKUX
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1. lokyMeHTHpPOBaHUE YNIPABJIEHYECKOH M HOPMOTBOPYECKOI AeSITeJIbHOCTH
(ycTaHOBOYHAasI JIEKLIHSI)
(HaI/IMeHOBaHI/IC TEMATHYCCKOI'O pa3L[eJIa)
1 [Tpenmer "JloKkyMEHTHPOBAaHUE YIIPABICHYECKON U 2 _ )
HOPMOTBOPYECKOM EATEIbHOCTU" U €r0 3aJauH.
B3aumocss3p npeameTa ¢ JpyruMy JUCHUILIMHAMUI
yueOHoro miaaHa. J[OKyMEeHTUpOBaHUE, CHUCTEMBI
JIOKYMEHTAIMi U TOCY/1apCTBEHHBIE CTaH/1apPTHhI.
YHubUIMpOBaHHbBIE CUCTEMBI U OOIIEPOCCUNCKHI
KJIACCU(PUKATOP TEXHUKO-DKOHOMUYICCKOU U COMATBHON
uHpopmanuu. Komriekc HOpMaTUBHO-METOAMYECKUX
JIOKYMEHTOB, 00€CIICUNBAIONINX JICATEIEHOCTh
OpraHu3aluu.
2
Kypc4 Cemectp 8
OO0bem Ha TeMaTHYeCKUit
paszzen 1o BuaaM yuyeOHOn
Harpysku, 4ac
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1. lokyMeHTHPOBaHHE YIIPABJCHYECKOl ¥ HOPMOTBOPYECKOI 1esiTeIbHOCTH
(HaI/IMeHOBaHI/IC TEMATHYCCKOI'O pa3)16na)
1 IIpeamer "JlokyMEHTUPOBAHUE YIIPABIECHYECKON U ) ) 5




JIOKYMEHTOB, 00ECIIEYMBAIOIINX JAEATETHHOCTD
OpraHu3aIu.

2. IIpaBuia ogopMiIeHHs YIIPaBJIEeHYECKONH H HOPMOTBOPYECKOH TOKYMEHTALNHU

1. (maumeHoBaHME TeMaTHUECKOTO pa3jiena)
2 | OOmme npaBuiia U TPeOOBAHKS K COCTABIICHHIO ¥ O(OPMIICHHIO
JOKYMEHTOB, (popmyssip-oOpazel, COCTaB U PacIOIOKEHUE
PEKBU3HTOB.
bnank noxymenra. Buapl Omankos. IlpaBuna odopmiieHus
PEKBU3HUTOB JIOKYMEHTOB

3. I/IH(l)()pMaIII/IOHHO-IIOKyMeHTaIII/IOHHOQ o0ecneyeHue ACATEJIBHOCTH OPraHu3alnumn

(HaMEHOBaHHE TEMATHYECKOTO pa3/ena)

3 | Cocranenne  u oopmileHHE  OpraHU3allMOHHBIX U 1
pacnopsAauTCIIbHBIX  TOKYMCHTOB: yCTas, ITOJIOKCHUC,
npaBuia,  WHCTPYKIMH,  CTPYKTypa W IITaTHas
YHCJICHHOCTD, IITATHOC PACIUCAHUE, MPUKA3 110 OCHOBHOM
JIeATEIbHOCTH TPEANPUATHS, PACIOpPSIKEHUE, YKa3aHHe,
IMOCTAaHOBJICHHUEC, OCHOBHBIX AJOKYMCHTOB HpeI[HpI/IFITI/Iﬂ:
JIOTOBOPOB,  KOHTPAKTOB, CIyXeOHBIX 3aIUCOK,
IMIPOTOKOJIOB, A4KTOB, CHpPAaBOK W JOKYMCHTOB JIMYHOI'O
MPOUCXOKIACHHUS: MPUKA3bI 10 JINYHOMY COCTaBY, BBIHCKA
H3 IIpHUKa3a 1o JUYHOMY COCTaBy, BUbI 3a.$IBJ'ICHI/II71, IIpaBujIa
UX COCTaBJeHHsA W O(OPMIICHHUS, XapaKTCPUCTUKA, JTUYHAS
JOBEPEHHOCTh,  pe3toMe,  aBroOuorpadusi,  TPYIOBOE
COIJIAIICHHE, TOrOBOP, MEKOTPACIICBBIC TUITOBBIE (JOPMBIL.

4. TexHOJIOTHH /1eJI0TIPOU3BOICTBA

(HaI/IMeHOBaHI/Ie TEMATHYCCKOI'O pa3;[ena)

4 | OOuwme npuHIMIIBI OpraHu3anus J10KyMeHTtoobopora. Yuer | 1 - 5)
KOJIMYECTBA JIOKYMEHTOB; IOHATHE O JOKYMEHTOIOTOKaX.
THIoBbIE TEXHOJIOTUH OOPa0OTKH JOKYMEHTOB (paboTa C
BXOJIAIIMMH, UCXOASAIIMMHA M BHYTPEHHUMH JOKYMEHTAMH).
Peructpanuss  cimykeOHbIX ~ JToKyMeHTOB.  KoHTpoib
UCIIOJTHEHHUS CITY’KEOHBIX JJOKYMEHTOB.

5. CucreMaTH3anus JOKYMEHTOB Ha NpeANpUsITHH

(HaI/IMeHOBaHI/IC TEMATHYCCKOI'O pa3;[ena)

5 | CucremaTu3zanus J0KyMEHTOB Ha MIPEINPUITHH, 1 - 5)
HOMEHKJIaTypa JUIsl UX (OpPMUPOBAHUS U XpaHEHUS.
TpeboBanus k opmupoBanuio aen. ['pynnupoBka
JOKyMEHTOB B fiena. [TocnenoBaTebHOCTb pacmonoKeH s
JIOKyMeHTOB B nienie. OdopmiieHue aen, XpaHeHue u
nepesaya jien B apxuB. OCHOBHBIE HallpaBIeHUs
COBEPIIICHCTBOBAHUS TOCY/IAPCTBEHHOTO JICJIONPOU3BOJICTBA.

6. KoMnbroTepHble TEXHOJIOIMHU B 1€JI0NPOU3BOACTBE

(HaMEeHOBaHNE TEMATHYECKOTO pa3fena)

6 | CoBpeMeHHbIE CIOCOOBI | TEXHUKA  CO3JaHus | - 1 5
JOKyMEeHTOB. KoMIBIOTEpHAs TOJIrOTOBKA JOKYMEHTOB.
KommeioTepHast  CTpyKTypa TEKCTOB  JJOKYMEHTOB.

[Topsimok  KOMMBIOTEPHOW MOATOTOBKM  KOMIIOHEHTOB
nokyMmeHTOB. [loaroroBka tabnuil B 1okymeHTax. CeTeBble
TexHOJIOTHH WH(OopManmoHHOW paboTel. CocTaBieHue M
OTHpPABKa MHCEM Yepe3 AIEKTPOHHYIO MOYTY B JOKAIbHOU
BBIYMCIIMTEIILHOM CETH.

7. Un(opMaumoHHO-T0KYMEHTAIMOHHOE 00ecnevyeHue AesiTeJIbHOCTH OPraHu3aiun

(HarMEeHOBaHNE TEMATHYECKOTO pa3fena)

7 | Bumel JenoBeIX THMCeM: rapaHTHiiHBE, pekaamHbie, | - | 05 | | 5




pEKIaMallMOHHBIE,  PEKOMEHIATENbHBIE,. ... JleJ0BbIE U
KOMMEpYECKHe THCbMa: Kiaccuukanus, CTPYKTYypa,
PEKBHU3UTBl [JEIOBOTO IMCbMAa M MX PaCHOJIOKEHUE,
CTaHJapTHBIC (pa3bl U BEIPAKEHUS, SA3bIK JOKYMEHTA.

8. OcobGennocTu opopmiIeHHS IePEeNUCKU ¢ 3apy0ex

HBIMH IMapTHEPaAaMH

(HaI/IMeHOBaHI/Ie TEMATHYCCKOI'O pa3zlena)

[lpaBuna u  Qopmel KOMMEPUYECKON TEPENUCKH C
3apyOexxHpiMu  mapTtHepamu. Crtpykrypa Qopmynsipa u
COCTaB PEKBU3UTOB JEIIOBOr0 nuchbMa. JIEKCHKa M CTUIb
KOPPECIIOHJICHIINH, OOLIEIPUHATHIE B MEXIYHAPOAHOM
nenoBoM Mupe. TunoBsle Gpasbl U MOJNE3HbIE BBIPAXKEHUS,
HEOOXO/JMMBIE TPU COCTABJICHUU NHCbMa 3apyOeKHOMY
HapTHEPY.

CocraBieHre U OTIpaBKa MHUCbMA BJIEKTPOHHON IOYTOM
3apyOeKHOMY IapTHEPY.

1

9. IoKyMeHTHpPOBaHMe YIIPABJIEHYECKOI 1esiTeJIbHO

CTH

(HaI/IMeHOBaHI/Ie TEMATHYCCKOTI'O pa3z[ena)

Koppecnonnenuus, CBSI3aHHAs c IIPOBECHUEM
NEPUOJIMYECKUX MEPOIPUITUN U MPOoYas KOPPECIIOHICHIHS
(coBewlanus, 3aceaHusl, NPE3EHTAIMH, [IEPErOBOPbI, IPUEM
MOCETUTENCH, KOMaHTUPOBKH)

0,5

10.

Opranuzanus padoThl ¢ JOKYMEHTAMH, COAePKAIMMHI KOH(UIeHIHATIbHbIE CBeIeHHSs

(HaI/IMeHOBaHI/Ie TEMATHYCCKOT'O pa3;[ena)

10

Opranuzaims  paboThI
KOH(pUICHIIATILHBIE
UH(GOPMAITMOHHBIX
KonduneHmanbHbIi
KOH(DHUICHIINATBHOCTH

C JIOKyMEHTaMH, COJEepKallluMU
CBEJICHUSL. bezonacHocTb
pecypcoB (nadopmarum).
JIOKYMEHT. Cpoku
JIOKyMEHTA. [Iepeuens
KOH(UICHIINATIBHBIX CBeJIeHUH. ['pud KoHpUIeHIMAIEHOCTH
nokymenra. Ilopsagok paOoTel ¢  KOH(pUACHIMAIBHBIMU
JOKYMEHTaMHU. YTpo3bl KOHQHUIEHIHUAIBHBIM JOKYMEHTAM.
3anra uHGOpPMAaIIHH.

1

6

HUTOI'O:

53

4.2. ConepskaHue NPaKTHYECKHUX (CEMUHAPCKUX) 3aHATHIA

/1

HanmenoBanue

pasaciia AMCHUIITIMHBL 3aHATUA

Tema npakTU4eckoro (CEMUHAPCKOTO)

K-Bo
IIPaKTH
4. 3aH.

cemectp Ne 8

JlokyMeHTHpOBaHKE
YIIpaBJIeHYECKOU U -
HOPMOTBOPYECKOM
AeATeJbHOCTH

IIpaBuaa ogopmienus
YIIPaBJIE€HYECKOU U
HOPMOTBOPYECKOM
AOKYMEHTaIluH

[TocTpoeHne Ha OCHOBE KOHCTPYKIIHOHHON
cetku o 'OCT P 6.30-2003 popmynsipa-
00pa3ia ¢ YriaoBbIM U IPOI0JIbHBIM
pacrojoXeHueM peKBU3UTOB Gopmata A4
u AS.

OdopmieHne peKBU3UTOB IOKYMEHTOB

HNudpopmannoHHo-

CocraBneHue U 0pOpMIIEHHE CIPABOYHO-

5,5




AOKYMEHTAIlHOHHOE MH(OPMALMOHHBIX TOKYMEHTOB.

ol0ecreyenune CocraBienue u ohopmieHne JOKYMEHTOB

AeATeJbHOCTH 10 TUYHOMY COCTaBY

OpraHu3aNuu CocraBnenue u oopmienue
OpraHU3aIMOHHBIX JJOKYMEHTOB.
CocrasieHue " odopmiieHue
pacrnopsiAUTEIbHBIX TOKYMEHTOB
CocraBnenue u ohopMiIeHHE JOKYMEHTOB
o01ero xapakrepa

4 | TexHoJ0ruu CxeMbl pabOThI ¢ BXOASIIUMH, - 4,5
J1eJ10NPOU3BOACTBA UCXOJSIIUMU U BHYTPEHHUMHU

JOKYMEHTaMH

5 | Cucremarusanus CocTtaBineHre HOMEHKJIATYpPhI Jie7. Buapl, - 45
JAOKYMEHTOB Ha Ha3HaY€HHE HOMEHKJIATYpbI €.
npeanpusiTuu TpeGoBaHus K 3aroJ0BKaMm Jied.

6 | KomnbrorepHsbie KommprorepHas noaroroska 1 )
TeXHOJIOTUH B KOMITOHEHTOB JOKyMeHTOB. CocTaBieHue
JeJI0NPOU3BO/ACTBE U OTIIPaBKa KOPPECHIOHICHIIUY Yepe3

AIIEKTPOHHYIO MOYTY B TOKATbHON
BBIYMCIIUTEIIBHON CETH.

7 | HadopManmoHHO- CocraBnenue u opopmiieHHE AETOBBIX 0,5 5
JAOKYMEHTAllHOHHOE MUCEM C YTIIOBBIM U TPOIOJIEHBIM
olecneyeHue PacmoI0KEHUEM IMOCTOSHHBIX PEKBU3UTOB
NAeATeJbHOCTH
OpraHu3anuu

8 | OcobenHocTn Odopmienue nucem 3apy0eKHOMY 1 6
opopMIiIeHUs napTHepy
NepenucKn ¢
3apy0eKHbIMHU
napTHepamMu

9 | TokymeHnTHpOBaHHe IIpoBeneHrne NEPUOANYECKUX 0,5 5
yIIpaBJIeHYeCKOI MeponpusaTuil. [Ipuem nocernrenen,

NesITeIbHOCTH MpE3eHTALs], OpTaHU3aL1s] KOMaHJMPOBOK.
OdopmieHre TOKyMEHTOB
10 | Opranu3anus padoTsl ¢ | PaGora c KOH(HICHINATbHBIMU - 9,5
AOKYMeHTaMHu, JnokyMeHTamu. ['pud koH(puUIEeHINATBHOCTH
coJepKAUMH JIOKyMEHTa
KOH(UIeHIHATbHBIE
CBe/leHusl
HUTOrO: 4 51

4.3. Conep:xaHue JJaDOPATOPHBIX 3aHATHI
He npenycMoTpeHbl y4eOHBIM IITaHOM




5. ®OHJJ OHEHOYHBIX CPEACTB JJIsA IPOBEJAEHUA TEKYHIET'O
KOHTPO.I51 YCIEBAEMOCTH, TIPOMEKYTOYHON
ATTECTAIIUU ITO UTOI'AM OCBOEHUSA JUCHUTITJIMHBbI
5.1. IlepeyeHb BONPOCOB MPOMEKYTOYHOT0 KOHTPOJIsI (THIIOBBIX 321aHHUI)

HaumenoBanue CopneprkaHue BOIPOCOB (TUIOBBIX 3aJJaHUI)

Ne paszaena TUCUUILIMHbI

n/n

1 | JlokymMeHTHpOBaHHUeE 1.YTo noHnMaercs 1noj 10KyMEHTUPOBAHUEM YIIPABICHUYECKOU
ylpaBJieH4YeCKOii Y HOPMOTBOPUYECKOU JeATEIbHOCTH?
NAeATeJbHOCTH 2. Yro Takoe TOKYMEHT U JJIsl YETO OH CO3/aeTcs?

3. Yro Takoe kimaccudukanys 10KyMEeHTOB?
4. Ha3oBuTe Kj1acChl JOKYMEHTOB.
2 IIpaBuia opopmienns 1. IMopsimox odopmiIeHUs] KaKHX PEKBH3HTOB ONpPEICICH
ylpaBjieH4eCKO’ I'OCT P 6.30-2003?
JAOKYMEHTAINU 2. YT0 TaKoe peKBU3HT?
3. Uro Ttakoe hopmynsp-oOpaser] 1o0KyMeHTa?
4. Kakue TpeOoBaHMs MPEIBSIBISIIOTCS K OJaHKaM ¢ H300paxe-
HueM rep6a Poccutickoii deneparyu?

3 | Uudopmanmonno- 1. Kakue knaccebl 1okyMeHTOB oTHOcsATCS K YCOP/I?
AOKYMEHTAIlHOHHOE 2. Kakue ynpapieHueCKUe JOKYMEHTBI OTHOCSATCS K KJlaccy J10-
olecrieyeHue KYMEHTOB I10 INYHOMY COCTaBy?

AeATeJILHOCTH 3. Kakue ynpaBieH4YecKkHe JOKYMEHTbI OTHOCITCA K Kilaccy
OpraHM3anuu CIPaBOYHO-UH(POPMALIMOHHBIX TOKYMEHTOB?
4. Kakue ympaBiieHU€CKHE JOKyMEHTbI OTHOCATCS K KJ1accy J0-
KYMEHTOB 00111eT0 Xapakrepa?
5. Kakue ynpaBieHueckre JOKYMEHTbI OTHOCSTCS K KJlaccy OT-
4eTHO-()WHAHCOBBIX JTIOKYMEHTOB?

4 | TexHosioruu 1. Kakumu paGotamu onpezensercs AeI0NPOU3BOACTBO?

JeJIONPOM3BOACTBA 2. Kakue noxymenronoroku Bel 3Haere?
3. Uto Takoe 10KyMeHT0000poT?
4. OYHKIMH CITYyKObI JOKYMEHTAIIMOHHOTO O0eCcreueHus
yIpaBJIeHUs.
5. KakoB nopsok mpremMa u rnepBoHadaibHOM 00paboTKH 710 —
KYMEHTOB?

5 | CucremaTu3anus 1.Kto ocymiecTBisieT JOKyMEHTallMOHHOE 0OecIedeHre B opra-

AOKYMEHTOB Ha HU3AIUU?
NpeANnpUsTHH 2. OnpernieneHne NOHATUS] HOMEHKJIATYphI €I, BUIbI HOMEHKIIa-
TYpBI JIEI.
3. TpeGoBaHus K (GOPMYIUPOBKE 3ar0JIOBKOB €1 B HOMEHKJIATy-
pe.
4. XpaHeHue JOKYMEHTOB B CTPYKTYPHBIX IIOJPa3ACICHUSX.
5. TpeboBanusi K 0pOPMIICHHUIO JIETI.
6. TpeboBanus K HOpPMUPOBAHHIO JIEI.

6 | KomnboTepHbie 1. Knaccugxanus cpeicTB OpraHu3aliiOHHON TEXHUKY IS

TeXHOJIOTHH B COBPEMEHHBIX O()MCHBIX TEXHOJIOTHH.
J1eJ10NPOU3BO/ACTBE 2. TTopsiTOK KOMITBIOTEPHOM MOJITOTOBKH KOMIIOHEHTOB JIOKY-
MEHTOB.
3. KoMnbroTepHbIE TEXHOJIIOIMHU MOUCKA JOKYMEHTAJIBHON UH-
dbopmanuu

7 | MudopmanuonHo- 1. Kak kmaccuuupyrorcs 1e0Bble michma’?
AOKYMEHTAIlHOHHOE 2. CTpyKTypa JAeI0BOro MHChMa.
odecneyeHue 3. IlepeuncinTe peKBU3UTHI MUCbMA U UX PACIIONIOKEHHUE.
AeATEJbHOCTH 4. Ha xaxoMm 6s1aHKe 0(opMIIsIOTCS TMChbMa?




OpraHu3anuu
8 | OcobeHHOCTH 1.CtpykTypa Gopmyisipa U COCTaB pEKBU3UTOB JIEJIOBOTO
oopMIIeHUA NEPENUCKH | ucpMa.
¢ 3apy0e:KHBIMU
NapTHepaMu

9 | JlokymeHTHpPOBaHHUE 1.JlokyMeHTUpPOBaHKE AEIOBBIX BCTPEY, COBELIAHUM, COOpa-
yIIpaBJIeHYeCKOI HUU.

JAeATEeJbHOCTH 2. JIOKyMEHTBI, COIIPOBOKIAIOIINE TPUEM ITOCETUTEIEH.

10 | Opranu3anusi padoThl ¢ 1.Yto Takoe KOHGUACHIUATBHBIA JOKYMEHT?
JAOKyYMeHTaMH, 2. Kakue OCHOBHBIE YIpO3bl BO3HHKAIOT NMPH paboTe ¢ KOHH-
coJep KalUMHU JEHIMAIbHBIMH IOKYMEHTaMu?

KOH(UIeHIIUATbHBbIE
CBeJlIeHusl

IlepeyeHb BONIPOCOB TEKYIIEr0 KOHTPOJIsI (TUIOBBIX 3aaHUI)

HaumenoBanue Copep:xanne BOIPOCOB (TUIOBBIX 3aJaHUA)
paszzena JUCHUILIMHBI
JIoKyMeHTHpOBaHue 1. Kto ocymiecTBisieT 10KyMEHTalMOHHOE 00eCIIeYeHue B opra-
yIpPaBJICHYECKOM HU3aIuu?
AeATeJbHOCTH 2. KakumMu HOpMaTUBHBIMU IOKYMEHTAMU PETJIaMEHTUPYETCS
JIOKYMEHTAIMOHHOE O0ecTieueHue yrpaBieHus?
3. Yro takoe 'CHAOY u nmns yero ona paspaboraHa?
4. Knaccudukanus TOKyMEHTOB 1O TPU3HAKaM.
5.. YHUQUIMPOBaHHBIE CUCTEMBI IOKYMEHTALIUHU. .
IIpaBuia odopmiienus 1. Kakue BB OTaHKOB yCTaHABIMBAET
ynpaBJieHYeCKO ['OCT P 6.30-2003?
AOKYMEHTAIlUH 2. Kakue TpeboBaHUs yCTaHABIMBAIOTCA K OJIaHKaM JIOKyMEH-
TOB?.
3. Uem oTnmuaercst opopMileHHE PEKBU3UTOB OOIIEro OiaHKa
oT GyiaHKa nucpMa?
HNudopmanuonno- 1. IlpaBuna opopmieHns peKBU3UTOB, YCTAHOBJIEHHBIX
JAOKYMEHTAIlMOHHOE I'OCT P 6.30-2003
o0ecneueHue 2. O6pa3oBaHue WHIEKCA /IeJla B HOMEHKIIAType.
NeSTeIbHOCTH 3. HopmaTtuBHO-ipaBoBas 6a3a B J€IOMPOU3BOJICTBE.
OpraHu3anuu 4. C xakoil 1iebto pa3padaTbIBalOTC HHCTPYKIIUHU TIO AETI0-
IIPOU3BOJICTBY, YTO B HUX HEOOXOJUMO MPETYCMOTPETH?
5. Kaknumu HOpMaTUBHBIMU JOKYMEHTAMH PETIAMEHTUPYETCS
JIOKYMEHTAIIMOHHOE 00eCTIeYeHNE YIIpaBIeHUs?
TexHosornu 1. KakoBa ocHOBHas 3aayda ciyx0s1 JJOY
N1eJIONPON3BOACTBA 2. Yto moHUMaeTCs 1Mo/ OpraHu3auei JoKyMeHToo00poTa?
3. UTo Takoe cXeMbl JOKYMEHT0000pOTa, 3a4eM OHU HYXKHbI
4. YKaxuTe TEXHOJOTUYECKYIO MTOCIIEI0BATEIBHOCTD ITANlOB
paboThI ¢ BXOISAIMUMHI JOKYMEHTAMHU.
5. KakoBa mociie1oBaTeIbHOCTh ONepaliii pu padoTe ¢ BHYT-
PEHHUMH TOKyMEHTaMU?
Cucremarusaums 1.®@opMupoBaHrEe U XpaHEHHE JI€JT B IEJIONTPOU3BOJICTBE.
JOKYMEHTOB Ha 2. IloaroroBka u nepenava el B BEIOMCTBEHHBIN apXUB.
npeanpuATHH 3. OnpeneneHue U COCTaBIEHUE ONUCEN.
4. Kak ocy1iecTBiseTcs mpueM-Tepeaaya aeil B apxus?
5. Kakyro nnopmaruio cofaepKuT HOMEHKIIaTypa Jaemn?
6. UTo nmoHuMaeTcs oj dKCIEePTU30i LIEHHOCTH JOKYMEHTa?
7. Kakne KpuTepun UCIOJIb3YIOTCS TPH OLIEHKE JOKYMEHTOB?
Komnblorepusbie 1.CpencrBa opraHn3alliOHHON TEXHUKH, UCIIOJIb3yeMble Ha




TeXHOJIOTHH B aBTOMAaTH3MPOBAHHOM pPabO4YeM MecTe CIeLUaIncTa
J1eJI0NPOU3BO/ICTBE U pYKOBOJIUTEIIS.
2. KoMmnbroTepHbI€ CpeaCcTBa MOATOTOBKU JOKYMEHTOB.
3. Ilouck nadopmanuu B UuTepHere.

7 | MudopmanuoHHo- 1. Vkaxxute ocHOBHBbIE TpeOOBaHUS K O(POPMIICHUIO JIETOBOIO
JOKYMEHTAIlMOHHOE UCHMA.
obecrneueHue 2. BapuaHTbl pacnos0KeH!s: HOCTOSHHBIX PEKBU3UTOB Ha
NesAITeTbHOCTH OnaHKe MUchbMa.

OpraHu3anuu 3. Kakue TpeOoBaHMs NPEAbABIAIOTCS K TEKCTY IIpHUKa3a, Ipo-
TOKOJIa, aKTa?

8 OcobGennocTu 1. KakoBbl TpeOOBaHUS MPEIBABISIOTCSA K OPOPMIICHUIO PEK-
oopMIIeHUSA NePeNmUCKH BHU3UTOB?
¢ 3apy0e;KHBIMH 2.0co0eHHOCTH 0O(QOPMIICHHSI IEPEMTUCKH C 3apYOEKHBIMU
napTHepamMu napTHEpaMHu.

9 | lokymeHTHpPOBaHHUE 1. Kakue ¢popMbI MPOTOKOIOB MOXKHO UCIIOJIB30BaTh B YIIPaB-
ylnpaBJleHYeCKO JICHYECKOH JIeITEeIbHOCTH, B UeM UX OTJInYHe?
AeSATeTbHOCTH 2. Kakue T0KyMEHTHI COITPOBOKIAIOT TAKUE MEPOIIPUATHUS KaK:

Mpe3eHTAlUs, TPUEM ITOCETUTENeH, KOMaHAUPOBKHU, COBEIIA-
HUS, IEPErOBOPHI?

10 | Opranu3amus paéoTsI ¢ 1.KTo MosxeT paboTath ¢ TOKyMEHTaMH, COICPKAIIMMU TPUP
JOKYMEHTaMH, OTrpaHHYEHUs A0CTymna?
coJepKALMMH 2. YKaxXuTe 0COOCHHOCTH BEICHUS JICIIOTPOU3BOCTBA, 00eC-
KOH(puIeHIInATbHbIE IEYMBAIOLIETO YYET U COXPAHHOCTh KOH(UACHIIUAILHON HUH-
cBe/leHus dbopmaru 1 10KyMEHTOB.

3. Uto moHuMaeTcs noJ 3alluIeHHbIM JOKYMEHTO000POTOM,
3a CUET Yero MOXKeT ObITh o0ecreueHa ero 3amura?
5.2. llepeyeHb TeM KYPCOBBIX IPOEKTOB, KYPCOBBIX padoT,
HX KPaTKO0€ COACPKAHUE U o0beM.
He npexycMoTpeHbl yd4eOHBIM ITIIIaHOM
5.3. IlepeyeHb HHAMBUAYAJIbHBIX TOMANIHUX 3aaHM,
pacuyeTHO-TpaguUECKUX 3aJaHU M.
Hns Bemosuenuss WJI3 npemycMoTpeHo 9 YacoB CaMOCTOSITETbHOM palOOThI
CTYAEHTA.

Heas 3axanus:

CaMOCTOATCIIBHO

IMOATOTOBUTH KOMIIICKT JOKYMCHTOB,

odopmiteHHBIX B cooTBeTcTBUH ¢ TpeOoBanusmu I'OCT P 6.30-2003.

Crpykrypa padotbl. B paboTe HE0OX0IMMO HCIONB30BaTh TUIIOBOW (DOpMYIIsp-

oOpaselr Jy1si KOHKPETHOTO JIOKYMEHTA.

Odopmiienue

HHIMBHUAYAJIBbHOTO0

3aganus. VHauBuayanpbHOE — 3adaHue

npeaoCTaBJCTCA IIPCIIOAABATCIIIO JJIA ITPOBCPKHU B MAIIIMHOIIMCHOM BHAC.

5.4. IlepeyeHb KOHTPOJIbHBIX PadoT.

He npenycMoTpeHbl y4eOHBIM IJIAHOM




6. OCHOBHAS U TOINOJIHUTEJIbHASA JIMTEPATYPA
6.1. [lepeyeHb OCHOBHOI1 JIMTEPATYPHI

1. JlokyMeHTalMoHHOE OOecrieYeHre YIpaBlIeHUsl U JEIONPOU3BOACTBO : yuel.
st OakanmaBpoB @ y4ueO. A CTYJEHTOB BY30B, OOYyYalOIUXCA IO HKOH.
cnennanbHOCTsM / U. H. Ky3nernos. - M. : FOpaiit, 2012. - 576 ¢

2. Kprokora H. II., JlokymMmeHTHpOBaHHUE YIPABICHUYECKON IeATeIbHOCTH M.:
NH®PA-M, 2013

3. Bueapenue cucTeMBbl JIEKTPOHHOTO JOKYMEHTOOOOPOTa B BBICIIMX YYEOHBIX
3aBeneHusix Poccuu / E. B. bymryesa // Yuensiii coBet. - 2012. - N 2

4. Tyryesa T. A., KonpuaenuuaipHoe AETONPOU3BOACTBO: yuel. mocodue aJis
ctyneHnToB By30B / T. A. I'yryea. - M. : Ansda-M : UTHDPA-M, 2012

5. HH}popmanoHHbIEe TEXHOJOTUU U CUCTEMBI : y4e0. ocoOue JUIsl CTYACHTOB
By30B, oOyuatonmuxcs mno crenuanbHoctd 080801 - [lpuknannas uHboOpMaTukKa u
Ipyrum 3KoH. crenuranbHocTsM / E. JI. @egorosa. - Mocksa : /I ®OPYM : Undpa-M,
2013. - 351 c. : rpad., puc. - (Breiciiee o6pazoBanue). - ISBN 978-5-8199-0376-6

6. 'OCT P 7.0.97-2016 Cuctema crannapToB 1no uHbopmaiu, 6u0IMoTeYHOMY
WM u3gatenbckomy aeny.  OpraHu3allMOHHO-PACHOpSAUTENbHAs JOKYMEHTALMS.
TpeboBanust kK 0HOPMIIEHUIO TOKYMEHTOB.

6.2. IlepeyeHb TOMOTHUTETbHOM JIUTEPATYPbI

1. JlokyMeHTHpOBaHHUE YIPABIECHYECKOMN JACSITEILHOCTH : yuel. mocooue ass
CTyJIeHTOB, oOy4Jaromuxcs o crnenuanbHocTH 080502 / O. U. AdoHromkuHa. -
benropon : U3a-Bo BI'TY um. B. I'. lllyxoBa, 2017. - 112 c.

2. OCHOBBI IOKYMEHTAIIMOHHOTO O0ecreYeHus YIpaBieHus : yuel. mocooue ass
CTYJIEHTOB Bcex ¢hopM 00yueHus HarpaBieHus: 6akanaBpuara 080100 - DxoHOMHMKA
npoduist MOArOTOBKM - byxrantep. yuer, ananus u ayaut / M. B. [lleBuenxo ; BI'TY
uM. B. I'. [llyxoBa. - benropox : U3a-Bo BI'TY um. B. I'. lllyxosa, 2013. - 184 c.

6.3. IlepeyeHb HHTEPHET PeCypPCcoOB

1. TOCT P 6.30-2003. VYHuduiupoBaHHbleé CHCTEMbl JIOKYMEHTAIIUU.
VHU(UIIUPOBAHHAS CHUCTEMa OPTraHU3AIMOHHO-PACIIOPSIIUTENFHON  JOKYMEHTAIIHH.
Tpebopanus k  odopmieHutro  gokymentoB /  T'occrammapr  Poccum -
http://base.garant.ru/185891/

2. TpynoBoii konexc Poccutickoit ®enepanuu -
http://www.consultant.ru/document/cons_doc_ LAW 34683/

3 . @enepanbHblil 3aK0H «O KoMMepueckou TaitHe» ot 18.12. 2006 roga Ne 231-
@3 - http://base.garant.ru/12151067/#help

4. ®enepanbublii 3akoH «O0 wHpoOpMali, UHPOPMALMOHHBIX TEXHOJOTUAX M
3anuTe nHpopmammm» ot 27.07.2006 Ne 149 - http://docs.cntd.ru/document/420280868

7. MATEPUAJIBHO-TEXHUYECKOE U UTHOOPMAIINOHHOE
OBECIIEYEHME

7.1 IlepedeHs crienMaIbHBIX TOMEICHHI ¥ MOMELeHHUH /ISl CAMOCTOSITe/IbHOM PadoThI

| Ne ‘ HammenoBanmne CIiIcnuaJIbHBIX ‘ OCHaI]_[eHHOCTI) CIICUAJIbHBIX




IOMENIECHUN U IIOMEIICHUN I
CaMOCTOSTEIILHON PabOThI

IIOMENICHUN U IIOMEICHUN IS
CaMOCTOSITEIBHOU PaObOThI

YuranpHpli  3all  OMOJIMOTEKH
CaMOCTOSITENIbHON PabOTHI

JUTSL

CHGHI/IaJ'II/IBI/IpOBaHHaH MG6CJ’II>;
KOMIIBIOTCPHAAd TCXHHKA, ITOAKJIKOUCHHAsA
K CE€TH «I/IHTepHeT», uMeromas JOCTyIl B

AIIEKTPOHHYIO MH(POPMAIIMOHHO-
00pa3oBarTesbHYIO Cpeay
VYueOnass ayautopus s nposeaeHus | Crierpann3upoBaHHAs Me0erb;

JICKIUOHHBIX MW MMPAKTUYCCKUX SaHSITI/IfI,
KOHTPOJIA,
aTTcCTaluu,

KOHCYJIbTAIUH,
MPOMEKYTOUHOMN
CaMOCTOSITENIbHON PabOTHI

TEKYIIETO

MYJIbTUMEAUMHBIA [TPOEKTOP, IIEPEHOCHON
9KpaH, HOYTOYK

Meronnyeckuii KaOMHET

Cnennanu3upoBaHHas Mme0eb;
MYJIbTUMEAUMHBIA TPOEKTOP, IIEPEHOCHON

9KpaH, HOYTOYK

7.2. IlepevyeHb JIMLEH3HOHHOTO M CBOOOHO PACIIPOCTPAHAEMOr0 MPOrPaAaMMHOI0 odecreyeHus

No

[TepeueHb JTUIICH3HOHHOTO
MIPOrPaMMHOTO O0ECTICUCHUSI.

PexBU3UTHI MOATBCPIKAAOMICTO JOKYMCHTA

Microsoft Windows 10
KopnoparusHas

Cornamenne  Microsoft Open Value Subscription
V6328633. Cornamenne neiictButenbro ¢ 02.10.2017
1o 31.10.2023). Horosop IIOCTaBKU 10
0326100004117000038-0003147-01 ot 06.10.2017

Microsoft Office Professional Plus
2016

Cornamenne  Microsoft Open Value Subscription
V6328633. Cornamtenue aericrsurensHo ¢ 02.10.2017
mo 31.10.2023

Kaspersky  Endpoint  Security
«CrannaptHbiii Russian Edition»

CyO6nunensnonnsii oropop Ne 102 ot 24.05.2018.
Cpok nerictBus aunensuu a0 19.08.2020
I'paxxnancko-npaBoBoit Jlorosop (Kontpakt) Ne 27782
«[TocTaBka mpo/yIeHHsI TIpaBa MOJIb30BaHUS (JHIICH3UH)
Kaspersky Endpoint Security ot 03.06.2020. Cpox
nevictus yumeH3zun 19.08.2022r.

Google Chrome

CBobonHo pacmpoctpansiemoe 1O cormacHo ycrnoBusim
JIUIEH3UOHHOTO COTJIalIeHUS

Mozilla Firefox

CBobonHo pacmpoctpansiemoe 1O cormacHo yciaoBHUsIM
JIMLEH3UOHHOTO COTJIallIeHUs




8. YTBEPAK/EHHE PABOUEH ITPOT'PAMMBI

Yreepiraenue paboueit 1porpamMamsl 6¢3 H3MCHCHHI
PaGowas nporpasma Ges nsmenenuii yrsepictena na 20471202 yuebusii ron.

[potokon No «_#/[) » sacenannn kapenpet ot « 4 » 410048 20424,

E.H. Ynxona

10.A. Jlopowenko




8. YTBEP)KJIEHUE PABOYEM ITPOI'PAMMBI

V1BepkaeHue pabodeil mporpaMmsl 6€3 U3MEHEHUN

Pabouas nporpamma 0e3 nu3MeHeHu# yrBepxkaeHa Ha 20.27/20- 5 yueOHbIi
Tox. 9 = )
[TpoTtokon Ne /¢ 3acelaHus Kahenphl OT «Z5 » Lad 2022 r.

3aBenyrouuit Kadenpoit @# E.H. YuxoBa

noanuce, ®UO /’

éﬂpeKTop HHCTHTYTA W 1O.A. Jlopouienko

noanucs, ®PUO




IHPUIIOXKEHUA

Ipuiao:xkenue Ne 1. Yyeb6Hoe mocobue /1t 00ydaromerocs o OCBOSHUIO TUCITUTIIMHEI

YueOHOe mocodmne CTyaeHTaM M0 CAMOCTOSTEJIbHOMY M3Y4CHHIO
AUCHUILIHHBI «/{loKyMeHT0000pOT Ha NpeANPUATHI

Ilpakmuueckue 3anamusa NOCBSIIAIOTCA U3YyYECHUIO HauOOJee CIOKHBIX BOIPOCOB Kypca. OHu
MPOBOJATCS B (JOPME CEMHHAPOB, B XO/I€ KOTOPBIX 00CYX)Aar0Tcs Hanbojiee MHTEPECHBIE BOIPOCH,
MIPOBOJATCS.  JI€JIOBBIE WIPHl IO JOKYMEHTUPOBAHUID KOHKPETHBIX JKM3HEHHBIX CHUTyaluH,
AHATM3UPYIOTCS KOHKPETHBIE CHTYyallid, pacCMaTPUBAIOTCS  BOMPOCHI, TPEOYIOUIME W3Yy4eHUs
JOTOJHUTEIBHON IUTEPaTyphl U T.1.

[ToAroToBKy K NMPaKTUYECKUM 3aHATHIM CJE€yeT HAuMHATh C YTEHUs KOHCIEKTa jekiuuu. Ciuenyet
MOANPAaBUTh HEYETKO 3amucaHHble (OPMYIHUPOBKH, pacmudpoBaTh aOOpeBUATYpHI, COKpaLICHHOE
HaIlMCaHUE CJIOB, BBIJIEINUTD Y3JI0BbIE BOIPOCHI, OIPEAEIIEHNUS, T.€. JOBEPIIUTh B KOHCIIEKTE TO, YTO HE
YCIENH ClIeTaTh Ha JIEKLHUU.

JlexumoHHas TeTpajab IOHKHA HMMETh IOJI, HAa KOTOPBIX MOXHO IOMECTUTH CBOM IIOSICHEHHS,
YTOUYHEHUS, JOMOJHEHUS U3 JIMTEPATypPHbIX HCTOYHUKOB, KPATKUI CTATUCTUUYECKUI MaTepHall.

3areM cienyeT O3HAaKOMUTBCS C BOINPOCAMHU IUIAHA IMPAKTUYECKOTO 3aHSTHs, BOIPOCAMHU IS
CaMOKOHTpOJIS, CIIMCKOM JMTEPATYpPbl, PEKOMEHI0BaHHOU U1l n3yuyeHus. [lone3Ho nenars KpaTkuil
KOHCIIEKT OTBETOB Ha OT/AEJbHBIE BOIIPOCHI Il 00CYKIEHUS.

Baxxnoe 3HaueHue 11 3aKpeIUICHUs] 3HAHUK MMEET BBINOJIHEHUE 3aJaHuil ISl CaMOCTOSTENbHOM
paboThl, MPUBEACHHBIX B y4eOHOM MOCOOMHU MO AAHHOW aucuuIuinHe. Ha mpakTHueckoMm 3aHSATHH
BCE 3aJ]aHUsl IPOBEPSIIOTCS U UCIIPABIISIOTCS OIIMOKH.

Camocmoamenvnas (6neayoumopnas) paboma cTyI€HTOB COCTOUT B MPOPAOOTKE JICKIIUOHHOTO
Marepuana, OCHOBHOM U JIOIIOJIHUTEIBHOM JIUTEPATYPHI 10 COOTBETCTBYIOIIEH TEME.

CamocrosiTenbHast paboTa CTPOUTCS Ha OCHOBE MCIIOJIb30BaHUS MAaTEpHANIOB JIEKIMU U y4eOHOM
JUTEPATYypHI:

1. loxymeHTanmoHHOE oOecreueHre yrpaBaeHus U 1eI0MPOU3BOJICTBO : yuel. sl 0aKajJaBpoB :
yue0. sl CTY/IGHTOB BY30B, 00YJarOMUXCs M0 9KOH. criermanbHocTsM / M. H. Ky3nenos. - M. :
FOpaiir, 2012. - 576 ¢

2. Kprokosa H. II., J/lokymeHnTHpoBanue ynpasieHyeckoit aesrenbHoctd M.: UTHOPA-M, 2013

3. .JIokyMeHTHpOBaHHUE YIPABICHYCCKON JEATSILHOCTH : yue0. MOCOoOue JIJIsl CTYACHTOB,
obyuaromuxcs no cnenuanbHoctu 080502 / O. U. Adontomkuna. - benropon : M3a-so BI'TY um. B.
I'. [llyxoBa, 2017. - 112 c., comepxaiiero IUlaH CEMUHAPCKHUX 3aHATUHN, BOIIPOCHI U 3a/1aHU 1O
KaXKJI0! TeMe.

Ne | Tema Hcrounnk

1 | JokymenTHpOBaHHE 1. JlokymeHTannoHHOE 00ecrieueHre yrpaBieHUs U
yIpaBJIeHYeCKO JIeNTOTIPOU3BOICTBO : yuel. /Ui 6akaaaBpoB : yuel. s
AeATeJbHOCTH CTYJEHTOB BY30B, 00y4aIOIUXCs [0 3KOH. CIEeHaIbHOCTAM /

. H. Ky3nenos. - M.: IOpaiir, 2012.

2. Kproxosa H. Il., JlokyMmeHTHpOBaHHE YIpaBICHUSCKON
nesitensHOCTH M.: MHDPA-M, 2013

3. .JJOKyMEHTHUpPOBaHUE YIPABICHUYCCKON JIEATCIIEHOCTH
yueb. mocoOue ans  CTYIAEHTOB, OOydYaromuXcs IO
crennansHocTd 080502 / O. U. Adonromkuna. - benropon :
W3n-so BI'TY um. B. I'. lllyxoga, 2017.

2 IIpaBuna ogopmienus 1. lokymeHTanMoHHOE o0ecrieueHre yrpaBieHus 1
yIpaBJIeHYeCKOM JeTIONPOU3BOACTBO : yueb. At GakanaBpos : yuel. s
AOKYMEHTaIluH CTYJEHTOB BY30B, 00y4alOLUXCs [0 3KOH. CIEeHaIbHOCTAM /

. H. Ky3nenos. - M.: Opaiir, 2012.




2. Kprokosa H. II., JlokymeHTHpOBaHUE YIpaBICHYCCKOM
nesitensHOCTH M.: MHDPA-M, 2013

3. .JloxymeHTHpOBaHHE YIPaBICHYECKON IEATEIHLHOCTH :
yueb. mocoOue ans  CTYINSHTOB, OOYyYalomUXCs IO
crenuansHocT 080502 / O. U. Adonromkuna. - benropon :
W3n-so BI'TY um. B. I'. lllyxoga, 2017.

NudopmanuonHo-
AOKYMEHTAIUOHHOE
obecneyeHue
AeATeJIbHOCTH
OpraHu3anuu

1. JlokxymeHTalnOHHOE 00ecrieueHre yrpaBieHus U
JIEIONIPOU3BOJICTBO : yuel. /It 0aKkaIaBpoB : yued. uis
CTYJEHTOB BY30B, O0y4aIOIIUXCS [0 3KOH. CIEeIHaIbHOCTAM /
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2. Kprokosa H. II., JlokymeHTHpOBaHUE YIpaBICHYCCKOM
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Texnogoruu
AeJIONPOU3BOIACTBA

1. lokymeHTanimoHHOE 0OecreyeHrne yrpaBaeHUs U
JIETIOTPOU3BOJICTBO : yuel. st OakanaBpoB : yuel. s
CTYJEHTOB BY30B, O0yUaIOIIUXCS [0 3KOH. CIEeHaIbHOCTSM /
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2. KproxoBa H. Il., JlokymeHTHpOBaHHE yIpaBiIeHUECKOMN
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3. .JlokyMeHTHpOBaHHME YIPABIEHYECKOW NEATEIbHOCTH :
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W3n-so BI'TY um. B. I'. lllyxoga, 2017.

Cucremaru3zanus
JOKYMEHTOB Ha
npeInpusiTHH

1. lokymeHTaninoHHOE 00ecrieueHre yrpaBieHUs U
JIETIOTPOU3BOJICTBO : yuel. 1jisi OakamaBpoB : yuel. 1ms
CTYJECHTOB BY30B, O0yUaIOIUXCS [0 3KOH. CIEeHaIbHOCTSAM /
. H. Ky3nenos. - M.: IOpaiit, 2012.

2. KprokoBa H. II., JlokymMeHTHpOBaHHE YyNpaBIEHYECKOH
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3. .JlokyMeHTHpOBaHHE YIpPaBIEHYECKOW NEATEIbHOCTH :
yue0. mocobue  ans  CTYACHTOB, OOydYaromIuXcs  TI0
cnermansHoct 080502 / O. U. Adontomkuna. - benropon :
W3n-so BI'TY um. B. T'. lllyxoga, 2017.

KoMmnbrorepusie
TeXHOJIOTUM B
JAeJ0NPOU3BOACTBE

1. JlokyMeHTalmoHHOE 00ecTeYeHne yIpaBaeHHs U
JIeTIOTIPOU3BOJICTBO : yuel. st OakamaBpoB : yuel. s
CTYZICHTOB BY30B, 00YyUYaIOLIMXCs 110 KOH. CHEIHATbHOCTSIM /
. H. Ky3nenos. - M. : Opaiit, 2012.

2. KprokoBa H. II., JlokymMeHTHpOBaHHE YyNpaBIEHYECKOH
nesitenpHocT M.: MHDPA-M, 2013

3. JIOKyMEHTHUpOBaHHE YNPABICHYECKOH AEATENbHOCTH :
yue0. mocobue s CTYASHTOB, OOYYarOmIUXcCsl  TI0
cnermansHoctr 080502 / O. U. Adontomkuna. - benropon :
N3n-8o BI'TY um. B. I'. lllyxosa, 2017.

HNupopmannonHo-
AOKYMCHTAIIUOHHO€
ol0ecrieyeHune
AeATeJIbHOCTH
OpraHu3anuu

1. lokymeHTalmoHHOE 0OECTieueHHE yIpaBlIeHUs 1
JIETIOTIPOU3BOJICTBO : yuel. st OakamaBpoB : yuel. s
CTYZICHTOB BY30B, 00YUYaIOLIMXCS 110 SKOH. CHEIHATBHOCTSIM /
. H. Ky3nenos. - M.: IOpair, 2012.

2. KprokoBa H. II., JlokymMeHTHpOBaHHE YHpaBICHYECKOH
nestensHOCTH M.: THDOPA-M, 2013

3. .JIOKyMEHTHUpOBaHHE YIPABICHYECKOH AEATENbHOCTH :
yae0. mocobme s CTYACHTOB, OOYYarONIMXCS  TI0




crnenuansHoct 080502 / O. U. Adonromkuna. - benropon :
W3n-so BI'TY um. B. I'. lllyxosa, 2017.

Oco0ennocru
oopMIIeHUSA NePeNmUCKH
¢ 3apy0e:KHbIMH
napTHepamMu

1. JlokxymeHTaIMoHHOE 00ecIieueHre YIPaBICHUS 1
JIEIONPOU3BOJICTBO : yuel. It 0aKkaaaBpoB : yued. uis
CTYJEHTOB BY30B, O0yUaIOIUXCS [0 3KOH. CIEeIHaIbHOCTSAM /
. H. Ky3nenos. - M.: }Opaiir, 2012.

2. Kprokosa H. II., JlokymeHTHpOBaHUE YIpaBICHYCCKOM
nesitensHOCTH M.: MHDPA-M, 2013

3. .JlokyMeHTHpOBaHME YIPABIEHYECKOW NEATEIbHOCTH :
yueb. mocoOue ans  CTYINSHTOB, OOyYalomUXCs IO
crenuansHocT 080502 / O. U. Adonromkuna. - benropon :
W3n-so BI'TY um. B. I'. lllyxosa, 2017.

JoxkymeHTHpOBaHME
yIIpaBJIeHYeCKOI
NAesiITeIbHOCTH

1. lokymeHTalMOHHOE 00ecrieueHre yrpaBieHHs U
JIEIONPOU3BOJICTBO : yuel. /It 0aKkaIaBpoB : yued. uis
CTYJEHTOB BY30B, O0y4aIOIUXCs [0 3KOH. CIEeHaIbHOCTAM /
H. H. Ky3ueuos. - M.: FOpaiit, 2012.

2. KproxoBa H. II., JlokymeHTHpOBaHHE yIpaBiICHUECKON
nesitensHocT M.: MHDPA-M, 2013

3. .JlokyMeHTHpOBaHHE YIPABIEHYECKOW NEATEIbHOCTH :
yueb. mocoOue s CTYINCHTOB, OOydYaloImUXCs IO
crenuansHocT 080502 / O. U. Adonromkuna. - benropon :
W3n-Bo BI'TY um. B. T'. lllyxosa, 2017.
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Opranusanust padoThI €
AOKYMEHTaMHU,

coJep KalUMHU
KOH(pHIeHIIHAIbHbIE
CBeJIeHusl

1. lokymeHTalMOHHOE 00ecrieueHre yrpaBieHHs U
JIETIOTPOU3BOJICTBO : yuel. st OakanaBpoB : yuel. s
CTYJECHTOB BY30B, O0yUaIOIIUXCS [0 3KOH. CIEIHaIbHOCTSM /
. H. Ky3nenos. - M.: FOpaiir, 2012. - 576 c

2. KproxoBa H. II., JlokymeHTHpOBaHHE yIpaBiIeHUECKOMN
nesitenpHocT M.: MHDPA-M, 2013

3. .JlokyMeHTHpOBaHHE YIPABIEHYECKOW NEATEIbHOCTH :
yue0. mocobue ans  CTYACHTOB, OOydYaroOmIuXcs 10
cnermansHoctr 080502 / O. U. Adonromkuna. - benropon :
W3n-so BI'TY um. B. T'. lllyxoga, 2017.

[ToryueHHYI0 B X0/I€ CAMOCTOSITENIbHON pabOThl JOMOIHUTEIbHYIO HH()OPMALIUIO 110 U3yYaeMbIM
TeMaM JMCUUIUIMHBI 11eJIeCO00pa3HO BHOCHTH B COOTBETCTBYIOIIMH pa3fes KOHCHEKTa JIEeKLIUH
(>kesaTesbHO, 4YTOOBI JICKIMOHHAs TETPajb COJAEp’Kajlla OJHOBPEMEHHO [IB€ COCTABIIIOLIME -
JIEKIIMOHHBIN MaTepHal U JOMOJIHUTENbHYIO HH(POPMALIHIO 10 TEME).

OTBeuaTh Ha BOIPOCHI JJIsi CaMOINPOBEPKH (KelaTeabHO B NHCbMEHHOM (opme, caada
IPENoJIaBaTeNllo He MpeayCMOTpPEeHa) IeJIecoo0pa3Ho IOciie HM3Yy4eHHsS MH3JI0KEHHBIX B JIEKIMU
TEOPETUYECKMX OCHOB U NPOPAaOOTKH JOMOJHUTEIbHBIX HCTOYHUKOB HMH(OpPMALMM B Mpoliecce
MIOATOTOBKH K CEMUHAPCKOMY 3aHATHUIO [0 COOTBETCTBYIOLIEH TEME.




